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IN REPLY PLEASE REFER 
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Dear Mr. Jordan: 
s of currently 


Attached are three copi 
effective, made by +t 
Welfare. 


’ 
xf Social 


« 


the Political . 


Director 


This regulation is filed in accordance with Article 2 
of Chapter 3 of Title 1 of Part 3 of 
Code as amended by Chapter 628, Statutes of 1941. 
Very sincerely yours 
Se —D 
CHARLES M. WOLLENBERG, 
Department of Social Welfare 
172: 786 
Enels. 
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TO: COUNTY BOARDS OF sUPERVIsoRS'"\\ 
COUNTY WELFARE DEPARTMENTS’ 
COUNTY AUDITORS 


By 


SOCIAL WELFARE BOARD 
ARCHIBALD B, YOUNG, CHAIRMAN 
808 Se SAN RAFAEL AVENUE 
PASADENA 


MRS» MARY Es BARKWILL 
ROUTE §, Box 55 
LINDSAY 


Heber JAMES BROWN 
#499 BRoADway 
OAKLAND 


JOHN C. CUNEO 
922 J STREET 
MopEsTo 


“ARSe Te Ge EMMONS 
Post OFFICE Box {2 
SALINAS 


WILFORD He HOWARD 
1815 ReDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1680 NoRTH VINE STREET 
Los ANGELES 


Subject: Manual Revisions, Aid Affidavits and 
Recapitulation Sheets, OAS-ANB-~APSB~ANC 


Effective with the January, 1944, aid claims there will be a simplification 
in the procedure of filing supplemental claims, as stated in Circular Letter No. eug. 


Sections 626-40, 626-50, and 629-99 of the Manual of Policies and Procedure: 
have been revised in accordance with the new procedure and are now in the hands of 
the State Printer, Due to the fact that they will not be ready for distribution until 
sometime in January, the following exeerpts are quoted for your information and 


guidance: 


Sec. 626-40 Submission of Aid Claims 
OAS; ANB; APSB; ANC 


' . —--—-- «+ Aid claims shall include all county approved cases 
on which aid has been paid for the current month. Payments made 
during the current month for previous months shall also be included 
in the claim for the current month, but shall be listed on a sep=- 


arate supplemental payroll ~ «= - - ~."— 


Sec. 626-50 Supplemental Aid Claims 
OAS; ANB; APSB; ANC 


" 4» ++ A separate supplemental payroll (Form 4g, Bl, 
CA 801 and CA 801 BHI) shall be prepared each month. It shall 
cover all of the retroactive payments made during that month for 
prior months, shall be attached to the regular current month's 
payroll, and shall be submitted to the SDSW under one affidavit, 
The supplemental payroll shall be marked ‘Supplement for prior 
months,' shall show the month during which payments are made, 
and shall clearly indicate the amount paid for each month and 


the month for which each payment is made. 


"A separate Recapitulation Sheet (Form Ag, Bl, CA 802) shall 
be submitted covering the supplemental claim for prior months 
and shall be marked Supplement for prior months.' The totals 
shall be carried forward to the column for prior months on the 
Aid Affidavit (Form Ag, Bl, CA 800 and CA 800 BHI.) 


"Txample: In January, aid is approved to begin on 
November 1, and in January warrants are 
issued for November, December, and January. 
The January warrant is revorted on the 
regular current payroll but a separate 
suoplemental January p@yroll is prepared 
covering the aid paid for both November and 
December and is marked 'Supplement for prior 
months.' All other warrants issued in 
January for prior months are also included 
on the same supplementel January payroll. 
The amount paid for each month for each 
case is clearly reported. The regular 
payroll and recapitulation sheet covering 
payments made for the month of January and 
the January supplemental payroll and recap- 
itulation sheet for prior months are sub- 
mitted as one claim. (Exception: There is 
no recapitulation sheet for BHI claims.) 

The totals for each payroll are carried for~ 
ward to their respective columns for current 
and prior months on the January Aid Affidavit, 
(Form Ag, Bl, CA 800, and CA 800 BHI). 


"In OAS, due to the change in State participation from one- 
half to five-sixths effective July 1, 1943, when retroactive aid 
is claimed for months prior to July 1, 1943, another separate 
recapitulation sheet shall be filed covering all months up to 
that date. The totals on the recapitulation sheet for months 
prior to July 1, 1943, and the totals on the recapitulation sheet 
for months after July 1, 1943, shall be combined in the column 
for prior periods on the Aid Affidavit, Form Ag 800. 


"Example: Retroactive aid is granted by the SSWB from 
April 1, 1943, through September 30, 1943, 
to an OAS recipient and is paid by the county 
in January, 1944. Two recapitulation sheets 
are prepared, one covering the months of 
April through June, and one covering the 
months of July through September. The pay- 
roll and both recapitulation sheets are 
attached to the regular January claim. The 
totals shown on both recapitulation sheets 
are combined and carried forward to the column 
for prior periods on the January Aid Affidavit, 
Form Ag 800." 


Section 629-99, County Aid Claim Forms, as revised, illustrates the method 
of combining current and supplemental payrolls, recapitulation sheets, affidavits 
and other supporting schedules into one claim. Please refer to this manual section 
as soon as it is received. 


A sample of each of the following revised forms is attached: 
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Forms Ag, Bl, CA 800, Ag SOO-H, and CA #00 BHI ~ Aid Affidavit 
Forms Ag, B1, CA 802 - Recapitulation Sheet 
Two forms Ag 802 are attached ~ one for periods before July l, 
1943, and one for periods after July 1, 1943, when State 
participation was increased from 1/2 to 5/6 and the maximum 
grant was raised from $40 to $50, making it necessary to add 
to this form a column for "Excess over $40 in Federsl cases." 


You will note that columns and items for the county share have been added 
to these forms. Completion of these columns and items is not mandatory. They have 
been added only for convenience of the counties. 


Initial supplies of the Aid Affidavits are being forwarded to all County 
Auditors. Additional suvplies of all forms listed above are available upon request 
to the State Department of Social Welfare, 616 K Street, Sacramento. However, may 
we request that you exhaust the supplies on hand of the Recapitulation Sheets now in 
use before ordering supplies of the new forms. This cam be done by making the 
following changes on the old forms: 


Form Ag 802 (covering aid paid before 7/1/43) 
Column 2 - Federal share. Change the instruction at the foot of 
this column to read: "Item B plus Item F. This total is 1/2 
of Item D, Column 1. (Amount carried forward to Item 6 on 
affidavit, Form ag 800.)" 


Column 3 = State share. Change the instruction at the foot of 
this column to read: "Item B plus Items C, BE, and F. (Amount 
carried forward to Item 14 on affidavit, Form Ag 800.)" 


Form Ag 802 (covering aid paid after 7/1/43) 
Column 4 - State share. Change instruction at the foot of this 
column to read: "Item B plus Items 0, B, and F. (Amount carried 
forward to Item 14 on affidavit, Form Ag 800.)" 





Form Bl 802 3 
Column 4 = State share. Change instruction at the foot of this 
column to read: "Item B plus Items C, B, and F. (Amount carried 
forward to Item 13 on affidavit, Form Bl g800.)" 


Form CA 802 
Item A - Total aid paid. Change to read: "(Total Warrant Col. 4, 
Form CA 801 to be carried forward to Item 22 on affidavit, Form CA 
800.)" 


Column 4 - State share. Change instruction at the foot of this 


column to read: "Item J plus Item 0. (Amount carried forward to 
Item 14 on affidavit, Form CA 800.)" 


g Very sincerely yours, 


(Authority: Sec. 1556, 2188, 3087. 
J 
Qs ak, A Wa S 


5 
Welfare and Institutions Code) 
CHARLES M. WOLLENBERG, Director 
Attachments : Department of Social Welfare 
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State oF CALIFORNIA Forward Two Coples To 
AID AFFIDAVIT Stare DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNEA 





FROM, COUNTY 
FoR THE SupPORT OF BLIND PERSONS 
MONTH OF ie Fiscal Yar 
(STATE USE ONLY 
AMOUNT DUE FROM FEDERAL FUNDS FOR AID FOR CURRENT MONTH FOR PRIOR MONTHS 
Cotumn A CoLumn 8 


Jo TOTAL AID PAID (same as ITEM Gy Cote 1, Form St 802) 
NUMBER OF BLIND PERSONS$ CURRENT MONTH ¢ PRIOR MONTHS, oocees 


Tien 





2. AMOUNT PAFD TO BLIND PERSONS INELIGIGLE FOR FEDERAL AID 

(SAME AS TOTAL ITEMS B& Cy Cole 1, Form BL 802) 

NUMBER OF PERSONS? CURRENT MONTH __§ PRIOR MONTHS a aoe 
3, TOTAL Ajo IN Excess OF $40 pato To BLIND PERSONS ELIGIOLE 


Wiscittntiobewlliaipiind 
© hein iwanink 
FOR FEDERAL AD (Same AS {TEM G, CoL. 2, Form Bt 202)..$ Riscantacelantopagenetis 
Pei sciiiisinissiaioes 


4, ToTaL oF ITEMS 2 AND Zeer mrree rer deene seers rererereerpoeesecoeeoars $ 


SSS 


5, BASIS FOR FEDERAL PARTICIPATION (ITEM # MINUS ITEM Yt) ecosvsvespesece KR 


6. AMOUNT DUE FROM FEDERAL FUNDS FOR AID (4/2 oF Item 5) (SAME AS 
item G, CoLe 36 Form Bt SO2}is's One bee ween ee peddnee een beeeeces 6a pe 60 Seite chi abt sesh 


7+ FEDERAL SHARE OF ADJUSTMENTS (ToTAL CoOL. 7, Form BL 803) $ ; 


8, FEDERAL SHARE OF CANCELLED WARRANTS FOR PREVJOUS MONTHS 
(TOTAL COLe 9, Form BL SOU) aiarmnicn Dusen meee eneee 4s 
9, FEDERAL SHARE OF COLLECTJONS (TOTAL Cole 7) Form 3b 805, 
FORMERLY BL OE) acing sweet soehMaldees WE SR eee ues wemla thes 


ret 


$05 TOTAL OF ITEMS Ts 8, AND Qoovesrencesrveseerercecrseereeorrsseeeeere $ 





l}e NET AMOUNT DUE FROM FEDERAL FUNDS FOR AID (ITEM 6 MENUS ITEM 10)eace $ 





see ee 


at ct rennin 


12. TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR AID (Item a1, Cor. A pLus Item 6, Co. 3) | 
oe 


i mn ae pep 
AMOUNT DUE FROM STATE FUNDS FOR AID 








13. TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (SAME AS ITEM Gy 


CoL. hy Form BL B02 ecvevedererovecreveeneeeves necderorereonerresceeee oe ey cet nem $ 


th, STATE SHARE OF ADUUSTMENTS (TOTAL CoL. 8, Form BL 303).. $ 


150 STATE SHARE OF CANCELLED WARRANTS FOR PREVJOUS MON#HS 
(TOTAL Cole 10, Form 8 SD yas kbhdare Wile eedhmekauvieeeeaene $ 


16. STATE SHARE OF COLLECTIONS (TOTAL CoLe 8, Form DBL 805, 


FORMERLY 34 OE iacueene ve CC Genscaveee baheees Maaeeetewonss 


ee 


ITs Totat oF Items 4, 155 AND LE veccacrececersieserpesevecsererqisgenene Rye A boa eis 


tS. NET AMOUNT DUE FROM STATE FUNDS FOR AID (ITEM $3 MINUS ITEM S7)eeees $ 





Nee ete 


19. TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (Item 18, Cor. A plus ITEM 93, Cots 3B) 





AMOUNTS FOR REPORTING PURPOSES ONLY APPROVAL STAMP 


20. TOTAL ADJUSTMENTS (TOTAL COLe 5y FORM BL 803) seovccevecnevrseveraeus ¢ 


24. TOTAL CANCELLED WARRANTS FOR PREVIOUS MONTHS (TOTAL CoL. 7, Form BL 804) $__ 


22. TOTAL COLLECTIONS (ToTAL Cot. 5, Form BL 805, FORMERLY BL 21 evcecce $ 


4 
———_— 


“ ent 


“STATE OF CALIFORNIA, COUNTY OF. See iS iy ere ree eaten? era pce ieee 
BEING DULY SWORN, DEPOSE AND SAY$ THAT | AM THE COUNTY OFFICIAL RESPONSIBLE FOR THE ADMINISTRATION OF A\O'TO THE 
BLEND §N AND FOR THE SAID COUNTY$ THAT ALL PROVISIONS OF CHAPTERS | AND 3 OF Part | oF Diviston V OF THE WELFARE 
AND INSTITUTIONS CODE, AND AMENOMENTS THERETO, AND TITLE X OF THE SOCAL SECURLTY ACT, AND AMENDMENT.S,.THERETOs 
HAVE BEEN COMPLEED WITH TO THE BEST OF MY KNOWLEDGE AND BELJEFe 


SUBSCRIBED AND SWORN TO BEFORE ME THIS. _DAY 5 
SIGNATURE OF WELFARE DYRECTOR OR OFFECTAL IN CHARGE 


oF 19 TITLE 





eam nc ee a 








APPROVED 





CHAIRMAN, BOARD DF SUPERVISORS 
TITLE 





| WEREDY CERTIFY, THAT WARRANTS COVERING ALL AMOUNTS DUE UNDER THE LAWS HAVE BEEN ISSUED AND CHARGED TO 
FUNDS FOR AJD_AN ACCORDANCE WITH THE BLIND Laws, CHapTeRs | 4ND 3 OF PaRT | oF Dgviston V OF THE WELFARE AND 
INSTITUTIONS CODE, AND AMENDMENTS THERETOe 


Form BL $00, EFFECTIVE JANUARY ty 1944 stesite les ish pecans - 
AFFIDAVIT TO ACCOMPANY MONTHLY VOUCHER SIGNATURE OF CouNnTY Rubi tow ree 


Ago PayRout (Form Sy 804) iad Se MEN gil Hai: 


BA wees 


CREDIT VOUCHER CLAIM- AID 


(OVER ) 


State oF CALIFORNIA AID AFFIDAVIT Forward Two Coples To 


State DEPARTMENT OF SOCIAL 
"sii nssncnilinieediieentteiesisaaiiitiaticahiininnss ea WELFARE 
FOR THE SUPPORT OF NEEDY CHILDREN'S SACRAMENTO, CALIFORNIA 


(EXCLUDING AID PABD''UNDER SECTION £55605 OF THE WELFARE AND INsTPTUTIONS CoDE) 


MONTH OF pe FiscaAL YEAR ‘ 
(Stare Use ONLY) 


AMOUNT DUE FROM FEDERAL FUNDS FOR AIO FOR CURRENT MONTH } FOR PRIOR MONTHS 
Couumn A CoLumn B 


1, TOTAL BASIS FOR STATE PARTICIPATION (SAME AS Item B, Form CA 802) 
NUMBER OF GHILDREN! CURRENT MONTH > PRIOR MONTHS seconsecesgas 

2. TOTAL FOR CHILDREN INELIGIBLE FOR FEDERAL ald (same as Item C, 
Form CA 802) NUMBER OF CHILDRENS CURRENT MONTH 3 PRIOR MONTHS, 


3. TOTAL FOR CHILOREN ELIGIBLE FOR FEDERAL A}D UNDER TITLE IV OF THE 
SociaL Security Act (item {| minus Item 2) (same as Item D, 
Form CA 802) NUMBER OF CHILDRENS CURRENT MONTH _$ PRIOR MONTHS____ 


4. Less} EXPEND{TURES IN EXCESS OF $18 FOR ONE ELIGIBLE CHILD AND 


$12 FOR EACH ADDITIONAL ELIGIBLE CHILD JN SAME HOUSEHOLD GROUP 
(trem D Minus [TEM P, COLUMN 2, FORM CA 802)eccescescodsdeceveved 


5s Basis FOR FEDERAL PARTICIPATION (ITEM 3 mgNUs ITEM 4) (same AS 
Item Py Column ey FORM CA 802) cavccvecccsccesoccccsenecentseceece 


6. AMOUNT DUE FROM FEDERAL FUNDS FoR alo (4 oF item 5) (same as ITEM Py 
CoLUMN 35 FORM CA 802 )escccviecvedccedeeeserccadverooechonsesences 

J+ FEDERAL SHARE OF ADJUSTMENTS (TOTAL COLUMN 7) FORM CA 803) seeceee 

8. Item 6 PLUS OR MINUS {rem Tocccoccescevecrcescunmovtsrecosvergeoe 


9, FEDERAL SHARE OF CANCELLED WARRANTS FOR PREVIOUS 
MONTHS (TOTAL COLUMN 95 FORM CA 80K) eseccccevess 


een et ee 


10. FEDERAL SHARE OF COLLECTIONS (ToTAL CoLuMN 8, 
Form CA 805, FORMERLY FoRM CA 34-DFA)ecccepecces § 


newest ee ee 


lle TOTAL oF lrems 9 AND WWronccecdeccceecovesedcesvdoccsendebecceveed 


12. NEY AMOUNT DUE FROM FEDERAL FUNDS FOR AID (Irem 8 MINUS ITEM TI). 








AMOUNT DUE FROM STATE FUNDS FOR AID. 
14, TOTAL AMOUNT DUE FROM STATE FUNDS FOR alD (same As Item Py CoLumn 4, 
Form CA 802) onc uace0d bb cube Ob edb oe bes 005500050604 bReeds 600050 0ees 
152 STATE SHARE OF ADJUSTMENTS (TOTAL COLUMN 8) FORM CA 803) evecesones 
16. lem 4 PLUS OR MJNUS [TEM Parvescecneecensaecveqecevespecsceness $ 


17e STATE SHARE OF CANCELLED WARRANTS FOR PREVIOUS 
MONTHS (TOTAL COLUMN 10) FoRM CA 804) yenccqeeoe 


eee nn a 


18. STATE SHARE OF COLLECTIONS (TOTAL CoLUMN 9y 
Form CA 805, FORMERLY FORM CA 3umDFA)eecccocees 


Dic ipiaicnjaiaiside’s 


19e TOTAL oF [TEMS 17 AND lSewaccesevecneceescecobncseregeneeerereyoes 


20. NET AMOUNT DUE FROM STATE FUNDS FOR AID (ITEM 16 MINUS ITEM 19) ee $ 





AMOUNTS FOR REPORTING PURPOSES ONLY FOR CURRENT MONTH 
22. TOTAL AID PAID (ITEM Ay FORM CA 802)ecnccccceee $ 





23. ToTaL ADJUSTMENTS (ToTAL CoLUMN 6, Form CA 803) 





24. TOTAL CANCELLED WARRANTS FOR PREVJOUS MONTHS = 
(TOTAL CoLUMN 8, Form CA SON} des cessneesnedaccs inte 
25. TOTAL COLLECTIONS (TOTAL CoLUMN 7, Form CA 805, 
FORMERLY FORM CA 3umDFAdesaecesevsscesverencone 


na ne 


STATE OF CALIFORNIA, COUNTY OF, a ha alee 
BEING DULY SWORN, DEPOSE AND SAY$ THAT | AM THE COUNTY OFFICJAL RESPONSIBLE FOR THE ADMINISTRATION OF A}D To NEEDY 
CHILDREN JN AND FOR THE SAJD COUNTY; THAT ALL THE PROVIS/ONS OF CHAPTER | OF Part 2 oF Division || OF THE WELFARE 
AND INSTITUTIONS CoBbE, AND AMENDMENTS THERETO, ANDO TTLE IV OF THE SocTAL SECURITY ACT, AND AMENDMENTS THERETO 
HAVE BEEN COMPLIED WITH TO THE BEST OF MY KNOWLEDGE AND BELIEF e 


SUBSCRIBED AND SWORN TO BEFORE ME THIS... DAY 
STENATURE OF WELFANE DIRECTOR OR OFFICIAL IN CHARGE 


i ea a a 


APPROVED, 





OF, 





CHAIRMAN, BOARD OF SUPERVISORS 
TITLE we : 
[ HEREBY CERTIFY THAT WARRANTS COVERING ALL AMOUNTS DUE UNDER THE LAW HAVE BEEN |SSUED AND CHARGED TO FUNDS 
FOR AID JN ACCORDANCE WITH THE NEEDY CHILOREN Law, CHAPTER | OF PaRT 2 oF DIvESION I] OF THE WELFARE AND INw 
STITUTIONS CODE AND AMENDMENTS THERETO. 


Form CA 800, Errective January 1, 194 (OVER) SHGNATURE OF COUNTY AUD} TOR 
Payrote (Form CA 804) | 


AFFEDAVIT TO ACCOMPANY MONTHLY VOUCHER 2 £ T VO JICHER CLAIM if “A In) 


Forward Two Coptes TO 
STATE OF CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE 


AID AFFIDAVIT SACRAMENTO, CALIFORNIA 


From, County 





For THE SupporT OF 
NEEDY CHILDREN MAINTAINED JN BOARDING HOMES AND INSTITUTIONS 


(As PROV{DED UNDER SECTHON 1556.5 oF THE WELFARE AND INSTITUTIONS CoDE) 


MONTH OF. 9 19 FESCAL YEAR 
(State Use ONLY) 

















AMOUNT DUE FROM STATE FUNDS FOR AID FOR CURRENT MONTH { FOR PRIOR MONTHS 





CoLumn A CoLumMN B 
te TOTAL BASIS FOR STATE PARTICEPATION (TOTAL CoLUMNS 5A AND 5B, 
Form CA 80f BHI) NUMBER OF CHILDREN$ CURRENT MONTH 
PRIOR MONTHS CORO MEE OOOOH TETHERED ET HROEOEE SE TSOP OTHE HOOP OOOOOE i raed i es ees 





2» TOTAL AMOUNT DUE FROM STATE FUNDS FoR AID (2/3 oF CoLUMN 5A PLUS 
TOTAL COLUMN 5B, Form CA 80} BHI a cecccedocdccopeecdocscvrerebesoetos 


E sicialiigilbiddinainive «i ahiouishinsiaieninshonslinl 


3» STATE SHARE OF ADJUSTMENTS (TOTAL COLUMN 8, 


Form CA $03) vovcvccerddccccconccdtercesevoorceecves 


Wii idhioaacaliniielecdls 


he STATE SHARE OF CANCELLED WARRANTS FOR PREVIOUS 
MONTHS (TOTAL COLUMN 10, Form CA Si Viiwswaewesste 


ee 


5. STATE SHARE OF COLLECTIONS (TOTAL COLUMN 9, 
Form CA $055 FORMERLY Form CA ZeDFAeccwsvcccccce 


Decency 
6. TOTAL OF ITEMS 3, 4, AND Secocceesorercdoevercenderosredegerrree reese ee ae 
D ainssbiasaiebiabloiestien 


Te NET AMOUNT DUE FROM STATE FUNDS FOR AID (ITEM 2 MINUS ITEM 6)eveveeee 


TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (1rem 7, Cot. A PLUS ITEM 2y Cobe B) 












Cee 


AMOUNTS FOR REPORTING PURPOSES ONLY FOR CURRENT MONTH 








FOR PRIOR MONTHS APPROVAL STAMP 


9_ TOTAL AID PAJD (TOTAL WARRANT COLUMN 4, 
Form CA 804 BH }icige cc ccccownscnscee de nqttdeoneenssd 


Ddinijidautientiscnbasinl 


108 TOTAL ADJUSTMENTS (ToTAL COLUMN 6, FoRM CA 803)ee0 


Ile TOTAL CANCELLED WARRANTS FOR PREVJOUS MONTHS 
(ToTAL CoLUMN 8, Form CA SO) oveseentwavebanveine 


12. TOTAL COLLECTIONS (TOTAL CoLUMN Ty Form CA 805, 
FORMERLY FoRm CA ZaDFA) cosevecpocesceveregeseoone 


LI 


STATE OF CALIFORNIA } 


SS 
COUNTY OF. ) 


ooo 


Vacs ny BEING. DULY SWORN, OEPOSE AND SAYS THAT | AN THE 
COUNTY OFFICIAL RESPONSIBLE FOR THE ADMINJSTRATJON OF AJ}D To NEEDY CHILOREN IN AND FOR THE SAID COUNTYS THAT 
ALL THE PROVISIONS OF CHAPTER | OF PART 2 oF DIVISION I] OF THE WELFARE AND INSTITUTIONS CODE, AND AMENDMENTS 
THERETO, HAVE BEEN COMPLIED WITH TO THE BEST OF MY KNOWLEDGE AND BEL}EFe 


SUBSCRIBED AND SWORN TO BEFORE ME THIS. DAY oceania amma sth acini 
SIGNATURE OF WELFARE D}RECTOR NR OFFICIAL IN CHARGE 


OF ? 19, 





TITLE ——— $e 


APPROVED. 





CHAIRMAN, BOARD OF SUPERVISORS 
TITLE 





| HEREBY CERTIFY THAT WARRANTS COVERING ALL AMOUNTS DUE UNDER THE LAW HAVE BEEN [}SSUED AND CHARGED 
TO FUNDS FOR AID IN ACCORDANCE W)TH THE NEEDY CHILDREN Law, CHAPTER | oF ParT 2 oF Diviston |] OF THE WELFARE 
AND INSTITUTJONS CODE AND AMENDMENTS THERETOs ; 


SIGNATURE OF County AUDITOR 


(Form CA 804 BHI) 


Form CA $00 BHI, EFFECTIVE JANUARY fy 1944 ( SH L A | op A | >) ; 
AFFIDAVIT TO ACCOMPANY MONTHLY PAYROLL L j " 


(OVER) 


AMOUNT DUE FROM COUNTY FUNDS FOR AID 
(For Country Use ONLY) 


TOYAL AMOUNT DUE FROM COUNTY FUNDS FOR AID 
(1/3 OF CoLUuMN 5A, Form CA 801 BAL edocbevwesesodrenpeboseoeederrive 


COUNTY SHARE OF ADJUSTMENTS (TOTAL COLUMN 9, 


Form. CA 8057) sdnetsodscnvsbnaeenicediostcsseetbbeis Wel iccnsiieneenn 


COUNTY SHARE OF CANCELLED WARRANTS FOR PREV[OUS 
MONTHS (ToTAL CoLUMN IT], FORM CA 804) sisecsopesee $i 


COWNTY SHARE OF COLLECTJONS (TOTAL COLUMN 10, 
Form CA 805, FORMERLY FoRM CA 34-DFA)eceesecerves $ 





TOTAL OF ITEMS 14, 155 AND BGsvevccrcevcrionvoccescseccocogesaceesces 


NET AMOUNT DUE FROM COUNTY FUNDS FOR AJD CITEM 13 MINUS ITEM 17) eove 


TOTAL AMOUNT DUE FROM COUNTY FUNDS FOR AJD (Irem 18, CoL. A pLUs ITEM 13, CoL. B) 














FOR CURRENT MONTH: 


FOR PRIOR MONTHS 
Cotumn A 


Cotumn 8 


rar 
a 





Ss iiaiienaid 












FORWARD TWO COPIES TO 
STATE OF CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


RECAPITULATION SHEET 


From County 





FOR AID TO THE BLIND 


For month of a. 





























COLUMN 1 COLUMN 2 COLUMN 3 | COLUMN 4 COLUMN 5 
Total Aid | Amount in 
Paid Under| Excess of Federal | State County 
the Blind | $40.00 in Share Share 
Laws Federal 
Cases 






(ToTaAL core}, 


(TOTAL Cote 5, 
Form Bi 80 ORM BL 2 






A) TOTAL AND EXCESS AID 
(non-federal, non- 
county, non-county 
non-federal, and 
regular cases) 


B) LESS: TOTAL OF NON- 
FEDERAL CASES 


SHOW IN COL. 

(STATE SHARE 1S + oF 

TOTAL, SHOW IN C 

COUNTY SHARE 1S - OF Meat, 
SHOW IN. COL. 


C) LESS: TOTAL OF NON- |$ 
COUNTY NON-FEDERAL 
CASES 


SHOW IN COLS. 3 & 4 


“D) TOTAL OF FEDERAL 
CASES 


CITEM A MINUS ITEMS Ba, 


E) LESS;TOTAL AND EXCESSS 
OF NON-COUNTY CASES 
SHOW IN COLS. 1 & 2 
(FEDERAL SHARE 1S TOTAL LESS 

EXCESS DIVIDED BY 2, SHOW 
IN COL. 33 STATE SHARE 1S 
TOTAL LESS FEDERAL, SHOW 
IN COL. 4) 
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Governor 
SACRAMENTO 
616 K STREET 
as STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


Department of Social Welfare 


Por 
HARLES M. WO N 
SAN FRANCISCO OFFICE c LLENBERG 
DAVID HEWES BUILDING DIRECTOR 


995 MARKET STREET 


‘. 
Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Sacramento 
January 7, 1944 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
POST OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1680 NORTH VINE STREET 


Los ANGELES 


' any IN REPLY PLEASE REFER 
I sees erie (ell TO: 







Dear Mr. Jor Uiffe 4-— 


Attached are three copie @ regulation, currently 
effective, made by the State Department of Social 


This regulation is filed in accordance with Article 21 
of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


172:786 
Encls. 


hou 


AO 


FOR, VICTORY 





MAIN OFFICE Governor SOCIAL WELFARE BOARD 
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WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


DEPARTMENT BULLETIN NO. 69-1 IN REPLY PLEASE REFER 
TO: 
TO; COUNTY WELFARE DIRECTORS 
(EXCLUDING ALAMEDA, LOS ANGELES, SACRAMENTO, SAN DIEGO, 
SAN FRANCISCO, aND SANTA CLARA COUNTIES) 


Subject: War Duration Appointments 


Upon the recommendation of the Merit System Advisory Committee, the 
State Social Welfare Board, at its December, 1943, meeting, approved a policy 
permitting "War-Duration" appointments under the County Merit System. This will 
enable county welfare departments to fill vacancies in certain classes of 
positions with less well-qualified personnel who do not meet the present mini- 
mum qualifications for regular appointments but who would meet the newly estab- 
lished "War-Duration" minimum qualifications. 


Attached are copies of the "War~Duration" minimum qualifications for 
the thirteen classes in which "War—Duration" appointments may be made. The 
classes are as follows: 


l. County Welfare Director III 

2. County Welfare Director IV 

3. County Welfare Direator V 

4, Public Assistance Worker, Grade I 
5. Public Assistance Worker, Grade II 
6. Junior Bookkeeper Clerk 

7- dunior Clerk 

8. Junior Stenographer Clerk 

9. Junior Typist Clerk 
10. Senior Clerk 
41, Senior Stenographer Clerk 

12. Senior Typist Clerk 

13, Receptionist 


Until such time as the Merit System Rules and Regulations are revised, 
MWar-Duration" appointments will be permitted immediately under the following 


conditions: 


l. 


ee 


Attachments 


(Authority: 


"War-Duration" appointments may be made enly in the absence of 
available county Merit System eligible liste} 


"Wer-Duration appointments will gontinue at the pleasure of the 
appeinting autherity but net to exceed 180 days after the termin- 
atjen ef the war; 


'War~Duration" appointments may be retained regardless of the 
fact that inactive eligibles may become active eligibles subse- 
quent to a "War-Duration" appointment; 


Upon the establishment of regular eligible lists for a class, 
"War-Duration" appointments shall be replaced whenever there are 
three or more available eligibles resulting from a subsequent 
examination and whenever said eligibles are willing to accept the 
position filled by the "War-Duration" appointee; 


"War-Duration" appointments may be made provided that the candi- 
date meets the "War-Duration" minimum qualifications for the 
class of position as recommended by the Merit System Advisory 
Committee and as approved by the State Social Welfare Board; 


"War-Duration" appointees shall not be required to take a Merit 
System examination for their tenure. 


Very sincerely yours, 
S Wehbe Ean R, 
AAA oe 

pe Te eT 
CHARLES M. WOLLENBERG, Director 
State Department of Social Welfare 


18.1, Welfare and Institutions Code) 


@ 


a 
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COUNTY WELFARE DIRECTOR III 


eee 


War Duration Minimum Qualifications: 


Education: Equivalent to that represented by completion of the twelfth 
grade. 
AND 
Experience: Six years of qualifying experience as described below, of 
which at least one year must have been in an executive or siberian 
capacity. : 


Qualifying Experience: Successful full time paid employment in a re- 
sponsible capacity in one or more of the following fields; public 
or private welfare agency, public management, business management, 
public school administration, public health administration, teaching 
in & recognized school of social work, or in other related fields 
involving public contact responsibilities. 


OR 
Alternate Education and Experience Requirements; One year of study com- 


pleted in a college or university may be substituted for one year of 
qualifying experience. Maximum substitution allowable: four years 
of completed undergraduate study and one year of completed graduate 
study for five years of experience, but in all instances at least 
one year of the qualifying experience must have been in an executive 
or supervisory capacity . 


Approved by the Sociel Welfare Board on 12/17/43 


COUNTY WELFARE DIRECTOR IV 


War Duration Minimum Qualifications: 


Education: Equivalent to that represented by completion of the twelfth 
grade. 
AND 
Experience: Six years of qualifying experience as described below, of 
which at least two years must have been in an executive or super- 
visory capacity. 


Qualifying Experience: Successful full time paid employment in a re- 
sponsible capacity in one or more of the following fields: public 
or private welfare agency, public management, business management, 
public school administration, public health administration, teaching 
in a recognized school of social work, or in other related fields 
involving public contact responsibilities. 


OR 


Alternate Education and Experience Requirement: One year of study com 


pleted in a college or university may be substituted for one year of 
qualifying experience. ‘aximum substitution allowable: four years 
of completed undergraduate study for four years of experience, but 

in all instances at least two years of the qualifying experience must 
have been in an executive or supervisory capacity. 


Approved by the Social Welfare Board on 12/17/43 


Earl Warren 
Governor SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
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IN REPLY PLEASE REFER 


Sacramento, California 
TO: 


Dear Mr. Jordan: 
Attached are three copies of regulations, currently 


effective, made by the State Department of Social 


Welfare. 
These regulations are filed in accordance with Article 


21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 
CEARLES ge 


Department of Social Welfare 


Encls. 
<— 52:797 » Oren of the Soe 





44 JAN 12 py 


FOR,VICTORY 
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The material you receive herewith is to be ontered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelled on 
the separators for the revised chapters: 


Fair Hearing 


Table of Contents Reissuod 
Real Property Revisions 53, 54, PD? 6 
Personal Property Revisions 42, 43, 44, . 46 
Income Rovision 12 
Classification Revision 6 
Investigation and Decision Revisions 12, 13, 14, 15 
Special Services Secs. 462-00 thru 462~50 
Glossary Revision 11 


Secs. 132-30, 132-60 and 143-79 were approved by the Social Welfare 
Board on September 23, 1943, Secs, 153-60, 233-25, 233+30 and 233-35 
wore approved on October 28, 1943, while Secs. 131+20 and 132-00 were 
approved on December 16, 1943. The other sections were adopted on No- 
vember 18, 1943, 


Many of 
Welfare 


these changes are necessitated by the 1943 amendments to the 
and Institutions Code, Your attention is directed particularly 


to the following matocrial: 


Sccs. 132-03, 142-00, 143-00, 143-10 and 143-15 liberalizes 


the policy on encumbrances of record to bring it into accord 
with Attorney General's Opinion NS5134 issued October 4, 1943, 


Soc, 153-60 sets forth that per capita cost in non-profit, 


fraternal or benevolent institutions is now a factor in de- 
termining income only in ANB and APSB, 


Sec, 153-80 permits the allocation of income to the spouse, 
either eligible or ineligible, and sets forth a revised 
policy rolating to servicomon!s allowances. 


Sec. 193-30 clarifics the policy regarding aid for a child 


whose father has been convicted under a military general 
court martial, 


Sec. 233-30 relates to the verification of unemployment in- 
surances 


Sec. 23335 which contains the present department policy 
on verification of OASI includes a roference to Form DPA 
1, DPA 2 and DPA 3, They will be added to Sec. 250~99 at 
a later date. 


Sec. 233-40 relates to the verification of family allowan- 
ces for dependents of servicemen. 





Sec. 233-45 sots forth the method for verifying Railroad 
Rotirement annuities or benefits, 


Soc. 235-55 outlines the procedure for establishing eligi- 
bDILity for tho child whose father has been convicted by a 
military general court martial. 


Secs, 462-00 through 462-20 in the chapter on Special Sor- 


vices describes the Extramural program of the State Depart 
ment of Institutions. 


Sec. 462-50 sets forth conditions under which the State 
Department of Institutions becomes guardian, 


The issuance of this matorial renders obsolete all of Department Bulletin 


98 Revised (7/1/43). 


Certain portions of other Department Bulletins are rendered obsolete as 
follows: 


Dept. Bulletin #211: Page 15 becomes obsolete in its en- 
tirety, the current portions of that 
page being included in Secs, 132-03, 
143-00, 143-15.. 

Page 16 becomes obsolete except for the 
sentence beginning "The county assessed 
valuation..." at the bottom of the page. 
Material otherwise appearing on the page 
and not heretofore included in mamal 
sections becomes obsolete by the issue 
ance of Sec, 132-41, 

Pago 17, paragraphs 2, 3 and 4 are ob~ 
solete due to Sec, 132-03, 


Portions of existing bulletins which have been rendored obsolete by the 
issuance of this material should be so marked on those bulletins. 


STATEMENTS CONTAINED IN THB MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


Public Assistance Program 


FAIR HEARING 


REVISION RECORD 


Revisions issued in changing this chapter will be numbered in sequence. 
Changes made will be indicated by a vertical line in the margin of the corrected 
page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manual check the numbers below, 
corresponding with the numbers of the revisions when the latter have been incor-» 
porated in the Manual and the old pages removed, and that the State Department 
of Social Welfare be promptly notified in the event a number is passed without 
receipt of the corresponding numbered sheet. 
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132-07 REAL PROPERTY Public Assistance Program 














REV. & TAX CODE SECS. 208, 204, 5545 NBIC Sees. 
132-07 Sec. 132-07 Determination of Value of Unassessed Real Propertyor, 50805, 0rebe 4520, 0560, oe 2464, 20655 
3 


OAS; ANB; APSB; ANG 3087, 3075, 5457, 3460 


When an interest in real property, such as unpatented mining claims, timber, oil or mineral 
rights or leaseholds, cemetery property held for profit, ete., is declared but is not listed on the local 
assessment rolls, it shall be referred to the county assessor to determine whether or not it is assessable, 
and if assessable, its assessed value. The assessed value so determined shall be used in establishing 
eligibility to OAS, ANB, APSB and ANC. 

Burial space is generally considered real property. Property used or held exclusively for 
burial, except when held for profit, is not subject to local assessment. For the purpose of establishing 
eligibility for aid, when the assessed value of the other real property holdings approaches the maximum 
permitted for the specific category of aid, the value of any cemetery, mausoleum, or columbarium 
property intended for the use of the owner or his family shall be determined in accordance with the 
assessed value of similar property which is held for profit in the same or another comparable cemetery, 
mausoleum or columbarium. It is suggested as a guide, when the total assessed value of other holdings 
exceeds $2800, that such determination be made. 


Example a: Mr. A owns three grave plots. One of the plots is occupied, one is reserved for the use of his wife, 
one for his own use. Comparable lots which are held for profit in the same cemetery are assessed at $15 each. 
It would be considered, therefore, that the county assessed value of the remaining plots is $15 each. The sum 
of $30 would be added to the county assessed value of Mr. A’s other real property holdings in determining his 
eligibility according to the provisions of the respective category of aid. 


Example b: Mrs. B owns ten cemetery plots which she is holding for investment purposes. The county assessor 
states that the assessed value of these plots is $150. The sum of $150 is added to the county assessed value 
of Mrs. B’s other real property holdings in determining her eligibility according to the provisions of the 
respective category of aid. 


132-10 Sec, 182-10 Assessed Value Not Affected by Tax Exemptions gey. & Tax. Cove PART 2y Cuts ty ART. (3 WAIC Sees. 
OAS; ANB; APSB; ANC 8520, 2064, 2065, 3047, 3447 

Some persons, including veterans, and in some instances, widows and parents of veterans, are 
allowed certain exemptions from tax payments, i.e., a fixed sum is deducted from the true assessed value 
of property before the amount of tax payment is established. 

The true assessed value of property is considered in determining eligibility in the categorical 
aids. Exemptions allowed for tax purposes are not deducted in determining total assessed value. 

In some counties, assessors’ records show the true assessed value while in other counties the 
assessed value for tax purposes only is given. The method in use in each county must be ascertained. 
If the exemption is deducted before entry in the assessor’s records the exact amount of exemption must be 
added to the recorded sum to determine true assessed value. 


152-15 Sec. 132-15 Assessed Value of Real Property Outside of Statewatc sees. #§20, 1560, 2040, 216k, 2665, 3047, 
OAS; ANB; APSB; ANG 3075, SRT, 5UGO, 265A 
Property, both within and without the State, is included in the assessed value of real property. 
| For exception in OAS, see Sec. 131-20, Ownership of Real Property Outside State by Separated Spouse. 
In other states, assessed value is not necessarily fifty per cent of appraised value as is true in California. 
The difference in the assessment rate, however, does not affect eligibility for the particular category of 
aid. (See Sec. 132-30, Determination of Assessed Value of Real Property.) 
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Sec. 131-20 Ownership of Real Property Outside State by Separated Spouse wae $eese 10305, 2848, 131-20 
OAS : nae 20650 


Real property of a spouse who has not been living with the applicant for at least five years is 
not considered in determining eligibility in OAS if all the following requirements are met: 


1. Such real property is located in another State; 
2. It is the property of a spouse who is not a legal resident of California; 


3. It is the property of a spouse with whom the applicant has not been living for at least five 
years preceding the application for aid (it is the presumption that applicant has not been 
living with spouse within last five years if they have not been members of the same house- 
hold within that period) ; 


4. The applicant or recipient has no present existing legal interest in the property. 


The property laws of the State in which such property is located govern in determining that 
the applicant does, or does not, have an interest in it. When the applicant claims to have no interest in 
real property of a nonresident spouse from whom he has been separated for five years, the district attor- 
ney in the county of application shall be consulted to determine if the applicant has a present legal 
interest in such property. Determination of his interest, or lack of it, is not necessary when the county 
assessed value of the out-of-State property is known and its value together with the county assessed 
value of all other real property owned by the couple does not exceed $3,000, after encumbrances have 
been deducted. 


Sec. 132-00 Limitation on Assessed Value of Real Property wate geese 15205 26%, 2065, 3087, sub7l°?-0? 
OAS; ANB; APSB; ANC 265k 


The current county assessed value of real property shall be taken into account in determining 
eligibility, i.e., the value of real property as entered on the records of assessor of county in which the 
property is located. The actual value of real property or its saleability is not a factor to be considered 
in determining assessed valuation for eligibility purposes. 

In OAS, the assessed value of combined real property of applicant and spouse, less encum- 
brances, shall not exceed $3,000. For exception see Sec. 131-20, Ownership of Real Property Outside 
State by Separated Spouse. 

In ANC, the assessed value of combined real property of child or children and their parent or 
parents shall not exceed $3,000. 

In ANB and APSB aid shall not be granted any person who owns personal or real property, 
or both, the county assessed valuation of which, less all encumbrances of record on such property, exceeds 
$3,000. 

In California, county assessed value is presumed to be fifty per cent of the appraised value of real 
property. 


Sec, 182-03 Encumbrances of Record Deducted from Assessed Value of Real Property 1382-03 
OAS; ANB; APSB MAE SeeSe 2863, 225) JRF, S4Y7 


Encumbrances of record shall be deducted from the county assessed value of real property 
before the $3,000 limitation on county assessed value is applied in determining eligibility. Encum- 
brances include any debt for which the property is security but to be deductible, the encumbrance 
shall be a written record the discharge of which requires the payment of money. (See Glossary- 
Eneumbranees.) The existence, amount, and duration of all encumbrances to be deducted from the 
applicant’s property shall be determined and accurately recorded. 

A search of the county recorder’s records may be necessary for verification of an encumbrance 
against real property. Verification of the amount of the unpaid balance and the duration of the 
encumbrance may be made by interview or correspondence with the holder of a mortgage or note 
and/or by inspection of the document. (See Sec. 233-00, Verification of Real and Personal Property.) 


Some of the more common types of encumbrances on real property are: 


Mortgages Judgment liens Builders’ liens 
Deeds of trust Loans Assessments 
Delinquent tax liens Mechanies’ liens Attachments 
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132-41 Sec. 182-41 Value of Real Property Held in Trustw&te $seS~ 2163005 206% ¢)2te5, 304705, 3007, BUNT, hls 
OAS; ANB; APSB; ANC 
When an applicant or recipient does not have control of all or part of a trust of which he 
is the beneficiary the assessed value of the real property in the trust or that portion of it not under 
his control (less encumbrances of record in OAS, ANB and APSB) shall not be considered in deter- 
mining the real property holdings of the applicant or recipient. 
When ownership of the trust is dependent upon the occurrence of a certain event, such as 
the applicant or recipient attaining the age of 21 years, such trust is not considered the property of 
the applicant or recipient until the stipulated event occurs. 


132-46 Sec. 132-46 Joint Tenancy or Tenancy in Common Cove Co SECS 6835 685 
OAS; ANB; APSB; ANC 
When property is held in joint tenancy or in tenancy in common by one or more persons, the inter- 
est of each owner is deemed to be his equal proportionate share of the total assessed value of the property. 


Sec. 132-50 Life Estate w&iC Seese 103055 10306, 15205 85605 2080, 26%, 2165, 3047, 3075, 3847, 5460 
OAS; ANB; APSB; ANC 

The county assessed valuation of all real property in which life estate is held, together with all 
other owned real property, shall be considered in determining eligibility in accordance with require- 
ments of respective category of aid. (See Sec. 135-80, Transfer of Real Property with Reservation of 
Life Estate Interest.) 


132-51 Sec. 182-51 Remainderman’s Interest Cave Ce SCS. 23, G9, 695, 6. i WAIL SECSe 105e5— 803065 1520 
OAS; ANB; APSB; ANG = 2nhe, 2064, 2965, 308 E 30755 3447, 306 
The assessed valuation of real property in which a vested future interest is held shall be con- 
sidered in determining eligibility of the remainderman. If the future interest is contingent, the value 
of the property shall not be considered in determining his eligibility. 
A future interest is vested when the remainderman would have a right to the immediate posses- ~ 
sion of the property upon the ceasing of the intermediate or precedent interest such as life estate or 
other intermediate holding. Certain other types are considered contingent interests. It is suggested that 
whenever question arises as to whether the interest of the remainderman is contingent or vested it be 
referred to the district attorney for decision. 


132-52 Sec. 182-52 Undistributed Estates WEIC SEESe 8055 _ 103065 8520) 8560, 20hty 206, 2865, 50U7, 3075S, F8NT, 

OAS; ANB; APSB; ANC 3460 
Real property in an undistributed estate shall be considered the property of the applicant or 

recipient only when the property is available to the applicant or recipient prior to distribution of the estate. 

The county assessed value of such real property shall be considered in determining eligibility. 
When property is inherited during the receipt of aid and (1) is available to the recipient prior to 

distribution of the estate or (2) the estate is distributed, its value shall-be determined, and considered 

together with the value of other real property holdings in accordance with the requirements of the par- 

ticular category of aid. (See Secs. 144-10, Determination of Property Value of Undistributed Estates, 

and 145-10, Personal Property acquired by Inheritanee. ) 
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132-54 Sec. 1382-54 Real Property Bought or Sold Under Contract of Sale (Title Not Passing) W&IC SeeS. #0305, 10365 
OAS; ANB; APSB; ANC#520» #560, 204%, 206%, 2065, 307, 3075, SUNT, B40 


When real property is sold under a contract of sale, title remaining with the seller (vendor), 
the assessed value of the property, regardless of the seller’s equity in it, shall be considered in deter- 
mining eligibility for aid. 

The buyer (vendee) of real property under contract of sale is the owner of an equitable interest 
in such real property, and is also regarded as the owner of the property. The assessed valuation of 
property being purchased under contract of sale shall be considered in determining the eligibility of the 
buyer (vendee) for aid. 

If both the seller and the buyer of property being sold under a contract of sale are applying for 
or receiving aid the assessed valuation of the property is considered in determining the eligibility of each. 
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Sec. 132-20 Real Property Outside U.S. wate sees. 10505», 10 oy 1520, 1560, 20hty 206h, 2065, J0K7, 1°°-20 
OAS; ANB; APSB; ANC BT» sso, Sons : 
When real property is located outside the United States, the assessed valuation shall be considered 
on the basis of rate of exchange in American dollars, regardless of manner by which other units of govern- 
ment determine the assessed value of such property. If, e.g., the Mexican Consul advised that property 
in Mexico was assessed at 1000 pesos and rate of exchange was 5 pesos to 1 dollar, the assessed value of 

the property would be $200. 

To obtain information regarding real property located outside the United States, various sources 
are used. When no language barrier exists, the county may correspond with the unit of government 
or publie official concerned. When a language barrier exists, inquiry is generally directed to an American 
Consul in the country concerned. The nearest representative of the other country may also be consulted. 

During the present period of hostilities, continued ownership of real property located in countries 
actively at war, or in conquered or occupied areas, is in doubt and the value, if any, of the holdings can not 
be ascertained. When it is impossible to obtain reasonably positive evidence of eligibility or ineligibility 
with respect to real property located in such countries, it is the presumption that continued ownership 
is in doubt and that such property has no present value in determining eligibility. For the present, 
investigation of such holdings need not be pursued. Upon cessation of hostilities, investigation shall be 
made through the usual sources available in determining the value of real property in foreign countries, 
aid to continue during the investigation provided eligibility otherwise exists. 


Sec. 132-25 Increase or Decrease in Assessed Value of Real Property wate Sees. 1520, #560, 2049, 2966f°2-25 
OAS; ANB; APSB; ANC 20655 3047, 3075, 5447 
Eligibility may be affected by an increase or a decrease in assessed value of real property. 
The current assessed value is used in determining eligibility. 


Sec, 182-30 Determination of Assessed Value of Real Property prop. Co StCe 3005 Civ. Ce Secs. 678 @!°°-90 
OAS; ANB; APSB; ANC 587 ONGez NAIC SECSe 105-5» 105.65 200, 2868, 2065, 2065Ay FONT, F075, F447, 5460 


In OAS, the assessed value of all real property belonging to an applicant and his spouse and in 
ANC to a child or children and their parent or parents, shall be ascertained. (For exception in OAS, 
see Sec. 131-20, Ownership of Real Property Outside State by Separated Spouse.) In ANB and APSB, 
only the assessed value of property belonging to the applicant as separate property, or as his equal share 
of community property is considered. In ANC reference below to “husband,” “wife” or “couple” | 
refers only to the natural or adoptive parents of children for whom ANC is requested. | 


The following are examples of real property ownership in which the assessed value shall be 
considered : 


1. Separate property of a single person ; 
2. Separate property of husband or wife; 
3. Separate property of a separated couple (in OAS and ANC); for exception in OAS, see 
See. 131-20; 
4, Community property of a couple; 
5. Community property of a separated couple; 
6. Property held in joint tenancy ; 
7. Property held in tenancy in common; 
8. Property held in a life estate ; 
9. An interest in an undistributed estate when the property is in fact available prior to dis- 
tribution ; 
10. Property purchased or sold under contract of sale (title not passing) ; 
11. Property purchased under mortgage, deed of trust, ete. 
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134-10 ” REAL PROPERTY ublic Assistance Program 








134-10 Sec. 184-10 Real Property Sold by Recipient* 


i : : WAIC SERS. 103.5, 10 t Zin, 2063, 520g 2464, 28 
OAS; ANB; APSB; ANG sae Paotte ide 3008” » 2063, 15205 65s 


a 3 * : 
A recipient * who sells real property and receives personal property (cash, or cash and security ) 
which brings his personal property above the maximum allowed for the specific aid is ineligible. However, 
a recipient remains eligible if prior to the first of the following month he reduces his personal property 
assets below the allowed maximum for the respective category of aid, and provided he has not disposed 
of personal property for the purpose of qualifying for aid. For example, reduction of personal property 
by purchase of another piece of real property does not render the recipient ineligible provided the county 
assessed value of all real property does not exceed the maximum allowed under the respective category 
of aid. 
The status of the recipient on date that warrant is due for delivery determines his eligibility to 
continue to receive aid. 
Example: A recipient of OAS sold his real property assessed at $1000 for cash amounting to $2300 on July 15, 1940. 
On July 28, 1940, he purchased property assessed at $1800 for $2400 cash. He had reported $250 cash on hand 
at time of last reinvestigation. Had his personal property assets exceeded the amount allowed in OAS on 
August 1, 1940, he would have been ineligible for aid on that date. Since he converted his personal property 
holdings into real property before that date, he was eligible for the August payment as the assessed value of the 


new property, together with the county assessed value of his other real property, was not in excess of that 
permitted by the OAS law. 


134-15 See. 134-15 Acquisition of Real Property by Exchange gaye gees. s05e5y 10306, 15205 1529, 1560s gi 20635 
> 


OAS; ANB; APSB; ANC 2068, 21655 3087, 50755 
When property is exchanged, e.g., country property for town property, a large home for a small 
one, or vice versa, such transfers of property should be arranged with the concurrence of the county. 
The use of personal property, even in excess of the maximum allowed, for purchase of real 
property does not result in ineligibility if the county assessed value thereof, together with other real prop- 
erty, is not in excess of the maximum allowed according to the specific category of aid. (See also Sec. 
146-00, Conversion of Property.) 


OAS; ANB; APSB; ANC 


134-30 Sec, 134-30 Acquisition of Real Property by Gift oy. ¢, sees. 162, 063; WIC Sees. 1520, 206%, 2065, oN, 
3 


In determining eligibility, the assessed value of real property acquired as a gift shall be con- 
sidered according to the provisions of the respective category of aid. Such a gift, however, is the separate 
property of the person who received it. 


*In this section, in ANC, this term includes child or children, and/or parent or parents. 
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Sec. 132-55 Real Property Bought or Sold Under Mortgage or Deed of Trusty. 1 SECS. 10305, 10306, 132-55 
OAS; ANB; APSB; ANC,5205 8560, 2tht, 206%, 2865, 3087, 3075, 34847, 3460 


‘When real property is sold and a mortgage or deed of trust is taken as security for the unpaid 
balance of the sale price, title passes to the buyer (vendee). The assessed value of the property so sold 
is not considered as real property in determining the eligibility of the seller. The assessed value is a 
factor in determining the buyer’s (vendee’s) eligibility as he holds title to the property. (See Section 
1438-45, Determination of Value of Notes, Mortgages and Deeds of Trust.) 


Sec. 132-56 Real Property Lost Through Foreclosure ©. o¢ eyy, proc. Sees. 6I5hy 700-7073 WwaIC Secs. 132-56 
OAS; ANB; APSB; ANC 803055 803065 15205 #560, 20lit, 2064, 2865, 3047, 3075, Ti, 3460 


When property of an applicant or recipient is lost through foreclosure, title passes to the new 
owner immediately upon sale of property under the decree of foreclosure. The former owner only has 
an equity for redemption purposes. The assessed value of the property is not considered in determining 
eligibility under these circumstances. 


Sec. 132-58 Real Property Held in Escrow 6,4. 6. gee, 4031s WEIC SECS- 10505, 20306, 1520, 20h, 132-58 


OAS; ANB; APSB; ANC 206ly 2865» 3007, 3075p 347, 5 
While real property is held in escrow, title to property does not pass to purchaser but remains 
with seller. Therefore, the assessed value of property placed in escrow is a factor in determining eligibility. 


Sec. 132-60 Real Property Held by Lease ware gees, 2963.5, 803-5— 20% 132-60 
OAS 


For purposes of OAS, a lease shall be considered real property provided there is verification 
that: 

1. The lease is for a period of not less than ten years; and 

2. The leased premises are used as a place of residence for the lessee. 

When both of these conditions are present the county assessed value of the leased land and the 
house or other shelter upon it is considered in determining eligibility of the applicant for or recipient 
of OAS. 

Any place of abode owned by an applicant or recipient, whether house, trailer, or other 
habitation, shall be considered real property, regardless of whether or not the land upon which it is 
located is leased to him. 


Sec. 134-00 Purchase of Real PropertYygig gues. e055» 10306, 1520, 1560, 2080, 206%, 2065, 3007, 9 194-00 
OAS; ANB; APSB; ANC 3075» Z4%7%, 3460 

Property may be purchased without affecting eligibility for aid provided the assessed value of 
such property together with the assessed value of all other property owned does not exceed the limitations 
provided in the law for the respective category of aid. 

If a recipient or spouse purchases property, the terms of the purchase and plan of payment shall 
be ascertained. If it does not appear that the payments can be met out of-the known resources and the 
grant, the possibility of unknown assets or income should be explored. 
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+ 142-10 PERSONAL PROPERTY Public Assistance Program 


142-10 Sec. 142-10 Limitations on Personal Property WANE SECS— 852ty 1526.5 
ANC 


No aid under the ANC Law shall be granted or paid for any orphan child who has cash and/or 
securities, the total value of which exceeds $250, nor for any child or children in one family who have, 
or whose parents have, or the child or children and parents have, cash or securities the combined value 
of which exceeds $500. (See Sec. 141-05, Types of Personal Property.) The cash and/or securities 
of a step-parent shall not be considered in determining eligibility for ANC. 

The child’s share of any estate, which share has not been distributed and of which he has no 
present economic use, does not constitute property for the purposes of ANC. (See Sec. 144-10, Deter- 
mination of Personal Property Value of Undistributed Estates.) 

Each whole orphan of a group of whole orphans of one family may have cash and/or securities 
valued at $250. A parent/parents and one child or a parent/parents and several children may have com- 
bined cash and/or securities valued at $500. 

Cash and/or securities including cash surrender value of insurance policies which are the exclu- 
sive property of child or children who are not eligible for ANC shall not be considered in determining 
eligibility of other children in the family. 

If a child in a family group has an amount in trust which is restricted for his use alone by the 
terms of the trust or by court order, and which is in excess of the amount allowed under the law, the other 
children in the family shall not be disqualified for aid because of this fact. When there are no restrictions 
on the use of money received as a judgment, or from other sources, and it may be used for the family, such 
funds should: be considered in determining eligibility of all the children in the family unit. 


Example: 


Mary, one of five children for whom application is made by their mother has $1,000, which 
was awarded her because of injuries in an accident. By court order it is set aside for her 
use only. Mary would be disqualified for aid, but the eligibility of the other children 
would not be affected. 


Cash and securities, including cash surrender value of insurance, are the only types of personal 
property considered in determining eligibility for ANC. The value of household furnishings, an automo- 
bile, or livestock and farm equipment is not considered. The maintenance of a car by a parent of 
children receiving ANC is authorized only when it is necessary as a means of adding to the household 
income, or if required for transportation or the conveying of supplies. 


142-25 Sec. 142-25 Change in Value of Personal Property MEIC SCS. t52t, 6560, 2tbey 20635 50NT, 2075, 3447, 3460 
OAS; ANB; APSB; ANC 


The value of personal property may increase or decrease due to the fluctuating nature of the 
value of individual holdings; for example, the value of stocks and other securities. In general, the cash 
surrender value of insurance increases with the lapse of time. 

In OAS, ANB, and APSB eligibility may be affected as the value of livestock varies with 
market conditions and with the natural increase of flocks and herds. Automobiles decrease in value as 
they become older. 

When the value of personal property holdings of the applicant or recipient (parent or child in 
ANC) approaches the maximum permitted under the law, a slight variation in the value of an individual 
holding may affect eligibility for aid and a redetermination of the value is necessary at frequent 
intervals. (See Sees. 140-00, Provisions of the W. & I..Code Regarding Personal Property, 142-05, 
Limitations on Personal Property, and 148-15, Encumbrances on Personal Property.) 
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Public Assistance Program PERSONAL PROPERTY 


Sec. 141-20 Separate and Community Personal PropertYwere secs. 200, 2063 
OAS; ANB; APSB 


Evidence shall be secured to establish that property purported to be the separate property of 
the spouse is, in fact, his or her separate property. (See Glossary—Separate Property and Community 
and Separate Property.) Personal property which is determined to be the separate property of the 
spouse shall not be considered in determining the value of the applicant’s personal property. The full 
value of separate personal property is considered in determining eligibility of the owner. 

Each of a couple is presumed to own an equal interest in community personal property. Title 
to community property may be held jointly in the name of each of the couple, or it may be held in the 
name of either spouse. All property held in the name of the spouse of a married applicant is presumed 
to be community property, but the presumption may be refuted by evidence which establishes the prop- 
erty as separate property. 

The net cash surrender value of nonexempt insurance may be either community or separate 
personal property, depending upon the facts. (See See. 143-86, Determination of Value of Nonexempt 
Insurance. ) 


Sec, 141-30 Personal Property of Minor Childrenngie sees, 20405 241635 30R7%, 5075, Z4N7, 3460 
OAS; ANB; APSB 

Personal property owned by minor children of an applicant for, or recipient of, OAS, ANB, and 
APSB shall not be considered in determining eligibility of the applicant or recipient. Such property is 
the property of the minor child and not of the parent. 

Insurance policies held by minor children of applicants for, or recipients of, OAS, ANB, and 
APSB are considered to be the property of the child and not the property of the parent. Since such 
policies are the property of the child, the cash surrender value does not affect the eligibility of the parent. 
Emancipation of the child has no bearing on the ownership of such insurance. 


Sec. 142-00 Limitations on Personal Property wave gees. 206355 2063025 2063507 
OAS 


The separate personal property of the applicant together with his share of the personal 
property which is held in community with the spouse shall not exceed $600, after all encumbrances of 
record against such property have been deducted. (See See. 148-15, Encumbrances on Personal 
Property.) 

Each of a couple is eligible when, after deducting. the encumbrances of record, the separate 
personal property of the particular applicant or recipient, together with his share of the community 
property, does not exceed $600 and other eligibility requirements are met. 

The value of personal effects (including clothing, furniture, household equipment, foodstuffs, 
fuel, and other similar items and encumbrances against such articles), shall not be considered when 
determining the value of personal property, unless such items are used primarily for commercial 
purposes or profit. (See Sees. 141-00, Types of Personal Property, and 143-83, Distinction Between 
Exempt and Non-exempt Insurance as Personal Property.) 

The value of a house (including a trailer, boat, or other such abode), owned by an applicant 
or recipient and used by him as his home, but located on the property of another, represents real rather 
than personal property. 


Sec. 142-05 Limitations on Personal Property watt Sees. 3075, 3460 
ANB; APSB 

A recipient of ANB may own eash, securities or cash surrender value of insurance sufficient 
for relief from the distress of poverty, including a reasonable reserve for contingencies, of $600 in value. 
(See Sees. 141-00, Types of Personal Property, and 143-83, Distinction Between Exempt and Non- 
exempt Insurance as Personal Property.) When a recipient’s circumstances indicate the possibility 
of rehabilitation, and he has taken definite steps to avail himself of a plan of rehabilitation, he may 
own additional cash, securities or cash surrender value of insurance, of a value reasonably necessary 
or advantageous to carry out such plan. 2 

Approval of an application for APSB includes approval of a plan for self-support, therefore, 
the $600 limitation on cash, securities and cash surrender value of insurance is not applicable to 
recipients of APSB. 

In no instance may a recipient of ANB or APSB own real or personal property the combined 
assessed value of which, less all encumbrances thereon of record, exceeds $3,000. 


141-30 


142-00 


142-05 
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145-15 


PERSONAL PROPERTY ‘ublic Assistance Program 


Sec, 143-15 Encumbrances on Personal Property aye geese 2063, 206%, 30U7%, 3087 
OAS; ANB; APSB; ANC 


In ANB and APSB, encumbrances of record shall be deducted from the county assessed 
valuation of personal property in determining eligibility. 

_ In OAS, encumbrances of record shall be deducted from the current market value of personal 
property holdings in determining eligibility for aid. 

In ANC, encumbrances against items of personal property shall not be deducted in deter- 
mining the value of the personal property. The full market value of notes or other securities which 
have been assigned or hypothecated to assure payment of certain debts, shall be considered in deter- 
mining eligibility for aid, unless actual transfer of ownership is affected. For exception in case of 
loans against insurance, see Secs. 1438-05, Determination of Value of Personal Property, and 148-87, 
Effect of Loans Against Insurance. 

The market value of the equity in personal property being purchased under contract of sale 
shall be included when determining the total value of personal property. See Secs. 142-00, 142-05, 
and 142-10, Limitations on Personal Property, for personal property which is not considered in 
OAS, ANB, and ANC. 

When the market value in OAS or the county assessed value in ANB and APSB of all personal 
property considered in determining eligibility is well within the maximum, no verification of encum- 
brances need be made. The total value, without regard to encumbrances, may be stated in the case 
record, but encumbrances reported by the applicant or recipient, should be noted. 

In OAS, when an increase in market value of personal property holdings or the acquisition of 
additional personal property, causes the total value to approach, equal or exceed $600, the amount of 


“encumbrances, if any, shall be established. 


See See. 132-03, Encumbrances of Record Deducted from Assessed Value of Real Property, 
which applies likewise to personal property. (See Sec. 233-00, Verification of Real and Personal 
Property.) 

There are many forms of encumbrances against personal property. Some of the more common 
are: 

Chattel mortgage ; 
Loans, including those for which stocks or bonds are collateral; 


1. 
2. 
3. Attachments for debts, taxes, ete. ; 
4. Pledges (see Glossary, pledges). 
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Public Assistance Progra PERSONAL PROPERTY 


143-10 





Sec. 143-00 Determination of Value of Personal Propertyware sec. 2863 
OAS 


The current market value of items of personal property not specifically exempt in the OAS 
Law, is used in determining the value of personal property holdings. The amount of all encumbrance 
against the property is deducted from the total market value. (See Sees. 142-00, Limitations on 
Personal Property, and 143-15, Encumbrances on Personal Property.) 


Sec. 143-05 Determination of Value of Personal Property "&tE SECSe 803, 80505» 852%, #560 
ANC 


The actual amount of cash on hand, in bank accounts (commercial, savings, and others), in 
postal savings and building and loan association accounts, shall be considered in determining the value 
of personal property holdings. The net current cash surrender value of insurance, and the market value 
of stocks, bonds, notes, mortgages, deeds of trust, etc., shall be considered in establishing eligibility. 

Encumbrances against items of personal property may not be deducted from the market 
value except in the case of loans advanced by insurance companies on policies owned by the applicant 
or recipient. See Sec. 143-82, Definitions of Insurance Terms, for method of determining the net cash 
surrender value of encumbered insurance policies. 


Sec. 143-10 Determination of Value of Personal PropertySiC Secs. 5087, 3947 
ANB; APSB 


The total county assessed value of the applicant’s separate personal property and his share 
of community personal property, less all encumbrances of record thereon, shall be considered in 
determining eligibility. The local county assessor’s rolls shall be searched for the current year or for 
the most recent year for which the records are available. 

Encumbrances of record claimed by the applicant shall be recorded in the county case record 
and investigated if the total assessed value of real and personal property approaches, equals or 
exceeds $3,000. 

The county case record shall contain a report of the search and other verification as required 
in See. 132-03, Encumbrances of Record Deducted from Assessed Value of Real Property. (See 
Sec. 142-05, Limitations on Personal Property.) 


145—00 


143-05 


143-10 
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. 143-77 PERSONAL PROPERTY Public Assistance Program 
—=3:.="."—0z0—00—0— 


A schedule of the fees and the actual market value of the vehicle upon which each is levied 


follows: 
Value of - Value of Value of Value of 
Vehicle VL Fee Vehicle VL Fee Vehicle VL Fee Vehicle 

$030 ie eas $15 $250 eto eS $145 SA70=_ ut sso $270 
AUT oe eee 25 2BOE fa ck ee 150 BOO ir ee eis 275 
OOS ono eae 30 STO ee 155 Ae here te  ae 280 
60 se ae 35 S80 Sei 2e 3 ee 160 OO Sree 285 
QR Se ee 40 RO EDS e ere ke 165 HAO 5 pers ts: 290 
BO Leos i ee 45 Oss Se 170 DEO pas nen 295 
DOE Sate Bee aes: 50 BAO Lee acs 175 SS05 so otewee. 305 
ROH sa Se oa 55 DOs ease MB ss ra ae SMa eee 8 ans 310 
Pa Oee 2a rs 65 S30 ee a DOO Goce BO ee ot ok 315 
205s ees 70 Saeco 8-5 AG Ate eR B DION Some ke 320 
OOS cE sonar e 5 EROS oR erie! OEE ri AS ae ee 325 
LAGS 2 Soe 80 SOO see ae = S00 SST dR ORO. Se or 330 
SD stot a 85 BOrses2 hse PAO > Te RODS as tee Snld 3385 
£.604.2255 sree 90 DOE SN is SL ges | | Pea ee ae Poe tis 340 
DO sss 95 DOs eosa ee Se PaO) (oT OL aa as ee 350 
BGO mene teate 33 Sere 105 BW 22 oS eo | So O20 a eo ae 355 
ON eer ee 110 410-2 ae Ee at ree! RN ee tote 360 
AOQHS Seem re 115 BD So al DA Tis ree ROBO Sea te 365 
DAO sae tae te 120 iO Oe eo re IETS see er th a 370 
CeO ame 125 PAGS! I! seit & BOO nite VO NG BOs cos cen 875 
SB0 au oes 130 DOs a BOM aitiel tess Se Oe eee he 380 
Dre O ered les Nee 135 ADO oes hi BHO AEROS se 3a 390 





When the vehicle license fee exceeds $9, use the formula to compute the actual market value and 
adjust to the nearest figure divisible by 5. 

When motor vehicles are being purchased under a contract of sale, the market value of the pur- 
chaser’s equity rather than the market value of the vehicle determines the personal property value of the 
vehicle. (See Sec. 144-00, Determination of Value of Personal Property Being Purchased Under Condi- 
tional Sale Contract.) 


143-77 See, 143-77 Determination of Value of Farm Equipment, and Live Stock and Fowl WSIC SECS. 103, 103.5, 2040, 
OAS 2alie 
The current market value of farm machinery and equipment, such as tractors, cultivators, ete., 
and live stock and fowl shall be ascertained and considered in determining eligibility for OAS. An esti- 
mate of their current market value may be secured from county agricultural agents, the Farm Security 
Administration, the Federal Land Bank, firms or individuals qualified to estimate the resale value of 
such holdings. 


143-79 See. 143-79 Determination of Value of Clothing W&IC Sees. 2840, 2005 3075, 3460 
OAS; ANB; APSB 


The value of normal and essential articles of wearing apparel represents an inconsequential 
resource and the value of such articles need not be computed. 


| In OAS, the term “personal property” does not include clothing. 


1453-81 Sec. 143-81 Determination of Value of Household Goods and Furnishings wW&l Sees. 21635 28632 
OAS; ANB; APSB 


In OAS, the term “personal property” does not include furniture, household equipment, food- 
stuffs, or fuel unless such items are being used primarily for commercial purposes or profit. If such 
items are being used for commercial purposes or profit, their current market value, ie., the estimated 
amount the holdings would bring in a quick sale, less all encumbrances of record, shall be considered 
in determining the value of personal property holdings. 

Ordinarily the public assistance worker’s estimate of the current market value of furniture, 
household equipment, ete., being used primarily for commercial purposes or profit is satisfactory. 
When the value of all other personal property holdings approaches $600 an estimate of the current 
market value of such items shall be secured from a secondhand dealer, or other person qualified to 
estimate the quick sale value of the holdings. As a guide, when all the personal property owned by 
an applicant or recipient is valued at $575 or more, an estimate of the market value of the household 
goods and furniture being used for commercial purposes or profit shall be secured through an outside 

| qualified source. 

In ANB and APSB the county assessed value of household goods and furnishings, less encum- 


| brances of record, represents the value to be considered in determining eligibility. 
SS.0°-_—™"“—s«s@»aoaoa“swmwep—oasowsoamwmvwonmquqysaaqyzwaa—OOOOOOOOOe 
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Public Assistance Program PERSONAL PROPERTY 


business enterprise shall be considered in determining eligibility. In ANB and APSB, the county assessed 
value of such holdings is considered. 

Accounts due from customers as shown on the books of a business and which are unsecured by 
notes, drafts, ete., i.e., ‘‘accounts receivable,’’ to be of value must be valid and collectible. The value of 
‘accounts receivable’’ will vary with the age of the accounts, the credit of the debtors and the regularity 
with which payments have been made. A representative of a collection agency, a retail eredit association 
or other organization familiar with collections may be of assistance in estimating the value of ‘‘accounts 
receivable. ”’ 


Sec. 143-75 Determination of Value of Automobiles, Trucks, and Other Vehicles "41C Stes. 803, 
1055p UFeb6y 8524, 1560, 2040, 20%, 29635 3007, 3075, S07, 3460, Decnena’s Gen. 
OAS; ANB; APSB_ Laws, Act $835 

The actual market value of automobiles, trucks, motorcycles, etc., owned by applicants for or 
recipients of aid shall be considered in determining eligibility for OAS. As such vehicles are not county 
assessed, the value as assessed by the State Motor Vehicle Department shall be considered in determining 
eligibility for ANB and APSB. 

Vehicles are taxed by the State Motor Vehicle Department at the rate of 154% of the actual 
market value, The market value ag used by that department in computing the license fee shall be con- 
sidered in establishing eligibility for OAS, ANB and APSB. The registration card issued by the Motor 
Vehicle Department must be carried in every motor vehicle which is taxed by that department. 

On the registration card (white slip) for passenger cars is recorded the registration fee ($3.00), 
and the vehicle license fee which varies in accordance with the market value. The vehicle license fee 
appears in the lower right hand corner of the registration card just above the space provided for the name 
of the legal owner. 

For trucks, a truck weight fee is added to the $3.00 registration fee. On the registration card 
(buff slip) for trucks, the figure in the lower right hand corner of the registration card just above the 
space provided for the name of the legal owner is the vehicle license fee which is based on the market value 
of the truck. Disregard the amount which is shown immediately before the vehicle license fee as that 
amount represents the combined total of the registration fee and the truck weight fee and can not be used 
for the purpose of determining the market value of the truck. 


Example: 
Registration card for a passenger car shows the vehicle license fee for the current year to be $5.40. 
100% —Actual market value of vehicle as estimated by State Motor Vehicle Department. 
134%, or 7/4%=$5.40 
1%=$5.40--7/4, or $5.40*4 
7 

100% =100(5.404) or 5.40 400—$308 

7 7 
Adjusting to the nearest figure divisible by 5, the actual market value is considered to be $310. 


The following formula gives the same result as reached in the above example: 
Vehicle License Fee (VLF) 400=Actual Market Value 


i 








143-75. 


143-75 
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" 153-60 INCOME Public Assistance Program 


'. 158-60 Sec. 153-60 Income from Non-Profit, Fraternal or Benevolent Institution HAL SECS. 226005, 50k5 
| ANB; APSB 


A person who is receiving care in a non-profit, fraternal or benevolent institution is con- 
sidered to have income in the amount by which the per capita cost exceeds payment for room, board 
and services; e.g., recipient lives in an institution with a per capita cost of $45 and pays $35 per month 
for his board, room and services. He is considered to receive a contribution of $10 per month from 
| the institution and such contribution is considered in determining his total income. Jn ANB that 

amount by which the per capita cost of such non-profit, fraternal or benevolent institution exceeds 
the amount actually paid represents need in excess of the basic grant, toward which the total income 
of the individual shall be applied. (See Sec. 163-50, Per Capita Cost and Need in Non-Profit, Fraternal 
_and Benevolent Institutions. ) 


153-70 Sec. 153-70 Income from Private Agencies or Other Sources  W&IC SECS» 15605 2040, 2040, 3075, 3460, 5472 
OAS; ANB; APSB; ANC 


Income currently received from a private social agency or other source such as a fraternal 
or benevolent association or service clubs shall be verified prior to the granting of aid. The extent 
of future participation in the support of the applicant or recipient or the date when the present 
income will terminate shall be verified. (See Sec. 233-25, Verification of Income.) Determination 
shall be made as to whether the income is regular fixed income or in ANC, small intermittent income, 
or in OAS, ANB and APSB, casual and inconsequential income. 


153-80| Sec. 153-80 Allocation of Income to Spouse "SIE SEeSs 2040, 2thty 5075, 3460, F472 
OAS; ANB; APSB 


The applicant or recipient may allocate to his or her spouse a portion of his income from 
earnings, annuities, pensions, both civil and military, OASI, regular payments received because of 
compensation laws, both industrial and unemployment, and any income other than that from separate 
property owned by applicant or recipient. The amount allocated shall not exceed one-half of such 
income, ‘and in no event shall it exceed a reasonable amount necessary for the support of the spouse, 
as determined by investigation in each individual case. No allocation of such income may be made 
for the support of minor children. When the applicant or recipient is receiving OASI benefits, the 
apportionment to his spouse shall not continue after she has reached the age of 65, at which time she 
becomes eligible by virtue of her husband’s “primary benefit” to payments in her own right. 

When a serviceman’s allowance for two parents ($47 if there is no Class A dependent or $30 
if there is also a Class A dependent) is received by either of a couple, the ineligible spouse (unless 
otherwise stipulated by the serviceman) may be allotted as much thereof as is necessary for his or 
her own support. However, in no event may the amount allotted exceed the maximum serviceman’s 
allowance for one parent ($37 or $20). When there is more than one allowance to the couple, the 
total amount shall be divided equally. 

When the serviceman’s allowance includes one or more children, the amount allocated to the 
child’s support shall be the amount contributed by the Federal Government for the child or children 
plus a proportionate share of the serviceman’s contribution. (See Sec. 460-15, The Serviceman’s 
and Federal Government’s Contribution. ) 

In APSB, no arbitrary allocation shall be made to the spouse until the recipient has had his 
full maximum of $400 exempt income. 

(See Sees. 152-50, Contributions from Legally Responsible Relatives as Income, and 151-95, 
Income from Agricultural Labor.) 


eee ne 
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Public Assistance Program INCOME 153-50 
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When a recipient of aid is known to be a dependent of an inmate employed in a State prison 
road camp or under provisions of See. 2780 of the Pen. C., the county shall verify the amount of 
allotment, if any. 

Dependents are relatives for whose support the convict is legally responsible. See Secs. 
170-05, Relatives, OAS Law, 170-10, Relatives, ANB and APSB Laws, and 170-15, Relatives, ANC 
Law. In ANC, the mother is not deemed to be receiving ANC for herself. Therefore, since the 
children are the only persons receiving ANC, the father is the only relative to whom these provisions 
of the Pen. C. apply, and mandatory allotments may not be made to brothers and sisters of inmates. 

When a responsible relative (in ANC, a parent) is an inmate of a State penal institution, 
the county shall inform the institution that the inmate has a dependent who is receiving aid. See 
Sec. 193-80, Classification of Half Orphan, P.C.I., for necessary verifications in ANC. Notification of. 
any assignment to a road camp or under the provisions of Sec. 2780 of the Pen. C. shall be requested. 

When a responsible relative is in a prison road camp the county shall advise Prison Camps, 
Division of Highways, P. O. Box 1499, Sacramento, California, of the name of the recipient (in ANC 
the payee or in BH&I cases the county) to whom the allotment shall be paid. 

When the county is advised by a penal institution that an inmate is employed under the 
provisions of Sec. 2780 of the Pen. ©. and of the amount credited to the dependents, the county shall, 
in turn, give the warden or superintendent of the penal institution the name of the person to whom 
the allotment shall be paid. 

The county shall notify Prison Camps, Division of Highways, or the penal institution when 
aid is discontinued for a person receiving mandatory allotments from an inmate’s road camp earnings 
or under provisions of Pen. ©. See. 2780. 

Allotments are usually not available until the prisoner has been in camp four months. 
Allotments are not regular, and are variable in amount, depending upon the number of days worked, 
cost of maintenance and deductions for commissary purchases. 

In OAS, ANB and APSB allotment checks shall be made out by the Department of Public 
Works or the penal institution to the recipient of aid. In ANC, these checks shall be made to the 
payee when the child is living with the mother or a relative, or to the county when the child is living 
in a boarding home or institution. 

Allotments to persons, other than responsible relatives, are voluntary and are initiated 
solely on the request of the prisoner himself. After the prisoner signs the form requesting such an 
allotment Prison Camps, Division of Highways, or the penal institution obtains an affidavit from the 
allottee giving the relationship to the prisoner. 

Information regarding voluntary allotments in an individual case may be obtained from 
Prison Camps at the above address or from the warden or superintendent of the penal institution 
for inmates employed under See. 2780. 

The county is notified of date and amount of each allotment check by the State Department 
of Publie Works or the penal institution. The county is also notified when the prisoner leaves camp. 
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193-30 ' CLASSIFICATION ‘ublic Assistance Program 


1938-30 Sec. 198-30 Classification of Half-Orphan, Parent Committed to Institution (P. 0.1.) all SatSe 2500, s560 
ANC 
A child, whose parent is under commitment to any State or Federal hospital, or whose parent 
has been deprived of civil rights by reason of commitment to any State or Federal prison in this or any 
other state of the United States, shall be considered to come within the classification of half-orphan for 
the purposes of ANC. 
This classification is considered to include: 
1. A child whose parent has been committed to a Federal prison, but is serving a sentence in a 
county jail as a Federal prisoner ; 


2. A child whose parent has been committed to a State hospital, such as Sonoma State Home 
or Pacific Colony; 


3. A child whose parent is committed to a State hospital as an inebriate or narcotic addict; 


4. A child whose father has been convicted by a military general court martial and sentenced 
to a Federal prison, or disciplinary barracks for more than one year. This applies to 
comparable sentences in the Navy or Marine Corps. 


Children shall not be considered eligible under this classification when: 


1. The parent is serving a sentence in a county jail, other than as a Federal prisoner ; 


2. The parent is under commitment to an industrial school or reformatory, which is not a 
“prison,” such as Preston School of Industry ; 


. The parent is a voluntary patient at a State hospital; 

4. The parent is in a Federal hospital (veteran, marine, ete.), but not under commitment to 
such institution ; 

. The parent is serving a sentence in the guard house of a military post following a summary 
court martial (or comparable type of confinement in the Navy or Marine Corps). 


co 


Or 


Eligibility. under this classification is established by verification in writing from the insti- 
tution of date of commitment and request for notification of change of status, such as parole, escape 
or discharge. 

Release of a parent on parole or deportation of a parent who is on parole does not disqualify 
a child for ANC provided it is determined that need continues to exist by investigation of resources, 
including possible earnings of the parent. 

The escape of a parent from an institution does not disqualify a child for ANC provided he 
remains otherwise eligible. The county shall attempt to find out the whereabouts and circumstances 
of the parent in order to determine the continued need of the child. 

Aid under this classification may continue until the parent’s commitment is vacated, provided 
the child continues to be otherwise eligible. Aid shall not be granted after the last day of the month 
in which the parent is discharged from the institution. 

See Sec. 235-55, Verification of Half-Orphan, Parent Committed to Institution Classification, 
for Method of establishing eligibility. 


193-40 Sec. 193-40 Classification of Half-Orphan, Adoption by One Person (H. 0.) 
ANC 


MAIC Secs. #50t, 1960 


A child is considered to come within the classification of half-orphan for purposes of ANC 
if he is adopted by one person. (See Sec. 235-60, Verification of Half-orphan, Adopted by One Person.) 


194-00 Sec. 194-00 Classification of Abandoned Child (Abd.) “#"® S868 #508» #560 
ANC 

A child declared abandoned by the findings of a court is eligible for ANC under the classifica- 
tion of abandoned child provided the child is otherwise eligible. 

When there has been no court action but both parents have abandoned the child for one year, 
their whereabouts is unknown to administrative authorities at the time the eligibility of the child is 
passed upon, and a thorough investigation made to locate them has not revealed their whereabouts, 
such child shall be considered an abandoned child for the purposes of ANC. (See Sec. 235-65, Verifi- 
cation in Abandonment Classification. ) 
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Bee: 193-20 Classification ig Half-Orphap, Dependent Illegitimate Child (Illeg. ft¥ Se S865. Ble Be 7953 20 


A dependent illegitimate child whose paternity has not been acknowledged or legally estab- 
lished shall be considered a child with one parent and therefore eligible under the classification of half- 
orphan for the purposes of the ANC Law. 

The county shall make every effort to determine if paternity has been acknowledged when there 
has been no legal determination of such paternity. 

Paternity of an illegitimate child is considered to be acknowledged and aid shall not be granted 
under this classification when: 

1. The purported father has acknowledged paternity in writing. 

2. The father has publicly acknowledged the child as his to a third person. Proof of such 

acknowledgment may be either: 

a. The sworn statement of a third person showing direct admission of the alleged father; or 

b. A public record. 
Such public record might include forms and/or written statement requiring signature of 
father or parent in which the alleged father signs as the father of the child, as for example, 
on school records, hospital or clinie records (giving consent to operate, etc.), social 
agency case records, insurance records (in which he names his child), employment 
records, work permits for minor, and forms giving consent for minor to obtain driver’s 

= license. 


A later denial on the part of the purported father may not necessarily affect a former acknowl- 
edgment for the purposes of ANC. 
Paternity of an illegitimate child is considered to be legally established for the purposes of 
ANC, and aid shall not be granted under this classification when: 
1. Court proceedings have legally established it. 
2. A court order for support names the man as the father or refers to “his child.” 
3. The father of an illegitimate child adopts it as a legitimate child in accordance with Section 
230 of the Civil Code by publicly acknowledging it as his own, receiving it as such, with the 
consent of his wife if he is married, into his family, and otherwise treating it as if it were a 
legitimate child. 
The following facts either alone or in combination are not considered sufficient to prove an 
acknowledgment of paternity for the purposes of ANC: 
1. Support of the mother before the birth of the child; 
2. Support of the mother and/or child both before and after the birth of the child; 


3. Statement of the mother that the purported father had acknowledged paternity to her; 
4. Birth certificate naming the purported father. 


Paternity is considered not to be acknowledged or legally established and aid may therefore be 
granted under this classification provided the child is otherwise eligible when: 

1. The findings of a court do not establish paternity. 

2. The alleged father denies paternity.. 

3. The alleged father is not located and there is no indication of a previous acknowledgment of 

paternity on his part. 

A child born to a married woman at any time during her marriage or within ten months after 
the dissolution of marriage (in accordance with the provisions of C.C. 194), is presumed to be the child 
of her husband unless the presumption of legitimacy is successfully refuted. The issue of a marriage 
which is declared void or annulled or dissolved by divorce is legitimate. A judgment of nullity of 
marriage does not affect the legitimacy of children conceived or born before the judgment. The dissolu- 
tion of a marriage for purposes of legitimation of the children is considered to occur upon the granting 
of a final decree of divorce or upon the death of the spouse. A child born under such conditions shall 
not be eligible for aid under the ANC Law within the classification of dependent illegitimate child unless 
the presumption of legitimacy is successfully refuted. 

Acceptable evidence to refute the legal presumption that the husband is the father of the child 
is outlined under paragraphs 3 and 4 in Section 191-10, Determination of Parentage. 
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VESTIGATION AND DECISION Public Assistance Program 





_ 233-25 Sec. 233-25 Verification of Income “SIC SECS» 1525» 2020, 5084, S472, 2020.5 


233-30 


OAS; ANB; APSB; ANC 


All income received by an applicant for OAS, ANB, APSB, and in ANC by parent and/or 
children shall be verified and the net income determined. For exception in OAS for income from 
agricultural labor see Sec. 151-95, Income from Agricultural Labor. In OAS, ANB, and APSB, the 
case history shall show the methods used in verifying the gross income and in computing the net 
income, indicating those items which were deducted from the gross income in determining the net 
income. In ANC, the budget for the family unit shall show how the net income was determined. 

The method of verification varies with the type of income. Ordinarily, income should be 
verified through the most direct source, such as employer, tenant, bank, ete. When employment is irregular 
and performed for different employers, or when the applicant operates his own business, his own record 


_ of his income and/or disbursements may be the only source of verification. Jie may have in his possession 


documents which substantiate his statements. 

In OAS verification of income from agricultural labor as defined in See. 151-93, Definition 
of Agricultural Labor, shall not be made if the person meets the requirements set forth in Sec. 151-95. 
The case record shall show all of the facts which led to the conclusion that the employment is agri- 
cultural labor. Verification of the fact that the employment falls within the definition of agricultural 
labor shall be made when question arises as to the nature of the employment. 

See Sees. 233-30, Verification of Unemployment Insurance, and 233-35, Verification of Old 
Age Survivors Insurance. 


Sec. 233-30 Verification of Unemployment Insurance M&IC SaCSe 1560, 20%ty 3075, 3460 
CAS; ANB; APSB; ANC 


The applicant or recipient or in ANC the parent or person in loco-parentis is the primary 
source of information as to the UI payment. Documents in the person’s possession can usually 
establish whether he is receiving these benefits. (See Sec. 151-60, Income from Annuities, Pensions, 
Compensation, Trust Funds, ete.) 

When satisfactory information cannot be secured in this way, and the person’s employment 
record indicates he may be receiving or may be eligible to receive UI, he may be requested to make 
inquiry at the local UI office in order to clarify the question. 


Sec. 233-35 Verification of Old Age Survivors Insurance "SIC SECS. 25605 20ht, 3075, 3h60 
OAS; ANB; APSB; ANC 


The applicant or recipient or in ANC the parent or person in loco-parentis is the primary 
source of verification of receipt of OASI. (See Sec. 151-60, Income from Annuities, Pensions, Com- 
pensation, Trust Funds, ete.). When a claim has already been filed the award or disallowance letter 
should be seen when available. Further inquiry is not necessary and facts stated in such letter shall 
be recorded in the case record. 

When clear evidence as to eligibility for insurance benefits exists and/or the individual’s 
employment record clearly indicates some reasonable possibility of eligibility, and satisfactory infor- 
mation cannot be secured through the applicant or recipient, the county shall send inquiry on Request 
for OASI Information (Form DPA 1) to the field office of the OASI Bureau. 


hss 
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Sec. 232-27 Statement Re Non-County Residence "SIE Sa¢Se sth, 1542) 1525, 0526 232-27 
ANC 


Statement Re Non-County Residence (Form CA 234) is used to report the county’s investi- 
gation of the basis for determining the child’s residence at the time of application and during the year 
immediately preceding the date residence began in county of application. This form is required for 
every application submitted on a non-county basis. One Form CA 234 may be used for all children in 
one family whose residence is determined by the same set of facts (e.g., residence of parent or guardian, 
same period of physical residence, etc.) Form CA 234 shall show each change in the basis for determining 
residence even though the county of residence remains the same. Under “Reason,” Item 2, the reason 
why the appropriate subdivision of Sec. 1526 of the W. & I. C. governs residence shall be indicated. 


Sec, 232-40 Change of County Residence Prior to Granting of Aid "S!€ Secs. ee W525, 0526, 2060068920 40 
3040, 3088, 3043 


OAS; ANB; APSB; ANC 

An applicant for OAS, ANB, or APSB, or a child in whose behalf an application for ANC has 
been filed, whose residence is changed to a second county before the board of supervisors acts on the appli- 
cation, ceases to be the responsibility of the first county. Transfer procedure is not applicable and shall not 
be followed, as such a case is not covered by transfer provisions of the law. The application shall be denied 
by the first county and a new application shall be received in the second county. In each ease of removal 
to a second county, before an application is denied in the first county it shall be determined whether the 
applicant or person determining the child’s residence has established another residence by union of act 
and intent, or is absent for a temporary period with intent to retain residence in the county of application. 
(See Sec. 124-10, Absence from County for Temporary or Specific Purpose.) 

The county should explain to the applicant the procedure which is followed should he change 
his residence while the investigation is being completed and the possible delay in the granting of aid 
which may result from such removal. 

When there is a change in residence, the first county shall expedite investigation in the second 
county by placing at its disposal the information gained in its investigation. 

If aid is granted by the board of supervisors before prior change of residence is discovered, the 
first county may continue aid until the earliest date agreeable to both counties, at which time the second 
county grants aid on a non-county basis until the required period of residence is completed. 


Sec. 233-00 Verification of Real and Personal Property W&t Secs. 15209 852%, 296355 206%, 2865, 28650933-00 
OAS; ANB; APSB; ANC 3041s SANT 

Real and personal property shall be verified through the sources indicated and in the manner 
outlined for the various types of real and personal property. (See Chapters 130-00, Real Property, and 
140-00, Personal Property.) 

Verifications obtained shall be retained or reported in the county record. The report of inter- 
views or of examination of documents shall include the source of verification, the findings, and the dates 
of steps in the investigation. The name or names of those participating in the investigation should be 
recorded and the signature or initials of the person searching the records should be on any special forms. 

The county case record shall contain a complete explanation of any complicated situation 
regarding the property. If a transfer has been made, but not for the purpose of qualifying for aid, 
record the value of property according to requirements of the specific category of aid, and the income, 
if any, in the record. If the investigation shows that a transfer was made of property (1) having a 
greater value than the maximum set by law or (2) which reduced the value of remaining property thus 
bringing it within the maximum, but such transfer was not made for the purpose of qualifying for aid, 
the facts which resulted in this conclusion shall be included in the ease record. 
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‘233-40 TESTIGATION AND DECISION Public Assistance Program 
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, 233-40 Sec, 233-40 Verification of Family Allowances for Dependents of Servicemen 
SAer ANE) APSSS ANE MAIC SECS. 1560, 2thty 5075, 3460 


The applicant or recipient is the primary source of information as to the receipt of allowances 
from servicemen. The notices regarding allowances sent to dependents of servicemen, with other 
information available from the family as to the status of the servicema», should enable the county to 
determine the amount and availability of allowance. 

Inquiries to the War and Navy Departments should be restricted to a minimum. Ordinarily 
the serviceman or his dependents should write directly to Office of Dependency Benefits, War Depart- 
ment, 213 Washington Street, Newark, New Jersey ; The Bureau of Naval Personnel, Navy Department, 
Washington, D, C.; The Adjutant and Inspector’s Office Headquarters, Marine Corps, Washington, 
D. C.; or Chief, Military Morale Division, U. 8. Coast Guard, Washington, D. C. The county may 
assist the. dependent, at his request, by preparing the inquiry for his signature. When dependents 
are unable to secure a satisfactory explanation or the non-receipt or irregularity of allowances is 
causing undue hardship, the county may write. 

When it appears that a dependent has not been given full consideration because he is in 
receipt of public assistance, inquiry should be sent to the appropriate agency. 

The name and serial number of the serviceman, application number, if known, should always 
be included. Other identifying information, such as serviceman’s present address, and date and place 
of enlistment should be added if available. 


233-45 Sec. 233-45 Verification of Railroad Retirement Annuities or Benefits WRIC Seeds 2560, 200, 3075, 3960 
OAS; ANB; APSB; ANC 


Information regarding the amount of retirement annuity granted a retired or totally disabled 
railroad employee or the amount of benefits paid to his beneficiary may be secured from the RRB, 
844 Rush Street, Chicago, Illinois, when the applicant does not have letters in his possession which 
establish the amount of his annuity or benefits. 

The former employee, his guardian or his beneficiary shall be required to authorize the release 
of such information by signing the authorization for Financial Investigation (Form Ag, Bl, CA 228) 
and indicating his RRB file number. The signature shall be witnessed by two persons who know the 
employee. Their full addresses shall be included. The original Form Ag, Bl, CA 228, is sent to the 
Director of Retirement Claims of the RRB, accompanied by a letter requesting the desired information 
and giving the reason for the request. 

Questions which arise regarding eligibility for annuities or benefits, and applications for 
same, may be filed in the local district office of the RRB. 


233-50 Sec, 233-50 Verification of Plan for Self-Support ase secs. 84, 3007, 3075, 3473 
ANB; APSB 


To determine whether an applicant for or recipient of APSB is able to secure and willing to 
use resources and income he is permitted to retain for the purpose of achieving self-support, and whether 
an applicant for or recipient of ANB, who owns cash and securities in excess of $600, has a plan for 
rehabilitation, the following criteria should be applied: 


1. He has a reasonably adequate plan which may lead to self-support. 
2. He evinces a sincere and sustained effort to further that plan. 


The amount of money earned by an applicant or recipient is not a criterion in determining 
adequacy of the plan if the foregoing qualifications are met. 

The county shall discuss with the applicant or recipient his plan for achieving self-support. 
The plan should be evaluated with the participation of the applicant or recipient, giving consideration to 
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When the applicant has already filed a claim but the award or disallowance letter is not 
available, four copies of the Form DPA 1 shall be completed. Signature of the claimant on the 
Form DPA 1 is not necessary, since his signed Authorization for Financial Investigation (Forms 
Ag, Bl and CA 228) which includes authority to clear with the OASI Bureau, shall be in the county file. 
The original and two copies of Form DPA 1 shall be mailed to the local field office of the OASI Bureau, 
and the fourth copy retained in the county file. 

When the applicant has not filed claim four copies of the Form DPA 1 shall be prepared. 
The county shall give the original and two copies to prospective claimant to take to the local OASI 
office. The fourth copy is filed in the county case record. The OASI office reports the results of the 
interview on the third copy which is returned to the county. When the applicant is obviously 
ineligible, the original copy of Form DPA 1 is returned to the county. 

When a claim has already been filed and the field office has received a copy of the award or 
disallowance letter, the duplicate and third copy of Form DPA 1 are returned to the county and final 
disposition of claim is indicated. When a claim has already been filed and forwarded to Washington 
for adjudication but the field office has not yet received a copy of letter of award or disallowance, 
the original and duplicate copy of Form DPA 1 is forwarded to the Washington, D. C. OASI Bureau 
who notifies the county of final disposition of the claim by returning the duplicate copy. 

When a claim is filed as a result of referral by the county both the original and the duplicate 
copy of Form DPA 1 accompany the formal claims application to the OASI Bureau in Washington, D. ©. 
That bureau notifies the county directly regarding final disposition of claim by returning the duplicate 
copy. When additional information is required by OAST field office, the original and the duplicate 
copy of Form DPA 1 is placed in their pending folder. If after additional information is secured it 
becomes obvious that the individual is not eligible for benefits, the original of the Form DPA 1 is 
returned to the county. 

The county shall file Form DPA 1 reporting interview or results of investigation in case record. 
The county shall not follow-up claim with the OAST office until after sixty days from the date of 
referral. 

Claimants entitled to monthly OASI who have previously received lump sum benefits may 
receive an initial payment different from the recurring regular payments. 

In such cases the OAST field office reports indicate (1) the amount of the initial payment and 
the month in which it will be paid, and (2) the amount of regular payments and the month in which 
they will begin. 

In rural areas where traveling distance to the field office is not convenient for referral, the 
FSSB has arranged for an “itinerant service.” The county should communicate with the OASI field 
office to obtain a schedule of this service and to make necessary arrangements for recipients or appli- 
cants, presumptively eligible for insurance payments, to be interviewed by a representative of the 
field office at such itinerant station. When possible, the county should furnish the field office with a 
list of the names and addresses and social security number and name of the insured if the prospective 
claimant is other than the worker under whose account benefits may be payable. The OAST field 
office in cooperation with the county will set a time and place available for interview convenient to all. 
The place selected may be county office if field office has no other quarters available in the vicinity. 

In order that- the Form DPA 1 shall be forwarded to the local field office only when pre- 
sumptive eligibility exists, the use of Inquiry Form for Determining Presumptive Eligibility of a 
Wage Earner for OASI Benefits (Form DPA 2) and Inquiry Form for Determining Eligibility of 
Other Than a Wage Earner for OAST Benefits (Form DPA 8) is suggested. These are work sheets 
and are not forwarded to field office of OASI Bureau. Their use by the county is optional when all 
information covered by them is included in the case record. 

The FSSB recommends that each county designate one of its staff as liaison officer between 
the county and the OASI field office to discuss eligibility problems or questions arising in procedure. 

The OASI Bureau now voluntarily advises the county when an individual is receiving OAST 
benefits, when the bureau has reason to believe that an individual is or has been receiving assistance 
' from a county even though a formal request from the county for such information has not been received. 
For forms referred to in this section see Sec. 250-99, Forms Used in Investigation Procedure. 
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235-50 utTVESTIGATION AND DECISION Public Assistance Program 


’ 935-50 Sec. 235-50 Verification of Half-orphan, Dependent Illegitimate Classification  W&!C Sec. 150s 
ANC 


Classification of Half-orphan, Dependent Illegitimate Child, Sec. 193-20, outlines in detail the 
method of establishing eligibility under this classification. The county reeord shall contain a detailed 
statement of circumstances concerning parentage and birth of the illegitimate child. If possible, a state- 
ment of the mother and alleged father regarding paternity should be secured. Sources listed in See. 
235-45, H.O., W.F.U. Classification, shall be used to locate alleged father. A detailed report of steps 
taken by the county to locate him shall be in the case record. When there is a verified undissolved marriage 
of the mother, documentary evidence shall be secured to overcome the presumption of legitimacy. (See 
Sec. 234-25, Purpose of Verification of Divorce.) 


235-55 Sec. 235-55 Verification of Half-orphan, Parent Committed to Institution Classification  W&!€ Secs. 1501, 1560 
ANC 
Eligibility under this classification is established as follows: 
1. When the parent has been committed to a State or Federal hospital or prison, the county 
record shall contain: 
a. Verification from the official records of date of commitment. 
b. A copy of the county’s request for notification by the hospital or prison of any change 
of status. 
2. When a parent has been convicted by a military general court martial and sentenced to a 
Federal prison or disciplinary barracks, the county record shall contain an official copy 
of the order of the military tribunal or other written verification from the military 
authorities. This shall include the date of sentence. 
When the parent is on parole or escape from an institution; the county shall attempt to 
determine the whereabouts and circumstances of the parent. 
See Sec. 235-45, H. O., W. F. U. Classification, for sources to be used in efforts to locate the 
parent, and See. 193-80, Classification of Half-Orphan P. C. I. 


235-60| Sec. 235-60 Verification of Half-Orphan, Adopted by One Person "4! Sec. 1560 
ANC 
‘When a child has been adopted by one person, such adoption shall be verified : 
1. By a certified copy of the court order; or 


2. By examination of the court order in applicant’s possession and completion of Summary 
of Information from Review of Documentary Evidence (Form CA 203); or 


| 3. By a statement from the adoption agency giving the date of court order of adoption. 


235-65 Sec. 235-65 Verification in Abandonment Classification WIC SEC. 1508 
ANC 


There are two methods of establishing eligibility under the abandonment classification. (See 
Sec. 194-00, Classification of Abandoned Child.) 

When there has been court action declaring child abandoned by both parents under See. 701 (a) 
of the W. & I. C., the county shall obtain a certified copy of the court order, or the worker may complete 
Instructions for Summary of Information (Form CA 203) summarizing the court record. 

When there has been no court action declaring the child an abandoned child, the fact that both 
parents have abandoned the child for one year and that their whereabouts are unknown to the administra- 
tive authorities at the time of application shall be established by the following : 


1. Reports of interviews with relatives. 


2. Detailed report in the case record of cireumstances surrounding the parents’ absence and 
procedure followed to locate them. (See Sec. 235-45, Verification in H.O., W.F.U. Classifi- 
cation, for sources to be used in efforts to locate parents. ) 
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Public Assistance Program INVESTIGATION AND monic 235-45 


Sec. 235-40 Verification of Half-orphan, Parent Deceased or Presumptive Death Established 235-40 ‘ 
ANC W&tC Sec. $500 


Acceptable types of evidence of death are set forth in Sec. 193-10, Classification of Half-orphan, 
Parent Deceased, while the methods of establishing presumptive death are set forth in Sec. 193-12, 
Classification of Half-orphans, Presumptive Death Established. 

Death certificates or verifications from an official vital statistics bureau are the preferred types 
of evidence. If death is not verified by one of the preferred types of evidence, the case record shall show 
that the county has made efforts to secure such evidence and the reason for inability to do so. 

Presumptive death is verified by a certified copy of the court order or a completed Form CA 208 
summarizing the review of the court record. (See Sec. 236-10, Summary of Review of Evidence.) 


Sec. 235-45 Verification of Half-orphan, Whereabouts of Father Unknown Classification IC eats 935-45 
ANC 


In determining eligibility under the H. O., W. F. U. Classification, the county shall: 


1. Verify that a ‘‘live’’ ie., unserved and undismissed failure-to-provide warrant, is on file, 
and date it was issued. Written verification should be obtained from the district or prose- 
cuting attorney or the sheriff’s office, or the Form CA. 203 giving summary of review of 

. official record should be completed ; 


bo 


Secure an Affidavit Concerning Father’s Desertion (Form CA 220) of the mother or person 
in loco parentis, reporting the date father was last seen or heard from by the affiant, and his 
last known whereabouts ; 


3. Report in detail in case record investigation of circumstances surrounding father’s absence 
and all the steps taken to locate him. This procedure varies with the clues presented. Any 
conflicting information should be reconciled. 


The following sources, when applicable, should be used to locate parent: 


. Relatives and references ; 

. Former employers ; 

Lodges; 

Unions ; 

Insurance ; 

City directories ; 

City telephone books ; 

Voters registration ; 

. Social service exchange ; 

. Social agency records; 

. Veterans Administrative Facility (Washington, D. C.) ; 

. U.S. War Department; 

. Municipal and county agencies including missing persons bureau, adult probation depart- 
ment, police department ; 

. State Departments of : 

(1) Institutions; 

(2) Penology, Bureau of Criminal Identification ; 

(3) Motor Vehicles (for driver’s and chauffeur’s license) ; 

(4) Employment. 
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SPECIAL SERVICES 








462-15 


462-20 


462-50 


Sec. 462-15 Licensing of Homes for Family Care 


The SDI is authorized to issue licenses, without fee, to boarding homes caring for paroled 
patients, up to six in number. Patients under family care may be placed only in homes licensed by 
the SDI. Inspection by a staff social worker and the county health officer is required before a license 
is issued. The boarding home operator is advised in certain elementary rules of care and is expected 
to meet certain minimum requirements in order to facilitate proper care of the patient. Under the 
law, these homes may not care for patients other than those placed on parole by the SDI. 


Sec. 462-20 Supervision of Parolees Under Extramural Program 


When patients are placed in family care the social worker from the SDI visits the person in 
the home at least once a month. Arrangements are made for psychiatric and medical care as needed. 
Because of careful selection of patients prior to release, requests for these services arise in exceptional 
cases only. When they occur, patients are returned to the hospital or, if the situation is urgent, the 
usual emergency care is available in the community. Psychiatric and medical care is also rendered 
through out-patient clinics and psychiatric follow-up in the home by doctors and social workers 
from the SDI. 

Social workers from the SDI assist in taking the application and completing the investigation 
of eligibility of persons who wish to apply for OAS or ANB while on parole. 


GUARDIANSHIP OF THE STATE DEPARTMENT OF INSTITUTIONS 


Sec. 462-50 Guardianship of the State Department of Institutions 


When an incompetent person, without a guardian, who has property, is committed to the SDI 
for placement in a State hospital or home, that department, through its secretary, may apply to a 
court of competent jurisdiction for appointment as guardian of the estate only. This is usually done 
shortly after commitment. 

Appointment of a guardian is not required by the SDI as a condition of parole, when the 
person appears able to manage his own affairs. If there is any doubt of a person’s competence, a 
guardian is appointed at that time. 

The SDI only applies for guardianship papers when no relatives or close friends in California 
are able or willing to act as guardian. 

When the SDI acts as guardian for recipients of OAS, ANB, APSB or of parents of child 
receiving ANC, no fees of any kind are charged. This applies also to court costs and bonding fees. 

The SDI procedure in guardianship cases is governed by the probate laws relating to guardian- 
ship and the department is accountable to the Superior Court of the county in which action is filed. 
(See Sec. 230-60, Guardianship.) 
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SPECIAL SERVICES 462-10" 
THE EXTRAMURAL PROGRAM OF THE STATE DEPARTMENT OF INSTITUTIONS 
Sec. 462-00 Purpose of the Extramural Program 462-00 


The Extramural Program offers care for patients in State mental hospitals who can, in the 
opinion of the hospital staff, benefit by placement outside the hospital. It provides conditions under 
which the patient can make his best adjustment to normal life. Some patient’s improvement is 
definitely dependent upon a return to life outside the institution. At the same time some protection, 
such as that provided while on parole in a sheltered home under the supervision and follow-up care 
of a social worker is needed. This “trying out” period helps prevent future return to the hospital 
after the person is released. Other patients who may never recover completely have improved to the 
point where hospitalization is no longer necessary. Thus, the privileges of outside care are extended 
to many persons. 


Sec. 462-05 The Parole Process 

The parole process begins with the initiation of a plan for the patient’s care outside the 
hospital. This is usually based on a pre-parole survey of all the factors involved. Prior to release, 
the plan is approved by the psychiatric staff at the hospital in staff conference. 

After release on parole, the patient is supervised by a social worker who may, if necessary, 
refer the parolee to a parole clinic, sponsored by the hospital, for psychiatric advice. When necessary, 
a patient may be returned to the hospital, while on parole, by relatives, friends, the supervising social 
worker or other members of the hospital staff. 

The parole process provides an opportunity for the staff social worker to observe the patient’s 
“adjustment over a period of time and thus determine more adequately his ability to-manage his own 
affairs. Usually a patient is on parole for a year, though in family care cases the period may be longer. 
In all cases the length of the period may be increased or decreased upon the social worker’s recom- 
mendation. 

Parole is terminated upon recommendation of the social worker, subject. to the approval of 
the superintendent or staff of the hospital. If necessary, the parolee may be required to appear before 
a psychiatric staff conference for a final decision. 

Once discharged from parole, regular commitment procedures must be followed in order to 
return the person to the hospital. 


Sec, 462-10 Parole Plan of the State Department of Institutions 


Parole success is based on adequate pre-parole planning and systematic follow-up care. 
The SDI has as its responsibility the care of every person within its jurisdiction, whether that person 
is in an institution or placed on parole. Parole may be of three types: 


1. Home parole (taking care of about seven-eighths of the parolees) provides for 
placement in the home of relatives or friends who provide the cost of care, if any. Patients 
on home parole may work in regular employment outside the home. 


2. Work parole (covering one-sixteenth of the paroled patients) means that patients 
live at their place of employment and receive supervision from their employer. In this type 
of home, the patient’s services more than cover the cost of care and he always receives some 
wages. 


3. Family eare (boarding home care) covers placement in a home other than that 
of a relative or friend. These placements are financed by private sources (including the 
patient’s own estate or contributions from relatives or friends), from hospital funds, or by 
OAS or ANB grants of aid. One-twelfth of the parolees fall in this group. 

In paroling family care. patients, careful consideration is given to the patient’s con- 
dition in relation to the contemplated placement. No patient is released who is noisy, 
destructive, violent, suicidal, bedridden, contentious, suffering from delusions of persecution 
or certain other forms of mental illness. Patients are selected on the basis of their ability 
to “get along.” Often they are more amenable than certain preinstitutional cases residing 
in the community. 


When a patient is paroled, responsibility rests with the SDI to provide adequate care and 
supervision. Parole patients should not be precluded from community benefits as the community 
has some obligation toward them, and many of them return to their own communities. 


462-05 
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Owner GLOSSARY Property 














OWNER—The owner is he who has dominion of a thing real or personal, corporeal or incorporeal, which he has 
a right to enjoy and do with as he pleases, even to spoil or destroy it, as far as law permits, unless he be prevented by some 
agreement or covenant which restrains his right. 

Owner, in its general sense, means one who has full proprietorship in and dominion over property. The word 
“owner” does not necessarily refer to holder of legal title to property; it may have reference to one whose interest is less 
than a fee simple estate, such as a conditional vendee (i.e., the buyer) who is in possession. 

It is true that the word “owner” also refers to the one holding the legal title. 

(See Secs. 181-05, Ownership of Real Property, and 141-10, Ownership of Personal Property, for further definition 
and discussion. ) 


OWNERSHIP—The ownership of a thing is the right of one or more persons to possess and use it to the 
exclusion of others. The thing of which there may be ownership is called property. 

Ownership is defined as that portion of the total value of real or personal property which is available to the owner. 
It may be complete possession or equity in personal or real property. 

(See. Equity.) 


PAROLE—As used in this Manual, the term “parole”? means the conditional release of a person who has been 
committed to a State institution. It is a suspension of sentence or commitment, during good behavior, terminable upon 
breach of any of its conditions, and rescindable at any time. 


PATENTED MINING CLAIM—See Mining Claims, Tunnel Rights and Mill Sites. 
PAY EE—One to whom a warrant is payable. (See also Recipient; Applicant; Grantee.) 


PERJURY—An unqualified statement of that which one does not know to be true is equivalent to a statement 
of that which one knows to be false. Perjury is punishable by imprisonment in the State prison for not less than one nor 
more than 14 years. 


PERSONAL PROPERTY—Hstate or property that is not real, consisting in general of things temporary or 
movable; chattels; originally, property recoverable by personal action; in the common law, any action not brought for the 
recovery of, or involving rights in, lands, tenements, or hereditaments; that is, one brought to enforce or recover a debt or 
personal duty, or damages in lieu of it, or damages for an injury to person or property, or for the specific recovery of, or 
enforcement of a lien upon, goods or chattels. Includes all property except real estates; e.g., money, goods, chattels, 
evidences of debt, stocks, bonds, clothing, furniture, livestock, jewelry, things in action, etc. 

For the purposes of sale, emblements, industrial growing crops, and things attached to or forming part of the 
land, which are agreed to be severed by sale or under the contract of sale, shall be treated as goods. 

Parties may, by agreement between themselves, determine the character of the property. Thus a conditional 
sale may be made of heavy machinery which is later affixed to realty of buyer and yet remains personal property of seller. 
This agreement will not, however, affect its character as to bona fide purchasers or encumbrancers of buyer’s interest. 


PERSONALTY—Personal property, as distinguished from real property. 
PHOTOPHOBIA—A morbid dread or dislike of light. 


c PLEDGE—A deposit of personal property by way of security for the performance of another act. Any personal 
property, including choses in action may be pledged. The lien of a pledge is dependent upon possession and no pledge is valid 
until the property is delivered to the pledgee or to a pledge holder. The increase of pledged property is pledged with the 
property. 

A pledge differs from a chattel mortgage in that the mortgage requires writing and recordation, not change of 
possession. 


POSSESSORY INTERESTS—Include: 

1. Possession of, claim to, or right to the possession of land or improvements, except when resulting from ownership 
of the land or improvements. 

2. Taxable improvements on tax exempt land. 

Possessory interests are not considered sufficient security for the payment of any taxes. 


POWER OF ATTORNEY—Written authority from one person to another to act for him. 


PROBATION—As used in this Manual, the term “probation” means the conditional release of a person prior to 
commitment to a State institution. An order suspending sentence is the equivalent of an order granting probation. 
Probation may be revoked at any time if the judge has reason to believe that its terms have been violated. Commitment 
to a penal farm or road camp for a term may be a condition of probation, but after commitment to a State institution 
release may be obtained only by parole, discharge, commutation, pardon, or escape. 


PROPERTY—The word “property” includes property real and personal. Property is the exclusive right of 
possessing, enjoying, and disposing of a thing; it is the right and interest which a man has in lands and chattels, to the 
exclusion of others, and the term is sufficiently comprehensive to include every species of estate, real or personal. 

The term “property” includes all matters and things real, personal or mixed, capable of private ownership. 


PROPERTY, REAL—See Real Property. 


PROPERTY SOLD FOR DELINQUENT TAXES—Real property on which taxes have become delinquent is 
so marked in the assessor’s office at the time of the first tax delinquency. Such property is marked: 


“Sold to the State” 
Date of sale 
Amount of taxes due 


Delinquent taxes constitute a lien against property. Property is not offered for sale at public auction until five 
years after the first delinqueney. During this five-year period the owner may redeem the property by payment of delinquent 
taxes and penalties thereon. 

Title does not pass until ‘the execution of a deed either to the State or to purchaser at delinquent tax sale. Such 
deed is executed by the tax collector and recorded in the office of the county recorder. (See also Title, Tax.) 
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Negotiable Instrument GLOSSARY Oil Rights’ 





NEGOTIABLE INSTRUMENT—An instrument to be negotiable must conform to the following requirements : 3 
. It must be in writing and signed by maker or drawer ; 

It must contain an unconditional promise or order to pay a sum certain in money ; 

. It must be payable on demand, or at a fixed or determinable future time; 

. It must be payable to order or to bearer; and 

— eset is addressed to a drawee, he must be named or otherwise indicated therein with reasonable 

certainty. ; 

The chief types of negotiable instruments are bills of exchange and promissory notes. 


CR Oo NS 


Negotiable bill of exchange is an unconditional order in writing, addressed by a drawer to a drawee, requiring 
latter to pay on demand or at a fixed or determinable future time, a sum certain in money, to order or to bearer. 


Check is a bill of exchange drawn on a bank payable on demand. 


Trade acceptance is a draft (i.e., a bill of exchange) used in financing sales. It is drawn by seller upon buyer 
as drawee, usually payable to order of seller. Acceptance by buyer is means by which seller secures payment of purchase 
price. Such instrument usually refers to transaction out of which it arose. A bill of exchange is a mere order and before 
acceptance does not operate as an assignment of funds. 


Negotiable promissory note is an unconditional promise in writing, made by a maker to.a payee, engaging to pay 
on demand or at a fixed or determinable future time, a sum certain to order or to bearer. 


Bond is a promissory note usually secured by a mortgage or deed of trust. 


Document of title in which it is stated that the goods referred ‘to |therein will be delivered to the bearer, or to the 
order of any person named in such document is a negotiable document of title. 


NON-COUNTY AID—See Recipient, Non-County. 

NON-FEDERAL AID—See Recipient, Non-Federal. 

NUMBER—Singular number includes the plural, and plural the singular. 
OATHS AND AFFIRMATIONS 


Every county officer named below, and his deputy, and every justice of the peace may administer and certify oaths. 
. A district attorney ; 
. A sheriff ; 
. A county clerk; 
An auditor; 
A treasurer 
. A recorder ; 
. A license collector ; 
. A tax collector; who shall be an ex officio license collector ; 
. An assessor ; ~ 
10. A superintendent of schools; 
11. A public administrator ; 
12. A coroner; 
13. A surveyor; 
14. Members of the board of supervisors; 
15. A livestock inspector ; 
16. A fish and game warden; 
17. A county librarian ; 
18. Such other officers as may be provided by law. 
19. The commissioned officers of the armed forces included in the following groups: 

a. Any officer of any part of the U. S. Army on active duty in Federal service, commissioned in or assigned 
or detailed to duty with the Judge Advocate General’s Department, any staff judge advocate or acting 
staff judge advocate and the adjutant, assistant adjutant, personnel adjutant or commanding officer of any 
command. : 

b. Any commanding officer or executive officer of a ship, shore station or establishment and any officer of or 
above the rank of Lieutenant Senior Grade, on active duty with the U. S. Navy or Coast Guard. 

ce. Any officer of or above the rank of Captain on active duty with the U. S. Marine Corps. 

In order to be valid, the document bearing the signature of such commissioned officer must show, in addition to 

the officer’s signature, his serial number, branch of service, and the capacity in which he signed. 

Hvery court, every judge, or clerk of any court, every justice, and every notary public, and every officer or person 
authorized to take testimony in any action or proceeding, or to decide upon evidence, has power to administer oaths or 


affirmations. 

An oath, or affirmation, may be administered as follows, the person who swears, or affirms, expressing his assent 
when addressed in the following form: “You do solemnly swear (or affirm, as the case may be), that the evidence you shall 
give in this issue (or matter), (pending between_____________-___- ROM aan eaa eee ») shall be the truth, the whole 
truth, and nothing but the truth, so help you God.” 

Whenever the court before which a person is offered as a witness is satisfied that he has a peculiar mode of 
swearing, connected with or in addition to the usual form of administration, which, in his opinion, is more solemn or 
obligatory, the court may, in its discretion, adopt that mode. 

When a person is sworn who believes in any other than the Christian religion, he may be sworn according to the 
peculiar ceremonies of his religion, if there be any such. 

Any person who desires it may, at his option, instead of taking an oath make bis solemn affirmation or declaration 
by assenting when addressed in the following form: ‘You do solemnly affirm (or declare) that * * * (ete.).” 


(See also Affidavit.) 
OIL RIGHTS AND LEASES—See Leases and Real Property. 


OCHAAMNA WIE 
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CHARLES M. WOLLENBERG 
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DIRECTOR 
995 MARKET STREET " 


Sacramento 
- January 25, 1944 
Hon. Frank M, Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


These regulations are filed in accordance with 

Article 21 of Chapter 3 of Title I of Part 3 of the 
Political Code as amended by Chapter 628, Statutes 
of 1941... 


Very sincerely yours, 
ee 
ae 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
1723786 
Encls. 
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State of Califor _ SALINAS 
TO: COUNTY BOARDS OF SUPERVISORS IAN 2 8 4044 Winrakn He Whaso 
COUNTY WELFARE DEPARTMENTS SAAN KE JABHAM So fo3 1815 REDWOOD HIGHWAY SOUTH 
COUNTY AUDITORS CANES Ulu oth arin, ooaretary 0: SANTA ROSA 
BEN KOENIG 


“= 1680 NoRTH VINE STREET 
Los ANGELES 





Subject: Returm of Erroneous Repayments 
of Old Age Security 


Section 2222.7 of the Welfare and Institutions Code provides for the 
return of erroneous repayments of Old Age Security upon a finding by the State 
Department of Social Welfare or upon certification by the county or the State 
Department of Social Welfare. 


If the erroneous repayment was not previously reported as a collection 
to the State by means of Forms Ag 803 (Report of Adjustments) or Ag 805 (Report 
of Collections), the return of the erroneous repayment need not be reported 
to the State Department of Social Welfare, but all pertinent facts surrounding 
the return shall be incorporated in the county case file. 


If the erroneous repayment has been reported to the State by means 
of Forms Ag 803 (Report of Adjustments) or Ag 805 (Revort of Collections), and 
the Federal Government has received a share of the erroneous repayment, Federal 
participation in the return of the erroneous repayment is available only in 
cases where the erroneous repayment was made on the basis of alleged ineligi~ 
bility to one or more entire payments of Old Age Security. In such cases, there- 
fore, the entire amount of the erroneous repayment shall be returned in accord- 
ance with the statutory provision. 


If, however, the erroneous repayment represented only a portion of the 
aid payment for one or more months (generally in cases involving the receipt of 
allegedly deductible income), Federal particivation is not yet available, al- 
though the Social Security Board is giving consideration to the problem and it 
is hoped that a favorable ruling will be issued soon. 


It is recommended that counties return only the State and county shares 
of erroneous repayments in all cases where the availability of Federal reim~ 
bursement is not yet assured. 


Pursuant to Section 4075 of the Political Code, a claim for the return 
of an erroneous repayment must be filed by the claimant within one year from the 
date of the last credit item of the account receivable. Section 2222.7 of the 
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IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO. 231 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: OAS; ANB; APSB 
Fraternal, Benevolent and other 
Non-Profit Institutions 


Attorney General's Opinion NS5220 forwarded with Circular 


Letter 249, issued December 7, 1943, relates to eligibility of in- 
mates of homes or institutions maintained by fraternal, benevolent, 

or other non-profit organizations. Under that opinion certain inmates, 
previously held to be ineligible, may now qualify for aid. 


Attached are revisions to the Manual of Policies and 


Procedures, Sections 163-00 and 163-60, and a new section 143-30. 
These sections become effective immediately. Revision to other 
sections to bring them into line with rulings set forth in the 
attached material will be issued as soon as administratively possible. 


Attachment 
(Authority: 


Very sincerely yours, 


en peas " 
\ OVA AAs 1 } ig Ect A 


aes Se a 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Sections 2160.5 and 2163, Welfare and Institutions Code) 


Sec. 163-00 Eligibility of Inmates of Non-Profit, Fraternal or Benevolent 
Institutions 
OAS; ANB; APSB 


Aid shall be granted to any person, otherwise eligible, who is an inmate 
of a home or institution maintained by any fraternal, benevolent or non-profit 
organization provided all the following conditions are met: 


1. There is no contract obligating the home or institution to care 
for the inmate for life. (See Sec, 163-60 - Life Care Contracts 
in Non-Profit, Fraternal or Benevolent Institutions) 


2. In OAS, the home or institution has a written license or permit 
from the SDSW or from an inspection service approved or accredited 
by the Department in accord with Section 2300 of the W & IC, and 
such license has not been revoked. 


3. In ANB and APSB, the per capita cost of maintenance within the 
home or institution does not exceed the sum of $83.%3 per month. 
Per capita cost is not a factor in determining eligibility for 
OAS except as provided in Section 143-30, Inmate's Interest 
Resulting from Assignment of Property to Non-Frofit Institution, 
governing versonal property holdings for persons who transferred 
their property to the home or institution. 


4, The inmate is either obligated to pay the institution for the 
support provided, or the value of the support given without 
charge to the inmate is such thet his full need is not met. 
Whether or not the institution nas made a bona fide request 
for payment of the supvort given shall be ascertained. If full 
support is not furnished by the institution and the inmate is 
otherwise eligible, aid shall be granted in an amount necessary 
to cover the portion of his care not furnished by the institution. 


Sec. 163-60 Life Care Contracts in Non-Profit, Fraternal and Benevolent 
Institutions 


OAS; ANB; APSB 


Aid shall be granted to ANB and APSB applicants, otherwise eligible, in 
certain non-profit, fraternal, or benevolent homes and institutions, provided 
such persons are not cared for under a contract for life care. 


Aid shall be granted to OAS applicants, otherwise eligible, in certain 
private homes and institutions provided such persons are cared for on a month 
to month basis, and not under a contract for a period of time exceeding one month. 


The payment of dues or assessments by a member, or on his behalf, which 
funds are used in whole or in part toward the maintenance of persons within the 
home or institution does not in itself entitle the member to receive care for 
life in the home or institution. Likewise the transfer of property to the home 
or institution as a condition of admittance does not in itself result in a con- 
tract for life care. The fact that the person has agreed or promised to pay 
for his maintenance in the event he receives a pension, bequest, devise, or 
other inheritence is immaterial. In general an agreement which specifies that 
the institution may terminate the rendering of care, with or without cause, 
does not constitute an agreement for life care. 


An investigation is necessary to determine if an inmate is legally entitled 
to receive care for life. This investigation shall consist of an examination of 
the by-laws of the institution and of the application or agreement between the 
inmate and the organization or other parties, such as the members of the organiza 
tion. When the results of the investigation leave doubt as to the existence of a 
life care contract the facts may be submitted to the SDSW for decision. 


If the facts develop that the home or institution is providing any neces- 
sities to the inmate and is not requiring payment therefor from the inmate, the 
value of such contributions shall be considered in the same manner as other con~ 
tributions in cash or in kind received from other sourcese 


A nee 


Sec. 143-30 Inmate's Interest Resulting from Assizmment of Property to Non-Profit 


Institution 
OAS; ANB; APSB 


An inmate of a fraternal, benevolent or other non-profit institution who 
assigns or has in the past assigned to such home or institution personal or real 
property is no longer owner of title to such property. However, in the absence 
of a life care contract (see Section 163-60, Life Care Contracts in Non-Profit, 
Fraternal or Benevolent Institutions) the inmate may own a valuable right or 
interest which represents personal property regardless of whether the property 
assigned was personel or real. If the applicant is otherwise eligible for aid 
the present value of such right or interest shall be considered in determining 
eligibility. 


If the inmate in question owns no personal property other than that 
assigned to the institution and the value of the property when assigned was not 
in excess of $600, such applicant, from a personal proverty standpoint, would be 
entitled to aid. If the inmate owns personal proverty other than that assigned 
to the institution or if the value of the property assigned was in excess of $600, 
the present value of the applicant's right or interest shall be determined, 


The present value of the applicant's right or interest shall be ascertained 
by deducting from the estimated value of the property at the time of assignment, the 
value of care and maintenance extended to the applicant by the home or institution 
since the date of assignment. Real property transferred to the institution may 
be valued at twice the county assessed value at the time of transfer. If question 
arises as to the value determined by this method an appraisal, related to the value 
of the property at the time of transfer, may be secured from a real estate agent 
or some other qualified source. The value of care and maintenance shall be deter 
mined by computing the total cost of care extended by the institution based on the 
monthly per capita cost of the institution concerned together with any other extra 
expenditures made by the institution for the applicant since the date of property 
assignment. 


le: 


fa 


(a) An applicant on 1~l1-4U is residing in a fraternal home, there being 
no enforceable life care contract. Upon admission to the home on 
September 1, 1942, the apnlicant assigned to the home $550 cash 
which represented his entire personal property holdings. He has 
since aequired no other personal property. From a personal prop- 
erty standpoint the applicant is eligible for aid and the value, 
if any, of his present right or interest need not be determined. 


If at a subsequent date the applicant becomes possessed of other per= 
sonal property, the value of his right or interest resulting from the 
assignment to the home must be ascertained. 


Example: 


(>) 


An applicant on 2~1-44 is residing in a non-profit institution with 
which he has not entered into an enforceable life care contract. 
When the applicant entered the institution on 2-1-42, two years 
prior to application, he assigned to the institution real property 
valued at $1600 (computed at twice the assessed value in the ab- 
sence of facts to the contrary). The applicant has in his 
possession personal property in the form of stocks currently valued 
at $200. His personal property is unencumbered. 


The monthly per capita cost of the institution during the eleven 
months he was there in 1942, was $57 and the per capita cost for 
the twelve months of 1943 and one month of 1944 has remained at 
$62. No other expenditures have been made by the institution for 
the applicant since his date of entry. The value of care and 
maintenance extended to the applicant since the property was 
assigned is therefore (11 x $57 plus 13 x $62) $1433. Deducting 
$1433 from the $1600, the value of property when assigned, leaves 
$167 the present value of the applicant's right or interest re~ 
sulting from the assignment. This amount together with the appli- 
cant's other personal property valued at $200 makes total personal 
property $367. If the applicant is otherwise eligible he is en- 
titled to receive aid. 
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Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 
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Dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
WILFORD H, HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 


Welfare. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


Prubth 
CHARLES M. WOLLENBE Director 
Department of Social Welfare 


Encls. 
52:797 
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FOR,VICTORY 
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MANUAL LETTER NO. lig Los ANGELES 


The material you receive herewith is to be entered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelled 
on the separators for the revised chapters: 


Residence Revisions 31 thru 37 
Investigation and Decision Revisions 16, 17 ana 18 
Statistical Procedures Revisions 11 thru 22 


These revisions,some of which were necessitated by the 1943 amendments 
were approved by the Social Welfare Board on December 16, 1943. 


The revisions to the Statistical Procedures Chapter cover the instruc- 
tions for the revised Monthly Statistical Report, Form Ag, Bl, CA 237, 
to be used effective March 1, 1944, for reports covering the month of 
February, 1944, and subsequent months, as stated in Circular Letter 
#247. The forms have been reproduced in Sec. 569-99. A sunply of the 
revised forms will be forwarded early in February. 


Your attention is directed particularly to the following: 


Sec. 120-45 sets forth the present policy regarding resi- 
dence of incompetents. 





Sec. 123-05 eliminates the provision that aid may be dis- 
continued at the end of the second month of temporary ab- 
sence from the State. 

Sec. 12h-35 has been revised to cover Federal as well as 
State parolees. 





Sees, 543-00 and 560-00 have been deleted as no longer 
applicabie. 


The issuance of this material renders obsolete all of Department Bul~ 
letins #196, #197, #205, and #2054. 


STATEMENTS CONTAINED IN THE MaNUAL TAKE PRECEDENCE 
OVER SAME MaTERIAL PREVIOUSLY RELEASED IN BULLETINS 





120-10 RESIDENCE Public Assistance Program 





120-10 Sec. 120-10 Residence—How Lost Pol. G. Sec. 52; WIC Secs. 1527, 2200, 3090, 3450, 103, 
OAS; ANB; APSB; ANC 103.5, 103.6, 1560, 2141, 3075, 3460 
Residence, once gained, can be lost only when act and intent again coincide, and a new residence 
is established. ‘‘Residence’’ does not connote a period of residence which would qualify a person for 
any particular kind of aid in this or another state, but means legal residence as defined in Sec. 120-00, 
Residence, General. 


120-25 Sec. 120-25 Effect of Dependency on Residence Pol. C. Sec. 52; WIC Secs. 103, 103.5, 103.6, 

OAS; ANB; APSB; ANC 1560, 2140, 2141, 3075, 3460 

Dependency or receipt of aid or relief through any county in this State is an irrelevant factor 
in determining residence for purpose of OAS, ANB, APSB or ANC. 

Assistance may not be denied an applicant solely because he received aid or relief from 
another state or one of its political subdivisions while physically present in this State. When resi- 
dence in another state or its subdivision is a condition to the granting of aid or relief, this may be 
considered as evidence indicating an intent to retain residence in that state. Such evidence may be 
refuted by other evidence indicating an intent to establish residence in this State. In cases of 
conflicting evidence, a preponderance of evidence is accepted. 
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Public Assistance Program RESIDENCE 120-05 
pe anes eee Oe BS te eee le Sige a arr ne ag ee gS or ey et ee 





: Pol. ©. Sec. 52; WeIC Secs. 103, 103.5, 103.6, 1527 
Sec. 120-00 Residence, General 2 ? 4 , 905 
OAS; ANB; APSB; ANC 1560, 2141, 2200, 3075, 3090, 3450, 3460 ote 


Certain residence qualifications as a condition of eligibility are required in all four categorical 
aids. These requisites vary according to provisions set forth in the statutes for each aid. However, 
“residence” is not defined in any of the four aid laws. Therefore, the word “residence” and its deriva- 
tives “‘reside’’ and ‘‘residing’’ are interpreted in accordance with provisions of the general laws, except 
as they conflict with specifie provisions of the Welfare and Institutions Code. ‘‘Residence’’ does not 
connote any particular length of residence which would qualify a person for aid. The concepts that 
follow should be considered in determining State and county residence for the four categorical aids. 

1. Residence is the place where one remains when not called elsewhere for labor or other special 

or temporary purpose and to which one returns in seasons of repose. 

2. There can be only one residence. 

3. A residence can not be lost until another is gained. 

4. Residence can be changed only by union of act and intent. 


. 120-05 Guides for ini i i ‘ 
on ee eee 2 Determining Whether Residence Established p91. G. Sec. 523 WeIC Secs 120-05 
we L525 (1526, 2160¢c, 2160d, 2161, 3040, 3041, 3042210, 3043, 3430, 3431, 
Before residence is gained, it is necessary that there be physical presence and intent to establish 3433 
residence in a certain place. The factor of intent involves, as a prerequisite, ability to make a choice. 
Therefore, anyone entering the State without such ability could not establish a residence here. This 
would include persons brought into the State under arrest, such as Federal prisoners destined for 
Alcatraz or for county jails functioning as Federal prisons: persons extradited from other states in which 
they had established residence ; escaped prisoners ; paroled prisoners; and others of similar status. (See 
See. 124-35, Residence While on Parole.) 
Exceptions to the foregoing are (1) ANB and APSB applicants who are deemed to reside in 
California during any periods when as minors they are physically present in this State, (2) ANB and 
APSB applicants during any period in their minority when the persons determining their residence 
have resided in this State, and (3) in ANC, children born in California and children not born here who 
fulfill residence requirements by their own physical presence in California during the year immediately 
preceding date of application. Intent is irrelevant in such eases. 
Voluntary physical presence in this State for any considerable length of time may indicate 
intent to reside here. In absence of evidence to the contrary, it may be deemed that residence begins 
as of the date of entry in computing length of residence for parents of children not born in California; 
for ANB and APSB applicants not California residents at time they became blind; and for OAS 
applicants. 
The guides for determining whether residence was lost or retained by California residents who 
are absent from the State (as set forth in Sees. 121-45 through 121-95) are applicable in converse to 
residents of other states who are present in California. 
See Sees. 120-45, Residence of Incompetents, 121-20, State Residence, ANC, 124-30, Residence 
While in Public Custodial or Correctional Institution, 124-28, Residence on Federal Reservation Housing 
Project, ete., and 230-60, Guardianship. 
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120-35 RESIDENCE Public Assistance Program 
120-35 Sec. 120-85 Residence of Illegitimate Child Pol. C. Sec. 52; W&IC Secs. 1525, 1526, C.C. Sec. 200 
ANC 

The mother of an illegitimate unmarried minor is entitled to its custody in the absence of court 
action to the contrary. 

If the mother is an unmarried minor, her county residence would be determined by the parent, 
guardian or court having custody, and her residence would determine that of her child or children. 

ANC State residence requirements may be fulfilled by child’s California birth, by child’s physical 
presence in California for year immediately preceding date of application, or by mother’s residence in 
California for year immediately preceding date of application. If paternity has been established, ANC 
State residence may be established by the father. 


120-45 Sec. 120-45 Residence of Incompetents W&IC Secs. 2141, 3075, 3460 
OAS; ANB; APSB 


Incompetency is a finding of the court and is not a factor in determining residence unless: 


(1) a guardian of the person has been appointed, or 
(2) the person has been found incompetent under the provisions of Secs. 5076 or 5078 of the 


W.&1C 


The residence of one for whom a guardian of the person has been appointed is the residence of 
the ward at the time letters of guardianship were issued. Residence of such a person may be changed 
only by the union of the guardian’s intent and some act in relation to the ward such as the ward’s 
removal to another county. 

For residence while in or on parole from a public custodial or correctional institution see Sees. 
124-30, Residence While in Public Custodial or Correctional Institution, 124-35, Residence While on 
Parole, and 230-60, Guardianship. 


121-00 Sec. 121-00 State Residence, General W&IC Secs. 1525, 2160 (c), 3040, 3041, 3430, 3431, 3043 
OAS; ANB; APSB; ANC 
State residence is a requirement for eligibility to OAS; for eligibility to ANB and APSB, 
either at the time of becoming blind or during a specified period prior to application; and for eligibility 
to ANC for all children not born in California. 


191-05 Sec. 121-05 State Residence—OAS W%IC Secs. 2160c(2) 
OAS 
All applicants for OAS, to be eligible to this aid, must reside in this State and have so resided 
continuously for at least one year immediately preceding date of application and for a total of five years 
which may be cumulative within the nine years immediately preceding date of application. 
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Public Assistance Program RESIDENCE 120-33 





Sec. 120-30 Residence of Married Woman Pol. G. Sec. 523 CC Secs. 103, 104, 1563 WeICI20-30 
OAS; ANB; APSB; ANC Secs. 103, 103.5, 103.6, 1560, 2140, 2141, 3075, 3460 


Under the general laws, residence of the husband determines that of the wife and the residence 
of an adult or minor married woman follows that of her husband. If the husband dies, the widow, though 
still a minor, would determine her own residence. A husband, however, is deemed to reside where his 
family has residence unless he establishes a separate residence elsewhere by act and intent. 

The foregoing is not intended to imply that a woman, upon marriage, assumes her husband’s 
prior length of residence. Such a woman would not be eligible to aid unless she personally had met 
residence requirements set forth in the specific category of aid for which she is applying. 

Specific exceptions to the general principles mentioned in the preceding paragraph are written 
into the laws governing OAS, ANB, APSB, and ANC. These exceptions are discussed in See. 120-32, 
Residence of Married Woman Under OAS Law; in See. 120-33, Residence of Married Woman Under 
ANB and APSB Laws, and in See. 122-10, ANC—Determination of County of Residence. 


ree 120-32 Residence of Married Woman Under OAS Law yete Sees. 2140, 2141, 2161 120-382 
A woman applicant for OAS may establish her own separate residence if she is in fact living 
separate and apart from her husband. 


Example a: Husband is living in County A, wife is applying for OAS in County B. Investigation reveals that wife came to 
County B in 1935 intending to make her residence there. Wife is resident of County B, application is granted 
by that County if she is otherwise eligible. 

Example b: Woman came to California in January, 1937, and has remained here continuously with intent of maintaining 
her residence in California. Husband joined her in California in 1989. Woman applies for OAS in February, 
1942, and has completed the required period of State residence at that time. 


Sec. 120-33 Residence of Married Woman Under ANB and APSB Laws WIC Secs. 3042.10, serge? 


For the purpose of receiving aid under ANB or APSB law, neither the domicile nor residence 
of husband or wife shall be deemed to be the residence or domicile of the other. Each may have a 
separate residence or domicile, dependent upon proof of the fact and not on legal presumptions. In 
other words, in the absence of proof that husband and wife have separate residence status, they may 
‘be presumed to have but one which would be determined in accordance with the general laws regarding 
residence. (See Sec. 120-30, Residence of Married Woman.) 
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122-54 RESIDENCE _ Public Assistance Program 


"199-54 Sec. 122-54 Discontinuance of Aid During Transfer Period W&IC Secs. 1511, 1512, 1527, 1560 
ANC 


When payment of aid by the first county is discontinued because of established ineligibility Z 
of the whole family group during the period while the required residence in the second county is being ~ 
acquired, the responsibility of the first county ceases. Should restoration of aid be requested, a new 
application shall be taken by the second county. If eligibility is established, aid is payable on a non- 
county basis by the second county until the end of the month in which one year of residence in the 
second county is completed. If, however, the change of residence took place on first day of month, 
payment of aid is assumed by second county one year from such date. (See Sec. 122-15, Non-County 
Residence. ) 

When aid for one child in a family group is discontinued because of established ineligibility 
during the period while the required residence in the second county is being acquired, restoration for 
such a child is made on a non-county basis by the first county. A notice of change accompanied by 
evidence to show eligibility on a non-county basis shall be submitted. First county shall claim non- 
county aid for the one child but continue to claim on a State and county basis for the other children. 

Should the payment of aid by the first county be discontinued inadvertently or without cause, 
the above rulings do not apply and the first county shall be responsible for restoration and for continued 
payment of aid in the same manner as though payment of aid had not been interrupted. 


122-55 Sec. 122-55 Disputed Beginning Date of Residence in Transfer Case W&IC Secs. 1527, 2200, 3090 
OAS; ANB; APSB; ANC 


When a dispute arises between two counties regarding the beginning date of residence in a 
transfer case, the SDSW shall exercise full authority in weighing the evidence presented. See Sec. 
330-00, Dispute Regarding Responsibility for an Applicant, for procedure in formal appeals. 


122-60 Sec. 122-60 Transferred Recipient Who Returns to County of First Residence W&IC Secs. 1511, 1512, 

OAS; ANB; APSB; ANC 1527, 2160d, 2200, 3041, 3040, 3042, 3090, 3430, 3431, 3432, 3450 
Should a regular recipient in OAS, ANB, and APSB, or a person determining residence of a 

child in ANC, move to a county with intent to reside and then return after an absence of less than one 

year to the first county with intent to remain, his residence in the first county is not deemed to have been 

interrupted. Aid shall be continued by the first county on a joint State and county basis, if eligibility 

continues. However, if aid has been discontinued because of established ineligibility during the period 

of absence from the first county, aid is paid on a non-county basis until the required period of county 

residence is again completed in the first county. (See Sees. 122-53 and 122-54, Discontinuance of Aid 

During Transfer Period.) 
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Public Assistance Program RESIDENCE 


Sec. 122-50 Removal from County of Residence W&IC Secs. 1527, 2200, 3090, 3450 
OAS; ANB; APSB; ANC 


When a regular recipient in OAS, ANB, and APSB, or the person who determines the child’s 
residence in ANC, moves to another county in the State with intent to make the second county his resi- 
dence, aid shall be paid by the first county until required period of residence in second county is com- 
pleted. (For exception, see Secs. 122-53 and 122-54, Discontinuance of Aid During Transfer Period.) [t 
is presumed that the period of time for the acquisition of one year’s residence in the county of second 
residence starts upon the date of removal from the first county, unless the presumption is refuted by 
positive evidence. If it appears that a lapse of time occurred between date of removal from the first 
county and establishment of residence in the second county, the second county shall obtain residence 
evidence to refute the presumption and verify the date residence was established in the second county. 

The county of first residence shall pay aid until the end of the month during which one year’s 
residence is completed in the second county. The second county, if eligibility continues, shall com- 
mence payment of aid on the first day of the month next following the completion of one year’s residence 
therein. If, however, the change of residence took place on the first day of the month, payment of 
aid is assumed by the second county one year from such date. 


Sec. 122-53 Discontinuance of Aid During Transfer Period W2IC Secs. 2141, 2160d, 2200, 
OAS; ANB; APSB 3042, 3075, 3090, 3432, 3450, 3460 ' 


When payment of aid by the first county is discontinued because of established ineligibility 
during the period while the required residence in the second county is being acquired, responsibility 
of the first county ceases. Should the former recipient request restoration of aid, a new application 
shall be taken by the second county. If eligibility is established, but residence of one year in the second 
county has not been completed (six months in the ease of an ANB or APSB recipient who became blind 
while a resident of California), aid is payable on a non-county basis until the end of the month in which 
the required period of county residence is completed. If, however, residence in the second county was 
established on the first day of the month, the second county participates in the payment of aid one year 
from such date (six months in the case of the ANB or APSB recipient who became blind while a resident 
of California). 


Example: A regular recipient of OAS in County A moved to County B, with intent to reside, on 
October 10, 1940. On December 15, 1940, he received an inheritance which brought his personal 
property in excess of $500. Aid was discontinued by County A effective December 31, 1940. The 
former recipient’s personal property is reduced within the $500 maximum and he again requests 
aid in June, 1941. His application is taken by County B. Aid is granted to begin July 1, 1941, 
on a non-county basis until October 31, 1941. 


Should payment of aid by the first county be discontinued inadvertently or without cause, the 
above rulings do not apply and the first county shall be responsible for restoration and for continued 
payment of aid in the same manner as though payment of aid had not been interrupted. 


122-53 


122-50" 


122-53 
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122-70 RESIDENCE Public Assistance Program 
eee 


‘122-70 Sec. 122-70 Removal of Non-County Aid Recipient W&IC Secs. 2160d, 3042, 1526, 2161, 3042.10 
OAS; ANB; APSB; ANC 


Recipients in OAS, ANB, or APSB, or person who determines the residence of the child in 
ANB, APSB, or ANC, may move to another county with intent to reside while aid is being paid on a 
non-county basis by the first county. In such cases, first county shall notify the second county in 
writing of the fact of removal, of the date, if known, on which the recipient, or person fixing child’s 
residence, left first county. Counties involved shall agree upon a date for discontinuance by first 
county and assumption of responsibility by second county. The second county shall assume responsi- 
bility for payment of non-county aid at the earliest possible date. A new application (Form Ag, Bl, CA 
200) and certificate of eligibility (Form Ag, Bl, CA 201) shall be completed. Determination shall be 
made of the date residence was established, whereabouts during the past three years for OAS, ANB, 
and APSB, and in ANC whereabouts for one year immediately preceding date residence was established 
in present county. Verification of continuance of need is also necessary. First county shall furnish 
certified copies of evidence verifying other points of eligibility. 

If it becomes apparent that the second county can not complete the investigation and take 
action so that aid can be continuous, the first county should be so informed. The first county may then 
continue aid for an additional period. When the date upon which joint participation in payment 
would have begun in first county arrives before aid can be initiated by second county, aid shall be 
discontinued by first county immediately. No more than twelve consecutive months of non-county aid 
shall be paid by one county (six months in case of ANB or APSB recipient who became blind while a 
California resident). 

If a recipient of non-county aid establishes residence in a second county, but reestablishes 
residence in the first county before it has discontinued aid, that county shall continue payment of aid 
on a non-county basis for not more than twelve consecutive months subsequent to the date that residence 
was reestablished in that county. If a recipient of non-county aid establishes residence in a second 
county, and aid has been discontinued by the first county, and the recipient reestablishes residence in 
the first county prior to beginning payment of aid by the second county, the first county shall restore 
aid, to be paid on a non-county basis for not more than twelve consecutive months subsequent to the 
date that residence was reestablished in that county. 

Aid granted in the amount for which eligibility is established will be reimbursed in full by 

' State until continuous residence of one year has been completed in a single county (six months in case 
of ANB or APSB recipient who became blind while California resident). Joint financial participation 
begins as of the first day of first month after date upon which required period of county residence is 
completed unless that be first day of month, in which event joint payment shall begin on that day. 


Example a: A non-county aid recipient in OAS, ANB, APSB, or in ANC person determining residence of child, 
residing in County A removes with intent to reside in County B, on June 1, 1940. County A sends written 
notification to County B; July 31, 1940, is agreed upon as the date aid is to be discontinued by County A. 
County B takes application on June 7, 1940, and proceeds with required residence and need verification. 
Application is presented to board of supervisors at meeting in July and aid is granted as of August 1, 1940. 
Full reimbursement will be made by State until May 31, 1941 (November 30, 1940, in case of ANB recipient 
who became blind while State resident). Joint financial participation will begin as of June 1, 1941, if 
residence continues in County B until that date (or on December 1, 1940, for ANB recipient who became 
blind while California resident). 


Example b: A non-county OAS, ANB, or APSB recipient who would have completed required period of county 
residence on July 6, 1940, in County A, moves to County B on-June 12, 1940, with intent to reside. Aid 
shall be discontinued by County A as of July 31, 1940. Every effort should be made by County B to begin 
payment of non-county aid as of August 1, 1940. Full reimbursement would be made by State until 
June 30, 1941 (December 31, 1940, in case of ANB recipient who became blind while State resident). 


SS oe SS 
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Public Assistance Program RESIDENCE _ 122-67 


Sec. 122-65 Removal of Transferred Recipient to a Third County W&IC Secs. 1511, 1512, 1527 429-65 
OAS; ANB; APSB; ANC 2160d, 2200, 3040, 3041, 3042, 3090, 3430, 3431, 3432, 3450 


When a recipient in OAS, ANB, or APSB, or a person who determines residence of the child in 
ANB, APSB, or ANC, changes his residence from a second to a third county before one year’s residence 
is completed in the second county, the first county continues to be responsible for the payment of aid 
until the end of the month following completion of a one year period from the date residence in the 
second county was established (unless the change of residence took place on the first day of the month.) 
(For exception, see Sees. 122-53 and 122-54, Discontinuance of Aid During Transfer Period.) The first 
county shall notify the third county of the change in county residence. and the date on which aid will 
be discontinued, and shall provide the third county with certified copies of documents pertinent to the 
establishment of eligibility by the third county. An application is filed in the third county and aid 
to which the person is eligible paid on a non-county basis until completion of one year’s residence in 
the third county (six months in case of ANB or APSB recipient who became blind while California 
resident). 


Example a: OAS recipient receiving aid and residing in County A removes to County B on June 8, 1940, 
with intent to reside there. Transfer arrangements are completed, County A to discontinue aid as of 
June 30,-1941. Recipient, however, decides that he would rather live in County C and goes there 
with that intention on October 1, 1940. County A informs County C of the above facts and continues 
aid until June 30, 1941. County C takes application and grants non-county aid beginning as of 
July 1, 1941. If recipient continues to reside in County C, county will participate in payment of 
aid on and after October 1, 1941. 

Example b: ANB recipient, who became blind while a State resident, receiving aid and residing in County 
A removes to County B on June 8, 1940, with intent to reside there. Transfer arrangements are 
completed, County A to discontinue aid as of June 30, 1941. Recipient, however, decides that he 
would rather live in County © and goes there with that intention on October 1, 1940. County A 
informs County C of the above facts and continues aid until June 30, 1941. County C takes appli- 
cation and grants aid beginning as of July 1, 1941. As recipient has completed six months’ residence 
in County C, aid is paid on joint basis. 

Example c: Regular recipient in County A moves on November 5, 1940, to reside in County B. Transfer 
arrangements are completed, but on June 15, 1941, recipient reconsiders and returns to County A 
to reside, remaining there until July 6, 1941. On that date recipient moves to County C, with intent 
to reside. ‘Transfer arrangements completed between Counties A and C. Aid is continued on joint 
State and county basis by County A until July 31, 1942, payment by County C beginning as of 
August 1, 1942, provided recipient remains in County C. 


Sec. 122-67 Continuous Payment of Aid in Transferred Case WIC Secs. 1527, 1560, 2141, 122-67 
OAS; ANB; APSB; ANC 2200, -3075, 3090, 3450, 3460 


When a recipient in OAS, ANB, or APSB, or a person who determines residence of the child 
in ANC, ANB, or APSB, moves from one county to another with intent to change residence, there shall 
be no interruption in receipt of aid. To insure the completion of investigation and verification of eligi- 
bility prior to effective date of transfer application should be taken by second county well before date 
aid is to be discontinued by first county. There shall be neither lag nor overlapping between date of 
discontinuance and date of beginning aid. 

When an application has not been taken by the second county within the one-year period, it 
shall be taken immediately thereafter. Aid shall be paid by the second county as of the first day of 
the month following the completion of one year of residence unless the date of one year of residence 
falls on the first day of the month, in which event aid shall begin as of that date irrespective of the 
date of application or date of action by the board of supervisors. 

If residence in another county is established subsequent to the date one year of residence in 
the second county was acquired, the second county shall be responsible for payment of aid until the 
end of the month following completion of one year’s absence therefrom except that when the change 
of residence took place on the first day of the month, responsibility of the second county ceases one 
year from that date. 


Dee ee 
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123-25 RESIDENCE Public Assistance Program 


W&IG Secs. 1512, 1525, 1527, 2160c(2) » 2160d, 2200, 3040, 3041, 3042, 3090, 3432, 3475, 3431, 3430 
123-25 Sec. 123-25 Return from Out of State to County Other Than That of Residence After Aid Discontinued 
OAS; ANB; APSB; ANC 

Former recipients who have been physically absent from State but have retained legal residence 

in California and whose aid has been discontinued sometimes return to a county other than that of resi- 

dence. An application shall be taken by the second county. Retention of California residence during 

absence and continuance of need after return shall be verified. Certified copies of evidence on other 
points of eligibility may be obtained from the county previously granting aid. 

Aid granted in the amount to which the applicant is eligible will be reimbursed in full by the 

State until the first day of the month following completion of one year’s continuous county residence in 

a single county (six months in the case of ANB or APSB applicants who became blind while California 

residents). 

Example: ANB recipient living in County A is offered transportation and support by sister during return to family home in 

Michigan for family reunion in September, 1940. Leaves California on August 17, aid discontinued as of August 31, 

1940, because no longer in need. On October 14, 1940, returns to California but during absence has decided that upon 

return he will live in County B to be near relatives. Enters County B on November 8, 1940, having stopped in County A 

to close affairs and get personal belongings. County B accepts application and grants ANB as of December 1, 1940. 

State would reimburse in full until May 31, 1941, when six months’ residence in County B will have been completed. 


Note that residence was not established in County B until November 3, 1940, when physical presence coincided with 
intent. Recipient in this example was one who became blind while a State resident. 


123-50| Sec. 123-50 Loss of State Residence While in Receipt of Aid Pol. C. Sec. 52; WeIC Secs. 1560, 2141, 
OAS; ANB; APSB; ANC 3075, 3460, 103, 103.5 

One who removes to another State or country with the intention of establishing residence there 
loses California residence immediately. Even though he may intend to return to California at some future 
date, if his intention is to remain and make his present residence elsewhere for an indefinite period, Cali- 
fornia residence is lost at the moment that, by act and intent, he begins residence elsewhere. 

Aid shall be discontinued as of the last day of month of departure, or of month in which residence 
is lost by coincidence of act and intent. 

A minor whose State residence is contingent solely upon his own physical presence in California 
loses such residence upon departure from the State regardless of intent and aid shall be discontinued as of 
last day of that month. However, if minor returns during following month and aid is restored as of that 
month so that monthly payments do not cease, his absence may be deemed of no consequence and residence 
may be considered-to have continued without interruption. 


Example a: Regular recipient of ANB decides that he would be happier living with daughter in Arizona. He informs county 
of his intention in May, 1940, but does not get his affairs in order until July. On July 11, 1940, recipient leaves Cali- 
fornia, arriving in Arizona July 12, 1940. Aid is discontinued as of July 31, 1940. 

Example b: Regular recipient of ANB decides to visit son in Michigan. He leaves State on July 11, 1940. County forwards 
August warrant. During August recipient decides to make his home with son and so informs county. Aid is discontinued 
as of August 31, 1940. 
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Sec. 122-75 Inter-County Transfer of Aid Because of Woman Recipient’s Marriage W&IC Secs. 122-75° 

OAS; ANB; APSB; ANC = s { 
A woman aoe plBels. 22015 BPO s06es oe ee ae. peed eet % “0x Pore 

another county ordinarily assumes her husband’s residence status as of date of marriage. Arrange- 

ments should be made by counties concerned for an intercounty transfer of aid as soon as one year of 

residence in the county of husband’s residence has been acquired by woman. For fuller discussion 

of Married Woman’s Residence, see Secs. 120-30, 120-32, 120-33, and 122-10. 


Sec, 123-00 Absence of Recipient from State Without Loss of Residence pol. C. Sec. 52; were 1°? 7? 


OAS; ANB; APSB; ANC Secs. 1527, 2200, 3090, 3450 . 
A recipient of aid may leave the State for certain specific or temporary purposes without losing 


California residence because of his absence. Such absences are discussed fully under Sec. 121-40, etc., 
Absence from State Prior to Application. 


Sec. 123-05 Continuance of Aid While Recipient Absent from State WeIc Secs. 103, 103.5, 10346305 
OAS; ANB; APSB; ANC 1560, 2141, 3075, 3460 

When a recipient of OAS, ANB, APSB or a child receiving ANC has left the State for a tempo- 
rary period, without loss of California residence, aid may be continued as long as residence is retained 
and the person is otherwise eligible. 

A recipient of OAS, ANB or APSB who goes to another state and whose aid continues beyond 
the second month, shall be required to report at the end of a two-months’ period his intent with regard 
to residence, and, thereafter, shall be required to inform the county of any change in intent with regard 
to residence. When a child receiving ANC accompanies his parent to another state, the parent shall 
comply with the foregoing requirements. 

When absence from the State is due to unusual circumstances, including fear or apprehension 
during the period of hostilities, aid may be continued provided California residence is retained and 
the person is otherwise eligible. Reinvestigation of points of eligibility shall be made in accordance 
with the regular due date of the reinvestigation (see Sees. 351-05, Date of Reinvestigation, and 353-05, 
Report Required of Recipient Who Leaves State). 





Sec. 123-20 Return from Out of State to County of Residence After Aid Discontinued yWetc Secs, 123-20 
OAS; ANB; APSB; ANC 1525, 1527, 2160c(2), 2160d, 2200, 3040, 3041, 3042.10, 3090, 3430, 
A former recipient of aid or ANC child whose aid has been discontinued because of prolonged 3433, 
physical absence from State, but who has retained California residence by intent or, if child, by parent’s 3450 
intent or act and intent, would not have interrupted his California residence by such absence and aid may 
begin immediately upon physical return to State. The fact that residence was retained and that need 
continues shall be verified. 
This section is not pertinent to ANC children born in California or to ANB or APSB recipients 
who became blind while California residents, as they are eligible to restoration of aid immediately upon 
physical return to State regardless of loss or retention of State residence and dependent only on continu- 
ance of other eligibility status. 
Neither does this section apply to ANC children born out of California nor to minor recipients 
of ANB or APSB who became blind while not residents of this State, if such minors’ State residence is 
contingent upon their own physical presence in California. 
Example: Regular recipient of OAS leaves State on June 12, 1940, to visit sister in Iowa. Warrants for July and August 
are forwarded by county. Recipient and sister go to visit brother on farm on August 16, 1940. There being no unusual 
circumstances, aid is discontinued as of August 31, 1940. Recipient remains in Iowa visiting brother through September 


and October. Returns home in November, 1940. Need and retention of residence having been verified, restoration on 
Notice of Change receives action at first board of supervisors’ meeting in December, 1940 
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‘124-35 Sec. 124-35 Residence While on Parole Pol. G. Secs. 52, 1239; Prob. C. 1500 
OAS; ANB; APSB; ANC 

The legal residence of a person on parole from a State or Federal institution in this State is that 
which he had immediately prior to commitment to the institution. Such parolee is not capable of 
applying the requisite intent necessary to establish an independent residence. 

The residence of a woman who has established independent residence during her husband’s 
confinement in an institution in this State follows the residence of the husband unless, upon his parole, 
she lives separate and apart from the husband. 


Hxample: Family established residence in County A in 1932, and remained there until 1935, when the father was 
committed to State prison and the mother and child removed with intent to reside in County B. In Sep- 
tember, 1938, mother filed ANC application on behalf of child. Aid granted by County B to begin as of 
October 1, 1938, on joint financial participation basis. On July 6, 1940, father is paroled and joins family 
in County B where he assumes their support. Family remains in County B. However, father’s residence is 
fixed in County A and determines the legal residence of his wife and child with whom he is living. 

Father violates parole and is returned to prison on October 14, 1941. Mother remains in County B. 
Application for ANC for child is again filed. Aid is granted to begin as of December 1, 1941, on non-county 
aid basis through County B until October 31, 1942. 


125-00 Sec. 125-00 Residence of Inmates of Private Institutions Pol. ©. Sec. 52 
ANB; APSB; ANC : 
The residence of a recipient of ANB or APSB who is living in a private institution, or of a 
person whose residence determines that of a minor recipient of ANB, APSB, or of ANC, is determined 
in accordance with usual guides and rules. Such persons, by act and intent, may make county in 
which institution is located their county of residence or may retain residence status they had acquired 
prior to entrance. 


125-05 Sec. 125-05 Residence of ANC Child, Application for Aid Filed by Institution “&I® Secs. 1526, 1557 
ANG 
An institution maintaining a needy child may make application to SDSW for aid for the child, 
In such ease, county residence of child is irrelevant and aid may be granted by SDSW directly to insti- 
tution. A child for whom aid is granted in this manner shall not be deemed a resident of the county 
in which the institution is located because of physical presence therein, so long as the child is granted aid 
through the institution. (See See. 122-10, ANC Determination of County of Residence. ) 


125-15 Sec. 125-15 OAS Residence of Inmates of Private Institutions W&IC Secs. 2160.5 
OAS 


County of residence of an OAS applicant who is an inmate of a home or institution maintained 
by any fraternal, benevolent or other nonprofit organization, is that county from which the inmate came 
to the institution, regardless of the length of time during which he lives or has lived in the institution. 
County residence is continuous after entrance into institution and can be changed or terminated only 
by inmate’s withdrawal from institution and establishment of different residence. 


125-20 Sec. 125-20 Determining County from Which Inmate Entered Institution W2IG Secs. 2140, 2141, 2160.5 
OAS 


Unless institution records show conflicting information regarding the place from which inmate 
came, such records suffice as proof of county residence. If conflicting information develops, applicant’s 
statement of intent with respect to residence prior to entering institution, together with any other facts 
which support or refute his statement of intent, shall be evaluated in determining his county of residence. 

A person leaving a county with intention of entering an institution such as those described in 
Sec. 125-15, is considered to have entered institution from that county. A temporary stop-over in another 
county because of illness, business, for a visit, or other reason, and without intent to remain there, does not 
alter residence status. However, if such stop-over involves change of intent, applicant later deciding to 
enter the institution, county of residence is that in which applicant resides at time final decision is made. 

125-25 - 125-25 Inmate Entering Private Institution from Out of State W&IC Secs. 2140, 2141, 2160.5 

An inmate who comes from another State directly to an institution such as those described in 
See. 125-15, and who enters with intent to remain domiciled therein, establishes State residence as of the 
day he enters this State, county residence as of the day he enters county in which institution is located. 
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Public Assistance Program RESIDENCE 124-30 








Sec. 124-15 Absence from County for Educational Purposes Pol. C. 52; W&IC Secs. 3075, 309884-15 
OAS; ANB; APSB; ANC 3450, 3160 
The ANB and APSB Laws specifically provide that a blind person who leaves his county for 
the purpose of attending an institution of learning located in this State shall not be deemed to have 
moved from his county. However, if he remains in another county during long vacation periods, his 
intent as to residence should be determined. (As noted in Sec. 124-10, Absence from County for 
Temporary or Specific Purpose, the foregoing is true under the general laws regarding residence, and 
is, therefore, true of recipients of OAS and of persons whose residence determines that of minors receiv- 
ing ANC, ANB, and APSB.) 


Sec. 124-25 Absence from County While in Relief Camp W&IC Secs. 1527, 1560, 2141, 2200, 124-25 
OAS; ANB; APSB; ANC 3075, 3090, 3450, 3460; Pol. C. Sec. 52 
A person who has been maintained in a camp or other relief project retains residence as of 
_ the time of entering the camp. If such camp is located in a county other than that in which he resides, 
upon his return to legal residence such residence is deemed to have been uninterrupted. 
A camp enrollee may elect to remain in county in which camp is located and, by intent, establish 
a residence there. Application shall be taken by that county and aid, if granted, is payable on a non- 
county basis until a year’s residence has been completed (six months in the case of ANB or APSB 
recipients who became blind while California residents). It would be presumed that county residence 
begins not later than date formal application is made. If applicant at an earlier date has expressed 
intent to make his residence in county in which camp is located and has evidenced that intent in some 
way, such date would mark the beginning of county residence. 


Sec, 124-28 Residence on Federal Reservation, Housing Project, etc. Were sec, 1, 124-28 
OAS; ANB; APSB; ANC 
Persons living upon land owned or leased by the U. S. but not subject to the exclusive juris- 
diction thereof may acquire State and county residence by union of act and intent. Such land includes 
housing projects constructed by the FWA and the USHA and all land leased by U. 8. agencies from 
the State, political subdivisions, or individuals. In all other cases, the extent of Federal jurisdiction 
shall be determined by an examination of the manner in which the property was acquired by the U. S., 
the statutes under which it was acquired, the statutes authorizing maintenance of the housing project, 
and the State statutes applicable to such acquisition. Conclusion that exclusive jurisdiction is vested 
in the U.S. shall not be reached in the absence of express statutory provision or law. 


Sec. 124-30 Residence While in Public Custodial or Correctional Institution Pol. ©. 523 Prob. ©. 124-30 
OAS; ANB; APSB; ANC 1500; WIC Secs. 1527, 1560, 2141, 2200, 3075, 3090, 3450, 3460 
The residence of one who is confined in a prison, or who is under commitment in a public hos- 
pital is that which he had immediately prior to confinement or commitment. Time spent in a public 
custodial or correctional institution is considered in computing State and county residence, both for the 
year immeidately preceding the date of application and for the required prior residence. (See Secs. 
120-45, Residence of Incompetents, and 124-35, Residence While on Parole.) A person establishing 
residence for a minor may complete residence requirements including county residence while in or on 
parole from a public institution. 
Commitment to an institution does not deprive a parent of the custody of his minor child unless he 
is deprived of custody by separate legal action. However, it should be noted that mother of child 
receiving ANC is deemed to be living separate and apart during time the father is confined in a State 
or Federal hospital or prison. "When child is in mother’s care or custody, she may change child’s residence. 
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230-05 __.VESTIGATION AND DECISION Public Assistance Program 


"230-05 Sec. 230-05 Provisions of Law Regarding Investigation WeIC Secs. 1550, 2181, 2183, 2183.9, 2010, 


OAS; ANB; APSB; ANC 2142.5, 3082, 3085, 3460 


In OAS, the county shall upon receipt of an application for aid promptly without any unneces- 
sary delay and with all diligence make the necessary investigation. The county shall have a period of 
60 days after the date of application for OAS within which to determine whether or not the applicant 
is eligible for assistance, and the aid shall be granted to him from the first day of the month in which 
the determination is made that he is eligible, but in no event shall the aid commence prior to the date 
of application. If the investigation is not completed at the end of the 60-day period, the investigation 
shall continue until completed ; and if eligibility is established, aid shall begin as of the first day of the 
month in which eligibility is established or as of the first day of the month following the end of the 
60-day period, whichever is earlier. 

When a former recipient of OAS, whose aid has been discontinued because he accepted employ- 
ment from which he derived income in excess of the amount allowed under the OAS law, applies for 
aid, and notifies the county that he no longer has such employment or income, the county shall have a 
period of 80 days after date of reapplication in which to determine applicant’s eligibility. Aid shall be 
granted from the first day of the month in which determination is made that applicant is eligible but 
aid shall not commence prior to date of reapplication. When investigation is not completed at the end 
of the 30-day period, it shall continue until completed. If eligibility is established, aid shall begin as 
of the first day of the month in which the 30-day period ended. 

No question, inquiry, or recommendation under the OAS law or the rules of the SDSW shall 
relate to the political or religious opinions or affiliations of any person and no grant or denial of aid 
under the OAS law shall be in any way affected or influenced by such opinions or affiliations. 

The public assistance worker administering OAS shall conduct himself with courtesy, con- 
sideration and respect toward applicants and recipients. The worker shall endeavor at all times to 
perform his duties in such a manner as to secure for every aged person, the maximum amount of aid 
to which that person is entitled, without attempting to elicit any unnecessary information and without 
comment or criticism of any fact concerning an applicant or recipient which is not directly related 
to OAS. 

In ANB and APSB, the county shall immediately investigate all applications for aid. Such 
investigation shall be completed within 90 days after receipt of the application. If the investigation 
is not completed within 90 days it shall continue and if eligibility is established aid shall begin as of the 
first day of the month in which the end of the 90-day period occurred. 

The board of supervisors shall file with the SDSW a record of their action on each application. 

In ANC, the county shall promptly investigate all applications in the manner and on forms 
prescribed by the SDSW. ‘The county shall approve or deny such applications. The county shall have 
a period of 90 days in which to determine the child’s eligibility for aid. If the investigation is not 
completed at the end of the 90 days, it shall continue until completed. If eligibility is established, 
aid shall begin as of the first day of the month in which the end of the 90-day period occurred. 
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Public Assistance Program 


INVESTIGATION AND DECISI¢ 


Sec. 230-00 Provisions of the W. & I. Code Regarding Investigation and Decision 


Old Age Security 


Aid to Needy Blind 
Aid to Partially Self- 
Supporting Blind 
Residents 


Aid to Needy Children 





The county shall upon receipt of an application for 
aid promptly without any unnecessary delay and with 
all diligence make the necessary investigation. (W. & 
I. C. 2181.) 


The county shall have a period of 60 days after the 
date of application within which to determine whether 
or not the applicant is eligible for assistance, and the 
aid shall be granted to him from the first day of the 
month in which the determination is made that he is 
eligible, but in no event shall the aid commence prior 
to the date of application. If the investigation is not 
completed at the end of the 60-day period, the investi- 
gation shall continue until completed ; and if eligibility 
is established, aid shall begin as of the first day of the 
month in which eligibility is established or as of the first 
day of the month following the end of the 60-day period, 
whichever is earlier. (W. & I. C. 2183.) 


When a former recipient of OAS, whose aid has been 
discontinued because he accepted employment from 
which he derived income in excess of the amount allowed 
under the OAS law, applies for aid, and notifies the 
county that he no longer has such employment or 
income, the county shall have a period of 30 days after 
date of reapplication in which to determine applicant’s 
eligibility. Aid shall be granted from the first day of 
the month in which determination is made that appli- 
cant is eligible but aid shall not commence prior to date 
of reapplication. When investigation is not completed 
at the end of the 30-day period, it shall continue until 
completed. If eligibility is established, aid shall begin 


as of the first day of the month in which the 30-day: 


period ended. (W.& I. C. 2183.9.) 


No question, inquiry, or recommendation under the 
OAS law or the rules of the SDSW shall relate to the 
political or religious: opinions or affiliations of any 
person and no grant or denial of aid under the OAS 
law shall be in any way affected or influenced by such 
opinions or affiliations. (W. & I. C. 2010.) 


The public assistance worker administering aid shall 
conduct himself with courtesy, consideration and 
respect toward applicants and recipients. The worker 
shall endeavor at all times to perform his duties in such 
a manner as to secure for every aged person, the maxi- 
mum amount of aid to which that person is entitled, 
without attempting to elicit any unnecessary informa- 
tion and without comment or criticism of any fact con- 
cerning an applicant or recipient which is not directly 
related toOAS. (W.&T. C. 2142.5.) 
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The county shall im- 
mediately investigate 
all applications for aid. 
Such investigation shall 
be completed within 90 
days after receipt of 
the application. If the 
investigation is not com- 
pleted within 90 days it 
shall continue and: if 
eligibility is established 
aid shall begin as of the 
first day of the month 
in which the end of the 
90-day period oceurred. 
(W. & I. C. 3082 and 
3460.) 


The board of super- 
visors shall file with the 
SDSW a record of their 
action on each applica- 
(W. & I. C. 3085 
and 3460.) 


REVISION 16 





The county shall 
promptly investigate 
all applications in the 
manner and on forms 
prescribed by the SD- 
SW. The county shall 
approve or deny such 
applications. The 
county shall have a pe- 
riod of 90 days in which 
to determine the child’s 
eligibility for aid. If 
the investigation is not 
completed at the end of 
the 90 days, it shall con- 
tinue until completed. 
If eligibility is estab- 
lished, aid shall begin 
as of the first day of the 
month in which the end 
of the 90-day period 
occurred. (W. & I. C. 
1550.) 
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230-35 _..VESTIGATION AND DECISION Public Assistance Program 


" 230-35 Sec. 230-85 Authorization and Consent for Investigation WeIC Secs. 114 » 1560, 2140, 3075, 3460 
OAS; ANB; APSB; ANG 


The applicant (and in OAS, ANB, and APSB the spouse when applicant is married) shall sign 
an Authorization for Financial Investigation (Form Ag, Bl, CA 228) and other forms required in veri- 
fying income and real and personal property, whether the property be community or separate. (See Form 
Ag, Bl, CA 228 in See. 250-99, Forms Used in Investigation Procedure. ) 

In ANC, the information authorized for release to the county shall include that pertaining to 
parents and/or children for whom aid is requested. A parent who has made an ANC application is 
required to sign Form CA 228. Exception: When an application is made by someone other than the 
parent, and the parent, while in a Federal or State institution, refuses to sign Form CA 228, aid shall not 
be denied. The investigation shall continue using other available resources to ascertain the parents’ 
financial situation. 

Special forms may be devised by the county to cover specific types of inquiries. 

When a bank account, insurance policy, ete., is carried in a name not used in the application 
and/or other supporting papers, both names shall be used in consent forms. A clear statement of reason 
for variation in name, and, if necessary, an affidavit establishing identity, shall be secured. 

Full identifying data should be given in order that the organization of which inquiry is made 
may be able to locate records pertaining to the applicant without necessity for further correspondence. 

Some agencies which require written authorization for release of information are: (1) Federal 
agencies, such as the U. S. Census Bureau, U. 8. Post Office (concerning postal savings), Veterans’ Facility, 
Adjutant-General’s Office, RRB and the OASI Bureau; (2) insurance companies, and firms dealing with 
private financial matters, including stock brokers; (3) employers; (4) hospitals, physicians, clinics, and 
medical agencies. When a form is preseribed by an agency; e.g., OASI Bureau, all the data ealled for 
should be given. (See Special Services Chapter, 445-00.) 
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Public Assistance Program INVESTIGATION AND DECISI¢ 


Sec. 230-20 Definition of Investigation and Decision W&IC Secs. 114, 1560, 2140, 3075, 
OAS; ANB; APSB; ANC 3460 


Investigation is the process of careful inquiry into the circumstances of the applicant and in ANC 
parent and/or children as related to the conditions of eligibility established by law and the rules and 
regulations of the SDSW. It includes the accumulation of the best factual information available to sub- 
stantiate the applicant’s claim, the weighing and evaluation of this information and is completed by the 
action of the county board of supervisors approving or denying the application. 


Sec. 230-25 Scope and Method of Investigation W&IC Secs. 2160e, 2181, 3044, 3444 
OAS; ANB; APSB; ANC 


The type of investigation is the same for OAS, ANB, APSB, and ANC, but the scope of the 
inquiry varies with the eligibility requirements for the type of aid requested and the situation of the 
individual. The investigation of the application for OAS, ANB, and APSB of an inmate of a public 
institution shall be carried on in the same manner as other investigations. (See Sec. 160-00, Provisions 
of W. & I. C. Regarding Institution Inmates.) 

The investigation shall be pursued with diligence until all reasonable sources of proof of 
eligibility have been investigated. When one point of ineligibility has been clearly established, the 
investigation of other eligibility factors may cease. 

The applicant is the first source of information. An explanation should be made to him regard- 
ing the requirements of eligibility and method of investigation that will follow. Investigation should 
be undertaken with the full knowledge and consent of the applicant and with his participation to the 
extent of his ability. His rights under the law, including his right to a fair hearing, should be explained 
tohim. The applicant shall not be required to establish his own eligibility or that of the child on whose 
behalf he is applying for aid. It is the responsibility of the applicant insofar as he is able to give 
information to assist the county in establishing eligibility; i.e, documents in his possession may sub- 
stantiate his own statements and assist in proving his eligibility. (See Sec. 202-15, Services Rendered 
by County to Applicants.) 

The applicant should be informed at the beginning of the investigation that it is his responsibility 
to notify the county immediately of any change of address, or change in financial condition, including 
a change in income or in real or personal property holdings. 

No question, inquiry or recommendation under the OAS law or the rules of the SDSW shall 
relate to the political or religious opinions or affiliations of any person and no grant or denial of aid under 
the OAS law shall be in any way affected or influenced by such opinions or affiliations. 

The public assistance worker, administering the OAS law, shall conduct himself with courtesy, 
consideration and respect toward applicants and recipients. The worker shall endeavor at all times 
to perform his duties in such a manner as to secure for every aged person the maximum amount of aid 
to which that person is eligible. He shall not attempt to elicit any unnecessary information or make 
any comment or criticism of any fact concerning an applicant or recipient which is not directly con- 
nected with OAS. 

Records of private and public social agencies, hospitals, clinics, schools, records of various county 
officers such as the recorder, assessor, etc., and the records of vital statistics department, ete., frequently 
contain information pertinent and necessary to the investigation. The applicant’s written consent author- 
izing release of information from records other than those open to the public is required in most instances. 
The applicant should understand the reason for such investigation and his consent should be obtained. 
(See Sec. 230-85, Authorization and Consent for Investigation.) The circumstances in the individual case 
may make necessary communication with employers, physicians, landlords, churches, religious groups, 
lodges, clubs, societies, organizations, trade unions, fraternal and professional groups, public libraries, 
parent-teacher associations, Girl and Boy Scouts, morticians, creditors, insurance companies, ete. 


230-25 


230-20° 
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230-45 


"230-45 


VESTIGATION AND DECISION Public Assistance Program 


Sec. 230-45 Evaluation of Evidence WeIC Secs. 114, 1560, 21 sa 3075, 3 460 
OAS; ANB; APSB; ANG 


Information secured in the process of investigation will have little worth unless it is evaluated, 
correlated, and interpreted in relation to eligibility. A systematic examination of the possible sources of 
information will result in a saving of time and energy by determining where the most reliable information 
can be secured in the shortest period of time. The best evidence available should be used. 

The definition of legal evidence set forth in the Glossary may assist in evaluating information, 
but the presence of social evidence should not be overlooked in making the decision. Original, positive, 
direct, or primary evidence shall be used when available. The facts in each investigation will determine 
when information adequate to establish eligibility has been secured. When evidence obtained points to 
a given conclusion but is not sufficient to establish it, further evidence shall be secured. 

Investigation should be directed toward the accumulation of factual information. The worker 
who keeps in mind that the information secured in the investigation is for the benefit of the applicant 
(or children on whose behalf the application has been made) as well as the county will be less likely to 
mistake opinions or rumors for facts. 

When there is conflict between the applicant’s sworn statement and competent evidence, decision 
shall rest upon the facts established by the evidence. (See Sec. 107-10, Conflicting Evidence of Age.) 
A conflict in information from two apparently equally reliable sources usually means that not all facts 
have been discovered and further inquiry is indicated until reasonable doubt is resolved. When con- 
flicting evidence cannot be reconciled, the data substantiated by a preponderance of evidence should be 
used. In determining preponderance of evidence consideration should be given to the relative merit of 
the various pieces of evidence to determine that evidence which has greater validity. When information 
given by various references comes from the same source, such evidence can be considered as only one item 
of evidence. 

Evaluation of the source of information is essential. In making such an evaluation, the following 
questions may be considered: What is the source of the reference’s information? Is it based on first-hand 
observation or hearsay? What is the bias or self-interest of the person? Would his motives affect his 
reliability as a reference? 

All information offered as evidence should be examined from the point of view of internal con- 
sistency ; i.e., does the evidence agree within itself? Inconsistency may indicate that further clarification 
is necessary either through further discussion with reference or through use of other sources. Evidence 
should likewise be evaluated from the point of view of information previously secured and, at the time of 
final decision, in the light of all available data. 

In selecting sources of information to establish eligibility or in attempting to resolve conflicting 
information, the following suggestions may be of assistance : 


1. The weight assigned to any statement, whatever its source, must be appraised with respect to 
any possible motive the person making the statement may have had for varying the facts; e.g., 
applicants for life insurance or older persons seeking work may have motives for understating 
age. Young applicants for employment, marriage licenses, or other licenses may overstate 
age. Hvery statement, whether contained in a document or not, must be considered in relation 
to the purpose for which it was made or to possible motives of the informant. 


2. The most reliable record is usually that which was made for the purpose of maintaining 
archives or registers. This is the basis of the importance of vital statistics, census enumera- 
tion, Bible entries, and even family correspondence. Such records may have been conditioned 
by motives or the data sought in them may have been reported casually on the basis of observa- 
tion rather than fact, as in the case of census entries. Where, however, the record was made 
when the event occurred and the written statement was intended as a family genealogy or 
official register, such a record is usually valid. 
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Sec. 230-40 Social Service Exchange W&IC Secs. 114, 1560, 2140, 3075, 3460 230-40" 


OAS; ANB; APSB; ANC 


Clearance through a confidential index or social service exchange enables the county to deter- 
mine the social agencies to which the applicant may have been known or is known. Clearance, when 
possible, should be made after identifying data have been obtained from the applicant and before the first 
interview with him. (See Glossary, Social Service Exchange. ) 

Case records of social agencies may contain facts or substantial information pertinent to the 
applicant’s eligibility for aid covering points such as age, residence, property, income, employment history, 
health, paternity, missing relatives, resources, ete. One agency’s records may indicate other social 
agencies or organizations which have information concerning applicant. 
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532-00 STATISTICAL PROCEDURES Public Assistance Program 





"532-00 Sec. 532-00 Definition of ANC Case * 
ANC 
For the Family Group program (See Sec. 542-00, Scope of ANC Report), a case consists of: 


1. A family budget unit, or 
2. A child or children living with relatives or a legal guardian on a “charge for care” basis. 


Brothers and sisters living with different relatives or legal guardians should be reported as 
separate cases. 

For the Boarding Homes and Institutions program (See Sec. 542-00), a case is the individual 
child for whom aid is granted. 


533-00 Sec. 533-00 Definition of GR Case * 
GR e 
For the GR program a case may be either a family group or an individual. When the relief 
payment is intended to meet the needs of more than one person it is considered a family case; when the 
relief is intended to meet the needs of one person only it is a one-person case. 


538-00 Sec. 538-00 Plan of Presentation of Instructions for Monthly Statistical Reports 
OAS; ANB; APSB; ANG 
Instructions for the preparation of Monthly Statistical Reports (Forms Ag, Bl, and CA 237) 
are combined because of the similarity of the reports. Instructions for the preparation of Form GR 237 
are outlined separately. : 


541-00 Sec. 541-00 Scope of OAS, ANB, and APSB Reports 
OAS; ANB; APSB 
The Monthly Statistical Reports (Form Ag, Bl 237) are designed for reporting application and 
case movement and expenditures for assistance under the provisions of the W. & I. C. for the particular 
eategory of aid, even though some of the aid payments do not involve Federal participation. The form 
consists of four parts: 


1. Part A, application movement. 
2.5 Part B, case movement. 
| 3. Part C, obligations incurred for assistance payments. 
OAS 
4, Part D, payments claimed by county for hospital care of former OAS recipients. 


542-00 Sec. 542-00 Scope of ANC Report 
ANC 


The Monthly Statistical Report (Form CA 237) is designed for reporting application and case 
movement and grants of aid under the ANC provisions of the W. & I. C. even though some of the aid 
payments do not involve Federal participation. 

This report covers two separate programs. Column I applies to the Boarding Homes and - 
Institutions program. Columns II and III apply to the Family Group program. 

For statistical reporting purposes “children in boarding homes and institutions” refers to 
children receiving the type of assistance for which reimbursement is claimed on ANC BHI Claims 
(See See. 626-10, Types of Aid Claims) ; ie., children living in boarding homes and institutions for 
whom payments are based on fixed monthly rates in lieu of family budgets, but excluding children in 
boarding homes maintained by relatives or legally appointed guardians. 





* This definition applies to instructions for completion of monthly statistical reports only and does not necessarily 
refer to any other instructions or forms. 
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Entire Chapter: W&IC Secs. 103, 103.5, 103.6, 115, 116, 1556, 1560, 
2140, 2189, 3075, 3081 7187.3, 3460, 3470, 3482 : 
Public Assistance Program STATISTICAL PROCEDURES 531-00 


Sec. 500-00 Purpose and Use of Statistics Collected Through Monthly Reporting Forms 500-00 * 
OAS; ANB; ANC; GR 

The monthly statistical reports are designed to make available soon after the end of a month 
certain basic statistics for that month. The information to be included in the reports consists of a 
statement of the amount of aid, the number of recipients, the receipt and disposition of applications, 
and the opening and closing of cases. These statistics are reported to the FSSB by the 15th of each 
month, as required by that agency. Data upon the number of recipients and the amount of aid are 
released by the SDSW approximately the 20th of each month, thus making quickly available to 
interested persons simple statistics relating to the public assistance programs, 

The importance of these data is demonstrated by the frequency of questions such as ‘‘ What is 
the case load?’’, ‘‘What has been the average monthly increase in costs for the past year?’’, ‘‘Is the 
case load leveling off ?’’, ‘‘ Are costs increasing more rapidly in the rural areas than in the urban areas?”, 
ete. The function of published statistics is to provide answers to these and similar questions. 

To be useful these answers must be based upon current information which is uniform for all 
reporting offices. Early submission of reports and their early publication assure current information. 
The maintenance of uniformity depends, first, upon standard definitions and, second, upon the adherence 
of reporting county offices to these definitions. Reporting offices should, therefore, read the following 
instructions carefully and follow them closely. 


Sec. 510-00 Programs Reported—Counties Required to Report 510-00 
OAS; ANB; APSB; ANC; GR : 
Monthly Statistical Reports, Form Ag, Bl, CA, and GR 287, shall be submitted by all counties. 


Sec. 515-00 Submission of Monthly Statistical Reports 515-00 
OAS; ANB; APSB; ANC; GR 

The original of each Monthly Statistical Report (Form Ag, Bl, CA, and GR 287) should be 
mailed to the SDSW in time to be received not later than the eighth day of the month following the 
month which it covers. A copy should be retained by the county. (See Sec. 569-99, Forms Used in 
Statistical Procedures. ) 

Prompt receipt of reports from each county is necessary to insure that the State-wide report 
required by the Federal Government is submitted on schedule and that current. statistics are available 
to State and county officials. 


Sec. 530-00 Definition of Application * 530-00 
OAS; ANB; APSB; ANC 
The term ‘‘application’’ as used in the monthly statistical reports includes: 
1. Applications for Aid (Form Ag, Bl, CA 200) signed by an individual who desires assistance, 
acknowledged and filed with the county. 
2. Notices of Change (Form Ag, Bl, CA 232) used (a) to restore aid, or (b) to transfer children 
receiving ANC from the Family Group sub-program to the Boarding Homes and Institutions 
sub-program or.vice versa, or (c) to transfer persons receiving ANB to APSB, or vice versa. 


Sec. 531-00 Definition of OAS, ANB, and APSB Case * 531-00 
OAS; ANB; APSB 

For the OAS, ANB, or APSB programs, a case is an individual. If a husband and wife each 
receive a grant of assistance each is considered a ease. 





* This definition applies to instructions for completion of-monthly statistical reports only and does not necessarily 
refer to any other instructions or forms. 
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561-20 STATISTICAL PROCEDURES Public Assistance Program 


" 561-20 Sec, 561-20 Item 2. Total Applications Received During Month 
OAS; ANB; APSB; ANC 


Report all applications received during the month. This includes: 


1. Applications from persons who never filed previously for the type of aid reported; 

2. Applications from persons who filed before but either withdrew their request for the type 
of aid reported or had their applications denied or disposed of for other reasons; 

3. Applications from persons whose cases are transferred from other counties (such applica- 
tions should be counted as received in the month in which aid is to begin) ; 


4. Restoration forms prepared in lieu of applications for persons who are seeking restoration of 
assistance terminated less than twelve months prior to date of application for restoration; 


5. Reapplications from persons who are seeking restoration of assistance terminated more than 
twelve months prior to date of application for restoration; 


6. Reapplications for assistance arising from any other circumstances. 


ANB; APSB 


The breakdown of total applications by type is given under Items 2a, 2b and 2e. 

Item 2a. ANB Cases Applying for APSB—Enter the number of applications for APSB 
received during the month from persons already receiving ANB. (These applications are recorded on 
Notice of Change, Form Bl 232.) 


Item 2b. APSB Cases Applying for ANB—Enter the number of applications for ANB received 
during the month from persons already receiving APSB. (These applications are recorded on Notice 
of Change, Form Bl 282.) 


Item 2c. All Other Applications—Enter all applications which do not involve a transfer from 
one blind aid program to another. This item ineludes applications received under one program from 
persons who previously had made applications under the other blind aid program but whose previous 
applications had been disposed of without approval, or for whom aid had been discontinued previously. 


ANC 

Tnelude in Columns I and III only the children for whom an application is made even though — 
other children in the family may be eligible. 

Under the Family Group program an application may be made for an additional child ina 
family which already has an application pending or is already receiving this type of assistance. Such 
a child should be reported in Column III under Item 2 and its sub-items. However, the family should 
not be reported in Item 2 or its sub-items of Column II since it is already included in Item 1 or Item 6. 


The breakdown of total applications by type is given under Items 2a, 2b and 2c. 


Item 2a. Children in Family Groups Placed in Boarding Homes and Institutions—Enter the 
number of applications for aid under the Boarding Homes and Institutions program received during the 
month for children already receiving aid under the Family Group program. (These applications are 
recorded on Notice of Change, Form CA 2382.) 


Item 2b. Children in Boarding Homes and Institutions Placed in Family Groups—Enter the 
number of applications for aid under the Family Group program received during the month for children 
already receiving aid under the Boarding Homes and Institutions program. (These applications are 
recorded on Notice of Change, Form CA 232.) 


Item 2c. All Other Applications—Enter all applications which do not involve a transfer from 
one ANC program to another. This item includes applications received under one program for children 
for whom application previously had been made under the other program, but whose previous appli- 
cations had been disposed of without approval, or for whom aid had been discontinued previously. 
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Public Assistance Program STATISTICAL PROCEDUREL 


“Children in family groups” includes for statistical reporting purposes children receiving the 
type of assistance for which reimbursement is claimed on Voucher claims (see Sec. 626-10) ; ie., chil- 
dren living with relatives of any degree or with legal guardians whether on a budget or “charge for 
care” basis. 


Reporting under each program includes: 


1. Part A, application movement. 

2. Part B, case movement. 

3. Part C, obligations incurred for assistance payments, including all aid for the benefit of the 
family budget unit whether paid from a special county fund or from GR funds. 


Sec. 561-00 Application Movement 
OAS; ANB; APSB; ANC 


Part A provides for reporting the opening inventory, receipt, disposition, and ending inventory 
of applications. Only ‘‘applications’’ as defined in Sec. 530-00, Definition of Application, shall be 
counted in Part A. The receipt and disposition of all applications shall be reported in this section even 
though the applicant subsequently withdraws his application or is proved, upon investigation, not to 
qualify for the type of assistance for which application was made. 

ANC 

In Column ITI count the families with whom the dependent children are to live. If brothers 
and sisters are to live with different families, each family should be counted separately, even though 
only one application may have been taken. 

Include in Columns [ and IIT only the children for whom ANC is requested even though other 
children in the family may be eligible. 


Sec. 561-10 Opening Inventory of Applications 
OAS; ANB; APSB; ANC 


Item 1. Applications Actually Brought Forward from Last Month—Enter the number of 
applications previously received which had not been disposed of by the end of the preceding month, and 
which were pending on the first of the month reported. This Item must equal Item la corrected by any 
adjustments reported under Item 1b. 


Item la. Applications Shown Under Item 5 of Last Month’s Report—Enter the actual figures 
shown under Item 5 of the preceding month’s report, regardless of their accuracy. 


Item 1b. Inventory Adjustment, If Any—Enter whatever plus or minus adjustments are 
necessary to make the figures reported under Item la equal the actual number pending at the beginning 
of the month as shown under Item 1. Include adjustments resulting from combining or splitting cases 
in the application stage. 

Example a: When a.mother makes application for ANC for three children, and it is necessary to place one child 

with a relative before the application has been acted upon, an inventory adjustment shall be made by adding 


one family in Item 1b of Column II. The count of children in Column III remains unchanged, since aid is 
still being requested for all three children. 


Example b: When application for ANC has been made for three brothers and sisters living with different relatives, 
each of whom has been counted as a family in Column II, and the children are brought together in one 
family before aid is granted, an inventory adjustment shall be made by subtracting two families from Item 1b 
of Column II. The count of children in Column III remains unchanged. 


Explain the reason for any adjustments reported under this item on the reverse side of the form. 


561-10 


561-00 


561-10 
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561-50 -TATISTICAL PROCEDURES Public Assistance Program 





OAS; ANB; APSB; ANC : 
In ANC see instructions under Item 4 for rules regarding the reporting of families in Column II. 


Item 4a. Applications Granted—Enter the number of applications approved by the board 
of supervisors during the month. 


This item must be the same as Item 7. 


Item 4b. Applications Denied—Enter the number of applications denied by the board of 
supervisors because the applicant did not qualify. 


Item 4c. Applications Withdrawn—Enter the number of applications withdrawn by appli- 
cants prior to formal action by the board of supervisors. 


Item 4d. Applications Disposed of for Other Reasons—Enter the number of applications dis- 
posed of for other reasons; i.e., lack of knowledge of applicant’s whereabouts, death of applicant, etc. 
Do not include applications withdrawn or disposed of for other reasons after approval by the board of 
supervisors. Such applications should be shown as approved under Item 4a, added to the caseload 
under Item 7, and as cases closed under Item 9. (See Sec. 250-00, Disposal of Applications.) 


561-50 Sec. 561-50 Item 5. Applications Pending at End of Month 
OAS; ANB; APSB; ANC 


Enter the number of applications awaiting consideration at the end of the month. This item is 
the difference between Item 3 and Item 4. 


562-00 Sec, 562-00 Case Movement 
OAS; ANB; APSB; ANC 
Part B provides for reporting the opening inventory, receipt, disposition, and ending inventory 
of approved cases. Be sure that only cases as defined in Sees. 531-00 and 532-00, Definition of Case, 
are reported in this section. 


562-10, Sec. 562-10 Item 6. Cases Actually Brought Forward from Last Month 
OAS; ANB; APSB; ANC 


Enter in the appropriate column the number of cases previously approved for assistance but 
not formally closed by action of the board of supervisors by the first day of the month. Include any 
adjustments of case inventory. 


Item 6a. Cases Shown as Approved Caseload By Item 10 of Last Month’s Report—Report the 
figures shown as Item 10 on the Jast month’s report regardless of their accuracy. 


Item 6b. Inventory Adjustment, If Any—-When it is necessary to correct the figures given 
in Item 6a to agree with the actual opening inventories for the month reported enter plus or minus 
adjustments. 

All adjustments of case inventories shall be explained in detail on the reverse of the forms. 

In ANC include adjustments of case inventories because of differences resulting from com- 
bining or splitting cases without formal discontinuance or opening of cases. 

Example a: If three children have been receiving ANC as a family group while living with their mother, and it ig 

necessary to place one child with an aunt, an inventory adjustment should be made by adding one family in 


Item 6b of Column II. The count of children in Column III remains unchanged, since aid is still being 
received by all three children. 


Example b: If, however, ANC has been granted for three brothers and sisters living with three different relatives, 
each of whom has been counted as a family in Column II, and the children are brought together into one 
family, an inventory adjustment should be made by subtracting two families from Item 6b of Column IT. 
The count of children in Column III remains unchanged. 
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Public Assistance Program STATISTICAL PROCEDURES 561-40 





Sec, 561-30 Item 3. Total Applications During Month 561-30 
OAS; ANB; APSB; ANG 


Enter the sum of Items 1 and 2. | 


Sec. 561-40 Item 4. Total Applications Disposed of During Month (561-40 
OAS; ANB; APSB; ANC 


Enter the total number of applications which received final consideration during the month. 


ANC 

Under the Family Group program disposition may be made of the application of an additional 
child in a family group already receiving ANC. In such instances the family shall not be counted in 
Item 4 or its sub-items of Column II since it is already included in Item 6. The child, however, shall be 
reported in Column III under Item 4 and the proper sub-item. 

Never count a family more than once in Column II under Item 4 and its sub-items. The following 
rules govern the reporting of families under Item 4 in Column II, if the family is not already receiy- 
ing ANC. 


(a) If the application is granted for any of the children in the family during the month, the 
family shall be reported in Item 4a, Column II. This applies even though the application 
for another child or other children in the family is denied or otherwise disposed of without 
approval, or is still pending at the end of the month. 


(b) If the application is not approved for any of the children in the family, but the disposition 
of the application for all the children has been determined, the family shall be reported 
under the sub-item describing the disposition of the application for the last child for whom 
a determination is made. 

Example: An application for the three children in the Doe family was disposed of as follows: The application 


for one child was withdrawn on April 10, while the application for the remaining two was denied on 


April 15. Entries on the report for April were as follows: 
Families Children 


2 


4. Total Applications Disposed of During Month_________ 2» 1 3 
a Applications: Granted) son sess ee ene ed ache mu ceeaee: 0 0 
b. Applied tions remedies. 4: 2528 tora la oe nd os A he end we ee i. 2 
Cc: Applitn Towels WithOraw i) ks fee cls ieee kk ee en es Se gum ae 0 1 
d. Applications Disposed of for Other Reasons________-__________-_-__ 0 0 
5. Applications Pending at Wnd of Month. -. 22. so. Se 0 0 


(c) If the application is not approved for any of the children in the family, the family shall 
not be reported under Item 4 until the disposition of the application for the last child has 
been determined. 

Example: Mrs. Doe made application for aid for her three children. Aid was denied during April for two 


children but disposition of the application for the third child had not yet been determined by the end 
of the month. Entries on the report for April were as follows: 


Families Children 


4. Total Applications Disposed of During Month_____-__-_-__-_-- $5 0 2 
as ATR CRVONAetaitOe 8st 2a sake a ee ey  wetua aa tee aeeto 0 0 
bUTADMICALIONS eM OUIEG anon oe foe i a te ee ne 0 2 
es Applications! Withdra Wil cucu cde ens eee eS Ow tt i) 
d. Applications Disposed of for Other Reasons________-_-.---§§- eee 0 0 

5. Applications Pending at End of Month__--_~.--_..--~---.- uu e 1 1 
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’ 562-40 Sec. 562-40 Item 9. Cases Discontinued During: Month 

OAS; ANB; APSB; ANC 

Enter the number of cases discontinued by action of the board of supervisors during the calendar 
month covered by the report. Include in this figure discontinuances of aid resulting from transfer of 
cases to other counties or to other public assistance programs. (Under the ANC program do not count 
a family as discontinued in Column II if any of the children in the case continue to receive aid.) 
ANB 

Item 9a, Transferred to APSB from ANB—Enter all cases transferred from the ANB to the 
APSB program. 
APSB 

Item 9b. Transferred to ANB from APSB—Enter all cases transferred from the APSB pro- 
gram to the ANB program. ; 


ANC 

Item 9a. Transferred from Family Groups to Boarding Homes and Institutions—Enter in 
Column II the number of families, the children of which have been transferred from Family Groups to 
Boarding Homes and Institutions. Enter in Column III the number of children transferred from 
Family Groups to Boarding Homes and Institutions. 


Item 9b. Transferred from Boarding Homes and Institutions to Family Groups—Enter in 
Column I the number of children transferred from Boarding Homes and Institutions to Family Groups. 


ANB; APSB; ANC 
Item 9c. Other—Enter all discontinuances which are not included in 9a or 9b. 


562-50 Sec. 562-50 Item 10. Cases Continued to Next Month 
OAS; ANB; APSB; ANC 


Enter the difference between Item 9 and Item 8. This figure should be the same as the physical 
count of the approved case file as of the end of the month. 


563-00| Sec. 563-00 Obligations Incurred for Assistance Payments 
OAS; ANB; APSB; ANC 


Section C provides for reporting obligations incurred for assistance payments and the sources 
of funds for these obligations. 

Obligations incurred for assistance payments shall be reported for the month for which these 
payments are authorized. 

Example: A check issued on January 28, but intended to cover the needs of the case for February shall be included 

in the report for February. 

Do not include retroactive payments to cover the needs of a month prior to that reported nor 
cancellations applying to prior months. 

Do not include checks which are cancelled during the month for which they are issued. 


565—20| Sec. 563-20 Item 11. Total Obligations Incurred 
OAS; ANB; APSB 


Enter the amount of total obligations to be shared by the Federal, State, and county govern- 
ments respectively. For the computation of these shares for each type of case see Sec. 627-10, Chart 
of Financial Participation in Grants of Aid. The types of cases are defined in Sec. 627-00, Definition 
of Types of Cases with Respect to Financial Participation by Federal, State, or County Governments. 

Do not include any payments in cash exceeding $50 per month or any payments in kind. 
Such payments are considered GR and are included on Form GR 237. 

The breakdown of total obligations by source of funds is given in Items 11a, 11b, and 11e. 

Figures computed for Item 11 may be compared with those reported on the claim, Item 1 of 
Column A, Aid Affidavit (Form Ag, Bl 800, revised January, 1944), and should agree unless the claim 
has been corrected for cancellations or other revisions after submission of the statistical report. 
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Public Assistance Program STATISTICAL PROCEDURES 562-30 
Sec. 562-20 Addition of Cases 562-20 - 


OAS; ANB; APSB; ANC 

Item 7. Total Cases Added During This Month. 

Report the total number of individuals whose applications have been approved by the board 
of supervisors during the month covered by the report. The total of the subdivisions of Item 7 must 
agree with Item 4a. Therefore, refer to the instructions under Item 4 for count of families to be 
reported under Item 7. 

ANC 

ANG cases (both families and children) should be reported under Items 7a, 7b, or 7¢ according 
to whether or not ANC has previously been received by the child/children under the particular sub- 
program (Family Group or Boarding Homes and Institutions). Transfers between subprograms should 
be reported in Items 7e and 7f. 


OAS; ANB; ANC 

Item 7a. New Cases—This Aid Never Previously Received in California—Enter the number 
of cases which heretofore have never received this type of assistance in California. Count as a new 
case one which previously was approved for this type of assistance by the county but which was never 
previously approved for reimbursement by the SDSW. (For reporting ANC see general instructions 
on ANC under Item 7.) 

Item 7b. Cases Reinstated—This Aid Last Discontinued in Prior Fiscal Year—Enter the 
number of cases restored which last received this type of aid in California prior to the beginning of the 
fiscal year. (For reporting ANC see general instructions on ANC under Item 7.) 

Item 7c. Cases Reinstated—This Aid Last Discontinued in This Fiscal Year—Enter the 
number of cases restored which last received this type of aid in California within the fiscal year. (Kor 
reporting ANC see general instructions on ANC under Item 7.) 

Item 7d. Cases Transferred From Other Counties—Enter the number of cases formally 
approved by the board of supervisors during the current month for transfer from another county. 
APSB ; 

Item 7e. ANB Cases Placed Under APSB Program—Enter the number of cases transferred 
from ANB to APSB. Make the entry in the report for the month in which aid is first granted under 
the APSB program. 

ANB 

Item 7f. APSB Cases Placed Under ANB Program—Enter the number of cases transferred 
from APSB to ANB. Make the entry in the report for the month in which aid is first granted under 
the ANB program. 


ANC 

Item 7e. Children In Family Groups Placed in Boarding Homes and-Institutions—Enter the 
number of children living in family groups and receiving ANC, who during the month were removed 
from such groups and placed (at a fixed monthly rate) in boarding homes or institutions not operated 
by relatives or legal guardians. 

Item 7f. Children in Boarding Homes and Institutions Placed in Family Groups—Enter the 
number of children receiving ANC and living in boarding homes and institutions (not operated by 
relatives or legal guardians) who were removed to homes of relative or legal guardians. 


Sec. 562-30 Cases Approved for Assistance 692-30 
OAS; ANB; APSB; ANC 

Item 8. Total Cases During Month—Enter the sum of Items 6 and 7. This entry must also 
equal the sum of Items 8a and 8b. 

Item 8a. Number of Cases on Approved Rolls For Whom Warrants Were Issued—Enter the 
number of cases on approved rolls for whom warrants were drawn during the month, excluding those 
which were canceled during the month. This figure should agree with the number of cases shown on 
affidavit forms submitted by the county with its claim for reimbursement, unless the claim has been 
corrected for cancellations after submission of the statistical report. 

Item 8b. Number of Cases on Approved Rolls For Whom Warrants Were Not Issued—Enter 
the number of cases on approved rolls for whom warrants were not issued during the month. Include 
those eases for which warrants were written but canceled. 
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Item 11b. Total Supplemental County Aid—Enter the total amount of obligations incurred 
for ANC which exceed the maximum payments in which the State participates. 

Include in Column II obligations incurred for supplemental aid for the benefit not only of 
the child/children for whom ANC is granted but also for any other member of the family budget unit. 
Do not include aid paid for the benefit of any person who is not a member of the family budget unit; 
such aid is reported on Form GR 237. 


Item 11b (1) Cash—Enter the amount of obligations incurred for supplemental aid paid by 
check or in cash directly to the person receiving the ANC payment for the eligible child/children, or 
for any other member of the ANC family budget unit. 


Item 11b (2) Kind—Enter the amount of obligations incurred for supplemental aid given in 
the form of groceries, clothing, fuel, rent, services, etc., to the person receiving the ANC payment for 
the eligible child or children, or for any other member of the ANC family budget unit. These obliga- 
tions shall include payments for the following items: 


(1) The value of orders on vendors for food, clothing, fuel, and other commodities. 


(2) The value of orders on landlords for shelter or on utility companies for gas, electricity and 
other utilities. 


(3) The purchase cost of commodities issued directly to cases. 


When commodities are distributed through a commissary of the county welfare department, 
include the pro rata share of the cost of operating the commissary. This pro rata share shall be com- 
puted at the ratio that the purchase cost of commodities issued to ANC cases is to the purchase cost of 
all commodities issued from the commissary. 

Hxample: In a county the total amount of commodities issued by the commissary for all types of aid was $5,000, 

and the amount of commodities issued to ANC cases was $1,000, the ANC share of these obligations is one- 


fifth of the total. “The total administrative expenses of the commissary were $500, therefore the amount of 
administrative expense to be entered on Form CA 237 is one-fifth of $500, or $100. 


Do not include the total amount of obligations incurred for the purchase of plant and equip- 
ment for the commissary ; the value of these items may be distributed over the life of such items and the 
appropriate pro rata share charged to each month. 


These obligations shall not include payments for the following items: 


(1) Obligations incurred for medical care, hospitalization, and burial. (See Sec. 564-50, 
Reporting of Other General Relief from County Indigent Fund.) 


(2) Value of commodities produced on work projects and issued to cases. 


(3) Obligations incurred for non-relief labor, materials, equipment, and/or supplies for work 
relief programs. 


(4) Obligations ineurred for items commonly referred to as administrative expense of the 
public assistance program. 
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Public Assistance Program STATISTICAL PROCEDURES 


OAS 
Figures computed for Items 1la and 11b of Form Ag 237 may be compared with those reported 


on the claim, Items 6 and 14, respectively, of Column A (Form Ag 800, revised January, 1944). 


ANB; APSB 

The total report for the ANB program in Item lla of Form Bl 237 may be compared with 
Item 6 of Column A (Form BI 800, revised January, 1944). The sum of the figures reported for the 
ANB and APSB programs in Item 11b of Form Bl 237 may be compared with Item 13 of Column A 
(Form BI 800, revised January, 1944). 


OAS; ANB; APSB 
Item 11¢ shall equal Item 11 less Items 11a and 11b. 


Sec. 563-30 Item 11. Total Obligations Incurred 


ANC 

Section C of Form CA 237 provides for reporting obligations not only for the amount of ANC 
payments in which the State participates but also for any additional county aid given to ANC eases 
other than medical or dental care, hospitalization, or burials. 

Do not include obligations for medical or dental care, hospitalization, or burials, except 
payments for such services included in direct money payments which are not separable from payments 
for other needs. Obligations for medical or dental care, hospitalization, and burials are reported in 
Section C of Form GR 237. (See Sec. 564-50, Reporting of Other General Relief from County Indigent 
Fund.) 

Enter in Column I all obligations incurred for the benefit of children for whom aid is granted 
under the Boarding Homes and Institutions program. 

Enter in Column II all obligations incurred for the benefit of Family Groups. Include pay- 
ments for the specific benefit of the child/children for whom aid is granted and also payments for the 
benefit of any other member of the family budget unit. Do not include aid paid for the benefit of any 
person who is not a member of the family budget unit; such aid is reported on Form GR 237. 


Enter in Column III the sum of Columns I and II. 
Item 11. Total Obligations Incurred—Enter the sum of Items lla and 11b. 


Item lla. Total Basis for State Participation—Enter the total amount of obligations incurred 
for cash payments under each program, excluding county supplemental aid. This amount shall inelude 
payments not exceeding $22.50 a month for each child ineligible for Federal participation but eligible 
for State participation, not exceeding $31.50 a month for one child eligible for Federal participation, 
and not exceeding $28.50 a month for each additional child in the same family budget unit eligible 
for Federal participation. 

Figures reported in Columns I and II of Item 11a may be compared with those reported on the 
claim, Item 1 of Column A, Aid Affidavit (Forms CA 800-BHI and CA 800, revised January, 1944), 
and should agree unless the claim has been revised for cancellations or other revisions made after 
submission of the statistical report. 

The breakdown by source of funds of the payments in which the State participates is given 
in Items 11a (1), (2), and (8). 

Items lla (1), lla (2), and lla (3) Federal, State, and County Shares—Enter the Federal, 
State, and county shares of the total amount on which State participation is based. For the compu- 
tation of these shares for each type of case see Sec. 627-10, Chart of Financial Participation in Grants 
of Aid. The types of cases are defined in Sec. 627-00, Definition of Types of Cases with Respect to 
Financial Participation by Federal, State, or County Government. 

Figures reported in Item lla (2), State Share, of Column I may be compared with those 
reported on the claim, Item 2 of Column A (Form CA 800-BHI, revised January, 1944). 

Figures reported in Items lla (1), Federal Share, and 11a (2), State Share, of Column IT may 
be compared with those reported on the claim, Items 6 and 14, respectively, of Column A (Form CA 
800, revised January, 1944). 

Item 1la (3) shall equal Item 11a less Items 1la (1) and 11a (2). 


563-30 


563-30 
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* Form CA 237 


State oF Cacerornia Department oF Social WeLraRE 


MONTHLY STATISTICAL REPORT ON AID TO NEEOY CHILDREN 
TO THE STATE DEPARTHENT OF SOCIAL WELFARE, SACRAHENTO, CALIFORNIA 


COUNTY, Xx COUNTY AGENCY___(1/, ys at *9 ego To tale 
REPORT FOR THE MONTH 0 fabricar. wA4F 
Louw TET 


Famity Groups 
AMILIES | CHILDREN 


APPLICATION MOVEMENT; 


1. APPLECATIONS ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM JA 
PLUS OR MINUS STEM IB)e oo ee ee eee eee reese e ere eres 


As APPLICATIONS SHOWN AS PENDING BY ITEM 5 OF LAST MOWTH'S REPORT. «© « 
B. INVENTORY ADJUSTMENT, IF ANY, oe eee eee ee eesereeee 
TOTAL APPLICATIONS RECEIVED OURING MONTH (SUM OF ITENS 2A 


THROUGH 2) oe eee creer er rer eee eesereseseeee 
Ac CHILOREN IN FAMILY GROUPS PLACED IN BOARDING HOMES AND INSTITUTIONS 
B. CHILOREN IN BOARDING HOMES AND INSTITUTIONS PLACED IN FAMILY GrouPs 
Ce ALL OTHER APPLICATIONS, ee ee oe ee rere ese sreereee 
TOTAL APPLICATIONS DURING MONTH (SUM OF STEMS 1 AND 2). o oe oo oe 
Tota 4 -reatibe eg DISPOSED OF DURING MONTH (SUM OF ITEMS YA 


THROUGH SD) sw ee eee oe eeeereeeerereeereerens 


™ 


™ 


1 
Ly Jas! 


Ky |G Jol 


. 


Ac APPLICATIONS GRANTEO (SAME AS ITEM 7) oe ee ee ee oe 
B. APPLICATIONS DENIED. we ee eee ee erererensee 
Ce APPLICATIONS WITHDRAWN, ee eo ee ee ee ee ee eees 
De APPLICATIONS DISPOSED OF FOR OTHER REASONS. o oo eo oe © 
5. APPLICATIONS PENDING AT END OF MONTH (ITEM 3 MINUS ITEM 4). 


CASE MOVEMENT: 
6. CASES ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 6A PLUS OR 


MINUS ITEH 6B), ee eee eee eee reer essseeeeee 


Ac CASES SHOWN AS APPROVED CASE LOAD BY ITEM IC OF Last 
MONTH'S REPORT. «eo ee ee eee eee ece rer eesere 


Be INVENTORY ADJUSTMENT, IF ANY) we we ee ee eee eee ces 


TOTAL CASES ADDED DURING THIS MONTH (SUM OF ITEMS 7A THROUGH 7F3 
SAMEY AG ATEN NA MUOVE) oo, © 0h locece) ctgiery olelalceteieleiene-t 


Ae NEW CASES = THIS AID NEVER PREVIOUSLY RECEIVED IN CALIFORNIA, © 
8. CASES REINSTATED = THIS AIO LAST DISCONTINUED IM PRIOR FISCAL YEAR. 
Co CASES REINSTATED = THIS AID LAST DISCONTINUED IN THIS FISCAL YEAR « 
D. CASES TRANSFERRED FROM OTHER COUNTIES » eo oe we eo we eee ee eee 
E. CHILDREN IN FAMILY GROUPS PLACED IN BOARDING HOMES AND INSTITUTIONS 
*. CHILDREN 5M BOARDING HOMES AND INSTITUTIONS PLACED IN FAMILY GROUPS 


TOTAL CASES DURING MONTH (SUM OF ITEMS 6 AND 7; ALSO 8UM OF 
ITEMS SA AND BB). wo eo eee ere reese seers reereeee 


Ac NUMBER OF CASES ON APPROVED ROLLS FOR WHOM WARRANTS WERE ISSUED « « 
8. NUMBER OF CASES ON APPROVED ROLLS FOR WHOM WARRANTS WERE NOT 


ISSUED, oe eee eee cere eee reese seseseeesene 
CASES DISCONTINUED DURING MONTH » eo eo ee eee ee erer ee rese 
As TRANSFERRED FROM FAMILY GROUPS TO BOARDING HOMES ANO INSTITUTIONS « 
B. TRANSFERRED FROM BOARDING HOMES AND INSTITUTIONS TO FAMILY GROUPS . 


° 
. 
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Co OTHER oe ee we oe ere eeee eer eer eseoeeseeeee 


CASES CONTINUED TO NEXT MONTH (ITEM 8 MINUS ITEM 9) oe ee eee oes 


REPS RE MEPPE ER IbbP 


C. OBLIGATIONS INCURRED FOR ASSISTANCE PAYMENTS: 
It, TOTAL OBLIGATIONS INCURRED (SUM OF ITEMS BIA AND 418) 
Ae TOTAL BASIS FOR STATE PARTICIPATION: 
te FEDERAL SHARE so ee ewe eee 
2. STATE SHARE +s ee eee eevee 
Be COUNTY SHARE. » e eo eee eee 
TOTAL SUPPLEMENTAL COUNTY AID: 
fe CASH, ee eee eer eer cece 


2e KIND, oe eee eee errr eevee seos 
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STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


MONTHLY STATISTICAL REPORT ON OLD AGE SECURITY 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


COUNTY. x REPORT FOR THE MONTH OF. 





































A. APPLICATION MOVEMENT: 
1. APPLICATIONS ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 1A PLUS 





OR MIMUS ITEM 1B)e ee ee eee eee ee rere reser enne 6s 
As APPLICATIONS SHOWN AS PENDING BY ITEM 5 OF LAST MONTH'S REPORT . 
B. INVENTORY ADJUSTMENT, IF ANY (EXPLAIN ON REVERSE SIDE) » we o 
2. APPLICATIONS RECEIVED DURING MONTH. oes eee eee eee eens 40 
3. TOTAL APPLECATIONS DURING MONTH (SUM OF ITEMS 1 AND 2). 0s ee ee 105 





TOTAL APPLICATIONS DISPOSED OF DURING MONTH (sum OF ITEMS ba = 4D, 


INCLUBIVE) oo se eee eee rece ee sere eeseerore 
As APPLICATIONS GRANTED (SAME AS ITEH 7). oe ee ee ee ee eee 
B. APPLICATIONS DENIED. ee ee eee eee esererereres 
Cy APPLACATIONS WITHORAWN 6 2 eee eee ee ee ee ee ee eee 
©, APPLICATIONS DISPOSED OF FOR OTHER REASONS +e ee eee sees 
5. APPLICATIONS PENDING AT ENO OF MONTH (ITEM 3 miWs ITtH 4). 2 oe 
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8. CASE MOVEMENT; 


6. CASES ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 6A PLUS OR 
MINUS ITEM 


ee ay 


As CASES SHOMW AS APPROVED CASE LOAD BY ITEM 10 OF LAST MONTH'S 


REPORT we eo ee eee eee eee rere ee sere eeeseee 
B. INVENTORY ADJUSTMENT, IF ANY (EXPLAIN ON REVERSE SIDE) » o oo 


Te TOTAL CASES ADDED DURING THIS MONTH (SUM OF ITEMS 7A THROUGH 7D; 
ALSO BANE AS ITEM NA ABOVE)e we eee ee eee sere reece 





Ae NEM CASES = THIS ALO NEVER PREVIOUSLY RECEIVED IN CALIFORWIA » 
B. CASES REINSTATED = THIS AID LAST DIGCONTIMUED IM PRIOR 


PISCAL VEAR wee ee eee eee etree eter ere eree 
Co CASES REINSTATED = THIS AID LAST DISCONTINUED IN THIS 
FISCAL YEAR, we ee eee ee ree seerererererese 


D. CASES TRANSFERRED FROM OTHER COUNTIES. « « « ae eee eeene 


$. TOTAL CASES ON APPROVED ROLLS DURING MONTH (SUM OF ITEMS 6 AND 7; 
ALSO SUM OF ITEMS BA AND BB). oe eee e eee esverceres 
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As NUMBER FOR WHOM WARRANTS WERE ISSUED » +e ee eee ee ee ne 
B. NUMBER FOR WHOM WARRANTS WERE MOT ISSUED» we eee ees eee 
9- CASES DISCONTINUED DURIMG MONTH. wo ee ee eee see e ences 
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OBLIGATIONS INCURRED FOR ASSISTANCE PAYMENTS: 
1h, TOTAL OBLIGATIONS INCURRED (SUM OF ITEMS I1Ay 11B, AND HIC)e ee ee 
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Ae FEDERAL SHARE, we eee ese cere errr sree eeens 

B, STATE SHARES ee eee eee reese eee rerseseees 

C. COUNTY SHARE ese see reer er ees eceseeesecs 

O. PAYMENTS CLAIMED BY COUNTY FOR HOSPITAL CARE OF FORMER OAS RECIPIENTS: 
(We & 1. Cy Sec. 2150.7) 

12, MUMBER OF CASES, wee se eee reser eo recesses esese 3 





43. TOTAL AMOUNT OF STATE PAYMENTS 2 ee te ee eee ses veces 
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8. CASE MOVEMENT: 
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C. OBLIGATIONS INCURRED FOR ASSISTANCE PAYMENTS: 





DEPARTMENT OF SOCIAL WELFARE 


MONTHLY STATISTICAL REPORT ON AID TO NEEDY BLIND 
ANO AID TC PARTIALLY SELF-SUPPORTING BLIND 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIF: 4 


x COUNTY AGENCY. Wabfant. Al.syoortrnumt 


REPORT FOR THE MONTH OF. baht Aha shes ot 
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SELF-SUPPORTI NG 
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APPLICATIONS ACTUALLY BROUGHT FORWARD FROM LAST MONTH (ITEM 1A PLUS 
OR MINUS ITEM IB). wee ee ee ee ee ee ee wee eee ee 


Ay APPLICATIONS SHOMN AS PENDING BY ITEX 5 OF LAST MONTH'S REPORT. « 
B. INVENTORY ADJUSTMENT, BF ANY, © eee eee ee ee eee ee ee 
TOTAL APPLICATIONS RECEIVED DURING MONTH (SUM OF ITEMS 2A THROUGH 2C). « 
Ae ANB CASES APPLYING FOR APSB we ee eee eee eee ee 
B. APSB CASES APPLYING FOR ANB. « « eee 
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TOTAL APPLICATIONS DURING MONTH (SUM OF ITEMS F AND 2) 420+ + eee 
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TOTAL APPLICATIONS DISPOSED OF DURING MONTH (SUM OF ITEMS 4a THROUGH 4D) 
Ae APPLICATIONS GRANTED (SAME AS ITEX 7) 2 ee ee eee eee eens 
Be APPLICATIONS DENIED «oe seer esc ere rece seveces 
Ce APPLICATIONS WITHORAWN. eee 
D. APPLICATIONS DISPOSED OF FOR OTHER REASONS. « ee cee eee 
APPLICATIONS PENDING AT END OF MONTH (ITEM 3 MINUS ITEM 4)... ee we 
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CASES ACTUALLY BROUGHT FORWARD FROM LAST MONTH (IT 6A PLUS OR 


minus Tem 68) 
Ae CASES SHOWN AS APPROVED CASE LOAD BY ITEM IC OF LAST MONTH'S REPORT . 
B, INVENTORY ADJUSTMENT, BF ANYs © eee ee eee ee eee eee eee 


TOTAL CASES ADDED DURING THIS MONTH (SUH OF ITEMS 7A THROUGH-7F; SAME 
AS OTENNA ABOVE). wee rere ree rseceeree mere eece 


As NEM CASES = THES AID NEVER PREVIOUSLY RECENVED IN CALIFORNIA « + « « 
B. CASES REINSTATED = THES AIC LAST DISCONTINUED IN PRIOR FISCAL YEAR. » 
Ce CASES REINSTATED @ THIS AID LAST DISCONTINUED IN THIS FISCAL YEAR « « 
Ds CASES TRANSFERRED FROM OTHER COUNTIES eee ee ee ee ee ee eee 
E. ANB CASES PLACED UNDER APSB PROGRAM » 
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CASES DISCONTINUED DURING MONTH (SUM OF (TEMS 9A THROUGH 9C) . «+ 
As TRANSFERRED TO APSB FROM ANS. ew eee ee eee eee 
B. TRANSFERRED TO ANB FROM APSE. 
Ce DISCONTINUED FOR OTHER REASONS. . 
CASES CONTINUED TO WEXT MONTH (ITEM 8 MINUS ITEM 9)e os eo ee ee eee 
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He TOTAL OBLIGATIONS INCURRED (SUM OF ITEMS KIA THROUGH TIC). 2 250.00 
Ae FEDERAL SHARE «wee ee ee Sis NS Wiarauele Sse cnet Se OCOD AXXO 
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MAIN OFFICE oebuign 


SACRAMENTO 
616 K STREET 


STATE OF CALIFORNIA 


Department of Social Welfare 


ra 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DIRECTOR 


DAVID HEWES BUILDING 
995 MARKET STREET Sacramento 
February 9, 1944 


fF 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


- 


Hon. Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 


Welfare. 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
RouTE 1, Box 55 
LINDSAY 
HEBER JAMES BROWN 
1419 BROADWAY 
OAKLAND 


JOHN C, CUNEO 
922 J STREET 
MODESTO 


MRs. T. G. EMMONS 
POST OFFICE Box 12 
SALINAS 
WILFORD H, HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 


Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 





CHARLES M. 


WOLLENBERS, irector 


Department of Social Welfare 


, Encls. 
Ql 523797 
MY 
Ss 
S 


 FORVICTORY 





MAIN OFFICE 
SACRAMENTO 
616 K STREET 


LOS ANGELES OFFICE 
WASHINGTON BLOG» 
34 SouTH SPRING STREET 


SAN FRANCISCO OFFICE 


DAVID HEWES BLOGs 
995 MARKEY STREET 


1297 
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EARL WARREN 
GOVERNOR - 
STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
CHARLES M. WOLLENBERG 


DIRECTOR 


Sacramento 


January 26, 1944 


SOCIAL WELFARE BOARD 


GERALD Ce KEPPLE 
135 NORTH BRIGHT AVE» 
WHITTIER 


MRSe MARY Es. BARKWILL 
Route }, Box 55 
LINDSAY 


Mrse JESSIE S$. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


JOHN C. CUNEN 
922 J STREET 
MODESTO 


JOHN Te MARTIN 
(170 SEVENTH AVE. 
San Diego 


WILFORD He Howard 
#835 REDWooD HiGHwaY SouTH 


SANTA Rosa 
MANUAL LETTER NO. 47 BEN KOENIG 


1680 NorTH VINE STREET 


Los ANGELES 


The material you receive herewith is to be entered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelledon 
the separator for the revised chapter. 


Financial Procedures 
Table of Contents (Reissued) 
Revisions 31 thru 58 


These revisions were approved by the Social Welfare Board on November 
18, 1943, They are due in part to the 1943 amendments to the Welfare 
and Institutions Code. 


Your attention is directed particularly to the following: 


The Table of Contents lists a Foreword which will be issued 
at a later date. 


Secs. 626-40, 626-50 and 655-30 contain the procedure for 


simplifying the filing of supplemental claims and includes 
that set forth in Department Bulletin #230. 


Sec. 628-06 is a new section on claims for warrants issued 
in lieu of cancelled warrants. 


Secs. 629-99 and 655-99 show forms illustrating the new me~ 


thod of combining current and supplemental pay rolls, reca~ 
pitulation sheets, affidavits, and other supvorting sched- 
ules into one claim. Form Ag 800-H, issued with Department 
Bulletin #230 and Form 4g %01-H,issued with Department Bul- 
letin #2ll,are temoorarily omitted from Sec. 629-99 but re- 
main currently in effect. 


Secs. 627-60, 527-70 and 655-60 have been deleted as no 
longer applicable. 


This material renders obsolete all of Department Bulletins #226 and#e2g, 


Certain portions of other Department Bulletins are rendered obsolete as 
follows: 


Department Bulletin #211: Page 11 becomes obsolete in its 
entirety due to the current re- 


visions of Secs. 627-10 and 627+. 


Page 12, paragraphs 1, 2, 3, and 5 
are obsolete due to the revision 
of Sec. 601+99(previously released 
with Manual Letter #45 on December 
6, 1943) and the current revision 
of Secs. 62720 and 629-99. 


Page 27, Sec. IV, Reimbursement, 
and Sec. V, Supplemental Claims, 
are obsolete due to the current re- 
vision of Sec. 626-50 and 627-30. 


Department Bulletin #230: Pages 1 and 2,except the last line 
; on page 2, become obsolete. Page 
3 and Form Ag &00-H remain current 

ly in effect. 


Portions of existing bulletins which have been rendered obsolete by the 
issuance of this material should be so marked on those bulletins. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE OVER 
THE SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





Public Assistance Program FINANCIAL PROCEDURES 





REVISION RECORD 


Revisions issued in changing this chapter will be numbered im sequence. 
Changes made will be indicated by a vertical line in the margin of the corrected 
page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manual check the numbers below, 
corresponding with the numbers of the revisions when the latter have been incor- 
porated in the Manual and the old pages removed, and that the State Department 
of Social Welfare be promptly notified in the event a number is passed without 
receipt of the corresponding numbered sheet. 


31 41 51 61 71 81 91 101 111 121 131 141 
82 42. 52 62 72 82 92 102 112 122 132 142 
33 43 53 63 73 83 93 103 113 123 133 148 
84 44 54 64 74 84 94. 104 114 124 134 144 
35 45 55 65 75 85 95 105 115 125 135 145 
36 46 56 66 76 86 96 106 116 126 136 146 
37 47 57 67 17 87 97 107 117 127 137 147 
38 48 58 68 78 88 98 108 118 128 138 148 
389 49 59 69 79 89 99 109 119 129 139 149 
40 50 60 70 80 90 100 110 120 130 140 150 


FINANCIAL PROCEDURES—TABLE OF CONTENTS 





Foreword 
Provisions of the W. & I. Code Regarding Fiscal Procedures___--------~---~------ See. 600-00 
Estimates, Advances and Expenditures 
Quarterly Estimates of Expenditures for Aid and Administration-__-_---~----~---- 601-00 
Quarterly “Adjustinent OF eM NNOSsn4 fo 2 oo lec cee ae eee 601-10 
Helge ptete ana, boners lel QHGe. a4 S05 oct ow. ost 2 ee Se SE ee 601-20 
Hiatimiate Won: 2h aan ee ene ek a eee te Ben es 601-99 
Payment of Aid 
Mode: Of uPayinent a8 se 2 os on Or Semen eae a mee Ss 610-10 
CEN rae Ost Pea NEL GIN ase capac ccc wa a ce er see ra ery 610-20 
IBOCIS Halt | Gi ees O10 tee eS Sati eit aS ee dr re ea mer ene 610-40 
Jdeniifich Hon on~ Wartdnte. ons re ke sce es eee Cee we eee oe 610-50 
Payment to inmate os mupie 4usiitnvon <n - nt ma ee ea et eae 610-60 
Certification of Payment After Release of Inmate from Institution_______._____--_~- 610-70 
Payments: te Perolees’ of state Elospitaiss = -— 2s. ee ee eee ea 610-75 
Restricted -or- Conditions ihayment <=. eat te co eae steak 610-80 
Duplication of GR (also known as IN) and Public Assistance Payments_------~--- 610-90 
Payment When Grantee Dies, OAS; ANB; APSB_---~--------------.---_------ 611-00 
Payments When, bid. Died cA IN G2 oon pn oe a ee naman 611-10 
Payments Wien oy ce iter. so ot ate ee eee ee Sn Senne 611-20 
Pindowsamient oor warea te. 2 ta re a Sf ee 611-30 
Sipnatare: Cen leet onan crete oe Re te ig ee a ee 611-40 
Beginning Date of Aid—New Applications__-___»__--~-----------_-------------- 611-50 
Beginning Dateok Aids Restorations 2.2. 2 eee ee ee eee 611-55 
Trial EAYIDOM She A Noa s oo ce a oo ot eee ee ee 611-60 
Retroactiy Guknitinl uP ny Men te eae ie ed aS aoe Geet ee to 611-70 
Payments Made Upen: Order of the SS Wh. - 25-5 So es 611-80 
@ancelta tion GlAie. Weartatiterst o. oe seo an wien Sea ee eee eae 611-90 
Relastiance orewrarre nes soc to 2 5 ot ee eee ed Se Se ee. 611-95 
Binancial Records for individual Cases. 53 a2 tea aes SS ee 612-00 
County Aid Claims 

Method of Claiming for Participation by Federal and State Governments_._______-__ 626-00 
My ped Of Ale Cline oh 2 en 5 og Se a ao oon een eeaenestett oo eee 626-10 
OER TEN SS Sea EDEN TES Na ERO oe a eo ee 626-20 
County Designed Aid Claim Worms... =“ 22-22 a ee ee 626-30 
Sylmiiseion of AnMG nimet be oe kee oe penta tee es 626-40 
Clainis.on SiependediAtd Payments. > 5.2 2 ee 626-45 
Supplemental Aid Gsinise x ee ae ee eke 626-50 
TOeHTINCH LOM 0D AIG Aw, OUN ou eas 5 Aer ce et See eee eee ik 626-60 
Definition of Types of Cases With Respect to Financial Participation by Federal, 

Stete, on County (Governments 32 er 627-00 
Chart of Financial Participation in Grants of Aid-_-__-__._-_--______-__-_--~__--_ 627-10 
Claim for Non-county or Non-county-Non-Federal Cases__.-...__--_-_______---__ 627-15 
Apportionment of Grants on Pay Rolls or Claims-__-_---__-_____-___----__---_- 627-20 
County roaprtaby@iasti Aa ne ee ee ee eee 627-25: 
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County Aid Claims (continued) 


Basis for: Federal “Participation, ‘OAS, AND, ANOS eS Ce eedn es Sec. 627-30 
Partial Month Claims—Computation of Total Amounts___________-_.__-_.______-- 627-40 
Partial Month Claims—Basis for Federal Participation, OAS, ANB, ANC__-_----~-- 627-45 
Computation of Payments When Child Transfers Between Boarding Home or Insti- 

tition and Private: Bome, ANC... 4 lee meee kee 627-50 
Federal Participation on Children Between Ages of 16 and 18 Years, ANC_____---__ 627-80 
Federal Participation When an Additional Child Becomes Eligible for Aid During 

MUR ra a pI a ca re ee es oe 627-85 
Two or More Family Budget Units in One Household, ANC_---_---__---___-__---- 627-90 
Payees Eligible Under Social Security Act, ANO...__-.--..--_--_-___=--.4s-____ 628-00 
Reportingior Canchiied- Alay Warrants. 6-2 aad se ee 628-05 
Claim for Warrants Issued in Lieu of Cancelled Warrants_______-_-__--__-------- 628-06 
GiAEO “AUTO OM Ard Olena so. 4 8 eo toe ee ee 628-10 
PATO Mohit COOPEOGUON tena re ee ee ne eee pee Te 628-20 
Oounty, “Aldwolaim Wermes. <2 se6 cosa ns Soa ed a a eae Sich 629-99 

Administrative Expense 

Federal Participation in Administrative Costs-.._____-___-_-___--------------_---_ 645-00 
Expenditures for Purposes of Administration____..__.__-___.----_-+----+--_----_ 645-10 
Fxpendiured fOt Personal Wervi Ces. sae a ee ee eee ee 645-20 
STRONG TC ULROR. PROD SCV amr are eres cao pe ee Te eee 645-25 
Pixpendivures, for. Oonimissar esaa. . i ta ee cen hoe ae es 645-26 
Mimenitecordineg. by Diplo xees =. ee eg a oe ee esas 645-30 
Categories Under Which Time Is Recorded (Forms DFA 42 & 43) -------------~-- 645-40 
Salaries Paid During Periods of Leave or Other Absence__--_-_--_-----~---_------ 645-45 
Computing Less Than Full Monthly Salary--...--.---~._.----.--__.-_-__=_=.-- 645-50 
Expenditures for Services of Other Agencies.——____---__-_-..--~_..---.-~--.---- 645-70 
Hapenditures for Pye Praminations 2-2 2- 2-- 2-2 5 sean een 645-80 
espentibares 1OxUe ther) AKO tla a nen see ee eae een ann a sees 646-00 
Expenditures for Repairs and Alterations____.__-__._--_-------------.-+-----... 646-10 
Bxpenditures for Rent of County Offices... sn Se ee een 646-20 
IMEX TEOMA ORS LOR) LOSER a iran etech med ne ne ee ee ee ee 646-30 
Reporting of Cost of Aaminiswratots.- 2-2 oo a ne eee 646-50 
Abatements from Self-Supporting Activities__...__._.__.__.__._-_---.----_------+_-_- 646-60 
Rules for Allocating Administrative Bxpense___.___--___---_----_------=---+-+-- 646-70 
Forms Used in Administrative Expense Claims._.-_---__-----~---_---__-------- 646-80 
AiMiinistea tiv. tox DOnSO@ a) OTS se 2 Ata ea Ol a a an ea een eee 646-99 


Institutional Aid Claims 


Method of Claiming Reimbursement of Aid, ANC_---~-------~_---------._------- 655-00 
Forms Used in Institutional Aid Claims, ANC_-_------_-_------------_---~------ 655-10 
Submission of Institutional Aid Claims, ANC_-~-.---------.--------------_--.--_ 655-20 
Supplemental Institutional Aid Claims, ANC_-.-~~--.--_.--------_-----.---~--- 655-30 
Identification on Institutional Aid Claims, ANC_~----.---~_--------_-2.-._---.-. 655-40 
Partial Monti OloiMs.: MIN Ws 4. ben tas seca senwe se tae oe Bao a te Sa te 655-50 
Audit and Payment of Institutional Aid Claims, ANC_---..--_------------------- 655-70 
Jnstitutional (430 ‘Glann iCorreetion; ANC .. 2-22-23 } pe fo hk oe seen shea se 655-80 
Phsviinidnal Aid: Cifimisy Opie A Nn a a on en om eee a eae ees 655-99 
Repayments 
Tabular Analysis of Provisions of the W. & I. Code Regarding Repayments_—_____-_ 670-00 
Basis Lor) eve yilent.. 28s so ake ee cea eee net Coe Soe 671-00 
Discovery of Excess Property or Income Subsequent to Recipient’s Death______-____ 671-10 
BSCUSTCE Chal REN UNT EN OTS Scena a ea etree aire ee, Snes ae ee rs 671-20 
Repayments from Current Grants of Aid or Income_-__--_---__-------_--------~- 671-30 
‘ATOCAtION Of Ivepayinents: (Ou b eruGse 2-5 aio a ee ee ese ee ee 671-50 
Glasaihiestion of Adsustiwerte—- . = es ee ees Se eee 672-00 
WRG per tiaiic Obs Ag ae ORS eae re ae nr ae ae SE ae 672-25 
SACP DUtON OL MAGIUSHHONIAAS csieet een be Sn Soo. Sob tes a eee ee ae 672-50 
Cigasincation Of .Cokechons. = -= 22 6 Seo eo ase ee See eee 673-00 
iseriGisiod OF wOolectign is —— ean Soe ne cl eee ee eee 673-25 
Prepon tisigy Gor OOlCetlOuie= re ie an oe ee ee ee aan ene ee et 673-50 
Additional Reports of Adjustments and Collections_____-__._---.-----.---.-----~- 6738-75 
Forms Used: in Reporting Repayments == -- 52 ~2~ os eg ean 674-99 


Transportation of Needy Children Claims 


Transportation of Needy Children Claims, ANC__-----_---_-----_--------------- 685-00 
State Audit of Transportation of Needy Children Claims, ANC _------------------- 685-10 
@laim) Corrections; WA NO Saas ue oe oa ea eae See ee eee 685-20 
Transportation of Needy Children Claim Forms, ANC_--------------------------- 685-99 
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626-30 FINANCIAL JCEDURES—COUNTY AID CLAIMS Public Assistance Program 
ae a a pee hes eee Ree ee 


5. Report of Cancelled Warrants (Form Ag, CA 804, and Bl 804, formerly Bl 20 DFA) 
which shows warrants cancelled during the month on which participation was allowed 
in previous months; 

6. Report of Collections (Form Ag 805, and Bl, CA 805, formerly Bl 21 DFA and CA 34 DFA) 
which shows collections made during the month. 


OAS County Hospital Aid Claims consist of the following forms: 


1. Aid Affidavit (Form Ag 800-H) which certifies to the total amount of State aid claimed, 
as approved by the board of supervisors; 


2. Claim for State Aid for Care of Needy Aged Persons in County Hospitals (Form Ag 801-H) ; 
3. Report of Adjustments (Form Ag 803) which shows adjustments made during the month. 


ANC BHI Aid Claims consist of the following forms: 
1. Aid Affidavit (Form CA 800 BHT) which certifies to the total amount of State aid claimed, 
as approved by the board of supervisors ; 


Aid Pay Roll (Form CA 801 BHI) which shows all recipients of ANC maintained in BItL 
(excluding children in a boarding home maintained by a relative or legally appointed 
guardian) as approved by the board of supervisors ; 


bw 


3. Report of Adjustments (Form CA 803) which shows adjustments made during the month ; 

4. Report of Cancelled Warrants (Form CA 804) which shows warrants cancelled during 
the month on which participation was allowed in previous months; 

5. Report of Collections (Form CA 805, formerly CA 34 DFA) which shows collections made 

during the month. 


626-30 Sec. 626-80 County Designed Aid Claim Forms WIC Secs. 1556, 2189, 2087.3, 3482 
OAS; ANB; APSB; ANC 


The information required on SDSW prescribed forms is the minimum information permissible. 
Any special county forms shall contain all items required on prescribed SDSW forms. When SDSW 
forms are not adaptable to special mechanical equipment of a county, forms designed by the county 
may be used upon approval by the SDSW. 


626-40 Sec, 626-40 Submission of Aid Claims W&IC Secs. 1556, 1560, 2140, 2189, 3075, 3087.3, 
OAS; ANB; APSB; ANC 3460, 3482 


Aid claims shall be submitted to the SDSW immediately after the end of the month during 
which aid payments are made. The ability of the SDSW to submit quarterly statements of expendi- 
tures as required by the Federal Government depends upon the prompt submission of aid claims by 
the counties. Every county should so organize its procedures that it can transmit monthly aid claims 
immediately after the end of the month and not later than the tenth of the subsequent month. 

Cases listed on the pay rolls shall be in State case number order, with the following exception: 
Cases which have not yet been assigned State numbers shall be listed at the end of the pay roll in 
alphabetical order. Additional pay rolls for the current month shall be compiled as preseribed above, 
cross-referenced to and combined with the main pay roll and submitted as one claim. 

All copies of the aid claimed shall be legible and identical. Care shall be taken that corree- 
tions made on one copy are made on the other copies; that no pages are missing or defaced; that the 
same items appear on the same page of each copy; that related items in the various columns on the 

| forms are in alignment; and that all pages are numbered. 
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Public Assistance Program FINANCIAL PROCEDURES—COUN AID CLAIMS 626-20 
Rr SA A LE a aha a eg St a te alll da PERL CEN 


Sec. 626-00 Method of Claiming for Participation by Federal and State Governments 626-00* 


OAS; ANB; APSB; ANC Were Secs. 1556, 1560, 2024, 2140, 2189, 3075, 3087.3, 3482 

Participation in aid paid by the counties under the OAS, ANB, APSB, and ANC laws is 
allowed by the State and Federal governments on the basis of monthly claims filed by each county. 
Claims for Federal and State participation are combined on one form. Separate claims are filed for 
each category of aid except ANB and APSB which are combined as one claim, 


Sec. 626-10 Types of Aid Claims W&IC Secs. 1556, 1560, 2024, 2140, 2160.7, 2189, 626-10 
OAS; ANB; APSB; ANC 3075, 3087.3, 3482 


There are two types of county aid claims: 


1. Voucher 


OAS 
ANB-APSB (combined as one claim) 
ANC 


2. Cash 


OAS-County hospital 
ANC-BHI 


Voucher aid claims include all aid payments made by counties except those for children main- 
tained in BHI. (See Sec. 628-10, State Audit of Aid Claims, and Sec. 626-20, Forms Used in Aid 
Claims.) After audit and approval by SDSW, voucher aid claims are applied as credits against the 
quarterly advances covering the months for which such aid claims are made. (See Sees. 601-00 to 
601-99, Estimates, Advances, Expenditures.) 


Cash claims are certified to the State Controller for payment after audit and approval by 
the SDSW. No cash is advanced to counties to cover these claims. 


County hospital claims cover State payments to counties, as provided in Sec. 2160.7 of the 
W. & I. C., for medical care extended to former OAS recipients confined in county hospitals. (See 
Sees. 165-15, Basis For State Payment—County Hospital Claim, and 627-25, County Hospital Claim.) 


BHI aid claims include all payments for children who have been placed in boarding homes or 
institutions and payments for whom are based upon fixed monthly rates in lieu of family budgets, 
excluding payments for children who are in a boarding home maintained by a relative or legally 
appointed guardian. The latter are included in the voucher aid claims. 


Sec. 626-20 Forms Used in Aid Claims W&IC Secs. 1556, 1560, 2024, 2140, 2189, 3075, 626-20 
OAS; ANB; APSB; ANC 3087.3, 3482 
OAS, ANB, APSB, and ANC Voucher Aid Claims consist of the following forms: 
1. Aid Affidavit (Form Ag, Bl, CA 800) which certifies to the total amounts of Federal and 
State aid claimed, as approved by the board of supervisors; 
2. Aid Pay Roll (Form Ag, Bl, CA 801) which shows all payments made to recipients of aid 
(excluding aid paid under See. 1556.5 of the W. & I. C. for children maintained in boarding 
homes or institutions) as approved by the board of supervisors; 
3. Recapitulation Sheet (Form Ag, Bl, CA 802) which shows the column totals as derived 
from the pay rolls and the computations of State and Federal participation ; 


4. Report of Adjustments (Form Ag, Bl, CA 803) which shows adjustments made during 
the month; 


S3220—=O—“"=$@$OO Se Oe 100° .00 Oo 
SDSW-CALIFORNIA-MANUAL Issued August 3, 1942 
=—a—saea0—00oooOoS:'0O0 08—_—0—080OO=<=0OOo—OOoOoOooooooooo 





SS eS SS SSS wo 
626-50 FINANCIAL JCEDURES—COUNTY AID CLAIMS Public Assistance Program 





- . 626-50 Sec. 626-50 Supplemental Aid Claims W&IC Secs. 2183, 3082, 1550, 1556, 1560, 2140, 2189, 


OAS; ANB; APSB; ANC 3075, 3087.3, 3460, 3482 
Aid claims supplementing the original claims filed for a particular month are approved by 
the SDSW only: 


1. When the SSWB has ordered payment of retroactive aid to an individual or reimbursement 
to a county through the appeal procedure (see Sec. 325-90, Disposition of Case After SSWB 
Decision) ; 


2. When retroactive payments are occasioned by completion of investigation more than 60 
days after date of application in OAS, and more than 90 days after date of application in 
ANB, APSB, and ANC (see Sees. 611-50, Beginning Date of Aid—New Applications, 
611-70, Retroactive Initial Payments, and 627-80, Basis for Federal Participation) ; 


3. In OAS, when retroactive aid is granted because the investigation of an application 
following discontinuance due to employment is not completed within 30 days (see Sees. 
611-50 ; 611-55, Beginning Date of Aid—Restorations, 611-70, and 627-380) ; 


4. When retroactive aid is paid by the county because need has increased (see Sec. 361-25, 
Retroactive Aid Payments by County) ; 


5. When retroactive aid is paid because of erroneous payment of less than the authorized 
award (see See. 361-25). : 


6. When aid has been suspended and, upon completion of the investigation the recipient is 
found to be entitled to a lesser or a greater amount of aid, causing the original warrant to 
be canceled and a new warrant to be issued in the correct amount (see Sec. 361-80, 
Suspension Procedure) ; 


7. When retroactive aid is paid to make aid continuous in transferred cases (see Sec, 122-67, 
Continuous Payment of Aid in Transferred Case) ; 


8. In ANC when aid is continuous but due to a change of payee the warrant is issued in the 
mouth subsequent to that for which aid is granted. 


A separate supplemental pay roll (Form Ag, Bl, CA 801 and CA 801-BHI) shall be prepared 
each month. It shall cover all of the retroactive payments made during that month for prior months, 
shall be attached to the regular current month’s pay roll, and shall be submitted to the SDSW under 
one affidavit. The supplemental pay roll shall be marked “Supplement for prior months,” shall show 
the month during which payments are made, and shall clearly indicate the amount paid for each month 
and the month for which each payment is made. 

A separate Recapitulation Sheet (Form Ag, Bl, CA 802) shall be submitted covering the 
supplemental claim for prior months and shall be marked “Supplement for prior months.” The totals 
shall be carried forward to the column for prior months on the Aid Affidavit (Form Ag, Bl, CA 800 and 
CA 800-BHI.) 


Example: In January, aid is approved to begin on November 1, and in January warrants are 
issued for November, December and January. The January warrant is reported on the 
regular current pay roll but a separate supplemental January pay roll is prepared covering 
the aid paid for both November and December and is marked “Supplement for prior months.” 
All other warrants issued in January for prior months are also included on the same supple- 
mental January pay roll. The amount paid for each month for each case is clearly reported. 
The regular pay roll and recapitulation sheet covering payments made for the month of 
January and the January supplemental pay roll and recapitulation sheet for prior months 
are submitted as one claim. (Exception: There is no recapitulation sheet for BHI claims.) 
The totals for each pay roll are carried forward to their respective columns for current and 
prior months on the January Aid Affidavit (Form Ag, Bl, CA 800 and CA 800-BHI). 
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Public Assistance Program FINANCIAL PROCEDURES—COUN AID CLAIMS 


Aid claims shall inelude all county approved cases on which aid has been paid for the current 
month. Payments made during the current month for previous months shall also be included in the 
claim for the current month, but shall be listed on a separate supplemental pay roll. (See See. 626-50, 
Supplemental Aid Claims.) 

County hospital aid claims in OAS should include all persons confined in county hospitals 
during the current month who meet the requirements of Sec. 2160.7 of the W. & I.C. (See Sees. 627-25, 
County Hospital Claim, 629-99, County Aid Claim Forms, and 165-00, Payment to County Under 
W. &I.C., Sec. 2160.7.) 


Sec. 626-45 Claims on Suspended Aid Payments WaIG Sec. 1556, pee ek 2189, 3075, 
OAS; ANB; APSB; ANC 3087.3, 3460, 3482 


A claim shall always be made on the monthly pay roll for any suspended ease, and the pay roll 
shall be allowed as claimed. When the warrant covering the claim is not paid and is later canceled, the 
cancellation shall be reported on a subsequent monthly claim. When not reported, the SDSW shall 
deduct the amount of the canceled warrant from a subsequent claim on the basis of the Notice of Change 
(Form Ag, BI, CA 232) previously sent to the SDSW. (See Sees. 361-30, Suspension Procedure, 361-35, 
Changes in Amount of Grant During Suspension of Aid, and 626-50, Supplemental Aid Claims. ) 

Federal participation is available on suspended aid payments, provided other Federal eligibility 
requirements are met. 


626-45. 


626-45 
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627-10 Sec, 627-10 Chart of Financial Participation in Grants of Aid WIC 2021.01, 2187.01 


OAS; ANB; APSB; ANC 


(For information) 





















Ratio of Participation 
eer Types of participation Maximum monthly grant 
**Federal share State share County share 
OAS Regular ss-.2¢ eet $50 One-half up to maximum Federal | Five-sixths of balance after de- One-sixth of balance after de- 
basis of $40. ducting Federal share. ducting Federal share. 
Non-County_----------- 50 One-half up to maximum Federal | Entire balance after deducting 
basis of $40. Federal share. None 
Non-Federal_-__._------ 50 Nenes eRe kes WIVE-GINUHBLY «fue eS oae focotas One-sixth 
Non-County-Non-Federal 50 None=3! quo ena eae Entire grant. 22-22-52 -= 22 = ts None 
County Hospital Subven- |-.---.-------------------- WN ofl.) seca ia eereee se rey State’s share of OAS person would None 
tion. have received if not confined in 
county hospital. 
ANB Regolan’. 225228 sek 50 One-half up to maximum Federal | One-half of balance after deduct- | One-half of balance after deduct- 
basis of $40. ing Federal share. ing Federal share. 
Non-County_.._..------ 50 One-half up to maximum Federal | Entire balance after deducting | None 
basis of $40. Federal share. 
Non-Federal._..-...-.-- 50 INGE see see ST ct oot els Paros Onengit® 2, 5 5-se Geos tae One-half 
Non-County-N on-Federal 50 INONO See eae eee ote Entire grant. 2:2 2.-25-¢-<=-.2. None 
APSB_ | Non-Federal_.....------ 50 Noes Seat Ritaeee coe ee Oneal once. oStceesss ose sore One-half 
Non-County-Non-Federal 50 INONGss stint aeathoe seen sees Entire grant. = 2. =< <..-.---2--< None 
ANC Regular or regular- *(a) $31.50 for one child | One-half up to maximum Federal | Two-thirds of balance after deduct- | One-third of balance after deduct- 
eligible. eligible to Federal basis of: (a) $18 per month for ing Federal share. ing Federal share. 


Non-County or Non- 
County-eligible, 


Non-Federal or regular- 
ineligible. 

Non-County-Non-Federal 
or Non-County-ineligible 





(b) $28.50 for each ad- 
ditional child in same 
family budget unit eligi- 
ble to Federal. 


*(a) $31.50 for one child 
eligible to Federal 
(b) $28.50 for each ad- 
ditional child in same 
family budget. unit eligi- 
ble to Federal. 


*$22.50 per child. -__.___.- 
*$22.50 per child. .-_.----- 








one eligible child, (b) $12 per 
month for each additional eli- 
gible child in same family bud- 
get unit. 


One-half up to maximum Federal 
basis of: (a) $18 per month for 
one eligible child, (b) $12 per 
month for each additional eligi- 
ble child in same family budget 
unit. 





Entire balance after deducting Fed- 
eral share. 


Two-thirds - ets 2s iauou. sss. 


ntive granti2 42625. = 2. fee 


None 


One-third 


None 








_  *The maximum pa 
tion; $31.50 per month for 
a The county may supplement 


‘ederal share is not 


in addition to, but is included in the 





ent in which the State participates (Basis for Stat 
one child eligible to Federal participation and 


or more county reisdeuce, or $22.50 per month for a child having less than one ae county residence. 


] ** The actual Federal maximum share in OAS and ANB is $20 and in AN 


te participation) under the ANC law is $22.50 
$28.50 per month for each additional 
additional amounts above the State maxima from county funds ; however, 


$22. r month for each child ineligible to Federal peste 
child in the same family budget unit eligible to Federal partici- 
the State doe not participate in such additional amounts. The 
$31.50 and $28.50 State maxima. In no event may the State share exceed $15.00 per month for a child having one year 


$9 for one child and $6 for each additional child in the same family budget unit. 
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Public Assistance Program FINANCIAL PROCEDURES—COUN AID CLAIMS 627-00 





In OAS, due to the change in State participation from one-half to five-sixths effective July 1, 
1943, when retroactive aid is claimed for months prior to July 1, 1943, another separate recapitulation 
sheet shall be filed covering all months up to that date. The totals on the recapitulation sheet for 
months prior to July 1, 1943, and the totals on the recapitulation sheet for months after July 1, 1943, 
shall be combined in the column for prior periods on the Aid Affidavit, Form Ag 800. 


Example: Retroactive aid is granted by the SSWB from April 1, 1948, through September 30, 1948, 
to an OAS recipient and is paid by the county in January, 1944. Two recapitulation sheets 
are prepared, one covering the months of April through June, and one covering the months 
of July through September. The pay roll and both recapitulation sheets are attached to the 
regular January claim. The totals shown on both recapitulation sheets are combined and 
carried forward to the column for prior periods on the January Aid Affidavit, Form Ag 800. 


Documents substantiating amounts claimed shall be on file with SDSW, as provided in See. 
628-10, State Audit of Aid Claims. 


Sec. 626-60 Identification on Aid Pay Rolls W&IC Sees. 1556, 1560, 2140, 2189, 3075, 626-60 
OAS; ANB; APSB; ANC 3087.3, 3460, 3482 


The following information shall be included on each aid pay roll (Form Ag, Bl, CA 801, 
CA 801-BHI) : county filing claim; month and year for which claim is filed; warrant numbers and 
dates (except on county hospital claims); State case numbers; and apportionment of grants. (See 
Sec. 627-20, Apportionment of Grants.) 

In OAS, ANB, and APSB, the recipient’s name shall be shown exactly as it appears in the 
signature on his Application (Form Ag, Bl 200, Bl 200A) and on the warrant. When a guardian of 
the estate or of the person and estate has been legally appointed, both the name of the guardian and 
the recipient are shown on the aid pay roll (Form Ag, Bl 801). 

In ANC, the name of the payee shall be shown exactly as it appears on the application (Form 
CA 200) or latest Notice of Change (Form CA 232) and the warrant, with the family and given names 
of all the children for whom aid has been granted. The total numbers of children in each family 
budget unit eligible and ineligible to Federal participation are also shown on the aid pay roll (Form 
CA 801). 

(See See. 610-40, Identification on Warrants, Sec. 202-20, The Application Form and See. 
629-99, County Aid Claim Forms.) 


Sec. 627-00 Definition of Types of Cases with Respect to Financial Participation by Federal, State, 627-00 


or County Government W&IC Secs. 1560, 2140, 3075, 3460 
OAS; ANB; APSB; ANC 


The status of a recipient on a voucher claim is denoted by the following standard terminology 
and claim shall be made accordingly : 


1. Regular (also termed regular-eligible in ANC) is that in which the required period of 
county residence has been acquired and Federal eligibility requirements have been met. 
The Federal, State and county governments participate in payments for these cases. 

2. Non-county (also termed non-county-eligible in ANC) is that in which the required period 
of county residence has not been acquired. The Federal and State governments partici- 
pate in payments for these cases. 


3. Non-Federal (also termed regular-ineligible in ANC) is that in which Federal eligibility 
requirements have not been met. The State and county governments participate in pay- 
ments for these cases. 


4. Non-county-non-Federal (also termed non-county-ineligible in ANC) is that in which the 
required period of county residence has not been acquired and Federal eligibility require- 
ments have not been met. Only the State government participates in payments for these 
cases. 


County hospital, in OAS, is that in which the State pays to the county the State share of OAS 
the recipient would have received had he not been confined in the county hospital. 
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"627-20 FINANCIAL ICEDURES—COUNTY AID CLAIMS Public Assistance Program 
ANC 

Voucher Aid Pay Roll (Form CA 801) consists of cases both eligible and ineligible for Federal 
participation. The Warrant Amount, Basis for State Participation and Basis for Federal Partici- 
pation are extended to the corresponding columns. Children who do not have one year county 

| residence are designated by one asterisk (*) in the appropriate column. (See Case No. 13, Form 
CA 801.)* ; . 

The Basis for State Participation (the total amount paid, not to exceed $22.50 per child ineligible 
to Federal participation ; $31.50 for one child and $28.50 for each additional child in the same family 
eligible to Federal participation) is divided into two columns as follows: 

1. One total amount for that portion of the grant allowed for all children in each family budget 

unit eligible to Federal participation, and 


2. One total amount for that portion of the grant allowed for all children in each family budget 
unit ineligible to Federal participation. 


a 
- 


I 
A. When a family budget unit is composed of two or more children, and all of the children do 
not have a common status with respect to Federal participation, the grant is divided pro- 
portionately among the eligible and ineligible children, except as stated in B and C below: 


making this separation, the following rules are observed: 


Example: A family budget unit consists of three children, two of whom are eligible for 
Federal participation. The grant for this family is $61.50. Two-thirds or $41 is appor- 
tioned to the two eligible children, and one-third or $20.50 is apportioned to the ineligible 
child. (See Case No. 1, Form CA 801.)* 

B. When, by using the method prescribed in A, the apportionment to the eligible children is less 
than the maximum amount in which the Federal Government participates ($30 for two chil- 
dren, $42 for three children, $54 for four children, ete.), then the maximum amount upon 
which the Federal Government participates is apportioned to the eligible children and the 
remainder of the grant is apportioned to the ineligible children. 

Example: A family budget unit consists of five children, three of whom are eligible for 
Federal participation and two of whom are not eligible for Federal participation. The 
total grant for this family is $60. Of this total grant, $42 (the basis for Federal participa- 
tion for three eligible children) is apportioned to the eligible children, and the remainder, 
$18, is apportioned to the two ineligible children. (See Case No. 2, Form CA 801.)* 

. When, by using the method prescribed in A, the apportionment to the ineligible child exceeds 

$22.50, then the excess is apportioned to the eligible children so that the maximum reimburse- 
ment of State funds may be claimed. 


Q 


Example: A family budget unit consists of four children, three of whom are eligible for 
Federal participation and one of whom is not eligible for Federal participation. The 
total grant for the family is $91.40. Of this total grant $68.90 is apportioned to the 
eligible children and $22.50 to the ineligible child. (See Case No. 8, Form CA 801.)* 


D. When a family budget unit is composed of only one child, or when all of the children in a 
family have the same status with respect to Federal participation, no apportionment is made. 
The total grant for the family budget unit is shown as eligible if all the children are eligible 
for Federal participation, or as ineligible if all of the children are ineligible for Federal 
participation. (See Case No. 4, Form CA 801.)* 


(See See. 627-00, Definition of Types of Cases.) 


BHI Aid Pay Rolls (Form CA 801-BHI) do not include children eligible for Federal partici- 
pation. (See See. 626-00, Method of Claiming Participation by Federal and State Governments.) 
The Warrant Amount and the Basis for State Participation are extended to the corresponding columns. 

The Basis for State Participation (the total amount paid, not to exceed $22.50 per child) is 
divided into two columns as follows: 

. | 1. Amounts for children having one or more years’ county residence. (See Case No. 1, 
Form CA 801-BHI.) 
2. Amounts for children who do not have one year county residence. (See Case No. 2. 
Form CA 801-BHI.)* 


* Examples of the various types of cases are shown on the sample forms in Sec. 629-99, County Aid Claim Forms. 
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Sec. 627-15 Claim for Non-County or Non-County-Non-Federal Cases WaIC Secs. 1512, 2160d, gor 15. 
OAS; ANB; APSB; ANC 3042, 3450 


In cases which have been receiving aid on a non-county or non-county-non-federal basis, 
State participation shall be claimed on the same basis for the full month when county residence of 
one year is acquired during a month (six months for ANB and APSB recipients who became blind 
while residents of the State). If the required county residence is completed on the first day of a 
month the county shall assume its share of the aid for the full month and shall claim accordingly. 


Example a: An aged person moved to the county with intent to reside on January 16. OAS ts 
granted to begin on June 1 on a non-county basis. One year’s county residence is acquired 
on January 15 of the next year. Reimbursement is claimed on a non-county basis for the 
full month of January, the county assuming its share of the aid beginning February 1. 


Example b: A person who became blind while a resident of the State moves to the county with 
intent to reside on January 1.. ANB is granted to begin on April 1 on a non-county basis. 
Six months’ county residence is acquired on July 1 and the county assumes its share of the 
aid on July 1. 


(See Sees. 627-00, Definition of Types of Cases with Respect to Financial Participation by 
Federal, State, or County Government, 627-10, Chart of Financial Participation in Grants of Aid, 
122-00, County Residence—General, 122-05, County Residence, 122-10, ANC Determination of County 
of Residence, 122-15, Non-County Residence, and 122-50, Removal from County of Residence.) 


Sec. 627-20 Apportionment of Grants on Pay Rolls or Claims W&ICG Secs. 1556, 1556.5, 1559, 627-20 
OAS; ANB; APSB; ANC 1560, 2187.01 
The Federal and State shares are computed on the total basis by use of the Recapitulation 
Sheet (Form Ag, Bl, CA 802) which is self-explanatory. (See Sec. 626-20, Forms Used in Aid Claims.) 
In county hospital and BHI claims, the Aid Affidavits (Forms Ag 800-H and CA 800-BHT) also serve as 
the recapitulation sheets. 


QAS; ANB; APSB 
Voucher Aid Pay Rolls. (Forms Ag, Bl 801) are composed of: 
1. Regular cases for which no designation is necessary. The total grant and the amount in 


excess of $40 shall be shown. (See Cases Nos. 1, 3, 5, 7, 8 and 11, Form Ag 801 and 
Nos. 1, 2, 4, 8 and 10, Form Bl 801.)* 


2. Non-county cases—designated by one asterisk (*) or the term “non-county.” The total 
grant and the amount in excess of $40 shall be shown. ‘The Federal and State shares may 
be extended to the corresponding columns. (See Cases Nos. 2 and 4, Form Ag 801, and 
Nos. 3 and 6, Form Bl 801.)* 


3. Non-federal cases—designated by two asterisks (**) or the term “non-federal.” The total 
grant shall be shown. The State share may be extended to the corresponding column. 
(See Cases Nos. 6 and 10, Form Ag 801 and Nos. 7 and 9, Form BI 801.)* y 


4, Non-county-non-federal cases—designated by three asterisks (***) or the term “non-county- 
non-federal.” The total grant shall be shown. The State share may be extended to the 
corresponding column. (See Cases No. 9, Form Ag 801, and No. 5, Form Bl 801.)* 


9? 66 


Extension of the Federal and State shares for “non-county,” “non-federal” and “non-county- 
non-federal” cases is not mandatory. They may be shown for easier segregation by the county of the 
different types of cases in compiling the Recapitulation Sheets (Forms Ag, Bl 802). 


‘County Hospital Aid Claim (Form Ag 801-H) in OAS is composed of regular and non-county 
cases. Show in the corresponding columns the total amount of the grant to which each recipient 
would be eligible under OAS law if he were not confined in the county hospital, the basis for State 
share in regular cases and the State share for non-county cases. For method of computation see 
Sec. 627-25, County Hospital Claim. (See Form Ag 801-H in Sec. 629-99, County Aid Claim Forms.) 


* Pxamples of the various types of cases are shown on the sample forms in Sec. 629-99, County Aid Claim Forms, 
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627-30 FINANCIAL CEDURES—COUNTY AID CLAIMS Public Assistance Program 





Example B: Application for OAS is signed on September 25. The 60-day investigation period 
expires on November 24. Determination that applicant is eligible is not made by the board 
of supervisors until February 5, when they grant aid to begin December 1, the first of the 
month following the expiration of the 60-day period. There is no Federal participation in 
the OAS payments made in February for December and January. 


Example C: Application for ANB or ANC is signed on August 5. The 90-day investigation period 
expires November 3. Determination that applicant or child is eligible is not made by the 
board of supervisors until January 10, when aid is approved to begin November 1, the first of 
the month during which the 90-day period expires. There is no Federal participation in the 
ANB or ANC payments made in January for November and December. 


Federal participation is available for retroactive aid paid in cases of (1) retroactive increase 
of award, (2) erroneous underpayments and (3) certain delayed payments, other than initial payments, 
as specified and if paid within the time limits allowed in Sec. 361-25, Retroactive Aid Payments by 
County. 

In OAS and ANB, there is no Federal participation in payments made to a guardian who is an 
employee of the SDI or the county welfare department. (See Sec. 230-60, Guardianship). 

Federal participation is available for a recipient (in ANC the child for whom aid is granted) 
receiving medical or surgical care in a public institution until the end of the month following that in 
which the recipient is admitted to the hospital. Exception: In OAS and ANC Federal participation in 
two monthly payments is available when determination has been made that the hospitalization is for a 
temporary period. (See Sees. 164-10, Eligibility for Temporary Medical Care, and 164-20, Eligibility 
for Medical Care.) 


Example: An OAS recipient is admitted to county hospital August 10. Aid is paid for September 
and October because on the first of each month he has not been in the hospital for two calendar 
months. If a determination is made that hospitalization will be temporary there is Federal 
participation in both the September and October payments. If, however, hospitalization is 
not determined to be temporary Federal reimbursement is available only through the month 
of September. 


For further discussion of Federal participation see Secs. 627-45, Partial Month Claims—Basis 
for Federal Participation, 627-80, Federal Participation on Children Between Ages of 16 and 18 years, 
627-85, Federal Participation When an Additional Child Becomes Eligible for Aid During Month, 
627-90, Two or More Family Budget Units in One Household, and 628-00, Payees Eligible Under Social 
Security Act. 
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Sec. 627-25 County Hospital Claim WIC Secs. 2020.01, 2021.01, 2187.01, 2160.7 
OAS 


For information on this subject, see: 


Sec. 164-10, Eligibility for Temporary Medical Care 

See. 165-15, Basis for State Payment—County Hospital Claim 

See. 626-10, Types of Aid Claims 

Sec. 626-20, Forms Used in Aid Claims 

See. 626-30, County Designed Aid Claim Forms 

See. 626-40, Submission of Aid Claims 

Sec. 626-60, Identification on Aid Pay Rolls 

See. 627-00, Definition of Types of Cases with Respect to Financial Participation by Federal, 
State, or County Government 

See. 627-10, Chart of Financial Participation in Grants of Aid 

See. 627-20, Apportionment of Grants on Pay Rolls or Claims 

Sec. 627-40, Partial Month Claims—Computation of Total Amounts 

Sec. 628-10, State Audit of Aid Claims 

See. 628-20, Aid Claim Correction 

See. 629-99, County Aid Claim Forms 


Sec. 627-30 Basis for Federal Participation WeIC Secs. 1529, 1550, 21606e, 2183, 3082 
OAS; ANB; ANC 
In OAS and ANB the maximum basis for Federal participation is $40. The actual Federal 


627-30 


627-25. 


627-30 


share is one-half the monthly grant up to a total grant of $40 (the maximum being $20) on all cases 


which meet Federal eligibility requirements. 
ANC 


In determining the maximum basis on which the Federal share is computed in ANC, the total 
grant to a family budget unit is considered. The maximum Federal basis is $18 for one child and 
$12 for each additional eligible child in the family budget unit. Therefore, if there is one eligible 
child in a family budget unit, the maximum basis for Federal participation is $18; if there are two 
eligible children in the family budget unit, the maximum basis for Federal participation is $30; 
if there are three eligible children, the maximum basis is $42; etc. The actual Federal share is one-half 
of the amount paid up to the maximum Federal basis. 


Example: A family budget unit consists of four eligible children and the total grant to the family 
paid by one warrant is $60. The basis for Federal participation in this case is $54 (the 
maximum Federal basis for four children). (See Case No. 4, Form CA 801.)* 


When one or more children of a family group have non-county status and the remaining 
children have regular status, the $18 basis for Federal participation is allocated to a child having 
regular status. (See Case No. 5, Form CA 801.)* 


OAS; ANB; ANC 


There is no Federal participation in initial payments not made in the month for which such 
payments are approved, except in appeal cases approved by the SSWB. The first payments made on 
new applications and restorations are initial payments. (See Sees. 325-75, Retroactive Aid, and 
611-60, Initial Payments. ) 

Federal participation is not available for any retroactive payments for any months between 
the expiration of the investigation period and the month in which assistance is authorized and paid. 
(See Sees. 611-70, Retroactive Initial Payments, and 626-50, Supplemental Aid Claims.) 


Example A: Request for restoration of OAS after discontinuance due to employment is made 
on March 16. The 30-day investigation period expires April 15, but determination that 
applicant is eligible is not made by the board of supervisors until May 5, when aid is granted 
to begin April 1, the first of the month during which the 30-day period expires. There is no 
Federal participation in the OAS payment made in May for April. 


* Examples of the various types of cases are shown on the sample forms in Sec. 629-99, County Aid Claim Forms. 
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627-50 


FINANCIAL ICEDURES—COUNTY AID CLAIMS Public Assistance Program 


‘627-50 Sec, 627-50 Computation of Payments When Child Transfers Between Boarding Home or Institution 


and Private Home WIC Secs. 1553, 1556, 1556.5, 1559, 1560 
ANC % 

When a child on whose behalf ANC is paid is moved from a boarding home to the home of a 
relative or legally appointed guardian (or vice versa) during a month, the information as shown on 
the Notice of Change (Form CA 282) as to the date of the change is the basis for allowance of claims; 
i.e., the date on which the change was effective determines the number of days during which the child 
is on aid in each home and the amount of payment to each payee. 


Example a: A child is living in a boarding home and aid is paid to the boarding home at the 
rate of $22.50 a month. On January 5, the child leaves the boarding home and is placed in 
the home of a relative. Aid is approved to begin in the relative’s home on January 5 at 
the rate of $20 a month and is reported accordingly on Form CA 232. Participation is 
allowed on 4 days’ aid at the rate of $22.50 per month (4/31 x $22.50), or $2.90 on the BHI 
claim; and participation is allowed on 27 days’ aid at the rate of $20 a month (27/31 x $20), 
or $17.42 on the voucher claim. (See Case No. 3, Form CA 801 BHI, and Case No. 7, 
Form CA 801.)* 


When a child on whose behalf ANC is paid is moved from the home of a relative or legally 
appointed guardian to a boarding home or institution during a month, if payment for the full month 
has been made in advance to the-relative or guardian, the full month’s aid will be allowed on the 
voucher claim. No aid is claimed on the BHI claim for that month, the adjustment of funds being 
made between the payees. When, however, the change in homes is known in advance and the relative 
or legally appointed guardian is paid only for the number of days during which the child is to be in 
his home and a warrant is issued to a boarding home for the remainder of the month, aid may be 
claimed on both the voucher and BHI claims in the amounts paid to each payee during that month. 


Example b: A child is living in the home of a relative and ANC in the amount of $22.50 is paid 
to the relative on January 1. On January 25, the child is placed in a boarding home at 
the same rate of aid. The relative gives the boarding home $5.08 for the care of the child 
for the period January 25 through January 31 (7/31 x $22.50). Aid is claimed only on the 
voucher claim in the amount of $22.50 with the relative shown as payee. Form ‘CA 282 
shows the effective date as of February 1. (See Case No. 8, Form CA 801.)* 


Example ce: <A child receiving $22.50 who is living in the home of a relative is to be placed in a 
boarding home on January 16 at a grant of $20. This change is known in advance and two 
warrants are issued—one to the relative for $10.89 (15/31 x $22.50).and one to the boarding 
home for $10.32 (16/31 x $20). Aid is claimed on both the voucher and boarding home 
claims. Form CA 232 reports the change in payee and the decrease in aid effective as of 
January 16. (See Case No: 9, Form CA 801, and Case No. 4, Form CA 801-BHT.)* 


627-80 Sec. 627-80 Federal Participation on Children Between Ages of 16 and 18 Years WeIe Secs. 1553, 


627-85 


ANC 

The Federal Government participates in ANC for children between the ages of 16 and 18 
years if such children are regularly attending school in accordance with rules and regulations of the 
SDSW, and provided the children are otherwise eligible for Federal participation. (See Secs, 105-15, 
Age, ANC Law, 235-15, Verification of Requirements for Federal Participation, 235-20, School Attend- 
ance as Requirement for Federal Participation, 235-25, Verification of School Attendance, and 628-00, 
Payees Eligible Under Social Security Act.) Federal participation is allowed for the full month in 
which the sixteenth birthday occurs, even though it has been verified that the child is not attending 
school. 


Sec. 627-85 Federal Participation When an Additional Child Becomes Eligible for Aid During Month 
ANC WIC Secs. 1553 

Federal participation for the full month is allowed for an additional child of a family receiving 
ANC for whom aid is approved to begin during the month, who meets all Federal requirements of 
eligibility, provided the grant is made in one total amount, one warrant is issued for the entire family 
group, and no separate amount is shown for the additional child. 


Example a: Two children eligible for Federal participation are receiving aid at the rate of $40 
on January 1. Aid is approved to begin on January 14 for an additional child of the same 
family who is also eligible for Federal participation. Aid continues at the rate of $40 for 


* Examples of the various types of cases are shown on the sample forms in Sec. 629-99, County Aid Claim Forms. 


SDSW-CALIFORNIA-MANUAL REVISION 41 ~ Revised January 24, 1944 


1560 














Public Assistance Program FINANCIAL PROCEDURES—COUN | 4ID CLAIMS 


Sec. 627-40 Partial Month Claims—Computation of Total Amounts W&IC Secs. 2020.01, 
OAS; ANB; APSB; ANC 2187.01, 2021.01, 1510, 1511, 3025, 3084, 3420, 3472 


In computation of a partial month claim, the rate of aid per day is computed on the basis of 
the actual number of days in the month. The appropriate SDSW rate table should be used to 
determine the amount of such claim. Aid is claimed for both the date of beginning and date of 
discontinuance. 


Example a: OAS in the amount of $50 a month begins on April 4. Aid for 27 days is allowed 
(27/30 x $50), making a total payment of $45. 


Example b: OAS in the amount of $45 a month begins on March 4. Aid for 28 days is allowed 
(28/31 x $45), making a total payment of $40.65. 


Example ec: ANB begins on February 4 during a 28-day month at the rate of $50 a month. Aid 
for 25 days is allowed (25/28 x $50), making a total payment of $44.64. 


Example d: ANC in the amount of $22.50 a month is discontinued on February 24 during a 

29-day month. Aid for 24 days is allowed (24/29 x $22.50), making a total payment of $18.62. 

For additional examples, see Secs. 627-50, Computation of Payments When Child Transfers 

Between BHI and Private Home, and 627-85, Federal Participation When Additional Child Becomes 
Eligible During Month (Example b). 


Sec. 627-45 Partial Month Claims—Basis for Federal Participation WIC Secs. 1510, 2020.01, 
OAS; ANB; ANC 2186, 3084, 3087, 3087.1, 3087.2 

In all eligible cases for which a partial month claim is made, the basis for Federal partici- 
pation is the actual amount of aid paid, not to exceed the Federal maximum. Federal participation 
is not prorated. 


Example a: When 20 days’ aid at the rate of $45 in a 31-day month, or $29.03, is paid to an OAS 
recipient, $29.03 is the basis for Federal participation. (See Case No. 11, Form Ag 801.)* 


Example b: When 25 days’ aid at the rate of $50 in a 30-day month, or $41.67, is paid to an ANB 
recipient, $40 is the basis for Federal participation. (See Case No. 10, Form Bl 801.)* 


Example ¢: When 20 days’ aid at the rate of $25 in a 28-day month, or $17.86, is paid for one 
eligible child, $17.86 is the basis for Federal participation. (See Case No. 6, Form CA 801.)* 


* Examples of the various types of cases are shown on the sample forms in Sec. 629-99, County Aid Claim Forms. 








627-45 


627-40" 


inn  ssS500€0€—0€0—@—=@—>*oronD®oenn"eleweeo 


SDSW-CALIFORNIA-MANUAL REVISION 40 Revised January 24, 1944 
ee aoaOaOaOoeoreytnmnm —m™-—-] 


628-05 FINANCIAL YCEDURES—COUNTY AID CLAIMS Public Assistance Program 





C. Who bears one of the following degrees of relationship: 


1. Father 14. Step-mother (but not her parents) 
2. Adoptive father 15. Brother 
3. Mother 16. Brother of the half-blood 
4, Adoptive mother 17. Brother-in-law 
5. Grandfather 18. Half-brother-in-law 
6. Grandfather-in-law (meaning the 19. Adoptive brother 
husband by a second marriage of 20. Sister 
one of the child’s natural grand- 21. Sister of the half-blood 
mothers) 22. Sister-in-law 
7. Great-grandfather 23. Half-sister-in-law 
8. Adoptive father of the child’s 24. Adoptive sister 
natural parent 25. Step-brother 
9. Grandmother 26 Step-brother-in-law 
10. Grand-mother-in-law (meaning 27. Step-sister 
the wife by a second marriage 28. Step-sister-in-law 
of one of the child’s natural 29. Uncle (of the half- or whole-blood) 
grandfathers) 30. Aunt (of the half- or whole-blood) 
11. Great-grandmother 31. Unele-in-law 
12. Adoptive mother of a child’s 82. Aunt-in-law 
natural parent 33. Great-unele (including great, great, etc.) 
13. Step-father (but not his parents) 34. Great-aunt (including great, great, etc.) 


628-05 Sec. 628-05 Reporting of Cancelled Aid Warrants W&IC Secs. 1560, 2140, 3075, 3460 

OAS; ANB; APSB; ANC 

Any warrants for which claims were allowed by the SDSW, and which are subsequently 
cancelled, shall be reported in their respective items on the Aid Affidavits (Form Ag, Bl, CA 800, 
CA 800-BHI). Details shown on the Report of Cancelled Warrants (Form Ag, Bl, CA 804) which 
accompanies each respective claim. Current cancellations shall be crossed off the Aid Pay Roll (Form 
Ag, Bl, CA 801, CA 801-BHT) and shall not be included in any totals on the aid claims. (See Sec. 611-90, 
Cancellation of Aid Warrants.) ~ 


628-06 Sec. 628-06 Claim for Warrants Issued in Lieu of Cancelled Warrants W&IC Secs. 1560, 2140, 3075. 
OAS; ANB; APSB; ANC 0 
When a warrant is issued in lieu of a cancelled warrant, as provided in Sec. 611-95, Reissuance 
of Warrants, and the cancellation has been reported, Federal (if eligible to Federal) and State reim- 
bursement may be claimed by reporting the reissued warrant as a credit cancellation on a current claim 
on Report of Cancelled Warrants (Form Ag, Bl, CA 804). The credit entries shall be deducted from 
the total of the regular cancellations reported. Full explanation shall be given, including the warrant 
number. and name of payee on the cancelled warrant if the reissued warrant is made payable to a person 
other than the original payee. 


628-10 Sec. 628-10 State Audit of Aid Claims W&IC Secs. 1556, 2189, 3087.3, 3482 
OAS; ANB; APSB; ANC 

County aid claims are audited to records in the office of the SDSW and certified to the State 
Controller in the amounts for which sueh aid claims are approved. 

County aid claims are allowed according to the authorization in the SDSW files at the time 
of audit. Such authorization shall be forwarded to the SDSW immediately and must be received 
not later than 15 days after action by the board of supervisors to avoid loss of State and Federal 
participation in the amounts claimed. It is important that there be complete coordination between 
the county welfare department and the county auditor’s office, or any other unit which prepares aid 
claims, to effect the prompt submission of all necessary documents supporting every aid claim, and to 
insure the inclusion of an aid claim for every approved case. 


628-20 Sec. 628-20 Aid Claim Correction WIC Secs. 1556, 2189, 3087.3, 3482 

OAS; ANB; APSB; ANC 

A claim letter notifies the counties of approval of aid claims or corrections and changes in 
amounts made during the aid claim audit by the SDSW. The reason for each change or correction 
is given to assist the counties in correcting continuing errors and to demonstrate the correct method 
of computing claims. 

The county financial records should be reconciled to the claim correction letters so that State 
and eounty records agree. Questions should be immediately taken up with the SDSW. 
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the family. One warrant is issued in the amount of $40 and the basis for Federal participa- 
tion for the three children is $40. (See Case No. 10, Form CA 801.)* 


Example b: ‘Two children eligible for Federal participation are receiving aid at the rate of $70 ($60 
basis for State participation and $10 county supplemental aid). An additional child becomes 
eligible for ANC on January 13, who is also eligible for Federal participation. The monthly basis 
for State participation is increased to $70 and ANC is continued at that rate. One warrant in the 
amount of $70 is issued. The basis for State participation for the month of January is $66.13 
(computed as shown below), and the Federal basis is $42. (See Case No. 11, Form CA 801.)* 


12 days @ $60 = $23.28 
19 days @ $70 = 42.90 





Total basis for State 
participation ~--_- $66.13 


When, however, a supplemental warrant is drawn subsequent to the issuance of the first 
warrant because an additional child becomes eligible during the month, the amount subject to Federal 
matching is computed on the basis of each individual warrant. 


Example ce: Two children eligible to Federal participation are receiving ANC at the rate of $45 
on January 1. The family grant is increased to $56 on January 14, when ANC is approved 
to begin for an additional child of the same family who is also eligible to Federal participation. 
The method of arriving at the total payment for that month is as follows: 


13 days @ $45 — $18.87* 





18 days @ $56 82.51 
Total basis for State 
participation --~--- $51.38 


At the beginning of the month, one warrant is drawn in the amount of $45 for the 
first two children, and in the middle of the month a supplemental warrant in the amount of 
$6.88 is issued to cover the increase for the third child. 

The basis for Federal participation is $30 in the first warrant of $45 issued for the 
first two children, and $6.38 in the supplemental warrant issued for the additional child, or a 
total of $36.38 for the three children, instead of $42. (See Case No. 12, Form CA 801.)* 

One warrant in the amount of $56 is issued for the next month, if the children remain 
eligible for the same amount. The basis for Federal participation is $42. 


Sec. 627-90 Two or More Family Budget Units in One Household WeIC Secs. 1553, 1560 
ANC 

When two or more family budget units are maintaining the same household and there is a 
responsible person, as defined in Sec. 628-00, Payees Eligible Under Social Security Act, in charge of each 
family budget unit who receives separate monthly warrants, Federal participation is available in the 
amount of one-half of the grant up to a maximum of $18 for one eligible child in each family, and up toa 
maximum of $12 for each of the additional eligible children in each family. (See Cases Nos. 3 and 4, 
Form CA 801.)* When all of the children in a household are in the care and control of one person or 
the aid for all of the children in the household is paid to one person, Federal participation is allowed 
in the amount of one-half the grant up to a maximum of $18 for only one eligible child in the household 
and up to a maximum of $12 for each additional eligible child in the same household. (See Case No. 2, 
Form CA 801.)* 


Sec. 628-00 Payees Eligible Under Social Security Act WIC Secs. 1553, 1560 
ANC 
Federal participation is available for ANC only when the child or children are living in the 
home of the person: 
A. To whom the warrant is issued ; 
B. Whose signature appears either on the Application (Form CA 200), or on the Notice of 
Change (Form CA 232) ; 


* Examples of the various types of cases are shown on the sample forms in Sec. 629-99, County Aid Claim Forms. 
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Fou Ac 801 —Effective July 1, 19495 Forward TWO copies to the = 
STATE OF CALIFORMIA, DEFT, OF SOCIAL WELFARE State Department of Social Welfare 
Poy Roti a: per Cownty Warrant Register eanrteeists’ Y 
To Accompany ABidovit (Form AG 102) for a 
Federal and State Grants of Old Age Security z 

CLAIM FOR FEDERAL AND STATE AID TO NEEDY AGED PERSONS es 
oO 
PAID BY COUNTY, CALIFORNIA = 

Month of January 19 4h Waxxawrs Daren 


__January 1, 1944 


Nen-County Cases by (*), Noa-Federal Cases by (**) and Noa-County Non-Faderal Cases by (***) in Colume 4) 





(Indicate 












































1 2 2 2 5 6 7 | 8 
‘STATE | 
Unoen uo Ase | inexcess | FEDERAL | SHARE 
RE ; WARRANT 
NAME ase. secunrTy Law = ors so vongaunry von nea | 00 NOT WRITE IN THIS Space | hOunER 
$50 Per Month) | CASES CASES 
Family Given | | ion of Cols. § & 7 optional) 
(See Sec. 627-20, Apportion-~ 
ment of Grants on Payrolls 
| | or Claims. ) | 
| | | | 
Jones Tom 1 50-00 | 10.00 ! an 
\ 
Saith Dick 2 *50.00 | 10.00 | 112 
z | | | 
Brown Harry 3 | 38.00 | | | 113 
| 
Weet Bridget 4 25.00 | | | 114 
1 
Greene Rerenles 5 45.00 | 5.00 | 15 
\ 
Conner Brenda 6 948.00 | | ; 116 
| | } 
Wilson Cobing =| 7 37.50 | |. any 
} 2/17/%s 
| | | | 
Stewart Adolph 8 | 2.00 | 2.00 | | | 118 
| | | | | 1/17/44 
| | | 
White Maggie Le ae ***50.00 | | ; 119 
‘ | 2/17/44 
{ | | | | 
Black Trits 10 **30.00 | | 120 
| | | | fat) 
Jones Henry 11 29-03 (See Sec. 627-45, 121 
| Partial Month Clatmsl/17/u4 
| | | Basis for Federal 
| | Participation. ) 
Williams James 12 24.19 | | | 122 
| | a/a7pe% 
| 
| | 
| | 
Page No, 
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STATE OF CALIFORNIA, DEPT. OF SOCIAL WEKPARE 
Pay Rott as por County Warrant Resister 
Te Accompany Afidavit (Form AG 100) for Sacramento 
Federal and State Grant: of Old Age Security 


Forward TWO copies to the 
State Department of Social Welfare 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY AGED PERSONS 


PAID BY... A) COUNTY, CALIFORNIA 


Month of... January ss, 194 
SUPPLEMENT FOR PRIOR MONTHS See coluan 9 


(Indicace Non-County Cases by (*), Non-Federal Cases by (**) and Noa-County Noa-Federsi Cases by (***) ia Coleman 4) ms % 


Waarants Dated 

































1 2 3 * 7 
‘STATE | 
| ToraL ato paio | amouNT SHARE | | 
NAME 1 arate. eee ee ered vent meee |. DO NOT WRITE IN tmis space et 
| NUMBER | “(Wet to Exceed | OW FEDERAL pea | 
} $50 Per Month) j CASES CASES | 
t Baca? ona! 
| | (See Sec. 626-50 | 
| | | Supplemental Aid Clains) © 
APRIL, 1943 : | | 
Jones, Tom bye | 2.50 | | Case #l represents | 111 
; | | | jappeal to SSWB. Inc. 1/1/44 
! | ! from $37.50 to $40 
| | from 4/1/43 to 6/30/43. 
| | | ‘Inc. from $37.50 to 
} | | $50 from 7/1/43 to 
\ 9/30/43. 
| Mar, 1943 ' 
| i | | \ 
Jones, Tom bE 2.50 | | | | " 
JUNE, 1943 | | 
Jones, Tom ae 2.50 } 8 
j | | 
JULY, 1943 | 
Jones, Tom i ob 12.50 10.00) | | : 
| 
avousT, 1943 | | 
Jones, Tom 1 12.50 10.00 | | ® 
SEPTEMBER, 1943 
| 1 
Jones, Tom 1 12.50 10.00 | i ® 
| i } 
NOVEMBER, 1943 | 
' | 
Wilson, Cobina G 12931250 Cases 7 & 8 represent 117 
| | Retroactive Aid under 1/17/k4 
| | |60 day law. | 
Stewart, Adolph 8 | **42,00 | ous 
1/17/44 
DECEMBER, 1943 
| } 
Wileon, Codina 7 *°37.50 | oh. 27 
| | 1/17/44 
Stewart, Adolph 8 **42.00 | | | 18 
i , 1/17/44 
OTE: \ 
"Individual verrhate for jeach month or one yorrent overing @11 months for each odes 
may be issued, the amount paid for each month to ritisl eames. ; 
Months of April) through \June shows on Feospi tolatiqn sheet atated months prior |to 
July 1, 1943. Months of July through Decender shown on recapitulation sheet co ing 
months after July 1, 1943. i | | 
i 
| | 
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Public Assistance Program FINANCIAL PROCEDURES—COUNT ID CLAIMS 629-99 























Sec. 629-99 County Aid Claim Forms A 629-99 
BAG Fie AREER ANG WeIC Secs. 1556, 2189, 3087.3, 3482 


Form Ac 800 


State of California Forwerd two copies to 
State Department of Sociel welfare 
Sacramento, California 


ALD AFFIDAVIT 


From XXX County 
or port ol ged Persons 
Month of JANUARY » Quy Fiscal Year 


(State Use only) 
Se RE a a Se ae ee SS Re ee dd 


AMOUNT DUE FROM FEDERAL FUNDS FOR AID For Current Month | For Prior Months 


















Colum A Colum B 
1. Total eid paid (same as Item G, Col. 1, Form Ag 802) 
Number of aged persons: Current Month 12 3 Prior Months 2 sseessses $ 468-72 $ 204.00 


2+ Amount paid to aged persons ineligible for Federal eid 

(total of Items B and C, Col. 1, Form Ag 802) 

Number of persons: Current Month 3 5 Prior Months 2 $ 128.00 $ 159-00 
3+ Total aid in excess of $40.00 paid to aged persons 

eligible for Federal aid (seme as Item G, Col. 2, 

FOr@ Ag 802) ocesccvccveseccccccvcccsccesccecscvevececse $ 27200 $ 30.00 
$ 189.00 


$ 15.00 


ye Total of Items 2 and Zecssecccsecccccccccsececsccccccccccsecsessceecs $ 155.00 





5. Basis for Federal participetion (Item 1 minus Item h)evsecscesecseees $ 313-72 


6+ Amount due from Federal funds for aid (1/2 of Item 5) 
(same as Item G, Column 3, Form Ag 802) ..... eccccccccscsocccoce $ 156-86 


7- Federal share of adjustments (total Col. 7, Form Ag 803)$ 4-34 


$ 7-50 





8. Federal share of cancelled warrants for previous 
sonths (total Column 9, Form Ag 80h) sscscceceeeceeeee $ 27-50 


Jo Total of Items 7 und 8 cccecseccccccvescccecssocsccsccccvececcsecoves $ 31084 


10. Amount due from Federal funds for aid (Item 6 minus Item 9) 

(Basis for Administrative Expense Claim, same as Items 1 

ON Wy FOrM Ag B07) cocccsccccccecsocevccsccsccoscccccccccesacessseses $ 125-02 $ 7-50 
11. Federal share of collections (total Col. 8, Form Ag 805) $ 11.67 


12+ Net emount due from Federal funds for aid (Item 10 minus Item 11)... $ 


13. TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR AID (Item 12, Col. A plus 
Item 10, Col. 8) 












AMOUNT DUE FROM STATE FUNUS FOR AID 


lhs Total emount due from State funds for aid (same es Item G, Col. ky 
for months prior 7/1/43, seme as Item G, Col. 3, Form Ag 802) - 


15. State share of adjustments (total Col. 8, Form Ag 803). $ 2-83 


275-30 





16. State share of cancelled warrents for previous months 
(total Col. 10, Form Ag 804). ccssvee bigesestuctote $. -55515 





17. State share of collections (total Col. 9, Form Ag 805). $ 6-66 
18. Total of Stems 155°16, ond 17 suscccdessccecccesccccccceccscacccsccecs $ 43-24 
19. Net emount due From State Funds for aid (Item 1h minus Item 18).....0. $ 


20. TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (item 19, Col. A plus 
Item 14, Col. B) 





$ 394-56 









AMOUNTS FOR REPORTING PURPOSES ONLY APPROVAL STAMP 
21. Totel adjustments (total Col. 5, Form Ag 803)eccssscevccacedececeveces $ 1000 


22. Total cencelled warrants for previous months (total Col. 7, 
Fort AQ 80) cscescecsevverevsevsseccescecavesesecsecoscaseccsoscseses $ 7500 


23- Total collections (total Col. 6, Form Ag 805) s-ssesseees +e $___ 25-00 








STATE OF CALIFORNIA, COUNTY OF AXK )ss- 





1, Jane Doe y being duly sworn, depose and say: that I am the 
county official responsible for the administration of Aid to Needy Aged in and for the said county; that eil 
provisions of Chapter I of Division I11 of the Welfare and Institutions Code, and amendments thereto, end 
Title I of the Social Security Act, and amendments thereto, have complied “Os the best of my know- 






ledge and belief. 
Subscribed and sworn to before me this seventh day 





OF Lio RebrOar yon 2 Dep ncn pg Gh Signapyr€ of welfare Director or Official in Charge 
TITLE Director 
TITLE Deputy County Clerk APPROVED. 


irnen, Board of Supervisors 
I HEREBY CERTIFY, that warrents covering all emounts due under the law have been issued and charged to 


funds for aid in accordence with the Old Age Security Law, Chapter I of Division IiI of the Welfare and In- 
stitutiors Code, and amendments thereto. . 

(SEAL) 
ForM Ac 800—Effective January 1,1944 — y 


lavit to accompany monthly CREDIT VOUCHER CLAIM - AlD 


Signature of County Auditor 


Voucher Aid Pay Roll (Form Ag 801) 








SDSW-CALIFORNIA-MANUAL REVISION 44 Revised January 24, 1944 








TIVOANVW-VINYOSAITVO-ASGS 


Ly NOISIATY 


HROL ‘#7 C1vnuv{ pasiaay 


FORWARD THO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 











STATE OF CALIFORNIA SACRAMENTO, CALIFORNIA z= 
S 
z 
RECAPITULATION SHEET = 
From XIX. County > 
FOR AID TO NEEDY AGED PERSONS SUPPLEMENT FOR 2 
PRIOR MONTHS OO 
Month of January » 1944 S 
bo 
INCLUDE ONLY AID COVERING MONTHS BEFORE WAY 1, 19¥3 
F COLUMN 1 COLUMN 2 COLUMN 3 COLUMN 4 
Total Aid Paid 
Under Old Age Federal County 
Security Law Shere Share 








county non-federel, 
non-county and 


reguler case 
‘Ste IN COLURN 


(TOTAL COL, 
FORM AG 803) 
a) TOTAL AID f 7 
(Non-federal, non- $ 7.50 al 





: 
FEDERAL CASES + 
SHON. IN COLUAN 1 
(STATE SHARE 1S j OF TOTA, 

SHOW IN COLUMN 35 COUNTY 
SAARE 15 OF TOTAL, 
SHOW IN COLUMN 4) 

C) LESS: TOTAL OF NON- 
COUNTY NON-FEDERAL $ 
CASES 


SHOW IN COLUMNS 1 AND 5 





D) BASIS FOR FEDERAL 
Tee $ 7.50 


SHOW IN COLUMN 
(ITEM 4 MINUS ireas B Ano C) 


£) LESS: TOTAL OF NON- 
COUNTY CASES $ 











HOw IN Cou 
F) TOTAL OF REGULAR 
CASES $ 7-50 $ 3.15 $ 1.88 $ 1.87 


SHOW TN COU 
{inca ° ne ites ey 
FEDERAL SHARE 1S } OF 
rora, Sev IW COUN 24 
STATE SHARE 15 4 0F TOTAL, 
SHOW IN COLUMY 35 COUNTY 
SHAME 1S 4 OF TOTAL, 
SHOW IN COLUPNE 4) 











G) GRAND TOTALS 








SAME AS ITEM A. STEM E PLUS ITEM F-) ITEM B PLUS ITEMS C, ITEM B PLUS ITEM 


(AMOUNT CaaatED THIS TOTAL IS 4 OF JE, ANO F. (AMOUNT + Coan Y 
FomwakD TO ITEM 1 |ITEM D, COLUMN YS CARRIED FORWARD TO ae 
ON AFFIOAVIT, FORM |(AROUNT CARRIED. |iTER Lk ON AFFIDAVIT 
AG 800.) ORYARD TO ITEM 6 |FoRN AG 00.) 

AFFIDAVIT, FORM 


AG 800.) 





Fonm Ac 802—Effective January J, 1944 
Recapitulation Sheet to accompany 

Pay Roll (Form Ag 801) covering months 
before July 1, 1943 











Foam Ac 805 (revised) —Dereasher, 1941 











REPORT OF ADJUSTMENTS 


SUBMIT Tw COPIES TO 





66-6729 
















(STATE OF Car trOmNiA 
en eee. FROM... AK. ss COUNTY STATE DEPARTMENT OF SOCIAL WELFARE 
Adjustment Schedule to Accompany 
setae ee FOR AID TO NEEDY AGED PERSONS EEE Tee 
To Accompany January . .. 1944. ., MontHy Acep Craim 
(sy | (6) cy 
eisai tan tetatamst SPusceRtes I; peoeaae 
© 
E 
Q 
a 
oO 
oo ri 
Z 
— 
Be 
Form Ag 808 should be submitted for each repayment upon its receipt by che County and prior to its being ceported on this schedule, 
ha 2 : . 
ictwieame te REPORT OF CANCELLED WARRANTS Submit TWO copies to -] 
‘or Sociat WeLrane STATE DEPARTMENT OF SOCIAL WELFARE 
ute nn Faom______K_______________q 
FOR AID TO NEEDY AGED PERSONS esieme Now Chay oan hy Cov es teaeal Commi) and 
To Accompany—____JAMUARY 94, Monty Lo eer] Cram to 
a2) o 
NAME STATE NUMBER De Not Write i= c 
SMITE DIck 12/1/43 8 a 
CONRER BRENDA 6/1/43 a 
WILSOR coBIBA 6/1/43 > 
fe ° 
33675 oO Cc 
oS 
4 
5 
Nort. —Current cancellations should be cromed off payroll and ndt included in totals. ; 0 
‘The breakdown into Pederal and Scate amounts thould be omitted in regular cares; L¢., when there is participation by Federal, State and County Governments. a 
Fons AG 805 (revised) Mare, 1940 REPORT OF COLLECTIONS Submit three copies to 2 
Sumer ctremms ae i STATE DEPARTMENT OF SOCIAL WELFARE = 
Cobiigene abcd ae a ROM aac IK a ete COUNTY * SACRAMENTO, CALIFORNIA 
Monthly Clate FOR AID TO NEEDY AGED PERSONS 
To AccomPany............ Pane in enn 944... MONTHLY AGED CLAIM 
° 
2 
a 
Q 
oO 
oS 
OV 








2 J alls eae anaes Se fie oa Gee ens pepo a 


Fors A6 004 should be mubsaited for cach collection upon its soope by the County and prior is being tapered on ile schedule. 


MVDAZOLT IIUDISISSY INQu_ 








TVONVY-VINYOSITVO-ASGS 


9+ NOISIATY 


FHL ‘¢7 C1vnuv[ pasiaay 


C) LESS: TOTAL OF NON= 
COUNT’ 








FORWARD T¥O COPIES TO 
STATE OF CALIFORNIA ‘STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


RECAPITULATION SHEST 
From xX County 
FOR AID TO NEEDY AGED PERSONS 


Month of. JANUARY + 1944 
INCLUDE ONLY AID COVERING MONTHS AFTER JULY 1, 1943 
















COLUMN 1 COLUEN 2 COLUMN 3 COLUMN 4 COLUMN 5 
TOTAL AID PAID |AMOUNT IN FEDERAL STATE > COUNTY 
UNOER THE OLD EXCESS OF SHARE. SHARE SHARE 
AGE SECURITY — | $4090 IN 
Law FEDERAL 

CASES 
(TOTAL Cou. iN (TOTAL COL. 5» 
FORM AG 801) | FORM AG 80) 





A) TOTAL AND EXCESS AID 
(Non-federal, non-comty | $ 468.72 $ 27.00 


Show in Cols. 142 





8) LESS» TOTAL OF NON= 
FEDERAL CASES 


Show in Col. t 
(State share is 5/6 of $ 78.00 
total, show in Col. 

county share is 1/6 
total, show in Col. 5) 


Y NON-FEDERAL CASES 





Show InCole L&& 





0) TOTAL OF FEDERAL CASES 
(Item A winss Items B $ 340.72 


4 C, Col. 1) 


£) LESS: TOTAL AND EXCESS 
OF NON-COUNTY CASES 


Show in Cols. 1&2 $ = 
(Federal shar is total 15.00 
Jess excess divided by 
2, show in Cols 35 
state share is total 
less federal, show in 
Cole 4) 


F) TOTAL AND EXCESS OF 
ELAN, $ 265.72 |$ 17.00 |$ 124.36 |$ 117.8 (|$ 23. 
IteaD minus IfenE, Col. 1 5-1 7 3 1 3-56 
ItemA ainus Item E, Col. 2 
(Feder si share is total less, 
excess divided by 2, show 
in Cole 35 total (Col. 1) 
less federal (Col. 3) 5/6 
of result equals state 
share, show in Col. hs 
total (Col. 14) less 
federal (Col. 3) 1/6 of 
result equals county shere, 























show in Col. 5) 
4 
G) GRAND TOTALS $ 468.72 |$ 27.00 |$ 156.86 |$ 275.30 |$ 36.56 
ame as Item A.|Same as Item item E plus Item |Itea 8 plus Items {tem 8 plus 
mount carried} A. (Amount fF. This total is |C, £&, andF. IteaF. 
‘orward to Itenl carried for- |the same as total] (Amount carried | (Coty use 
1 on aff idevit,| vard to Item of ItemD, Col. Il forsard to It2m | only) 
Form Ag 800) 5 on aff idavit, less excess [tea | 14 on of Fidavit, 
Form Ag 800) |A, Col. 2, Form Ag 800) 
divided by two. 
‘ Amount carried 
Form AG 802—Effective January 1, 1944 ‘orward to Itea 
Recapitulation Sheet to accompany 0 affidavit, 
Pay Roll (Form Ag 801) covering months ‘orm Ag 800) 











after July 1, 1943 





FORWARD T¥0 COPIES TO 
‘STATE OF CALIFORNIA ‘STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


BECAPITULATION SHEET 




















Tron xxx County 

FOR AID TO NEEDY AGED PERSONS SUPPLEMENT FOR 
PRIOR MONTHS 
Month of JANUARY , 1944 
INCLUDE ONLY AID COVERING MONTHS AFTER JULY 1, 1943 
COLUMN 1 CoN 2 [cou 3] COLUrR Ya? 
TOTAL AID PAID [AMOUNT IN OERAL 

UNOER THE OLD —JEXCESS OF aoa ase ousy 


AGE SECURITY LAW /$40.99 In 


(TaTaL cou. y, — |SASES 
FORM AG 601) | (TOTAL COL. 5, 
FORM AG 601 









A) TOTAL AND EXCESS AID 
i$ 30.00 





Show inCols- 1&2 





5) LESS» TOTAL OF NON= 
FEDERAL CASES 


Show in Col. 1 
(state Shere is 5/6 of # 159.00 


C) LESS« TOTAL OF NON= 
COUNTY NON-FEDERAL CASES 


Show inCol.e L& & 





©) TOTAL OF FEDERAL CASES 


(Item A minus Items B & 
C, Col. 1) \ 








€) LESS TOTAL AND EXCESS 

OF NON-COUNTY CASES 
hou in Cols. 1 & 2 
edersl share is total 
less excess divided by 
2, show in Col. 3; state 
shere is total less 
Federal, show in Cole &) 





F) TOTAL AND EXCESS OF 
REGULAR CASES 
Item D ainus Ite@E, Col. 1 
Item A minus Item £, Col. 2 
(Federal share is total le: 

excess divided by 2, show 
in Col. 35 total (Col. 1F 
less federal (Col. 3) 5/6 
of result equals state 
share, show in Col. 45 
total (Col. 14) less 

federal (Col. 3) 1/6 of 
result equals county share, 
show in Col. 54) 


37.50 $ 30.00 $ 3.75 $ 28.12 $ 5.63 

















SY SMOLIN $ 196.50 |$ 30.00 |$ 3.75 $ 160.62 | $32.3 
— — 








as item A. |Same as Item Item £ plus Item| Item B plus It Itea B plus 
mount carried § jA. {Amount \Fe This total isc, E, andF. Item F. 
orward to Item 1 | carried for- ithe same as total ee carried | (County use 
affidavit, Form ward to Item of ItenD, Col. I forward to item | only) 
800) 3 on affidavits less excess Itea| 14 on affidwit, 
Form Ag 800) |A, Col. 2, Form Ag 800) 
i divided by twos 
} (Amount carried 


Se ees yeaa ee re 


Recapitulation Sheet to accompany Fore Ag 800) 
Pay Roll (Form Ag 801) covering months am 
after July 1, 1943 

















GO8 DV WOW 


UVASOAT 2IUDISISSY IGN 


LNNOO—SdauNGANONd TVIONVNIS 


SWIVTO GI 


66-629 


TVONVW-VINYOAITVO- ASUS 


6+ NOISIATA 


FEEL ‘bz Cavnun{ pasiaay 


_Feslty z ‘Ghee 

















Forward TWO copies to the 


ee teeter , a ¥ 
Form BL 801—Effective January 1, 1944 ee Seer wales bo Fone Br $01 —Faccrive fesnery 1344, State Department of Social Welfare kx 
STATE OF CALIFORNIA, DEPT OF SOCIAL WELFARE Rachannate Pes Roll ox por ConataW ertant Rekster Sacramento S 
Pay pe as pei ce Waciont Reet S To Accompany Affidavit Form BL 800 for =) 
‘o Accom pany lavit Form BL for r 
Felerc end State Grants nf Blond Aud & Federal and State Grants of Blind Aid e 
CLAIM FOR FEDERAL AND STATE AID TO THE BLIND bd CLAIM FOR FEDERAL AND STATE-AID TO THE BLIND w& 
a Et 
oo 
PAID BY..__xxX_ COUNTY, CALIFORNIA = PAID BY 2 oS XX COUNTY, CALIFORNIA S 
Month of...APRIL 1944. Se se Month of APRIL... 19-44. Warsawrs Dare 
APRIL 1, 1944. SUPPLEMENT FOR PRIOR MONTHS 


NAME STATE 
mUMBER 


‘TOTAL AID PAID 
UNDER THE 

BLIND LAWS 
(Hot te Exceed 
‘$50 Per Meath) 


JONES , Thomas. 1 50.00 
BROWN , Helen 2 42.50 
WHITE, John 3 *50.00 
REDSTONE, Peter 4 45.00 
BRAMMER , Leon 5 #**50.00 
CRABBE, Wm. 6 *40.00 
SMITH, Harold 1 **47 650 
BLACK , Edward 8 50.00 
STONE , Edwin 9 #*25.00 
WHEELER, James 10 41.67 











ON FEDERAL 
CASES 


10.00 
5.00 


10.00 


1.67 

















(See Sec. 627-20, Apportignment of 
Grants on Pay Rolls or Ci ins.) 


100 
101 
102 
103 
104 
105 
106 
107 
4/11/44 
108 
4/11/44 
109 
(See Example B, Sec. 4/11/44 
627-45, Partial Month 


Claias = Basis for 
Federal Participation.) 














ep ie. 










(Indicate Non-Covaty Cases by (*), Now-Federal Casm by (**) and Noo-County Non-Federal Cases by (***) io Colume 4) 








4 s > 
TOTAL AID PAID | AMOUNT 
fale UNDER THE | 1M EXCESS seeae 
Bouse: pieaenas DO NOT WRITE IN THIS SPACE NUNOER 
‘550 Per Month) CASES 
(See Sec. 626-50, 
Supplemental aid claims.) 
BROWN, Helen (Case #2 represents 101 
appeal to SSWB for 4/1/44 
retroactive increase 
from 37.50 to 42.50 
July and Sept. 1943 
and increase from 
40.00 to 42.50 
Aug. & Oct. 1943.) 
BROWN » Helen 101 
4/1/44 
BROWN, Helen 101 
4/1/44 
BROWN, Helen 101 
4/1/44 
BLACK, Edward (Case #8 represents 107 
retroactive aid paid| 4/17/44 
under the 90 day 
law) 
BLACK, Edward 107 
4/11/44 











Note: Individual warrants for each month|or one eine covering all momths for| 
each cage may be issued, the amount paid for each th to be reported 
separately. 








Page No 
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Public Assistance Program FINANCIAL PROCEDURES—COUN’ 4ID CLAIMS 629-99 


























Form Br 800 


Stete of California Forward Two Copies to 
State Department of Sociel welfare 
Sacramento, Californie 


AID AFFIDAVIT 


FROM XXX COUNTY 
For the Support of Blind Persons 
MONTH OF___ APRIL sg. 1944 Fiscel Year 


(State Use oniy) 










































AMOUNT DUE FROM FEDERAL FUNDS FOR AID FOR CURRENT MONTH | FOR PRIOR MONTHS 
Column A Column B 

1. Totel eid paid (same as Item G, Col. 1, Form Bl 802) 

Number of blind persons: current month 10 ; prior months 1  ceeree $ 441.67 $ 115.00 
2+ Amount paid to blind persons ineligible for Federal aid 

(same as totel Items B & C, Col. 1, Form Bl 802) 

Number of persons: current month 3. 5 prior months 2. $ 122.50 i$ 100.00 
3+ Total aid in excess of $40.00 paid to blind persons eligible 

For Federal aid (same as Item G, Col. 2, Form 8) 802).. $ 39.17 10.00 
We Total of Items 2 ond 5 secsscccecccccsccccccccessccsscevccecesevescees $ 161.67 110.00 
5+ Basis For Federal participation (Item 1 minus Item &)ecscsesecseeseese $ 280.00 5.00 
6 Anount due from Federal funds for aid (1/2 of Item 5) (same as 

Item G, Col. 3, Form Bl 802) ccccscccsccesecees sescceccccseseseees $ 140.00 2.50 


7. Federal share of adjustments (total Col. 7, Form 61 803)$ 2.50 


8. Federal share of ¢ancelled warrants for previous months 
(total Col. 9, Form Bl 80h) ...sececccereccecseececeeee $20.00 


9+ Federal share of collections (totel Col. 7, Form Bl 805, 
Formerly Bl 21) svcsccevcccccccccccccccccccccscccccces § -00 


10. Total of Items 7, By ANd F cocccccccccevoveccsececscorccscescccccscooe $ . 27-50 
11. Net amount due From Federal funds for aid (Item 6 minus item 10) ..... $ 112.50 
12+ TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR AID (Item 11, Col. A plus Iten 6, Col.B) 













AMOUNT DUE FROM STATE FUNDS. FOR AID 


13+ Total amount due from State Funds for aid (same as Item G, 
Cols Ys FOrM Bl 802) veveereeeenceversecescserscsceecerectessrsescess $ 200-83 


1y- State share of adjustments (totel Col. 8, Form Bl 803).. 6.25 


15. uae shere of cancelled warrants for previous months 
total Col» 10, FOrm Bl 804)ecscessecersererevesereere $ 30075 


16. State share of collections (total Col. 8, Form Bl 805, 
formerly Bi 21). ecvecccccctcceccctccseccces 


56.25 


- $_. 2.50 
Total of Items lh, 15, and 16 ..sccccecesees . 
Net amount cue from State funds for aid (Item 13 minus Iten 17) 






17. 


++ $__ 47.50 
+ $_ 153.33 


TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (Item 18, Col. A plus Item 13 Col-B) $ 209.58 


APPROVAL STAMP 


. 









AMOUNTS FOR REPORTING PURPOSES ONLY 
20. Total adjustments (total Col. 5p Form Bl 803) sssesscccccercereesecece $ 15.00 


21. Total cancelled warrants for previous months (total Col. 7, 


FOrM Bl 804) o-sceccccccevecescrecereeerescseverescescrssecsccerenesces $ 97-50 


22. Total collections (total Col. 5, Form 81 805, formerly Bl 21) vine se'e0ss 8 20600 





STATE OF CALIFORNIA, COUNTY OF XXX )ss 


I, ani x being duly sworn, depose and says that I am the county 
official responsible for the administration of Aid to the Blind in and for the said county; that all provisions 
of Chapters 1 and 3 of Part 1 of Division V of the Welfare and Institutions Code, and amendments thereto, and 
Title X of the Social Security Act, and amendments thereto, have been complied with to the best of my knowledge 


and belief. 
Subscrided and sworn to before me this sixth day 









icial in Charge 


of May » 1944 TITLE 
wow Waban he 
Chairman, Board of Supervisors 


TITLE___ Deputy County Clerk Soe case 


I HERESY CERTIFY, that warrants covering all amounts due under the laws have been issued and charged to 
funds for aid in accordance with the Blind Laws, Chapters 1 and 3 of Part 1 of Division V of the. Welfare and 


Institutions Code, and Amendments thereto. 
(SEAL) 
Signatpre of County Auditor 


Form Bi 800—Effective Jannary 1, i944 
Afhdavit to accompany monthly 
Voucher Aid Pay Roll (Form Bl 801) 





CREDIT VOUCHER CLAIM - AID 











SDSW-CALIFORNIA-MANUAL REVISION 48 z Revised January 24, 1944 








“ 


tOCEDURES—COUNTY AID CLAIM 








629-99 FINANCIA: 





Public Assistance Program 





Form Br 803 


Form Br 803 (revised) —Decrmber, 1941 


REPORT OF ADUSTMENTS 


County 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


Adjustment Schedule to Accompany - DnB nn nanos neo ners os 
FOR AID TO THE BLIND 


a 1944, 
K | erseemee | 3) v 
PERIOD COVERED 
BY ADJUSTMENT 


(4) (8) 
Dec. 1941 


REASON FOR ADJUSTMENT era 


STATE NUMBER Se koiuesMeNT 


Responsible 
Relatives 











Form BL-804 (revised) —August, 1943 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


Cancellation Schedule to Accompany 
Montbly Blind Claim 


Form Bu 804 


REPORT OF CANCELLED WARRANTS 


PRON ad ER ee oe 
FOR AID TO THE BLIND 
AP! 


County 


To ACCOMPANY... 


MontHiy Biinp Cram 
(aye hr |e eee (4) (5) (i Tah 5 NOE 





(9) (10) 


SUBMIT TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


MonTHiy BLinp Clam 


(7) 


FEDERAL 








Submit TWO copies to 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


{Indicate Non-County Cases by (*), Non-Federal Cases by (**) and 
‘Non-County Non-Federal Cases by (***) in Column 7.) 


at (2) 


STATE NUMBER 
FAMiLy 


WARRANT 
NUMBER: 


WARRANT 
DATE 


MONTH AND 
YEAR CLAIMED 


WARRANT 
AMOUNT 


AMOUNT OF CANCELLATION 


De Not Write in 


This Column 


8945 
8185 


12/1/41 
12/1/42. 


12/41 
12/41 


JOHNSON 1 50.00 50.00 


47.50 | 47.50** 


SMITH 1 


TOTAL (97.50 10.00 











Nore.—Cur: silations should Bes omed off roll and not ic lachuded in totals. 
— Cert cnc into Federal ted Kio ‘aus should be omitted in regular cases; i.¢,, when there is participation by Federal, State and County Governments. 


Form Bu 805, formerly 
Foro Bx. 21 (Revised) —November, 1939 


‘STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


REPORT OF COLLECTIONS 


Callecton Schedule te Acconbal FROM oy c= oe es County 
F if Br 805 FOR AID TO THE BLIND 
ORM I : To ACCOMPANY. APRIL 19.44 44, MonTHLY BLIND Ciaim 





























aoe 


20.00 


38.15 38.15 








SUBMIT TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


















































a (2) an B) 
% Naue STATE NUMBER ben pnecb tnd SOURCE OF COLLECTION Geax ereions excees | FEDERAL STATE | county 
AIL " Given | is oe is Laer. aS 3 
+ | pe 
SMITH, Harry 12 8/1/41 - 9/30/41 Overpayment 10.00 ~ 5.00 2.50 2.50 
. 
os aks = * a . amen a eike 
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TIVONVA-VINYOAITVO-ASAS 


0S NOISIATY 


POL ‘FZ Cavnuv[ pastaay 










STATE OF CALIFORNIA 


For month of 


From XXX 


RECAPITULATION SHEET 


FOR AID TO THE BLIND 


APRIL 


WARD TWC COFIES TO 
(TRENT OF SOCIAL ‘VELFARE 





A) TOTAL AND EXCESS AID 
(non-federal, non- 
county, non-county 
non-federal, and 


regular cases) 
Show in cola, 1 & 2 


B) LESS: ‘TOTAL OF NON- 
FEDERAL CASES 


Show in ool. 1 
(State share is 1/2 of 
total, show in col. ky 
County share 1s 1/2 of total, 
show in col. 5) 


C) LESS: TOTAL OF NON- 
COUNTY NON-FEDERAL 
CASES, 


Show in ool#.1 44 


D) TOTAL OF FEDERAL CASES 


(Item A minus {toms B & C, 
ool. 1 


B) LESS: TOTAL AND EXCESS 
OF NON-COUNTY CASES 


Show in cols, 14 2 

(Pederal share 12 total less 
excess divided by 2, show 
in col. 3;State share is 
total less Pederal, show 

in col. 4) 


F) TOTAL AND EXCESS OF 
REGULAR CASES 


Item D minus item E, col. 1 
Item A aimus item E, ool. 2 
(Federal share is total less 
excess divided by 2, shor 
in eel. 3; State share ie 
total less Federal divided 
by 2, show in col. 4; County 
share ig total less Federal 
ane by 2, show in col. 





Department of Social Welfare 
Recapitulation Sheet 
to accompany Pay Roll (Form BI 801) 





COLUMN 1 COLUMN 2 
Totel Aid jAmount in 
Paid Under |Excess of 
the Blind /$40.00 in 

Laws Federal 
Cases 


(Total col. : 
Form Bl 801. 


(Total col. 4 
Form 81 801 


$ 
441.67 


$ 12-50 


$ 50.00 


$ 319.17 


$ 90.00 


$ 229-17 | 29.17 





Same as Item A | Sane as Item A 
(Amount carried) (Amount carried 
forward to Tten| forward to Item 
1 on affidavit,| 3 on Affidavit,| 
Porm B1 800) | Porm 81 800) 





Form Bi 802—Eftective January 1, 1944 


for Federal and State Grants of Blind Aid 








$ 100.00 





Item E plus 
Item P, This 
total is the 
same as total 
of Item Deck 
1 less excess 
Item A, co! 

2, divided ty 
two. (Amount 
carried for- 
ward to Item 6 
on Affidavit, 
Form B1 800) 





COLUMN 5 


County 
Share 


$ 36.25 





$ 50.00 


$ 64.58 |$ 64.59 


$ 441.67 | $ 39.17 $ 140.00 $100.84 


Item 8 plus 
Itene C, £, | Item 7. 

and Pe (County use 
(Amount only) 
carried for- 

ward to Item 

13 on Affi- 

devit, Porm 

$1 800) 


Item B plus 












ZO8 TE WAOYT 


.B) LESS: 


STATE OF CALIPORNIA 


A) TOTAL aND EXCESS AID 
(non-federal, non- 
county, non-county 
non-federal, and 
regular cases) 

Show in cols. 18 2 


TOTAL OF NON- 
FEDERAL CaSES 


‘Show in col. 1 
(State share is 1/2 of 
total, show in col. ky 
county share is 1/2 of 
total, show in col..5) 


C) LESS: TOTAL OF NON- 
COUNTY NON-FEDERAL 
CASES 
Show incole.1 4 4 


D) TOTAL OF FEDERAL CASES 


(Item A minus items B & C, 
sol. 1) 


E) LESS: TOTAL AND EXCESS 


OF NON-COUNTY CASES 


Show in cols. 14 2 
(Federal share is total less 
excess divided by 2, show 
in Gol. 3State share is 
total less Pederal, show 

in cole 4) 


ee re ar 


F) TOTAL AND EXCESS OF 
REGULAR CASES 


Item D minus Item E, col. 1 
Item A minus Item £, col. 2 
(Pederal share is totel less 
excess divided by 2, show 
in col. 3; State share is 
total less Federal divided 
by 2, show in col. 4; County 
share is total less Federa) 
Vea by 2, show in col. 

5. 


G) GRAND TOTALS 


FORWARD TWO COPIES TO 


STATE DEPARTMENT OF SOCIAL WELPARE 
SACRAMENTO, CALIFORNIA 


RECAPITULATION SHEET 


From 


XXX 


County 


FOR AID TO THE BLIND 


For month of 


COLUMN 1 
Total Aid 
Paid Under 
the Blind 

Laws 


(Totel col. 
Porm 31 801 








APRIL » 1944 
SUPPLEMENT FOR PRIOR MONTHS 

comm 2 | conma 3 [coum 4 | comm 5 
Amount in 
Excess of Federal State County 
$40.00 in Share Shere Share 
Federal 

Cases 
(Total col. : 

Porm Bl 801 








# 115.00 G 
$100.00 | \$ 50.00 | 50.00 

| 
$ $ ie 












$ 15.00 











$ 2.50 





$ 6.25 


$ 6425 





$ 115.00 





a 











For Bu 802—Effective January 1, 1944 


Department of Social Welfare 
Recapitulation Sheet 


to accompany Pay Roll (Form Bl 801) 
for Federal and State Grants of Blind Aid 








Same as Item A 







Same as Item A 
(Amount carried 
forward to item 
3 on Affidavit, 
Porm 31 800) 






Iten Fe This 


of Item D, ool. 
1 less excess 
Item A, column 
2, divided by 
two. (Amount 
carried for- 
ward to Item 6 
on Affidavit, 
Form Bl C0) 


forward to Item 
13. ¢. Affidavit 
Porm Bl 800.) 








$ 56.25 $ 56.25 
Item B plus Item B plus 
Ttens Cc, E, Iten PF. 

jand P. (County use 
(Amount carried | only) 


GOS Iq NOW 


UMVAZOLd IIUDISISSY INQNd 


LNONOO—SaYNGANOUd TVIONVNI: 


SWIVTO CI 


66-629 


TVONVW-VINYOAITVS-ASGS 


€S NOISIATY 


FEL ‘$7 Cavnuv pastaay 








Form Ca-801 (revised) —September, 1942 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


Payroll as per county 


warrant register to accompany affidavit 


Form CA-800 for Federal and State Aid to Needy Children 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 


(Excluding aid paid under Section 1556.5 of the Welfare and Institutions Code) 





STATE 
NUMBER 


3 








Warrants Dated.___ See column 8 


Forward TWO copies to 
STATE DEPARTMENT OF SOCIAL WELFARE 
Sacramento, California 


(Except as otherwise shown in Columa 7) 


LO8 VO Want 











Paid by. County, California 
SUPPLEMENT FOR PRIOR MONTHS 
Month of! Jenvery 1944 
INDICATE NON-COUNTY CASES BY (#) IN COLUMNS 3 ANO 8) 
(2) (3) (4) (Ss) (6) 7) (8) 
NAMES OF PAYEES cftick,, Daten Basis 
wawes oF cuitonen |) <q) | ‘awounr. | ca | cay | FEDERAL Reman owner 
Famer owen | Et. inte, pee toh | tas re. | parton. 
| | | (See Sec. 626-50, Supple- 
| tel Aid Claims.) 
JULY, 1943 | 
Tda Allen | | 
Allen, Helen y 15.00| 15.00 15.00 503 
Mabel (Warrant dated 1/3/44) 
Sally (Case $4 ri sente appeal 
Lawrence © SSWB for retroactive 
se from $35.00 to 
50.00 for July, 1943, 
from $50.00 to $60.00 
‘or August September, 
943.) 
AUGUST, 1943 
Ida Allen 
Allen, Helen 4 10.00} 10.00 4,00 503 
Mabel 
Sally 
Lawrence 
SEPTEMBER, 1943 | 
| 
Ida Allen 
Allen, Helen \ 10.00| 10.00 4.00 503 
Mabel 
Sally 
Lawrence 
NOVEMBER) 1943 
Names Blake 
Blake, Arthur 2 60.00 *45.00 513 
Myrtle | (Warrant dated 1/17/44) 
Case $13 represents 
etroactive aid under 
law.) 
DECEMBER, 1943 
Vemes Blake | 
Blake, Arthur 2 60.00 #4500 513 
Myrtle 
| | 
Individual warrants uh te month or one warrant coveripg all sonths for each case 
may be lesued, the amo pata for each mdnth to be reported seperately. 
| 






































Page No. 








Forwerd Two Copies to 
State Department of Sociel velfere 
Sacramento, California 


State of California 
RECAPITULATION SHEET 


From x County 
FOR AID TO NEEDY CHILDREN 
Honth of JANUARY 91g ke 


ITEM As TOTAL AID PAID 
‘Tate! warrant Colven \, Form CA 801) 
'To be carried forward to Item 22 on Affidavit, Fora CA 800) 


ITEM B. TOTAL BASIS FOR STATE PARTICIPATION 
Figiek Columns 5A and 58, Form CA 801 
'To be carried forward to Item 1 on Alfidevit, Form CA 800) 


# 601.95 


$ 598.08 


ITEM C. TOTAL INELIGIBLE FOR FEDERAL PARTICIPATION 
ee Coluen 58, Form CA 80) 
To be carried forwerd to Item 2 on Affidevit, Form CA 800) 


ITEM 0. TOTA ELIGIBLE FOR FEDERAL PARTICIPATION 
fete Column 5A, Form CA 801) 
‘To be carried forward to Item 3 on Affidevit, Form CA 800) 


COMPUTATION OF FEDERAL, STATE, AND COUNTY SHARESs 


+ 83.50 


# 514.58 





Sout | Ch 2 | COU Sf SUN | COLLINS 


Basis for State) Basis for Fed- | Federal Share | Stute Share County 
Participstion | eral Partici- Share 


pation 

(1/2 of Gol. 2 
(Col. 6 on Pay-| on Recapitule- 
roll, Form CA tion Sheet, 
801) Form CA 802) 


CASES HAVING REQUIRED 
— COUNTY RESIDENCE 


Frcs FOR FEDERAL PARTICIPATION 
Totel of these cases in Coluen 5A 
on Payroll, Form CA 801, show in 
Coluen 1. Show Federe! esounts 

in Colvans 2 end 3) 


F) eat FOR FEDERAL PARTICIPATION 
‘Total of these ceses in Column 58 
on Payroll, Form CA 801) 


- 
yw 
Dp 
a 
* 
wn 
uw 


# 460.58 


7 
x 


; 
oe 


G) TOTAL ITEMS E AND F 


; 


it 
K 
NX 


Oe ee Caves) $ 184.28 


1) BASIS FOR COMPUTING STATE SHARE 
(Item G less Item #) 


J) STATE SHARE COUNTY SHARE 
2/3 of Itea 1 (1/5 of Item 1 
Show in Col. 4) Show in Col. 5) 


$122.43 





X 
x 
A 





CASES NOT HAVING REAUIFED 
———SOUMLY_ RESIDENCE 


a IGIBLE FOR FEDERAL PARTICIPATION | $ 

Trotat of these ceses in Column 5A 54.00 | + 30.00 
on Peyroll, Form CA 801, show in 
Coluen i. Show Federal eaounts in 


Columns 2 and 3) 


L) INELIGIELE FOR FEDERAL PARTICIPATIO 
‘otal of these cases in Coluan 58 
on Payroll, Form CA 801) 


4) TOTAL ITEMS K AND L 


OS 


N) LESS FEDERAL SHARE 
(Same es Item K, Coluen 3) 


0) STATE SHARE 
) ites 4 less Item N) 


ih 


A 


nt 

X 

X 
YE< 








dace $59.55 | + agp.08 | a.sr_| tanzs 
plus fen € plus | ifew J plus 85 
Iten K. lies K. Itea 0.(Amount | Itea J 
Foam Ca 802—Effective January 1, 1944 ‘Aaount (Amount cerried for= (County 
Recapitulation Sheet eee ee 5 caries fe ; were to Ate 14] use only) 
To accompany Pay Roll (Form Ca 801) for vere) ro, akon werd to Iten on AFF idavi 
Federal and State Grants of Children’s Aid. eth eet ee 800.) 











608 VO Nu 


(VIONVNIA 667-679 


SWIVTO GIV ALNNOO—SaAYNGADO 


MDAZSOLG AIUDISISSY INQug 








Public Assistance Program 











FINANCIAL PROCEDURES—COUN]1 








ID CLAIMS 629-99 








Form CA 800 





: Forward Tyo Copies 4 
State of California State Departeent of Social velfere 


Sacramento, California 


AIO AFFIOAYIT 


From xt County 
For juoport of Needy Children 


(Excluding Aid Paid under Section 1556. 
of the Velfare and Institutions con’ 
Month of JANUARY ___, igh Fiscal Year 
(State Use Only) 
















: ‘AMOUNT OUE FROM FEDERAL FUNDS FOR AID 
1s Totel besis for State participation (sane as Item B, F. Se cae 
Nuaber of childrone current aonth 335 prior months’ 2 $598.08 $125.00 
2 otal for children inetigible for Federal aig (same os Item Cy 
Form CA 802) Nuaber of childrens current month 5 4 prior months 2 $ 83.50. +___ 90.00 


Totel for children eligible for Federal sid under Title LV of the 
Social Security Act (Item 1 minus Item 2) (some as Ites D, 

Form Ca 802) Nuaber of childrent current month 2@s prior months $514.58 

k+ Lease Expenditures in excess of $18 for one cligidle child and 

912 for each additional el ig iid in same 

(ites D sinus Item ¥, Colvan 


5+ Basis for Federal participation (Item 3 minus Item 4) (same as 
Ttem P, Column 2, Form CA B02)ssncersersensererscssennecscccenees  § 


6. Amount due froa Federal funds fi 
Column 3, Form CA 802). 


7. Federal share of adjusteents (tots! Colvan 7, Form CA 803). 


Bs Item 6 plus oF minus 1t6R Teesersensesrercerersevssresnacenecess — § 


FOR CURRENT HONTH | FOR PRIGR MONTHS 





¥ 


#__ 35.00 





$116.03 
398.55 


199. 28 
$ 6.25 
193,03 












9+ Federal share of cancelled varrants for previous 
months (total Colvan 9, Form CA Bk) errereeeee $ 9,00 


10. Federal share of collections (total Column 8, 
Form Ch 805, formerly Form CA 3y-DFA) a6 








Us Total of Items 9 and 10. $__11.86 
12. Net amount due from Feoersl funds for eit (Item 8 minus Ites 11). $__181.17 


13. TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR AID (Item 12, Col.'A plus Item 6, Col. B) 








AMOUNT DUE FROM STATE FUNDS FOR AID 


Iu+ Total asount due from State funds for sid (seme as Item P, Coluan ly 
FOrB CA BODbrerereeseseeree sbeseneeneee 


15+ State share of adjustments (fotel Coluan 8, Form CA 803) 








$ 286.37 
| $ 104.17 
$ 182,20 








16. [tem 14 plus or sinus Item 15. 
17+ State shore of cancelled warrants for previous 


months (total Coluan 10) Fore CA 80k)+++00e $ 15,00 
18, Stote share of collections (total Coluen 9, 
FormCh 805, formerly Fora Ch 3y-OFA)erereee $4.76 


19. Total of Items 17 and I8+eseerseseeneres 
20+ Net omount due From State funds for aid (Item 16 winys Item 19) ++ 


$19.76 
$162.44 


21+ TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (Item 20, Cole A plus Item 14, Cole B) 





AMOUNTS FOR REPORTING PURPOSES ONLY FOR CURRENT MONTH 
22. Total aid paid (Item A, Fore Ch 802)-s++00+ $ 601.95 

23- Total adjustments (totel Colum 6, Form Ca 803) $ 162.50 

i ths 


FOR PRIOR MONTHS APPROVAL STAR 


$155.00 


2+ Total cancelled werrants for pr: 








(totel Coluan 8, Form CA 80k) + «+ $ 31.50 
25+ Total collections (total Column 7, Form CA 805, 
Formerly Form CA 3U-DFA)+sererseertieceecsss  $10,00 


> 


STATE OF CALIFORNIA, COUNTY OF. yes 1, ane Boe ting duly sworn, 
depose end say That 1 ae the county I) responsible for the administration of Ald to Needy Children in 
and for the said countys that all the proWsions of Chapter 1 of Part 2 of Division 11 of the ¥elfere and In- 


stitutions Code, ond amendacnts thereto, and Title IV of the Social Security Act, end amendments thereto, have 
been complied with to the best of ay knowledge and belief. 












SUBSCRIBED AND SYORN TO BEFORE NE THIS_ Seventh _ DAY 
TcTAL TW 


oF FEBRUARY vig. ITE, WELFARE DIRFOSOR 
APPROVED, 
MAN» 10 VISORS 
TIME DEPUTY COUNTY CLERK : 


Thereby _certity tat varrants covering a1T amounts due under the low have teen issued and Chargec to funds | 


for aid in accordance with the Needy Chilaren Lav, Chaoter | of Part 2 of D a ° 
stitutions Code and amendaents thereto. RIP OUGE Soe. Ui eseroe 0; 


(SEAL) 





Tgnature of County Auditor 


CREDIT VOUCHER CLAIM - AID 


Foam Ca 800—Effective January 1, 1944 
Affidavit to accompany monthly Voucher Aid 
Pay Roll (Form Ca 801) 





Form CA. 801 


Fou CA-801 (revised) —September, 1942 
(STATE OF CALIFORNIA 
(DEPARTMENT OF SOCIAL WELTARE 


Payroll county warrant register to accompany sfiderit 
Pere Ca beo Jor hederal ood State Aid to Ned) Children 


Forward TWO copies to 
‘STATE DEPARTMENT OF SOCIAL WELFARE 


Warrants Dated Jomuary 3, 19M 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 
(Excluding sid paid under Section 1556.5 of the Welfare and Institutions Code) 
Paid Wy 2 a _........County, California 


Month of January 


CUMDICATE NOW-COUNTY 





SS 1 


iM COLUMNS 8 AND 6) 





















































a (2) «@) (a rs) (8) 7) «) 
MANES OF PAYEES xo. oF Basis FoR STATE sai 
cunoetn PARTICIPATION basi 
womaen mawes or cwILOREN |) qq, | “AmounT™ “ | panniers =, uMece 
rewny owen | et. tne. wet | Mego | “anion 
1 Elizabeth White 
Seith, Andrew 2)1 61.50) 41.00! 20.50 30.00 500 
Harry (See Sec. 627-20, Appor- 
Joan tionments of Grants on 
Pay Rolls or Claims = ANC, 
Iten A.) 
2 Fannie Black 
Black, Flora 3/|2 60.00) 42.00) 18.00) 42.00) * (Item B) 501 
Leura (and Sec. 62) , Two or 
Robert More Fanily Hodget Unite 
Jones, Jane in One Honselold. ) 
Roy 
3 Sereh White 
Waite, Floyé SEry 91.40) 68.90) 22.50| 42.00 502 
Jack (See Sec. 627-20, Appor- 
Arlene tionments of Grants on 
Robert ‘ay Bolle or |Claims - ANC, 
Item 0; and Sec. 627-90, 
or More ily Budget 
ite in One ehold. ) 
4% | Ida Allen ’ 
Allen, Helen y 60.00) 60.00 54.00 503 
Mabel (See Sec. 627-20, Appor- 
Bally tionments of Grants on 
Lawreace (Pay Rolle or (Claims ~ ANC, 
Item D; Sec. |627-30, Basis 
for Federal Farticipation= 
ANC; and Sec.) 627-90, Two 
sl More Family Budget 
its in One Household. ) 
5 John Robert 
Robert, Joan® 2 45.00) #22. 50) "12.00 504 
Willies 22.50 18.00 (See Sec. 627-30, Basie 
for Federal Farticipation- 
\ANC. ) 
6 Belen Pryo 
Frye, Alice 1 17.86| 17.86 505 
G, Sec, 
Month 
for Federal 
articipation.) 
7 Alice Hicks 
Hicks, Jobn 1 17-42) 17.42 17-42 506 
(Warrant dated 1/7/44) 
(Seo Exazple A, Sec. 
1-50, tion of 
‘ayments When Child 
fore Between Boarding 
or Institution and 
ivate Home.) 
8 Helen Burns 
| Hughes, Opal 1 22.50) 22.50 18.00 507 
| 
9 Mary French | | 
| French, Eleie 1 10.89| 10.89 10.89 * (x. 0.) 508 
| 
10 «Elisabeth Wieleen 
Hieleen, Winifred | 3 4.00) 40.00 40.00 509 
Ruth (See Example A, Sec. 
Mary 7-85, Pod Participa- 
ion When an tional 
14 Becomes) Bligible for 
4 During Month. ) 
Al Leslie Sierra 
Sierra, Jack 3 70.00| 66.13 42.00 | " (Bx. B.) | 510 
Florence 
Borman 
| | 
2 jAnn Ridge | | 
| Ridge, Mary 3 | | %5.00/ 52.36] 36.36) "(Rx 0.) | 512 
| Louise 6.38 (Warrant Dated 1/17/¥) 12 
13 
1 1 5,00 |*31.50|*22.50 *18.00 513 
| (Warrant dated 1/17/¥%4) 
\ | (8ee Sec. 627-20, Appor= 
‘eonmenta of Brasce on 
Pay Rolle or me ~ ANC.) 
1 | 
Page No, 
— 
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HH6L ‘bz Civnuv[ pasinay 














Forward Two Copies to 
State Department of Social Welfere 
Sacramento, California 


State of California 


AID AFFIDAVIT 


Fro xx County 
For the Support of 
NEEDY CHILDREN MAINTAINED IN BOARDING HOMES AND INSTITUTIONS 


(As Provided Under Section 1556.5 of the Welfare and Institutions Code) 





Month of ___ JANUARY » igh. Fiscal Year 


(State Use Only) 
















AMOUNT DUE FROM STATE FUNDS FOR AID FOR CURRENT MONTH | FOR PRIOR rsh 
COLUMN 





COLUMN A 
1. Total basis for State participation (total Columns 5A and 58, 
Form CA 801 BHI) Number of childrens current aonth 5 5 
PFIOF MONTHS — seacevevenrcreveseessecvceeevccceseccensccssnce $__ 80.72 $__10.00 
2- Total asount due from State funds For 
total Coluan’ 58, Fora CA 801 BHI). ¢__ 61.32 $__ 6.67 


3. State share of adjustments (total Coluan 8, 
Form CA 803) <cvcrcesevvccvcccccescccscscecscecs 


ys State shore of cancelled warrents for previous 
months (total Coluan 10, Form CA 80)).seseseoee $ 


5. State share of collections (total Colum 9, 
Form CA 805, formerly Fora CA 3k-DFA) 


6. Total of Items 3, hy And Seeeereeee 


eeee $ 





$ 





7+ Net smount due from State funds for aid (Itea 2 mis Item 6).+ $ 61.32 


8. TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID (Item 7, Col. A plus Item 2, Col. 8) 











AMOUNTS FOR REPORTING PURPOSES ONLY FOR CURRENT MONTH FOR PRIOR MONTHS APPROVAL STAMP 


9- Total aid paid (total warrant coluan 4, 
FON CALSOL DE} evecrccccaunastessevencedscvece 14. °EOSTS 


10+ Total adjustwents (total Coluan 6, Form CA 805) ¢ 


$10.00 


lle Total cancelled warrants for previous sonths 
(total Column 8, Form CA B04)sscssves-cecseesee $ 


12+ Total collections (total Coluan 7, Fora CA 805, 
Formerly Form CA SU-DFA)sassececerecensceeseeee § 











STATE OF CALIFORNIA } 
3s. 
COUNTY OF xxx 


1, Jane Doe » being duly sworn, depose and saye That I am the 
county officiel responsible for the edministration of Aid to Needy Children in und for the said county; that 
ell the provisions of Chapter 1 of Part 2 of Division li of the welfare and Instiivtions Code, and amendments 
thereto, heve been complied with to the best of my knowledge and 







Subscribed and sworn to before me this seventh day 






€ of Welfare Director or Official in Charge 


of aS Sa rebraary 2 82S) iS Ny WE iseates 
APPROVED. 
hairmen, Board visors 


TITLE uty County Clerk 


I hereby certify thet werrants covering ell amounts due under tne law have been issved and charged 
to funds for aid in accordance with the Needy Children Law, Cropttr 1 of Part 2 of Division I) of the welfare 
and Institutions Code and amendments thereto. 


Signature of County Auditor 


Form Ca 800 BHI—Effective January 1, 19444 
Affidavit to accompany monthly Pay Roll 
(Form Ca $01-BHI) 





CASH CLAIM - AID 


THad-008 VO Na 





Form Ca 801-BHI—Ret ised May, 1942 
STATE OF CALIFORNIA 

DSPARTMENT OF SOCIAL WELFARE 

Peyroll as per county warrant register to 
accompany affidavit Form CA $00 BHI (Formerly 
CA-41-DFA), for Stare Aid to Needy Children 


Warrants Dated. 





Forward TWO copies to the State Department 
of Social Welfare, Sacramento 





MONTHLY CLAIM FOR STATE AID TO NEEDY CHILDREN 
For Children in Boarding Homes and Institutions 


(Under Section 1556.5 of the Welfare and Institutions Code) 


Supported by. County, California 


Month of _____ Jonuary 
























































BASIS FOR STATE 
NO. OF PARTICIPATION 
STATE. CHIL. (WARRANT REMARKS WARRANT 
NuMBER NAMES OF CHILOREN | DREN AMOUNT w NOMBER 
Famer ren STATE Ano 
| (See Sec. 621-24, Apportion- 
| | | ment of Grants on Pay Rolle 
| | j jor Claims.) 
1 | Helen Stone Children's Home | | 
| Smith, Andrew 2 | 5.00 | 45.00 | 514 
Bertha ! | | 
2 Children's Home j t 1 
James, Jean 1 22.50 | 22.50 515 
} | | 
3 | Jane Adams | j 
| Hicks, John 12 2.90 > 2.90 516 
| | \(See Example A, Sec. 627-50, 
| | ; | Computation of Payments 
| j } When Child Transfers Between 
| | | Boerding Home of Institution 
j | | and Private Home. 
i | 
4%  ~—s- Baker Children's Home | | | 
| French, Eleie 1 10.32 10.32 | 517 
(See Example C,|Sec. 627-50, 
| | Computation of Payments 
| ; When Child frangfers Between 
| ! Boarding Home or Institution 
| | i | jand Private Home. ) 
| | 
| | 80.72 | 58.22 | 22,50 
| | 
| } ' 
| i | 
| 
| Wes | 
| | | | 
| | | 
| { j | 
| i | 
| SUPPLEMENT r PRIOE |MONTHS 
| | | (See Sec. 626-50, Supple- 
| | DECEMBER, 1943 mental Aid Claims.) 
1 | Helen Stone Children's Hone | | i 
| Smith, Andrew | 2 | 10.00 | 10.90 514 
Bertha j | | | (Case represents erroneous 
| | payment of less|than author- 
| \ | ized award. Authorized 
| | award was $45, County 
j | paid only $35.00 in Deceaber. 
| | } Supplemental $10.00 warrant 
| | | | issued in Jan 
fede} 
nore | 
| | | | 











Two-thirds of the coral of Column 5A plus the cotal of Column 5B equals the State share. 






Page No.. 
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PPOL ‘bz Cavnuv[ pastaay 





Submit tro copies to 


State of Canttornta REPORT OF ADJUSTMENTS state Bopartatet of sgsisl Wtare 


4 Sacramente, California 


Reon os A ee Coun. 
FOR AID TO NEEDY CHILDREN 


To Accompary JATUARY 15 4M vonthay children's Ald Claim 


Forward Two Copies to 








State of California State Departrent of Sociel velfere @) (4) (5) (Qo) 
Secromento, California ‘Mat OF PATER DO NOT WRITE IN 
RECAPITULATION SHEET PAMILY ‘GIVEN THIS COLUMN 
Froa ux County 
FOR AID YO NEEDY CHILOREN 
Honth of, JANUARY » 19.uh 


SUPPLEMENT FOR PRIOR MONTES 


ITEM As TOTAL AID PAID 
‘otal yarren? Column 4, Form CA 801) 
(To be carried forward fo Item 22 on Affidsvit, Form Ch 600) $ 155.90 


ITEN Be TOTAL BASIS FOR STATE PARTICIPATION 
{Totes Coluans 5A and 58, Farm CA 80) 
To be carried forwerd to Item 1 on Affidavit, Form CA 800) # 125.90 


ITEM C. TOTAL INELIGIBLE FOR FEDERAL PARTICIPATION 
Total Column 58, Form CA 801) 
[To be carried’ forward to Item 2 on Affidevit, Form CA 800) 4 90.00 


ITEM D. TOTAL ELIGIBLE FOR FEDERAL PARTICIPATION 
Totwl Column 5A, Form CA 801 


To be carried forward to Item 3-0n Affidevit, Form CA 800) + 35.00 
COMPUTATION OF FEDERAL, STATE, AND COUNTY SHARESs 









Fora Ca 803, Revised November, 19435 (Porm Ca 808 should be submitted for each repayment upon its receipt by the County and prior to {ts being reported on tnis sohedule.) 


State of California REPORT OF CANCELLED WARRANTS Submit two coptes to 


State Department of Social Welfare 
Fi 21 County Sacramento, California 


FOR AID TO NEEDY CHILDREN 
To Accompany JANUARY 94h , Monthly Children's Aid Clais 


NAME OF PAYER ‘NAMES OF CHILDREN suds % worrt AND 
GIVEN PAMILY GIven ‘NUMBER NOR YEAR CLAIMED EDERAL 
1 & 30" 


SON 
Besis for Fed- State Shore 
eral Partici- 


petion 


(Col. € on Pay- 
roll, Form CA 
801) 





Federal Shore 










Participation Shere 





























CASES HAVING REQUIRED (1/2 of Col. 2 
COUNTY RESIDENCE an Recepi 


tule~ 





tion sheets 
Fore CA 802) 











PL icroce ron revera, earriciearton 
(Total of these cases in Colum 5A 
on Payroll, Form CA 801, show in 
Colum 1. "Show Federul esounts 
in Columns 2 and 


F) INELIGIELE FOR FEDERAL PARTICIPATION! $ 
(Total of these cases in Colum 58 
on Payroll, Fora CA 801) 


+ 35.00 * 23.00 411.50 





Ty 7 


Fors Ca 804, Revised November, 1945 CURRENT CANCELLATIONS SHOULD BE CROSS!D OPP THE PAYROLL AND NOT INCLUDED IN THE TOTALS 





Opa! 
G) TOTAL ITEMS E AND F 





HH) LESS FEDERAL SHARE 
(Some as Item E, Colven 3) 





1) BASIS FOR COMPUTING STATE SHARE 
(Item 6 less Item H) 





J) STATE SHARE SHARE 
2/3 of Item I 1/3 of Itea I 
Show in Col. 4) Show in Col. 5) 











CASES, NOT HAVING REQUIRED 
——_EOUMTY_PESIDENCE 


IEW 

K) ELIGIGLE FOR FEDERAL PARTICIPATION |$ $ 4 
(Tote! of these cuses in Colum 5A 
‘on Payroll, Form CA 801, show in 
Column 1. Show Federal emounts in 
Columns 2 end 3) 


UT) INELIGIELE FOR FEDERAL PARTICIPATION § 90.00 
{Total of these coses in Column 58 
on Payroll, Form CA 801) 


M) TOTAL ITEMS K AND L 490.00 








REPORT OF COLLECTIONS Submit two copies to 

STATE DEPARTMENT OF SOCIAL WELFARE 

County SACRAMENTO, CALIFORNIA 

FOR AID TO NEEDY CHILDREN 

19.44, MontHLy Cumpren’s CLaIm 
: MOY a ay (7) 


TOTAL AMOUNT 
OF COLLECTION 


STATE OF CALIFORNIA 








Fro 









N) LESS FEDERAL SHARE 
(Seme es Item Ky Column 3) 





To Accompany... 


















(2) 
NAMES OF CHILOREN 


3) 
STATENUMBER 


0) STATE SHARE 
(Item 4 less Item 4) 





NAME OF PAYEE 


Famiey 











































































») 1 
) TOTALS, 10.00 
Item E plus Item E plus Item J plus Same as 
Item Ke Item K. Item 0-(Amount | Item J te 
Form Ca 802—Effective January 1, 1944 (ARount (Arount carried for- | (County 
Recapitulation Sheet ec for learriec for | ard to Lies 1h] use only) fel 
‘To accompany Pay Roll (Form Ca 801) for [o-tfem'>), | ward to item on KEE ey 
Federal and State Grants of Children’s Aid. Mea tA aeeth Slee eneoen cae 200. bal a fee 
S 3 
a 
eS 
& 
co 
oS 
bo 








Form Ca 805 (formerly Form,Ca34-DFA) 
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655-50 FINANCIAL PROC URES—INSTITUTIONAL AID CLAIM Public Assistance Program 


655-50 Sec. 655-50 Partial Month Claims ygIC Secs. 1559, 1560, 1522 
ANC 


In computation of a partial month claim, the rate of aid per day is computed on the basis of 
the actual number of days in the month. The appropriate SDSW rate table should be used to 
determine the amount of such claim. 

The day on which aid begins for a child and the day on which aid is discontinued are 
included in the number of days for which aid is claimed. 


Example a: ANC in the amount of $15 a month is approved to begin February 4. Aid for 25 
days is allowed (25/28 x $15), making a total claim of $13.39. 


Example b: ANC in the amount. of $15 per month is discontinued on January 28. Aid for 28 
days is allowed (28/31 x $15), making a total claim of $13.55. (See case No. 4, Form 
CA 801-1.) 


655-70 Sec. 655-70 Audit and Payment of Institutional Aid Claims W&IC Secs. 1559, 1560 
ANC ; : 


Institutional aid claims are audited to records in the office of the SDSW and certified to the 
State Controller for payment. Payment is not made by the State until after the care and maintenance 
of the child have been furnished and the institutional aid claim for reimbursement has been approved 
by the SDSW. 

Payments are made in accordance with the authorization in the SDSW files at the time of 
audit of aid claim. Such authorization includes the approved Application (Form CA 200) and any 
subsequent Notices of Change (Form CA 232). These documents should be submitted promptly in 
order that the claim may be allowed. 


655-80 Sec. 655-80 Institutional Aid Claim Correction WIC Sec. 1560 
ANC 


The SDSW notifies the institution of changes or corrections in the amount of each institu- 
tional aid claim by means of a claim correction letter. The reason for each change or correction is 
stated to assist the institution in correcting continuing errors and to demonstrate the correct method 
of computing claims. The financial records of the institution should be reconciled with the claim 
correction letter so that State and institutional records agree. Questions should be immediately 
taken up with the SDSW. 
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Public Assistance Program NANCIAL PROCEDURES—INSTITU’ NAL AID CLAIMS 


Sec. 655-00 Method of Claiming Reimbursement of Aid W&IC Secs. 1559, 1560, 1510c 
ANC 


ANC for children supported and maintained by institutions may be claimed by such insti- 
tutions directly from the State in an amount not exceeding $15 per month per child. 

Reimbursement of such aid is allowed institutions on the basis of monthly claims made 
directly to the SDSW. (See Sec. 160-00, Provisions of W. & I. C. Regarding Institutional Inmates, 
and See. 160-15, Institution Inmates.) 


Sec. 655-10 Forms Used in Institutional Aid Claims W&IC Secs. 1559, 1560 
ANC i 


Institutional aid claims consist of the following forms: 
1. Institutional Affidavit (Form CA 800-1), an affidavit certifying to the total amount of the 
claim and setting forth certain facts in relation to the validity of the claim; 


2. Monthly Claim for State Aid to Needy Children (Form CA 801-1), a report of all children in 
the institution on whose behalf aid is claimed by the institution. 


(See Forms CA 800-I and CA 801-I in See. 655-99, Institutional Aid Claim Forms.) 


Sec. 655-20 Submission of Institutional Aid Claims WIC Secs. 1556 
ANC 


Institutional aid claims shall be submitted to the SDSW immediately after the end of the 
month for which such aid claims are made. (For exception see Sec. 655-30, Supplemental Institutional 
Aid Claims.) All copies of the aid claim shall be legible and identical. Care shall be taken that 
corrections made on one copy are made on the others, that no page is missing or defaced, that the 
same items appear on the same page of each copy, and that related items in the various columns on 
the forms are in alignment. 

Institutional aid claims should include all children for whom care and maintenance have 
been furnished for the particular month for which the claim is filed and for whom ANC has been 
approved. These cases shall be listed in State case number order. 


Sec. 655-30 Supplemental Institutional Aid Claims WIC Sec. 1556 
ANC 


Supplemental claims may be submitted for cases which had not been approved by the SDSW 
at the time the regular monthly claim was submitted. In such instances, a separate supplemental claim 
shall be prepared which shall clearly indicate the month or months for which aid is being claimed on 
each case. The supplemental claim shall be attached to a regular current month’s claim and shall be 
submitted to the SDSW under one affidavit. 


Example: In January, 1944, an application is approved by the SDSW for aid to begin on Novem- 
ber 1, 1943. January aid is claimed on the regular January claim. One supplemental claim is 
prepared for November and December which clearly indicates the amounts being claimed for 
each month. Both the supplemental claim and the regular January claim are submitted under 
the January affidavit. 


Sec. 655-40 Identification on Institutional Aid Claims WIC Secs. 1559, 1560 
ANC , 


The following information shall be included on each Monthly Claim for State Aid to Needy 
Children (Form CA 801-1) : institution filing claim; month and year for which such aid claim is filed; 
State case number; family and given name of children; effective date of discontinuance (if any) ; 
amount received for specific support of a child from other than public funds for time claimed; time 
claimed (when less than a full month); amount due from State for each child. 


655-40 


655-00. 


655-10 


655-20 


655-50 


655-40 
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655-99 FINANCIAL PRO: URES—INSTITUTIONAL AID CLAIM Public Assistance Program 
.3—eaeeew‘tteeweoewyoqownawWwOnaqwq*#szaoa“$@“saSx— SS 


Form CA 801-I 


Form Ca 801-I—January, 1943 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


Monthly Claim for State Aid to Needy Children 


As Provided in Chapter 1 of Part 2 of Division Il of the Welfare and Institutions Code and Amendments Thereto 


























SUPPORTED BY (Name of Institution) Institution 
Sse SR Be es oh ogee tem che SIE eek ary are eee NO ara 
ADDRESS (Address of Institution) 
Month of JANUARY 
Vee ees RMAs sO Ma Te aa Oe ase oe oe 
DEPARTMENT aM ORSPECIEION DUE FROM 
Mreteant Steptoaweran | CCAMED | sohttnye | owe i Borne 
NUMBER PUBLIC FUNDS FOR NTH of Social Welfare) 
__TIME CLAIMED DAYS 
1 
2 -0- 15.00 
2 
2 O- 25 12.10 
3 
3 5-00 15.00 
4 
4 ~0-= 28 | 1355 (See Example B, 
Sec. 655-50, 5 
Partial Month 
Claims) 6 
55-65 7 
8 
9 
10 
air 
12 
13 
14 
15 
16 
17 
18 
T FOR PRIOR words 
19 
NOVEMBER, 1943 20 
\y 15.00 21 
’ 1943 22 
y 15.00 23 
24 
25 
26 
27 
28 
29 
30 














Submit in Duplicate to the State Department of Social Welfare, Sacramento, at the End of Each Calendar Month. 
TO BE ACCOMPANIED BY AFFIDAVIT FORM CA 800-1 Page No... 
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Public Assistance Program INANCIAL PROCEDURES—INSTITU NAL AID CLAIMS 655-99 
Sec. 655-99 Institutional Aid Claim Forms W&IC Sec. 1556 655-99 
ANG 


Form CA 800-1 


Forward two copies to 
State of California State Department of Social Welfare 
Sacremento, California 


AID AFFIDAVIT 


From (Name of Institution) 
Give full name of institution 


Address (Address of Institution) 


For the Support of 


NEEDY CHILDREN MAINTAINED IN INSTITUTIONS 
(As provided under Section 1557 of the Welfere and Institutions Code) 


Month of ___ JANUARY 1944 Fiscal Year 
~ (State use only) 


Total Number of |Amount Claimed from State 
Children Reported| (Total Column 6, Form (Approval Stamp) 
CA 801-1) 
For 


Current Month 





For 
Prior Months 


STATE OF CALIFORNIA 


County of XxX ) 


I, Jane Doe » being duly sworn, depose and say: 


That I am the Superintendent of the aforesaid institution; 


that the names of the orphans, half-orphans, abandoned children, and children of 
incapacitated or tuberculous fathers for whom support is claimed are correctly 
listed on the attached claim; that the total number of children and the amount 
claimed are true and correct as reported above; and that, to the best of my 
knowledge and belief, the authorities of the institution have complied with all 
the provisions of Chapter 1 of Part 2 of Division 11 of the Welfare and Institu- 


tions Code and amendments thereto. 


(Signature) 
Subscribed and sworn to before me this3lst day Sf. January 


cogs ai ye 


Notary Public 





Form Ca 800-I—Effective January 1, 1944 (SEAL) Title 


CASH CLAIM - AID 


Monthly Claim for Aid (Form Ca 801-1) 
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at 
f' 


y Earl Warren 
MAIN OFFICE Governor 
SACRAMENTO 
616 K STREET 
so 


STATE OF CALIFORNIA 
LOS ANGELES OFFICE 


WASHINGTON BUILDING 


sci rane Department of Social Welfare 


SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET Sacramento 
c= March 1, 1944 


Hon. Frank M. Jordan 
Secretary of State 

Room 109, State Capitol 
Sacramento, California 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulation, currently 


effective, made by the State Department of Social 
Welfare. 


*his regulation is filed in accordance with Article 21 
of Chapter 3 of Title I of Part 3 of the Political Code 
as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


Once, —? 
CHARLES M. WOLLEMNBERG, Director 
Department of Social Welfare 


172:786 
Encls. 


AMA 
ek Wire 


AQs 
4 


| 


=~ 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 


sa > STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
Seren Department of Social Welfare 


Fi 


Earl Warren 
Governor 


CHARLES M. WOLLENBERG 
SAN FRANCISCO OFFICE es 


DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET Sacramento 
7 March 3, 1944 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulation, 
currently effective, made by the mee 
Department of Social Welfare. 

This regulation is filed in accordance 
with Article 21 of Chapter 3 of Title I 

of Part 3 of the Political Code as amended 
by Chapter 628, Statutes of 1941. 


Very sincerely yours, 





CHARLES M. 
Department of Social Wel are 


1723786 
Enels. 


| Aoxeph 


MAIN OFFICE 
SACRAMENTO oe 
646 K Street 


LOS ANGELES OFFICE 


WASHINGTON BUILDING MENT 
3t1 SoutH Serine STREET DEPART OF SOCIAL SFas 


STATE OF CALIFORNIA 


SAN FRANCISCO OFFICE CHARLES 4 
Davin HEWES BuyLpiNe io" 


995 MARKET STREET 
Sacramento 
March 3, 1944 


DEPARTMENT BULLETIN NO. 144 REVISED-B SUPPLEMENT 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Aid to Needy Blind 


SQOCIAL WELFARE BOARD 
MRS» Bary Eo BARKWILL 
Route |y Bax 55 
LINDSAY 


JOHN C» CUNEO 
922 J STREET 
MoDESTOQ 


WitForD Ha Howard 
$845 Reowood HicHwaY SayTH 
SANTA ROSA 


GERALD Ce KEPPLE 
135 NorqH BricHT Ave, 
WHITTIER 


BEN KOEN]G, CHAPRMAN 
1680 NorYH VINE SrREET 
Los ANGELES 


JOHN Te MARTIN 
1170 SeveNTH AVE. 
San Dyeao 


MRS» JESSIE S$» WHLLTAMSQN 
2816 Qak KNOLL TERRACE 
BERKELEY 


Need in Bxcess of the 


Basic Grant 


The following section is hereby added to Department Bulletin 
No. 144 Revised=B relating to the establishment of needs in excess of the 


basic continuing needs. 


Computation of the Grant in Whole Dollars in Excess Need 





Cases 


In determining the amount of aid to which a person is eligible 
total income shall be deducted from total needs If the difference between 
total need and total income is in odd cents the grant may be computed in that 


figure which represents the next highest whole dollar. 
grant of aid exceed $50 a month. 


In no case may the 


Very sincerely yours, 
QA Wee 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


(Authority: Sec. 3075 and 7084, Welfare and Institutions Code) 


MAIN 


OFFICE 


SACRAMENTO 
616 K STREET 


FF 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 


311 SOUTH 


SPRING STREET 


Fd, 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 


r- 


Hon. Frank M. Jordan 


Earl Warren 
Governor - SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 


STATE OF CALIFORNIA PASADENA 
Mrs. MARY E. BARKWILL 


Hepartment of Social Welfare 


2816 OAK KNOLL TERRACE 
BERKELEY 


JOHN C. CUNEO 
Sacramento 922 J STREET 


MODESTO 
March 30, 1944 MRS. T. G. EMMONS 


Post OFFICE Box 12 
SALINAS 


CHARLES M. WOLLENBERG 


DIRECTOR 


WILFORD H. HOWARD. 


Secretary of State ie 3 1815 REDWooD aagiat SouTH 
i‘ : SANTA ROSA 
Room 109, State Capitol ee va teeny 


BEN KOENIG 


Sacramento, California ‘ affice of th rm at ye 1680 NORTH VINE STREET 


Los ANGELES 


IN REPLY PLEASE REFER 
TO: 





Dear Mr. Jordan: 


Attached are three copies of regulations, currently 
effective, made by the State Department of Social 
Welfare. 


Heretofore sources for sections have been indicated 
after the title of each section. Sources are now 
listed at the end of a paragraph or the last paragraph 
of a series of paragraphs, to which it is applicable. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


CHARLES M. WOLLENBESG, Dgrector 


Department of Social Welfare 


Enels. 
52:219 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
341 SoutH Spring STREET 


SAN FRANCISCO OFFICE 


David Hewes BUILDING 
995 MARKET STREET 


‘les 


MANUAL LETTER NO. 4g 


EARL WARREN 
GOVERNOR = / 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WHLFARE 


CHARLES Me WOLLENBERG 
DIRECTOR 


Sacramento 
March 27, 1944 


SOCIAL WELFARE BOARD 
MRS» MARY Es BARKWILL 
Route !, Box 55 
LINDSAY 


JOHN Ce. CUNEO 
922 J STREET 
Modesto 


WitrorD H. HowarD 
#815 Repwooo Highway SoutH 
SANTA ROSA 


GERALD C. KEppPLe 
135 NoRTH BRIGHT AVE. 
WHITTIER 


BEN KOENIG, CHAIRMAN 
1680 NokTH Vine StREET 
Los ANGELES 


JOHN Te. MARTIN 
1170 SEVENTH Ave. 
San DiEGO 


Mrs. Jessie S. WILLIAMSON 
2816 Oak KNOLL TERRACE 
BERKELEY 


The material you receive herewith is to be entered in your copy of the 


Manual of Policies and Procedures, and the 


on the separators for the revised chapters: 


revision numbers cancelled 


Welfare Personnel Standards 
General Provisions 
Residence ~ Table of Contents 
Real Property 

Personal Property 
Institutional Inmates 
Relatives 

Social Data Record Card 
Continuing Services 
Financial Procedures 

Child Welfare Services 
Glossary 


Revisions 37, 38 
Revisions 11, 12 
Reissued 

Revisions 57, 58, 59 
Revisions 47, 46, 49 
Revisions 16 thru 28 
Revisions 19 thru 26 
Revision 1 

Revisions 23, 24 
Revisions 59 thru 63 
Revision 3 

Revisions 12 thru 16 


These revisions, some of which were necessitated by the 1945 amendments, 
were approved by the Social Welfare Board on February 23, 1944, 


Two changes have been made, on an experimental basis, in the method of 
presenting this Manual material. The material is mimeographed in order 
to release it more quickly, Sources have been added to each section to 
indicate the authority which is the basis for the rules and regulations 
of the department. The source is cited after the last paragraph in a 
sequence of paragraphs to which it is applicable, 


Your attention is directed particularly to the following: 


Sec. O71~20 allows for greater flexibility in the 
administration of a compensation plan, and sets forth 
the policy regarding salary advancements resulting from 
promotions and changes in salary ranges. 


Sec, 102-70 sets forth the present policy regarding 
release of information to selective service boards, in 
accordance with AGO NS5243, The policy regarding 
written authorizations is also clarified. 


Sec. 102-73 lists the documents which may be reviewed 
when a dispute arises in OAS. The Responsible Relative 
form (AG 225) is no longer included among these docu- 
ments. 


Sec, 131-18 has been added to set forth the new policy 
in OAS regarding ownership of real property by a sepa- 
rated spouse with AGO NS5202, This section also in- 
cludes the content of former Sec. 131-20 which is de 
leted. 


Sec, 143-37 contains an amplification of the policy re- 
Zarding Verification of a joint bank account. 


Sec. 146-15 sets forth the new policy on personal prop- 
erty held in escrow in accordance with AGO NS5149, 


S$ 62=00 as revised contains the last two paragraphs 
of Sec, lolelo, The latter section has been deleted. 


relating to determination of per capita 
cost has been changed in accordance with the 1943 OAS 
law and AGO NS5220. 


Sec. 166 contains the revised policy regarding the 
demand for room and board by an institution. 


Sec, 16110. now covers eligibility for temporary hosp- 
ital care in ANC, as well as in OAS, in accordance with 
the 1943 ANC law, The title has been changed, 


Sec, 164-20 liberalizes and simplifies the determinat- 
on of eligibility for hospital care in ANB and APSB 
in accordance with AGO NS4U700, The title has been changed, 


Sec, 172-00 attempts to clarify the definition of net 
income of responsible relatives in OAS and eliminates 
the former 10% rule in reference to expenses attribut- 
able to employment. 


Sece LlesQe is a new section which sets forth the Rel- 
atives' Contribution Scale as amended July, 1943, ‘The 
scale was formerly included in Section 172-00. 

$ provides that the Relatives! Contribution 
Scaler eres 172~02), may be used in ANB and APSB at the 
discretion of the county, in order to simplify adminis- 
trative procedures, 


Sec. go1=70 has been changed to clarify the procedure 
regarding discontinuance after examinations by the 
State Ophthelmologist. 


Sees. 670-75, 670-80, 670-85, 670-90 and 671-25 are new 
sections while Sec. 671-20 is a revised section. They 
all attempt to clarify and amplify the policy regarding 
repayments of aid in accord with AGO NS4473, 





ji 20 4 1035-30 Oe th 
and 671-30 have been deleted, 
fhe Glossary has been revised to include new abbreviations 
for some of the sources used and to include definitions 


of Fraud and Mistake of Fact. 


The issuance of this material renders absolete all of Department Bulletins 
#215 and #231, relating to inmates of fraternal, benevolent, and other non~ 
profit institutions. Certain portions of Department Bulletin #211 are 
rendered obsolete as follows: 


Page 2, paragraphs 4, 5, and 6, and all of page 
3, due to issuance of Secs. 102-73 and 102~75, 


Page 13, and page 14, paragraphs 1 and 2, are 
obsolete due to the present revision of Sec. 
164410, and to the revision of Sec. 362-40, re~ 
leased with Manual Letter #45 on December 6, 


1943, 


Pages 19 and 20 are rendered obsolete as the 
law quotations are included in the Welfare and 
Institutions Code, now available in printed 
form through the Bureau of Printing, Documents 
Division, 214 State Capitol, Sacramento. 


Page 21 becomes obsolete in its entirety with 
the inclusion of the content of paragraph 3 in 
Sec. 172-00, 


Page 32 is obsolete due to the revisions to 
Sec, 172-00, 


Portions of existing bulletins which have been rendered obsolete by the 
issuance of this material should be so marked, 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 
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Sec. 070-55 WPS 


ADOPTION oF The proposed classification plan, and any changes therein or 
cenae reps Tane additions thereto, shall be submitted by the Director after review 


to SSWB for action. The classification plan shall, when adopted 
by SSWB, constitute Part II of this regulation. 


Thereafter, class titles so established shall be used in all 
personnel and financial records, in all communications, and in all 
examination procedures. (W&IC 11945y 11966) 


Sec. 070-60 WPS 


ALLOCATION OF Each position in county agencies shall be allocated to one of 

Positions the classes established by the classification plan. No person 
shall be appointed or promoted to any position until it has been 
properly classified as herein provided. 


All positions substantially similar as to duties performed 
and responsibilities exercised by incumbents of such positions and 
as to the qualification requirements as shown in class specifica- 
tions shall be allocated to same class. 


Thereafter, as additional classes are established or existing 
classes are abolished or changed, such necessary allocation or re- 
allocation shall be made to new or existing classes as is neces~ 
Sitated thereby, (W&IC 11905, 11946) 


Sec. 070-65 WPS 


REVISION OF Existing classes of positions may be abolished or changed or 
—o new classes added, in the same manner as the classification plans 


were originally adopted.  (W&IC 119.55 1396) 


Sec. 070~70 WPS 


INCUMBENTS oF When a position is reallocated by county appointing authority 
ati to a different class, incumbent shall not be deemed eligible to 


continue in the position unless he would have been eligible for 
original appointment, promotion, transfer, or demotion to a posi- 
tion of the new class’ while serving in the position as previously 
allocated, If ineligible to continue in such position, he may be 
transferred, promoted, or demoted by appropriate action in accord 
ance with such provision of these rules as SSWB may deem to be 
applicable. In any case in which the incumbent is ineligible to 
continue in the position and he is not transferred, promoted, or 
demoted, the provisions of these rules regarding separations shall 
apply. (WAIC 11905, 11966) 


SDSW~CALIFORNIA-MANUAL issued Jupy 2a, 1941 


(a re sn et a ener ae ne 


RE A RR EA ES LG I OI A OR RE CR A rn RR A RR RR A 
ORGANIZATION AND ADMINISTRATION WELFARE PERSONNEL STANDARDS 070-50 


Sece 070—35 WPS 


PERSONNEL OFFICER Personnel Officer shall be a staff employee of SDSW, and shall 
be responsible to the Director, and through the Director to the 
SSWB, It shall be his responsibility: 


1, To develop and put into effect procedures for carrying 
out personnel policies. 

2. To participate in the preparation of and to administer 
the classification plans and compensation plans; 

3, To maintain personnel records of all persons employed and 
records of all personnel actions; 

4, To request certifications of eligibles from examining 
agency; 

5e To report to the Director on selection of eligibles, pro- 
motions, salary advancements, demotions, transfers, dis- 
missals, resignations, and all types of appointments; 

6. To affirm retention or dismissal of probationary employees 
at close of probationary period in accordance with speci- 
fic recommendations received from appointing authority 
concerned: 

Te To record all dismissals of probationers resulting from 

~ failure or unwillingness of appointing authority to speci- 
fically recommend attainment of permanent status for 
employees concerned; 

8. To provide and administer a system of service ratings; 

9. To make a report at least semi~annually on personnel 
activities of the agencies: 

10. To notify examining agency, as promptly as practicable, 
regarding vacancies which may o¢cur in the agencies; 

11. To perform such other duties as are prescribed by these 
rules. (W&IC 119.5) 1196) 


Sec. 070-50 WPS 


PREPARATION OF The SSWB shall establish a comprehensive classification plan 
Laeaionenarion for all positions in the classified service. 


The plan shall be based on investigation and analysis of 
duties and responsibilities of each position and each position 
shall be allocated to its proper class in the classification plan. 
The plan shall be developed after consultation with supervisory 
officials, classification specialists, and persons technically 
familiar with the character of the work, When complete, classifi- 
cation plan shall include for each class of position an appropriate 
title, a description of duties and responsibilities, and minimum 
requirements of training, experience, and other qualifications. 
(W&IC 12965, 119263 FSSB) 
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071-15 


ADMINISTRATION 
OF ComPENSATION 
PLAN 


Sec, 071-15 WPS 


The compensation plan shall constitute the official schedule 
ofall salaries forall classes of positions in the county agencies. 
All salaries shall conform to the approved compensation plan and 
shall be at one of the salary levels for the class. Entrance 
salary for any employee shall be at minimum salary for the class 
to which he is appointed except that for the duration of the war 
emergency, appointments may be made at either one or two steps 
higher than the minimum salary of the compensation plan as adopted 
and in effect for that county agency to which incuwnbent is ap~ 
pointed, providing the following conditions apply: 


1. No original appointment shall be made at a salary higher 
than the minimum of that class unless all persons stand~ 
ing higher on the eligible list who have been offered the 
appointment, are first offered the higher rate. 

2. When an original appointment is made at a salary higher 
than the minimum of that class, all employees in the same 
class in that county agency shall be at the same or at a 
higher rate in the salary range at which the original 
appointment is made, unless the original appointment at a 
salary higher than the minimum for that class has been 
justified in accordance with this section, 


When circumstances warrant, in cases of original appointment, 
transfers, promotions, or reinstatements upon recommendation of 
appointing authority, the SDSW may approve payment of a salary at 
more than two steps above the minimum rate for the class, provided 
that it is at one of the intermediate rates or at the maximum rate, 
but not in excess of the maximum rate for the class. In cases of 
original appointment, appointment may be made at the rate nearest 
the employee's salary prior to his appointment, but within the 
range for the class to which he is appointed. 


4n employee who is promoted shall have his salary raised to at 
least the initial rate of pay for his new class. In event his 
present salary falls within the range for his new class, no change 
in his existing rate shall be made at time of promotion, 


4n employee who is demoted shall have his salary reduced to 
at least the maximum rate for his new class. 


An employee who is transferred to a position in a class with 
same entrance salary shall be paid at his present rate, or at next 
higher rate in case there is not exact conformity between the two 
intervening rates in salary ranges of the classes, 


If a former employee is reinstated in same position previously 
held or to one carrying a similar salary range, his salary shall 
not be higher than his salary at time of his separation, unless 
there has been an increase within the salary range. 
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Sec, 070~75 WPS 


CLASS For each class specification established by the SSWB, the 
SPECIFICATIONS SDSW shall maintain official class specifications as approved by 
the SSWB, 


1. Official class title. 

2. Definition of the class, indicating, in terms of duties, 
responsibilities, and/or place in the organization, posi- 
tions to be included in and excluded from the class. 

3. Statement of typical tasks to be performed by those hold- 
ing positions allocated to the class. 

4, Statement of minimum qualifications for determining fit- 
ness and qualifications of employees for each: class of 
position and for temporary appointments and for applicants 
for examinations, which may include education, experience, 
knowledge, skills, ability, and personal and physical 
traits and characteristics, 

5. Additional qualifications considered so desirable that 
any person considered for employment who possesses them 
may be given additional credit in evaluation of his quali- 
fications, even though such additional qualifications are 
not a prerequisite to consideration for employment. 


6, The adopted schedule of pay for the class, (WaIC 449.5, 


Sec. 071-00 WPS 


ESTABLISHMENT OF The SSWB shall adopt a comprehensive compensation plan for all 
ae classes of positions, The plan shall include salary schedules for 


the various classes with salary of each class consistent with re- 
sponsibility and difficulty of work as outlined in job specifica- 
tions and shall be based on the principle that like salaries shall 
be paid for comparable duties and responsibilitiesin Jike counties, 
With the restriction of Sec, 071-20,Salary Advancements, such com- 
pensation plan shall include for each class of position, a minimum 
and a maximum rate, and intermediate rates to provide for steps in 
salary advancement without change of duty in recognition of meri- 
torious services In arriving at such salary ranges’ there shall be 
taken into consideration the advice and suggestions of appointing 
authorities and county officials, county ordinances or other laws, 
and prevailing rates of pay in other public employment and in pri- 
vate business, and the current cost of living. (Wait 119.5, 119.63 FSSB) 


Sec. 071-10 YPS 
ADOPTION OF The proposed compensation plan, or any changes therein, shall 


— be submitted to the SSWB for its consideration, approval and formal 


adoption, Salary ranges for classes of positions shall be amended 
or abolished in same manner as they are adopted. (wW&IC 119.5, 119.6) 
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Sec. O71—50 WPS 


CHARACTER OF Examinations may be written, or written and oral, or in the 

EXAMINATIONS form of a practical demonstration of skill and ability or any com- 
bination of these. Any investigation of education, experience, 
character, or identity, and any test of technical knowledge, manual 
skill,or physical and mental fitness which, in the judgment of the 
examining agency, serve to this end, may be employed. 


Examinations shall be practical in nature, and shall be con- 
structed to reveal the capacity of the applicant for the particu- 
lar position for which he is competing as well as his general 
background. and related knowledge. Examinations shall be rated 
objectively, In the construction of examinations for positions 
involving important technical functions, the examining agency 
shall consult with the SDSW and specialists in the various subject 
Matter fields, such specialists selected with the advice of the 
SDSW, (WaIC 11905, 219063 FSSB) 


Sec, 071-55 WPS 


Types oF Examinations shall be of two types! (a) qualifying and (b) 
EXAMINATIONS competitive, consisting of open competitive and promotional, 


Qualifying examinations shall be open to the personnel of 
county agencies who have been continuously employed since a date 
prior to January 1, 1940, Each such person shall take the examina- 
tion for the class to which his position is allocated by the SSWB 
and must attain the required standard of proficiency in order to 
retain his present position. Such employees will not be obliged 
to meet the entrance requirements established for their positions 
as described in Sec. O7410, Employees Appointed Prior to Date of 
Adoption of These Rules. 


Open competitive examinations shall be open to all persons 
who meet the entrance requirements established for the examina- 
tions.  (W&IC 19965, 119063 FSSB) 
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4n employee who, on the effective date of the compensation 
plan, is occupying a position for which the salary is in excess of 
the maximum of the salary range chosen by the county appointing 
authority; i.e., cither the master pay range or the supplemental 
pay range, may be permitted to retain the salary in excess of the 
maximum during the period of his employment. However, when this 
position is vacated, it shall be filled at a salary in accordance 
with the provisions of this sections. (W&IC 14905, 119.63 FSSB) 


Sec. 071-20 WPS 


SALARY Annual salary advancements shall not be automatic but shall 

ADVANCEMENTS be dependent upon the specific recommendation of the appointing 
authority and shall be based upon standards of performance as indi- 
cated by seniority and service ratings or other pertinent data. 


Salary advancements may be permitted at intervals of three 
months or more. 


Special salary advancements may be permitted at intervals of 
less than three months in cases of emergency or exceptionally meri 
torious service, 


All salary advancements other than annual salary advancements 
shall be permitted only upon the written request and justification 
by the appointing authority and with the written approval of the 
SDSW. (WIC 11925, 119.6) 


All salary advancements shall remain within the salary range 
for the class and shall be at one of the salary levels for the 
class, 


If an employee is promoted to a higher classification by means 
of certification or non-competitive promotion, he is entitled to 
receive the minimum rate of pay of the higher classification or 
the rate of pay identical to that which he received prior to his 
promotion, providing such rate of pay is equal to or higher than 
the minimum rate of the higher classification, or he may be ad- 
vanced to the next higher step in the salary range of the higher 
classification, 


If the salary range of a given classification is changed, the 
employees in this classification shall receive the rate of pay 
within the new salary range identical to that which they were re- 
ceiving prior to such change in the salary range, or in the event 
the rate of pay received prior to the change in the salary range 
does not fall on a specific step of the new salary range, they may 
be advanced to the next higher step in the new range, (F558) 


Regular annual or semi-annual periods following the filing of 
service ratings of employees shall be established for review of 
all employee records for the purpose of salary advancements. 

(WAIC 88905, 11966) 
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9, All of the conditions of competition, including the rela- 
tive weights assigned to the various parts in the exami- 
nation, and the passing grades; : 


10, Such other information as will assist the public in under: 
standing fully the nature of the employment and procedure 
Bes essnty to participate in examination. (W&IC 11965, 119063 


Sec. 071-80 WPS 


Fi LIne All applications shall be made upon official olanks furnished 

APPLICATIONS by examining agency filled out as therein directed, and filed in 
office of examining agency on or before the closing date specified 
in the examination announcement or postmarked before midnight of 
that date, 


Applicants taking more than one examination shall file a 
separate and complete application for each such examination unless 
otherwise specified in the examination announcement. 


Such applications shall include a statement from the appli~- 
cant of all pertinent information regarding his training, experi- 
ence, and age; and in addition, the examining agency may require a 
photograph of the applicant, a certificate of his physical fitness 
from one or more licensed physicians, and any other evidence of 
identification which is deemed necessary. 


All applications shall be signed, and the truth of all state- 
ments contained therein certified by such signature. 


All applications and examination papers are confidential re- 
cords of examining agency and under no circumstances will they be 
returned to applicants. (WAIC 11965, 11926) 


Sec, 071485 WPS 


QUALIFICATION Applicants shall: 
OF APPLICANTS 
1. Be citizens of the United States for permanent merit 
system employment; however, nationals of nations now al- 
lied with or at peace with the United States are eligible 
for emergency, provisional, or war duration employment, 
(LC 1944.9) 


2. Be legal residents of California for at least one year 
prior to the date of examination unless the residence 
qualifications are specifically waived by the SSWB, 


3. Possess all entrance requirements specified in minimun 
qualifications established for class. 
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Sec. 071-60 WPS 


CONTENTS OF QUALI~ Examinations shall include? 

FYING AND OPEN 

eee 1. Practical written tests as an integral part of all exami- 
nations. For exception, see Sec, 075-35, Noncompetitive 
Promotions}; 


2. A competitive performance test for stenographic and typ- 
ing positions and a qualifying performance test for other 
positions involving the operation of office machines; 

3. A rating of training and experience for the more respons- 
ible positions, including all professional, technical, 
supervisory, and administrative positions; 

4, Qualification appraisals for positions requiring frequent 

contact with the public, or which involve important super- 
visory or administrative duties. 


After consultation with the SSWB the examining agency shall 
assign definite weights to each part of the examination and such 
weights shall be included in each public announcement of the ex- 
amination.  (W&IC 119.5, 119063 FSSB) 


Sec. 071-65 WPS 


NoTICe oF The examining agency shall give public axnovncement of all 

EXAMINATIONS examinations at least three weeks in advance of the closing date 
for receipt of applications. Every reasonable effort shall be 
made to attract qualified persons to compete in these examinations. 
Notice of examinations shall be posted in important centers throvgh- 
out State and copies shall be sent to newspapers of State-wide 
circulation, radio stations, educational institutions, profession- 
al and vocational societies, public officials, and such other orgam 
izations and individuals as examining agency may deem expedient. 


Mailing lists of public personnel agencies shall be used 
wherever possible. 


Public announcement of examination shall include: 


1. Date and place of examination; 

2. Last date for filing application; 

3. Reasonable information concerning the location of employ- 
ment, the expected number of vacancies, and other con- 
ditions of employment; 

4, Such parts of the class specifications as will adequately 
describe the scope of duties and responsibilities; 

5. Minimum and additional desirable qualifications; 

6. Salary or other compensation; 

7. Number of candidates who may qualify through the examina- 
tion; 

8. District or districts for which the list is to be estab- 

lished; 
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12. He has otherwise violated provisions of these rules. 


A disqualified applicant shall be promptly notified of such 
action, and an applicant who is not admitted to an examination be- 
cause of failure to meet preliminary requirements shall be noti- 
fied by letter addressed to his last-known address sufficiently in 
advance of the examination to allow for submission of additional 
evidence to examining agency. 


Any person whose name is removed from an eligible list may 


appeal to SSWB for reconsideration. (See Sece 07660, APPEAL FRom REMOVAL 
FRom ELtGiBle Liste) (CWAIC 119059 119063 FSSB) 


Sec. O72-00 WPS 


CONDUCT OF Written tests shall be conducted simultaneously in as many 

EXAMINATIONS places as are necessary for the convenience of the applicants and 
as are practicable for proper administration. The examining agency 
may designate such monitors as may be necessary to conduct exami- 
nations under prescribed instructions. 


fhe identity of persons taking competitive written examina- 
tions shall not be disclosed to the examiners, An identification 
number, which shall be used to identify all papers of each appli- 
cant, shall be assigned by the examining agency to each applicant. 
Any examination papers bearitg name of applicant or identification 
other than an identification number shall be rejected. In cases of 
rejection, examining agency shall promptly notify applicant. 
(WAIC 45905, $1906) 


Sec. 072405 WPS 


RATING The examining agency shall determine the results of each 

EXAMINATIONS applicant's examination in accordance with the weights for the 
several parts established by the examining agency in conformity 
with these rules as set forth in the examination announcement, All 
applicants in the same examination shall be accorded uniform and 
equal treatment in all phases of the examination procedure except 
that applicants who are eligible for veterans!’ preference shall be 
given additional credit in open competitive examinations in the 
manner outlined in this section, 


In the case of all open competitive examinations, veterans 
with thirty days or more of service,who become eligible for certi- 
fication from eligible lists by attaining the passing mark estab- 
lished for the examination, shall be allowed an additional credit 
of five points, which shall be added to the percentages attained 
in such examinations by such veterans, and they shall be placed on 
eligible lists and be eligible for appointment in the order and on 
the basis of the percentages attained by them in examinations 
after such credit of five points shall have been added. 
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4, Be of good moral character, of temperate habits, and in 
all respects mentally and physically competent to per~ 
form duties of position for which candidate is competing. 
(W&IC 11905, £4906) 


Sec, 071-95 WPS 


DESQUALIFICATION Under the supervision and direction of the SSWB, examining 

OF APPLICANTS agency may refuse to examine an applicant, or, after examination, 
May disqualify such applicant or remove his name from an eligible 
list, or refuse to certify any eligible on an eligible list if: 


1. He is found to lack any of the preliminary requirements 
established for the examination for the class of position; 

2. He is so disabled as to be rendered unfit for performance 
of duties of the class; 

3. He is addicted to use of narcotics or habitual use of in- 
toxicating liquors to excess; 

4, He has been convicted of any infamous crime or other crime 
involving moral. turpitude; 

a. When offense was a misdemeanor, Personnel Officer may 
recommend to Director that disqualification under 
this section shall not be effected; 

bd. When offense was a felony, Personnel Officer shall 
secure and submit to Director complete information on 
the facts surrounding the case, the Director shall 
then decide whether disqualification under this sec- ; 
tion shall be effected; 

c, When an applicant has been convicted of commission of 
a felony and it is decided that disqualification 
under this section is not effected, notice of such 
fact shall be given to appointing authority whenever 
applicant's name is certified for appointment. 

5. He has made false statement of material fact inhis appli- 
cation; 

6. He has previously been dismissed from any public sorvice 
for delinquency, misconduct, or other similar cause; 

7. He has used or attempted to use political pressure or 
bribery to secure an advantage in examination or appoint~ 
ments 

8. He has directly or indirectly obtained information re- 
garding examinations to which as an applicant he was not 
entitled; 

9. He has failed to submit his application correctly or with- 
in prescribed time limits; 

10. He has taken part in compilation, administration, or cor- 
rection of the examinations; 

11, He subscribes to subversive principles or advocates over- 
throw of or change in the form of government now existing 
in the United States and the State of California by any 
Means other than as provided in the respective constitu- 
tions thereof; 
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Sec, O72=15 WPS 


Before rating training and experience or prior to certifica- 
tion from eligible list, examining agency may, and for positions 
involving important administrative and executive functions shall, 
investigate applicant's training and experience to verify state- 
ments contained in his application form and to adduce evidence re- 
garding his character and fitness. If this investigation produces 
information affecting the rating of training and experience, ex- 
amining agency shall rate or rerate the applicant's record accord— 
ingly, and make necessary adjustments in eligible list, The appli- 
cant shall be promptly notified of such rerating. (W&IC 119.5, 1196) 


Sec. 072-20 WPS 


In examinations where education, experience and personal 
qualifications of candidates are to be rated as part of the total 
examination for a position, examining agency shall appoint one or 
more Qualifications Appraisal Boards as needed. A Qualifications 
Appraisal Board shall consist of persons known to be interested in 
improvement of public administration and in selection of efficient 
government personnel, and at least one of whom shall be technical-— 
ly familiar with character of work in position for which applicant 
will be examined, In the event of a shortage of qualified persons 
available to assist in conducting interviews, officers or employees 
of a county welfare department who are qualified may be selected 
to serve on a Qualifications Appraisal Board by the examining 
agency, but said officers or employees shall not rate any employee 
who, at the time of the interview, is working for the same county 
welfare department as the member of the Qualifications Appraisal 
Board. No person holding political office, nor any officer or 
committee member of any political organization, nor any person 
actively engaged in the work of any political organization, shall 
serve aS a member of any such board. If practicable, all appli- 
cants qualifying for same class shall be rated by same Qualifica- 
tions Appraisal Board, (WAIC 11965, 11966; FSSB) 


Sec. 072—25 WPS 
Each applicant shall be notified in writing by examining 


agency of his final rating as soon as rating of examination has 
been completed and eligible list established, 
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Proof of eligibility for veterans' preference shail be sub- 
mitted not later than the date of the examination by filing such 
proof in the form prescribed by the SSWB. 


All ties shall be decided in favor of veterans. In the case 
of promotional examinations, no credit for veterans' preference 
shall be allowed to veterans, 


It is the purpose of this section to give preference to all 
persons who have served the Government and the people in the Army, 
Navy, Marine Corps, Revenue Marine Service, or as active nurses in 
the American Red Cross or the Army and Navy Nurse Corps,and parti- 
cularly to persons who have rendered such service during the Ally- 
Germariic War, the Spanish-American War, the Phillippine insurrec- 
tion, the Boxer uprising, the Indian wars, or the Civil War. 


Examining agency shall utilize appropriate scientific tech- 
niques and procedures in rating results of examinations and in 
determining final scores of competitors. In determining the system 
for rating results of examinations,examining agency shall give due 
regard to the number of candidates and to the number of vacancies 
which may reasonably be expected to occur in the life of the eli- 
Gible List. (Wail 119.5, 119063 FSSS) 


Sec. 072-07 WPS 


Where an examination is being held for any given class, the 
examining agency may place an applicant on alist for the lower 
class, if in its opinion the applicant is qualified to fill lower 
class of position but is not qualified to fill the higher position; 
provided, however, that an examination has been announced and is 
in progress for said lower class. An applicant applying for an 
examination on a promotional basis may in same manner and under 
similar conditions be passed in an open examination if such is in 
process at same time. (W&IC 119.5, 11906) 


Sec. 072-10 WPS 


If training and experience form a part of the total examina- 
tion, examining agency shall determine a procedure for evaluation 
of training and experience qualifications of the various applicants. 
The formula used in appraisal shall give due regard to recency and 
quality as well as quantity of experience and to pertinency of the 
training, This procedure shall allow for substitution of training 
for experience, and experience for training, within limits stated 
in class specifications. (W&IC 119.5, 119063 FSS8) 


SDSW--CALIFORNI A-MANUAL Issued Jury 21, 1941 








1L02- 


RELEASE 

oF 
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IN 
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yunPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PROGRAM 


In ANB and APSB, all papers and records pertaining to his 
ease on file in the SDSW or in the county office shall be open to 
inspection at any time during business hours by the applicant-or 
his attorney or agents (WwalC 3079, 3460) 


In OAS see Sec. 102+73, Release of Information in Disputed 
Cases,for provisions regarding release of information in cases of 
dispute. 


In case of subpena of records by a court, the attention of 


the court shall be called to the provisions of the WIC. (walc 1560, 
2140, 3075, 3460) 


Secs 102-73 OAS 


In case of dispute regarding GAS the apolication (Form 
Ag 200) and supporting documents pertaining to his case on file 
in the SDSW or in the county or elsewhere shall be open to in~ 
spection at any time during business hours by the applicant or 
recipient or by his attorney or agent upon proof of his designa~ 
tion as such attorney or agent. (wale 2014) 


"Dispute" refers to any situation in which the applicant 
or recipient or his designated representative is in disagreement 
as to the grant of aid, as to reasons for denial of aid, as to 
the dates on the application or other documents, or any other 
facets relating to the application, grant or denial of aid. 


“Supporting documents" refers to documents netessary to 
determine the grant or denial of such grant, and include the 
following? 


1. Application (Form Ag 200) and Recipient's Affirmation 
of Bligibility (Form Ag 206), 


2. Verification of age, residence, citizenship. 


3. Verification of ownership of real or personal property, 
eash, etc. 


4. Verification of income. 


5. Certificate of Bligibility (Form Ag 201) reporting the 
action of the board of supervisors on the application, 
and Notices of Change (Form Ag 232) reporting increase, 
decrease, discontinuance, or restoration of an award. 
(W&IC 2840) 
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PUBLIC ASSISTANCE PROGRAM PURPOSE AND GENERAL PROVISI 102-70 
Sec. 102-70 OAS, ANB, APSB, ANC 


APPLICATIONS Applications and records concerning any individual made or 
Sei kept by any public officer or agency shall be confidential and 
SwaLL shall not be open to examination for any purpose not directly con~ 
BE nected with the administration of the OAS, ANB, APSB or ANC law. 
CONFEDENTIAL 


Whenever a person, other than the applicant, recipientor 
appellant involved, or an organization, requests any information 
regarding an applicant, récipient or appellant, the confidential 
nature of such records shall be explained. The fact that some 
service is rendered by the inquirer to the recipient or his family 
is not justification for the release of information.Each request 
and each determination to release information shall be tested in 
accordance with the provisions of this section. (WAIC 118, 118.1, 3460 
AGO NS 4396) 


Information may be disclosed only when the purpose of the 
request is known and it is apparent that the disclosure is di- 
rectly connected with the administration of OAS,ANB,APSB or ANC. 
It may not otherwise be disclosed except upon written authoriza- 
tion of the applicant, recipient or appellant or uvon a request 
from a selective service board,when assurance of reasonable pre~ 
cautions to protect the confidential nature of records is given 
by that board. (AGO NS 52h3) 


When, in a verbal discussion, the applicant, recipient or 
appellant is present with the purported agent written permission 
authorizing release of information to the agent is not necessary. 


The period of time for which an authorization is effective 
is dependent upon its wording. An authorization reading in part, 
"application and/or, aid and/or appeal" is good until revoked, 
while an authorization reading "relating to my appeal" refers 
only to the appeal, and automatically expires at the time of 
disposition of the appeal. The material to be released to the 
agent depends likewise upon the content of the authorization. 


An authorization may be made to an individual, corporation 
or association. Such authorization shall be honored provided 
the person presenting it is identified, to the satisfaction of 
the county, as being the individual or a bona fide representative 
ef the corporation or associations (WalC 1560, 2:40, 3075, 3460) 


No person shell publish or disclose or permit or cause to 
be published or disclosed any list of persons receiving public 
assistance. 


Any violation of the provisions set forth in Secs. 118 and 
118.1 of the W&IC constitutes a misdemeanor, (W&IC 118, 11869) 
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102-80 PURPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PROGRAM 


Sec. 102-80 ANC 


TRANSPORTATION . & county may transport children who are receiving or are 
en as eligible .to receive ANC to proper homes outside the Statewhen 
aan such homes are offered. The State shall pay one-half of the total 

expense necessarily incurred in effecting such transportation. 


(SEE SEC, 235295, INVESTIGATION OF TRANSPORTATJON OF NEEDY CHILDREN OUTSIDE STaATEe) 
(WalC 3580) 


Sec. 102~90 OAS 


VIOLATION OF Any person who knowingly violates any provision of the OAS 
Rei Law for which no penalty is specifically provided is guilty of.a 
“o ” misdemeanor. (WaIC 2008) 
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PUBLIC ASSISTANCE PROGRAM PURPOSE AND GENERAL PROVISIONS 102~75 


Sec. 102-75 OAS 


RECORDS The OAS law, and all regulations of the SDSW relating to 
ee OAS shall bé available for inspection by the general public 
cahsCamaee in every county welfare devartment office (including district 


UsE 
. offices) and in such additional offices as the board of supervisors 


may designate. (W&IC 2015) 


This file marked "For Public Use" shali contain the follow~ 
ing material; 


1. Copy of the OAS. law. 


2, Copy of Division 1, of the W&IC Administration of Wel—. 
fare and Institutions, Chapter 1, SDSW. 


3, Manual of Policies and Procedures of the SDSW. 


4. Department Bulletins not superseded by rulings appear~ 
ing in the Manual of Policies and Procedures. 


It is the responsibility of the county to keep the "For 


Public Use" file up to date. Inspection by the general public 
shall be made on the premisese (wale 210) 
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REAL PROPERTY 


REAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


Sec, 131-00 OAS, ANB, APSB, ANC 


Ovmership of real property must be verified in order to 
establish that property holdings are within the limitations es 
tablished in the code for the particular category of aid. 


Ownership of property is revealed by a search of current 
property rolls. (See Sec. $35e40 REAL PropeRTY SEARCH) There will be 
occasions in which search of property rolls will indicate owner- 
ship of property which does not belong to the applicant, In 
absence of conflicting information, affidavit of applicant stat- 
ing that he is not the owner of property in question is accept- 
able, Proof that he is not the owner is necessary in cases of 
conflicting information. The affidavit of an applicant regarding 
recent disposal of property is not in itself proof of eligibility. 
It is subject to verification. (walC 1560, 2140, 3075, 3460) 


Sec. 131-05 OAS, ANB, APSB, ANC 


The term "owner" includes all persons who hold legal title 
to property. It also includes the vendor (i.e., the seller) and 
the vendee (i.e,, the buyer) of real property under a contract of 
sale, 


Property is considered owned if it is held: 


1, Clear of all indebtedness; 

2. Subject to mortgage, deed of trust, etc. 

3, Subject to sale to another party under contract of sale; 

4, Subject to purchase from another party under contract of 
sales 

5, As a homestead; 

6, Ina life estate contract; 

7%. In an undistributed estate provided the property is in 
fact available prior to distribution; 

8. In OAS, under lease for a period of not less than ten 
years and used for a place of residence of the lessee, 
(WIC 152105, 286508, 2163.5, 30705, SUS; CC 673; AGO NS7O4, NS778, NSIUE95 
NS2387, nsghs) : 


Real property may be owned: 


1. As separate property; 

2, As community property; 

3, In joint tenancy; 

4, In tenancy in commons 

5, In a partnership; 

6, By a corporation. (cc 669 Et seQ) 
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Sec, 130-10 ANB, APSB 


Aid shall not be received by any person who owns personal or 
real property, or both, the county assessed valuation of which, 


jess all encumbrances of record, is in excess of $3000, (waic 307, 
3447 


An applicant's share of any estate, which share has not been 
distributed and of which he has no present economic use does not 
constitute property. (Waic 3047.5, 34ks) 


Sec. 130=15 ANC 


No aid shall be granted or paid to any child who owns, or 
whose parent owns, real property the combined assessed value of 
which, as assessed by the county assessor, exceeds $3000 at the 
time application for aid is made, or while in receipt of such aid, 
(WIC 8520) 


A child's share of any estate, which share has not been dis- 
tributed and of which he has no present economic use, does not 
constitute property. (Wal 521.5) 


Sec. 130=25 OAS, ANB, APSB, ANC 
In considering eligibility from the point of view of prop- 


erty, the county must first determine whether property is real or 
personal, The general distinction has been made that real prop= 


erty is immovable while personal property is movable, For pur» 


poses of OAS, however, any place of abode of an applicant or reo= 
cipient, whether house, boat, trailer, or other habitation, shall 
be considered real propertye (W&IC 1560, 2940, 2463.75 3075, 3460; CC 657) 


eae A NE Ca a ah ee 
131-12 REAL PROPERTY PUBLIC ASSKSTANCE PROGRAM 
eeepc fa te SS LT 


Sec, 131-12 ANB, APSB 


OWNERSHIP OF Determination of the status of all real property as separate 

ee - or community is necessary in ANB and APSB. Only the separate 

oie property of applicant and his share of community property is con- 
sidered in determining eligibility, All property which an appli- 
cant and his spouse hold is presumed to be community property un- 
legs applicant can give satisfactory evidence to the contrary, 


Responsibility rests with applicant to present proof or 
supply information which will enable the county to determine the 
status of property. The fact that property is assessed or re- 
corded in one name only does not necessarily indicate that the 
property is separate property. 


Where community property is involved in ANB or APSB, the 
interest of each spouse is considered as half the county assessed 
value of the property. (W&IC 3047, 3075, 3447, 34603 CC Leh, 687; AGO NSl66) 


Sec. 131-15 OAS, ANB, APSB, ANC 


OWNERSHIP OF Even though a husband and wife may have been living separate 

COMBINED AND and apart, in the absence of a final decree of divorce the status 

pene REAL of their community property or, in OAS and ANC, combined commn- 
ity and separate property is unchanged and county assessed valu- 
ation of: all property remains a consideration in determining eli- 
gibility according to the respective category of aid, (For Exception 
IN OAS, SEE SECy 13h-18, OWNERSHIP OF REAL PROPERTY BY SEPARATED Spouses) (W&IC 1520, 
2165, 2165a, 3047, Z4k75 AGO NSI 715) 


When a legal property settlement has been made,but no actual 
divorce has occurred, the terms of the property settlement deter~ 
mine the status of the property, (WalC 1520, 2165, 2165a, 30475 s4h7; Aco 


NS8633 CC 259, 160) 
The county assessed valuation of the property holdings of a 


separated spouse shall be verified when such property is perti-+- 
nent to the eligibility of the applicant, (AGO NS§202) 
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Sec, 131-06 OAS, ANB, APSB, ANC 


OWNERSHIP OF REAL In considering land occupied by Indians, special care must 
ae BY be exercised to determine ownership of the land. The ward Indian 


has only an equitable interest in lands held in trust by the 
United States Government for him. Since title is held by the 
Federal Government, the property is not subject to assessment or 
taxation, The value of such property shall not be taken into 
consideration in determining the eligibility of the Indian for 
aid. An Indian may live on the reservation and still own land, 
not a part of the reservation, in his own right. A111 such real 
property shall be considered in determining eligibility. (Walc 1520, 
1560, 2140, 2164, 3047, 3075, 3447, 360% AGO 10933) 


Sec, 131-07 OAS 


DEFINITION OF Combined real property includes: 
ComBINED REAL 


PROPERTY 1. Community property} 


2, Separate property of either spouse (FoR EXCEPTION SEE SEC. 
131-18, OWNERSHIP OF REAL PROPERTY BY SEPARATED Spouse); 
3, Any combination of the above.(WalC 2140,2165,2165a; AGO NS5202) 


Sec. 131-10 OAS, ANC 


OWNERSHIP OF The OAS law does not require differentiation of separate and 
pod ss a ge community real property as all real property owned by either hus- 
OMMUNITY REAL 

PROPERTY. band or wife, or both, is considered. (for excerTiON see Sec, 13i-18, 


OWNERSHIP OF REAL PRopeRTY BY SEPARATED Spouse.) If there is income from 
property,the fact that it is separate or community property shall 
be ascertained, (WIC 2020.01, 2140) 


The ANC law does not require differentiation of separate and 
community property as combined real property of the parent or. 
parents and child or children is considered, However, such dif- 
ferentiation may be necessary when one spouse is a parent and the 

J other a step-parent of child for whom aid is granted,as the step- 
parent's share of community property or his separate property is 
not considered in determining eligibility of the child, (wale 1520, 
1560) 


eR 
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have an interest in it, When the applicant claims to have no in- 
terest in real property of a non-resident spouse from whom he has 
been separated for five years the county shall determine whether’ 
the applicant has a present legal interest in such property, 


Determination of an applicant's interest in property belong- 
ing to a separated spouse is not necessary when the county as- 
sessed valuation of such property is known and when its value, 
together with all real property owned, does not exceed $3000 
after encumbrances thereon have been deducted, (W&IC 2tko, 2165) 


Sec. 132-00 OAS, ANB, APSB, ANC 


The current county asSessed value of real property shall be 
taken into account in determining eligibility, i,e., the value of 
real property as entered on the records of assessor of county in 
which the property is located, The actual value of real property 
or its saleability is not a factor to be considered in dotormin- 
ing assessed valuation for eligibility purposes, (W&IC 1560, 2tko, 3075, 
34603 AGO NS308) 


In OAS, the assessed value of combined real property of ap- 
plicant and spouse, less encumbrances, shall not exceed $3,000, 
For exception see Sec, 13l¥18, Ownership of Real Property by 
Separated Spouse. (W&IC 2165) 


In ANC, the asséssed value of combined real property of 
child or children and their parent or parents shall not exceed 
$3,000, (WaIC 1520) 


In ANB and APSB aid shall not be granted any persoh who owns 


“personal or real property, or both, the county assessed valuation 


of which, less all encumbrances of record on such property, ex- 
ceeds $3,000, (Walc 3047, 3447) 


In California, county assessed value is presumed to be fifty 
per cent of the appraised value of real property. (S8€) 
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OWNERSHIP OF 
REAL PROPERTY 
BY SEPARATED 
SPOUSE 


Sec, 131-18 OAS 


Real property located either within or without the State, 
and belonging to a separated spouse shall not be considered~inde- 
termining eligibility for OAS when all the following requirements 
are met; 7 

1. Applicant is deprived of all legal interest in the pro- 

perty by a written property settlement entered into prior 
to the date of application for OAS, 


2. Recipient and spouse have been living separate and apart 
continuously since the date of the property settlement. 


When the applicant claims to have no legal right to the 
property of a separated spouse,the terms of any existing property 
settlement and the date of such settlement shall be determined, 
When the property concerned meets all the above requirements it 
shall not be considered in determining eligibility, (AGO NS52oes-WAle : 
2! ho) somanen yee 
In the absence of any legal property settlement, real pro- 
perty located in another state and belonging to a spouse who has 
not been living with the applicant for at least five years is not 
considered in determining cligibility in OAS when all the follow 
ing requirements have been met; 


1. Such real property is located in another state. 


2, It is the property of a spouse who is not a legal resi-+: 
dent of California, 


3. It is the property of a spouse with whom the applicant 
has not been living for at least five years preceding 
the application for aid, (It is the presumption that 
the applicant has not been living with the spouse within 
the last five years if they have not been members of the 
same household within that period.) 


4, The applicant or the recipient has no present existing 
legal interest in the property. (W&lC 2165a) 


The property laws of the state in which such property is 
located govern in determining that the applicant does or does not 
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suggested as a guide,when the total assessed value of other hold- 
ings exceeds $2800 that such determination be made, (WAalC 1520, 1560, 
2140, 2165, 3047, 30753 3447, 3460s CAL.ConsTe ARTs XIID Sec, t8) 


Example a} Mr. Aoowns three grave plots, One of the plots 
is occupied, one is reserved for the use of his wife, one 
for his own use. Comparable lots which are held for pro- 
fit in the same cemetery are assessed at $15 each, It 
would be considered, therefore, that the county assessed 
value of the remaining plots is $15 each, The sum of $30 
would be added to the county assessed value of Mr. A's 
other real property holdings in determining his eligi- 
bility according to the provisions of the respective 
category of aid. 


Example bt? Mrs. B owns ten cemetery plots which she is hold~ 
ing for investment purposes. The county assessor states 
that the assessed value of these plots is $150, The sum 
of $150 is added to the county assessed value of Mrs. B's 
other real property holdings in determining her eligi- 
bility according to the provisions of the respective 
category of aid. 


Some persons, including veterans,and in some instances,widows 
and parents of veterans, are allowéd certain exemptions from tax 
payments, i.e., a fixed sum is deducted from the true assessed 
value of property before the amount of tax payment is established. 


The true assessed value of property is considered in deter- 
mining eligibility in the categorical aids. Exemptions allowed 
for tax purposes are not deducted in determining total assessed 
value, 


In some counties, assessor's records show the true assessed 
value while in other counties the assessed value for tax purposes 
only is given, The method in use in each county shall be ascer- 
tained. When the exemption is deducted before entry in the asscss~ 
or's records the exact amount of exemption shall be added to the 
recorded sun to determine true assessed value, (WaIC 1560, 2t4o, 3075, 
3460) 


Sec. 132-15 OAS, ANB, APSB, ANC 


Property, both within and without the State, is included in 


j the assessed value of real property. For exception in OAS, see 
| Sec, 131+18, Ownership of Real Property by Separated Spouse. In 


other states, assessed value is not necessarily fifty per cent of 
appraised value as is true in California, The difference in the 
assessment rate, however, does not affect eligibility for the 
particular category of aid, (See Sec. 132-30, DeTeRMINATION OF ASSESSED VALUE 


win PROPERTY.) (W&IC 1520, 1560, 2tho, 2165, 3047, 3075, 3447, 3460s ago NS308, 
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Sec. 132-03 OAS, ANB, APSB | 


ENCUMBRANCES OF Encumbrances of record shall be deducted from the county 
akc assessed value of real property before the $3,000 limitation on 
VALUE OF REAL county assessed value is applied in determining eligibility. En- 
PROPERTY cumbrances include any debt for which the property is security 


but to be deductible, the encumbrance shall be a written record 
the discharge of which requires the payment of money, (See GLossary 
ENCUMBRANCES,) The existence, amount, and duration of all encum- 
brances to be deducted from the applicant's property shall be 
determined and accurately recorded, 


A search of the county recorder's records may be necessary 
for verification of an encumbrance against real property. Veri- 
fication of the amount of the unpaid balance and the duration of 
the encumbrance may be made by interview or correspondence with 
the holder of a mortgage or note and/or by inspection of the docu- 
ment. (SEE SEC, 233-00, VERIFICATION OF REAL AND PERSONAL PROPERTY e ) 


Some of the more common types of encumbrances on real prop- 


erty are: 
Mortgages Judgment liens Builders! liens 
Deeds of trust Loans Assessments 


Delinquent tax liens Mechanics! liens Attachments aj wos 
(WiC 1520, 1560, 2tho, 2164, 2165, 3047, 3075, 3447, 3603 AGO NS5I34) nate 


Sec, 132-07 OAS, ANB, APSB, ANC 


DETERMINATION When an interest in real property, such as unpatented min- 
OF VALUE OF ing claims, timber, oil or mineral rights or leaseholds, cemetery 
— nem property held for profit, etc., is declared but is not listed on 


the local assessment rolls, it shall be referred to the county 
assessor to determine whether or not it is assessable, and if as- 
sessable, its assessed value. The assessed value so determined 
shall be used in establishing eligibility to OAS, ANB, APSB and 
ANG, (W&IC 1560, 2t4o, 3075, 3460; Reve & TAXe Ce 201, 5313 AGO NSIo4u) 


Burial space is generally considered real property, Property 
used or held exclusively for burial, except when held for profit, 
is not subject +0 local assessment. For the purpose of estab- 
lishing eligibility for aid, when the assessed value of the other 
real property holdings approaches the maximum permitted for the 
specific category of aid, the value of any cemetery, mausoleum, 
or columbarium property intended for the use of the owner or his 
family shall be determined in accordance with the assessed value 
of similar property which is held for profit in the same or 
another comparable cemetery, mausoleum or columbarium. It is 
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REAL PROPERTY PUBLIC ASSISTANCE PROGRAM 





In arriving at the net income from property which is trans-_ 
ferred or assigned the following shall be taken into considera- 
tion: 


Interest payments 

Taxes 

Assessments 

Insurance 

Upkeep 

All other necessary charges and expenses of every kind 


It is the responsibility of the applicant, in so far as he 
is able, to give information to assist the county in determining 
whether a transfer of property of a value greater than the maxi- 
mum set by law or a transfer which reduced the value of remaining 
property within the maximum was for the purpose of qualifying for 
aid. 


Transfers which have not heretofore come to attention but 
which are revealed through reinvestigation or otherwise and which 
occurred in the past, should be evaluated in accordance with this 
policy. Thus this policy revision may be retroactive in its ap- 
plication. 


Unless there is evidence that the contract is not enforce- 
able, a transfer of real property, subject to the condition that 
the donee will provide full support for the donor for the remain~ 
der of his life, renders the donor ineligible as he has entered 
into a contract for life care. When an enforceable contract of 
this nature provides for less than full support, the amount pro- 
vided shall be considered income. (WwWalC 1506, 1560, 2007.5, 2140, 2160c, 
3075, 3460; 20 Cau(2p) $65) 
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TRANSFER OF REAL 
PROPERTY TO 
QUALIFY FOR AED 


Sec. 135@00 OAS, ANB, APSB, ANC 


No person is eligible for aid if a voluntary transfer or 
assignment of real property has been made for the purpose of qual 
ifying for aid. If title passed by delivery of the deed prior to 
the beginning date of the required property search period, it is 
the presumption, which may be refuted, that the transfer of title 
was made in good faith and not for the purpose of qualifying for 


Bid. (SEE Seese [35eh0, REAL PROPERTY SEARCH) AND [35m60, INVESTIGATION REQUIRED CF 
TRANSFER OF PROPERTY») 


A transfer or assignment of real property of a value greater 
than the maximum set by -law, or which reduces the amount of the 
property holdings to an amount within the maximum, is deemed to 
render the applicant ineligible unless there is an affirmative 
showing that the transfer er assignment was not made for the pur- 
pose of qualifying for aid. There is the presumption that such a 
transfer was made for the purpose of qualifying for aid, which 
presumption may te refuted only by factual evidence of intent which 
establishes beyond a reasonable doubt that the transfer or assign- 
ment was not in fact made for the purpose of qualifying for aid. 
(SEE SECs 135~70, DETERMINATION OF REASON FOR VOLUNTARY TRANSFER OF PROPERTYs) 


A transfer or assignment of real property of a value less 
than the maximum set by law, or which does not reduce the property 
holdings to an amount within the maximum, shall not render a per- 
son ineligible unless there is an affirmative showing that the 
transfer or assignment was made for the purpose of qualifying for 
aid. There is the presumption that such a transfer was not made 
for the purpose of qualifying for aid, which presumption may Dde 
refuted only by factual evidence of intent, which establishes be- 
yond @ reasonable doubt that the transfer was in fact made for the 
purpose of qualifying for aid. 


A transfer or assignment of income producing real property 
shall be deemed to render a person ineligible for aid if the net 
income from such property exceeds the maximum grant provided by 
law, unless there is an affirmative showing that the transfer or 
assignment of such income property was not intended by the grantor 
to qualify him for a greater amount of aid than that to which he 
would otherwise be entitled. 


A transfer or assignment of income producing real property 
of a value less than the maximum set by law shall not render a 
person ineligible for aid, provided the net income from such prop= 
erty does not exceed the maximum grant provided by the law, unless 
there is an affirmative showing that the transfer or assignment of 
such income property was intended ty the grantor to qualify him for 
a greater amount of aid than that to which he would otherwise be 
entitled. 
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REAL PROPERTY PUBLIC ASSISTANCE PROGRAM 
Sec. 135-25 OAS, ANB, APSB, ANC 


When an applicant in OAS, ANB, or APSB, or a child in ANC, 
is disqualified because of transfer of property with intent to 
qualify for aid as set forth in Sec. 135-00, Transfer of Real 
Property to Qualify for Aid, the duration of future ineligibility 
shall be governed by the following general statement of policy. 


The applicant in OAS, ANB or APSB, or child in ANC, becomes 


| ineligible for a period of time following transfer of property 
; for the purpose of qualifying for aid. In determining the period 


of ineligibility following such a transfer the value of property 
which an eligible recipient is permitted to om is disregarded. 
The duration of future ineligibility is based upon the period 
that a reasonable return for the grantor's equity in the prop- 
erty had it been sold, together with other income, would have 
supported the grantor and those dependent upon him. The period 
should be based on a monthly rate of expenditure beginning with 
$94 in the case of a single person without dependents and $144 in 


| the case of a married person, living with a spouse, without other 


dependents, The rate of expenditure for a married person with 
dependents shall be the same as the amount set forth for a married 


| person living with a spouse, plus $20 for each additional de- 


pendent, 


Should the property be reconveyed to the grantor, or should 
alife estate interest in it be conveyed to him and recorded, or 
should he receive reasonably adequate consideration for it subse« 
quent to its transfer, the condition which caused ineligibility 
would no longer exist. Aid shall be granted upon such a determin- 
ation, provided eligibility otherwise exists. 


When the facts demonstrate a desire and effortof the grantor 
to recover the property, but none of the foregoing adjustments 
are possible, either because the transferred property has been 
sold in a bona fide sale toa third party or the equity in it 
cannot be recovered, the duration of ineligibility shall not be 
held to exceed one year from the date of the transfer. 


Unless there is evidence that the contract is not enforce-~ 
able, a transfer of real property, subject to the condition that 
the donee will provide full support for the donor for the remain- 
der of his life, renders the donor ineligible as he has entered 
into a contract for life care, When an enforceable contract of 
this nature provides for less than full support, the amount pro- 
a hee be considered income. (WIC 1520, 1560, 2140, 2160G, 3047, 3075, 

3 
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TRANSFER OF 
SEPARATE REAL 
PROPERTY OF 
SPOUSE 


TRANSFER OF 
SEPARATE REAL 
PROPERTY OF 
SPOUSE 


Sec. 135-15 OAS 


An applicant may be ineligible if a voluntary assignment or 
transfer of real property has been made by his spouse for the 
purpose of qualifying the applicant for aid. Such an assignment 
is subject to the same presumption of innocence of intent as is 
applicable to transfers made prior to the beginning date of the 
required property search and to transfers of property of a value 
less than the maximum set by law. (Sée Sece $35m=00, TRANSFER OF REAL PROP@ 
ERTY TO QUALIFY FOR AlDe) (W&IC 2007, 2440, 2460c, 29653 AGO NS3782) 


Real property owned by a separated spouse which is exempt 
from consideration in determining the applicant's eligibility may 
be transferred at will by the spouse without affecting the appli- 
cant's eligibility for aid. (See Sece 13f—1%, OWNERSHIP OF REAL PROPERTY BY 
SEPARATED Spouses) (AGO NS5202) 


Sec. 135-20 ANB, APSB 


Since the assessed value of combined real property is not a 
factor in eligibility under the ANB and APSB laws, an applicant 
or recipient may join the spouse in transfer of the latter's sep- 
arate property without disqualifying himself for aid. (wWalC 3047, 
3075» 3447, 5460) 
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Sec. 143-30 OAS, ANB, APSB 


INMATE'S An inmate of a fraternal, benevolent or other nonprofit in- 
INTEREST RE» stitution who assigns or has in the past assigned to such home or 
tesla of institution personal or real property is no longer owner of title 
PROPERTY TO to such property, However, in the absence of a life-care contract 
ire (SEE SEC, 163260, LiFegCaRE CONTRACTS IN NONPROF}Ty FRATERNAL AND BENEVOLENT INSTI TUs 


tions)the inmate may own a valuable right or interest which repre- 
sents personal property regardless of whether the property as- 
signed was personal or real. If the applicant is otherwise eli- 
gible for aid the present value of such right or interest shall 
be considered in determining eligibility. 


- If the inmate in question owns no personal property other 
than that. assigned to the institution and the value of the prop~ 
erty when assigned was not in excess of $600, such applicant, 
from a personal property standpoint, would be entitled to aid, If 
the inmate owns personal property other than that assigned to the 
institution orif the value of the property assigned was in excess 
of $600, the present value of the applicant's right or interest 
shall be determined, (W&IC 2163, 3047, 34475 AGO NS5220) 


The present value of the applicant's right or interest shall 
be ascertained by deducting from the estimated value of the prop- 
erty at the time of assignment, the value of care and maintenance 
extended to the applicant by the home or institution. since the 
date of assignment. Real property transferred to the institution 
may be valued at twice the county assessed value at the time of 
transfer, When question arises as to the value determined by 
this method an appraisal, related to the value of the property at 
the time of transfer, may be secured from a real estate agent or 
some other qualified source, The value of care and maintenance 
shall be determined by computing the total cost of care extended 
by the institution based on the monthly per capita cost together 
with any other extra expenditures made by the institution for the 
applicant since the date of property assignment. (walC 21% 3075 3460) 


Example a: An applicant on January 1, 1944, is residing in 
a fraternal home, there being no enforceable life~care con- 
tract. Upon admission to the home on September 1, 1942, 
the applicant assigned to the home $550 in cash which rep~ 
resented his entire personal property holdings, He has 
since acquired no other personal property. From a personal 
property standpoint the applicant is eligible for aid and 
the value, if any, of his present right or interest need 
not be determined, If at a subsequent date the applicant 
becomes possessed of other personal property, the value of 
his right or interest resulting from the assignment to the 
home shall be ascertained. 


el a i 
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Sec, 143420 OAS, ANB, APSB, ANC 


: The value of personal property in another county or state 
shall be established in accordance with the provisions of the 
specific category of aid by correspondence with officials, 
agencies, or qualified individuals. 


If no response to an inquiry is received and a 30-day 
follow-up brings no results, aid shall not be denied at the expi- 
ration of the 60-day period in OAS, or 90-day period in ANB, APSB 
or ANC, provided other evidence is available which establishes 
the value of the personal property. Such evidence might include 
a bank book or bank statement in possession of the applicant, or 
documents in his possession which establish with reasonable ac- 
curacy the value of the holdings. (WIC $52%y $550, 1560, 2140, 2163, 21835 
3047, 3075, 3082, 3447, 3460) 


In ANB and APSB, the value of assessed personal property in 
another county or state may be determined from tax receipts in 
possession of the applicant if a 30-day follow-up to correspon- 
derice brings no results. (W&IC 3047, 3075, 3032, 3447, 3460) 


Sec, 143-25 OAS, ANB, APSB, ANC 


The value of personal property owned in another country 
shall be considered in determining eligibility. The current rate 
of exchange shall be used to convert foreign values into U. 5. 
monetary units, For example, if the current market value of cer 
tain Mexican bonds is 1,000 pesos and the rate of exchange is 5 
pesos to 1 doliar the value to be considered is $200. 


If property is confiscated, i.e.,seized by a government for 
public use, its value is not considered when determining eligi- 
bility; however, the possibility of indemnity should be explored. 
Assets which are impounded, i.e,, seized and held in custody of 
the law presumably for safe keeping, represent personal property 
to be considered in determining eligibility. 


During the period of hostilities the current market value 
of notes and mortgages, secured by property located in countries 
at war, or in conquered or octupied countries, and the value of 
stocks and bonds issued by foreign concerns located in those 
countries cannot be determined through the usual foreign channels, 
Their present value, if any, shall be ascertained through local 
banks, brokers or other financial institutions, Investigation of 
their value through the usual foreign channels need not t pursued 
until such time as hostilities have ceased or until verification 
through these sources is again possible, aid to continue during 
the investigation if the recipients remain otherwise eligible. 
CWAIC 1521, 1560, 2540, 2163, 3047, 3075, 34b7, 3460; AGO NSkOL3) 
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PERSONAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


The actual amount of all funds in bank accounts and postal 
savings accounts shall be established. 


The actual amount of bank holdings shall be verified through 
the particular bank. When a request for verification has been for-~ 
warded to a bank in another county or state and a 30=day follow- 
up brings no response,the granting of aid need not be delayed pro- 
vided the bank book in the applicant's possession shows with 
reasonable certainty the current balance in the account. 


When an applicant's name appears with that of another person 
on a joint or trustee account, there is the presumption that the 
applicant is the owner of all of the funds in the account. When 
the applicant contends that all of the funds in the account do not 
belong to him, effort shall be made to establish his interest in 
it. That portion which is established as belonging to the appli- 
cant is considered in determining his eligibility. Affidavits 
attesting to the ownership of the funds shall be secured from all 
the parties concerned in a joint account. Ordinarily this consti- 
tutes adequate verification of ownership. When all the parties 
to the account do not make affidavits, or the affidavits do not 
agree as to the ownership of the funds further evidence shall be 
secured. (SEE SEC. 230045, EVALUATION OF EVEDENCEs) 


The value of postal savings accounts shall be verified 
through the U. S. Post Office. (SEE SEC. 2%420, SEPARATE AND COMMUNITY 
PERSONAL PROPERTYs) (NAIC 9560, 2140, 3075, 34603 FSSB) 


Sec. 143-40 OAS, ANB, APSB, ANC 


The actual amount on deposit with building and loan assotiae 
tions or other financial concerns shall be ascertained and con~ 
sidered in determining eligibility. If any such company is in pro- 
cess of liquidation under receivership proceedings, the current 
market value of the building and loan certificates or other evi- 
dence of interest therein shall be considered rather than the 
actual amount deposited with the company. (See Sec. s4t—20, SEPARATE AND 
COMMUNITY PERSONAL PROPERTYs) (W&IC 152%, 1560, 2940, 2463, 3047, 3075, 3447, 3460) 
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DETERMINATION 
OF YALUE OF 
CASH ON HAND 
AND IN SAFE 
Depostt Boxes 





Example db: An applicant on February 1, 1944, is residing 
in a nonprofit institution with which he has not entered 
into an enforceable life-care contract. When the applicant 
entered the institution on February 1, 1942, two years prior 
to application, he assigned to the institution real property 
valued at $1600 (computed at twice the assessed value in the 
absence of facts to the contrary). The applicant has in his 
possession personal property in the form of stocks currently 
valued at $200, His personal property is unencumbered, 


The monthly per capita cost of the institution during the 
eleven months he was there in 1942, was $57 and ‘the per 
Capita cost for the twelve months of 1943 and one month of 
1944 has remained at $62, No other expenditures have been 
made by the institution for the applicant since his date of 
entry. The value of care and maintenance extended to the 
applicant since the property was assigned is therefore (11 x 
$57 plus 13 x $62) $1433, Deducting $1433 from the $1600, 
the value of property when assigned, leaves $167 the present 
value of the applicant's right or interest resulting from 
the assignment. This amount together with the applicant's 
other personal property valued at $200 makes total personal 
property $367, If the applicant is otherwise eligible he is 
entitled to receive aid. 


Sec. 14335 OAS, ANB, APSB, ANC 


The amount of cash or currency in the personal possession of 
the applicant (parent or child in ANC) shall be ascertained, ‘The 
applicant is the only source of verification of this type of 
holding. When he declares cash in his personal possession in an 
amount in excess of that which seems necessary for froasonable 
household expenses pending receipt of aid, verification shall be 
made by requesting him to count it in the presence of the public 
assistance worker, Verification shall be made in the same manner 
if the amount declared together with other personal property ap- 
proaches the maximum for the particular category of aid. 


When the applicant rents or otherwise has use of a safe 
deposit box, he shall be required to review the contents of the 
box and to count the amount of cash or currency contained therein 
in the presence of the public assistance worker, (At the time 
the contents of a safe deposit box are reviewed to determine the 
amount of money, if any, contained in it, the worker should note 
in detail all pertinent information regarding stock certificates, 
bonds, mortgages, deeds of trust, insurance policies, or other 


types of personal Roper in the safe deposit box.) (W&IC 1524, 1560, 
2140, 2163, 3087, 3075, 3447, 3460) 
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146~10 PERSONAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


Unless there is evidence that the contract is not enforce- 
able, a transfer of personal property, subject to the condition 
that the donee will provide full support for the donor for the re- 
mainder of his life,renders the donor ineligible ashe has entered 
into a contract for life care. When an enforceable contract of 
this nature provides for less than full support, the amount pro- 
vided shall be considered income, 


The provisions of Secs. 135-85, Transfer of Real Property to 
Satisfy Debt, 136-00, Notice of Intention to Aid in Transfer of 
Real Property, 135-72, Transfer of Real Property for Fair Con- 
sideration, 135-25, Duration of Ineligibility Due to Transfer of 
Property to Qualify for Aid, and 136-10, Recipients' Responsibility 
in Transferring Property, apply likewise to personal property. 


A transfer or assignment of personal property of a value less 
than the maximum set by law shall not render a person ineligible 
unless there is an affirmative showing that the transfer or assign 
ment was for the purpose of qualifying for aid, There is the pre- 
sumption that such a transfer or assignment was not made for the 
purpose of qualifying for aid,which presumption may only be refuted 
by factual evidence of intent, which establishes beyond a reason— 
able doubt that the transfer was made for the purpose of qualify- 
ing for aid. 


A transfer @ assignment of income-producing personal proper- 
ty of a value less than the maximum set by law shall not render a 
person ineligible for aid, provided the net income from such pro- 
perty does not exceed the maximum grant provided by the law un- 
less there is an affirmative showing that the transfer or assi gn~ 
ment of such income=producing property was intended by the grantor 
to qualify him for a greater amount of aid than that to which he 
would otherwise be entitled. In arriving at the net income from 
such property, the following shall be taken into consideration, 


Interest payments 

Insurance 

Taxes 

Assessments 

All other necessary charges and expenses of every kind 


(W&IC 1506, 1560, 2007.5, 2840, 2160, 2163, 3075, 3460s 20 Car(20)865) 
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TRANSFER OR 
ASS}GNMENT 
OF PERSONAL 
PROPERTY 


Sec. 146610 OAS, ANB, APSB, ANC 


A voluntary transfer or assignment of personal property for 
purpose of qualifying for aid results in ineligibility for aid. 
Such transfers may include: 


1. Atransfer of personal property of a value greater than 
the maximum set by law. 


2. A transfer which reduces the value of the remaining 
holdings within the maximum set by law. 


3. A transfer of income property when there is an affirma- 
tive showing that the transfer of such income property 
was intended by the grantor to qualify him for a greater 
amount of aid. 


The circumstances surrounding 1 transfer or assignment of 
personal property falling within any one of the above classifica- 
tions shall be fully investigated and considered on the basis of 
the facts in the individual case, General factors to be consider 
ed are? 


1. The date of transfer in relation to the date of applica- 
tion for aid; 


2. The purpose of the transfer (adequacy of consideration 
received is a fact to be considered in determining 
motives) 


3. Who collects the income, if any, from the property (the 
title may rest with another for purposes of protection, 
but the original owner may still be receiving all the 
benefits accruing from the property); 

4, The value of the personal property transferred; 


5. The value of the remaining personal property. 
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Excess ASSETS 
iN PERSONAL 
PROPERTY 


EXcEss ASSETS 
IN PERSONAL 
PROPERTY 
DiscoveREeD 
AFTER DEATH 


Sec, 147-00 OAS, ANB, APSB, ANC 


If at any time a recipient of OAS, ANB, or APSB, or child or 
children and/or parent or parents in ANC, becomes possessed of 
personal property in excess of the amount allowed for the parti- 
cular category of aid, the recipient is responsible for notifying 
the county immediately. The county shall redetermine eligibility 
on the basis of present holdings. 


If investigation shows past ineligibility, effort shall be 
made to secure repayment of any aid received during a period of 
ineligibility. However, in the absence of fraud or concealment 
of assets upon the part of the recipient, who has received aid 
to vhich he was not entitled, the right exists to obtain repayment 
of aid only to the extent of the largest amount by which his per- 
sonal property exceeded the maximum for the particular category 
of aid during the period of ineligibility, but in no event shall 
repayment be in an amount greater than the aid which he received 
while possessed of such excess property. (SEE Sec. 670—80, OvERPAYMENTS 
CAUSED BY POSSESSION OF EXCESS PROPERTY, AND FOR LIMITATION ON ASSETS IN ANB WHEN THERE 
US NO REHABJLETATION PLAN SEE SEC, (42~05, LIMITATIONS ON PERSONAL PROPERTYs) (W&IC 
1506, $560, 2007, 2240, 2222 222345, 3006, 3075, 3405, 3460; AGO NS4Y73) 


Sec. 147-05 OAS 


The provisions relating to excess assets in real property 
discovered at death set forth in Sec. 138-10, Excess Assots in 
Real Property Discovered at Death, apply equally in personal 
property. (Wall 2940, 2223; Pros.c 700) 
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Sec. L46—15 OAS, ANB, APSB, ANC 


PROPERTY IN Fonds held in an escrow account, which can be revoked only 

Escrow upon the consent of all parties involved, are not available for 
use and shall be disregarded in determining eligibility. Pending 
actual conveyance of title to the purchaser, funds placed in es- 
crow by him for the purchase of a specific piece of property do 
not affect eligibility of either the purchaser or the seller. 
When all conditions of the sale, or other conditions which the 
escrow guarantees, have been met, and the escrow is completed, 
the property thus becoming available to the individual shall be 
considered in determining eligibility under the provisions of the 
particular category of aid. (See Secs. 132658 REAL Property HELD IN ESCROty 
AND Jlle08, DETERMINATION OF VALUE OF TRUST FUNDS.) (AGO NS5149) 


Example: & and B agree to escrow instructions wherein A 
agrees to pay B $1500 for a house and lot if clear 
title to the property can be given. A places the 
$1500 with the escrow holder, As of the date the 
money is placed in escrow it becomes unavailable 
to either Aor B and does not affect eligibility. 
At the end of two months the escrow conditions are 
satisfied, Title passes to A, and B receives pay- 
ment. The assessed value of the property is then 
considered in determining A's eligibility. The 
funds received by or available to B then represent 
his personal property. 
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INSTITUTION INMATES 


Sec. 160-00 Provisions of W, & I, Code Regarding Institution Inmates 


Otp AcE SECURITY 


AID SHALL BE GIVEN TO EVERY APPLI- 
GANT IN HIS OWN OR IN SOME OTHER 
SUITABLE HOME [N PREFERENCE TO PLAC@ 
{NG HIM IN AN INSTITUTION. (WEIC 2005) 


AlO SHALL BE GRANTED TO ANY PERSON 
OTHERWISE ELIGIBLE WHO IS NOT, AT THE 
TIME OF RECEIVING SUCH AIDy AN [NMATE 
OF ANY PUBLIC HOME FOR THE AGED, OR 
ANY PUBLIC HOME, OR ANY PUBLIC INSTI-= 
TUTION OF A CUSTODIAL, CORRECTIONAL, 
OR CURATIVE CHARACTER, EXCEPT JN THE 
CASE OF TEMPORARY MEDICAL OR SURGICAL 
CARE IN A PUBLIC HOSPITAL NOT EXCEED~ 
JING TWO CALENDAR MONTHS {N DURATION» 


ANY SUCH INMATE MAY MAKE AN APPLI= 
CATION FOR AID AND HAVE HIS APPLICA» 
TION INVESTIGATED AND ACTED UPON WITH= 
OUT DELAY, IN THE SAME MANNER AS AP= 
PLICATIONS OF OTHER PERSONS ARE ACTED 
UPON, WHILE HE §S SUCH AN INMATE® 


IF HE 3S OTHERWISE ELIGIBLE, SUCH 
APPLICATION SHALL BE APPROVED» 


PAYMENT OF AID GRANTED SHALL COM~ 
MENCE WITHIN ONE MONTH FOLLOWING SUCH 
APPROVAL AND THE APPLICANT MAY REMAIN 
AN INMATE UNTIL HE RECEIVES HIS FIRST 
MONTHLY PAYMENT, WHEREUPON HE SHALL 
CEASE TO BE SUCH INMATEs 


PERSONS WHO ARE INMATES OF A BOARD-~ 
ING HOME OR OTHER INSTITUTION NOT 
SUPPORTED §N WHOLE OR IN PART BY 
PUBLIC FUNDS SHALL BE GRANTED AID BUT 
NO SUCH AID SHALL BE GRANTED IF SUCH 
PERSONS ARE CARED FOR UNDER A CON» 
TRACT FOR A PERIOD OF TIME EXCEEDING 
ONE MONTH. (W&IC 2160E) 


IF ON THE FIRST DAY OF THE MONTH 
A RECIPIENT OF AID 4S ELIGEBLE OR 
A¥D, THOUGH AN INMATE OF AN INSTITU= 
TION OR HOSPITAL, HE JS ENTITLED TO 
RECELVE AID FOR THE MONTHe 


AtD Yo NEEDY BLIND 
Aip To PaRTEALLY SELF~SupPORT= 
tis BLIND ResgoenTs 


NO APPLICANT SHALL RECEIVE ANB 
WHILE HE JS AN INMATE OF ANY INSTI* 
TUTION SUPPORTED IN ‘HOLE OR IN 
PART BY THE STATE OR ANY OF JTS 
POLITICAL SUBDIVISIONS. RECEPHENTS 
OF AID WHO ARE PATJENTS IN A PUBLIC 
HOSPITAL FOR A PERIOD NOT EXCEED= 
ING THIRTY DAYS, AND BLIND PERSONS 
EMPLOYED IN A SHOP MAINTAINED BY 
THE STATE WHEN SUCH SHOP DOES NOT 
PROVIDE BOARD AND ROOM TO THE EMe 
PLOYEE, SHALL NOT BE CONSIDERED 
INMATES OF PUBLIC INSTITUTIONSe No 
APPLICANT SHALL BE DENIED AID BE~ 
CAUSE HE 1S ATTENDING OR INTENDS 
TO ATTEND ANY PUBLIC HIGH SCHOOL 
IN THES STATEy THE UNIVERSITY OF 
CALIFORNIAy OR ANY OTHER ENSTETU~ 
TION OF HIGHER LEARNING JN THIS 
STATEs 


ANY SUCH INMATE MAY MAKE APPLS= 
CATION FOR AID AND HAVE HIS APPLIw 
CATION INVESTIGATED AND ACTED UPON 
WITHOUT DELAY, IN THE SAME MANNER 
AS APPLICATIONS OF OTHER PERSONS 
ARE ACTED UPON, WHILE HE {S SUCH 
AN INMATE6 


IF HE #S OTHERWISE ELIGIBLE, 
SUCH APPLICATION SHALL BE APPROVED, 


PAYMENT OF THE AID GRANTED SHALL 
COMMENCE WITHIN ONE MONTH FOLLOWe= 
ING SUCH APPROVAL AND THE APPLI~ 
CANT MAY REMAIN AN INMATE UNTIL HE 
RECEIVES HIS FIRST MONTHLY PAYMENT, 
WHEREUPON HE SHALL CEASE TO BE 
SUCH INMATEe 


IF ON THE FIRST DAY OF THE 
MONTH A RECIPIENT OF AID IS ELI~ 
GHIBLE FOR AID THOUGH AN INMATE OF 
AN INSTITUTION OR HOSPITAL, HE JS 
ENTITLED TO RECEIVE AID FOR THE 
MONTH 


IF A RECIPIENT OF AID BECOMES 
INELIGIBLE FOR A}D DUE TO CONFINEw 
MENT IN AN INSTITUTEON OR HOSPITALS 
THE ORDER OF THE BOARD OF SUPER] 
VISORS SUSPENDING HIS AID MAY PRO# 
VIDE THAT THE AID SHALL BE RESTORED 
WHEN THE RECEPIENT CEASES TO BE AN 
INMATE, WITHOUT FURTHER ORDER FROM 
THE BOARD OF SUPERVISORS (HAIC 


Zouk, shhh.) 





ALO To NEEDY CHILDREN 


NO CHILD MAINTAINED IN AN INSTI 
TUTION FOR WHOM A BONA FIDE OFFER 
OF A PROPER HOME HAS BEEN MADE JS 
ELIGIBLE FOR FURTHER AID$ BUT NO 
INSTITUTION SHALL BE REQUIRED TO 
SURRENDER A CHILD TO ANY PERSON OF 
RELIGIOUS FA1TH DIFFERENT FROM THAT 
OF THE CHILD OR THE PARENTS OF THE 
CHILDe (WAC 1524) 


AN INSTITUTION MAINTAINING A 
NEEDY CHILD MAY MAKE APPLICATION TO 
THE SDSW FOR AID FOR THE CHILDe 
SECTION 1526 oF THE W&IC DOES NOT 
APPLY TO AN APPLICATION FOR AID 
WHEN SUCH APPLICATION {S FILED WITH 
THE SOSW BY THE INSTITUTION. (WA&IC 
1557) 


IF THE APPLICATION IS FILED BY 
AN INSTITUTION AND IS GRANTED BY 
THE SDSW JN THE CALENDAR MONTH JN 
WHICH IT WAS SIGNED, PAYMENT OF AID 
SHALL COMMENCE AS OF THE DATE THE 
APPLICATION WAS SIGNED$ BUT JF THE 
APPLICATION IS FILED BY AN INST§TU~ 
TION AND 1S GRANTED BY THE SDSW JN 
A SUBSEQUENT MONTH, PAYMENT SHALE 
BE COMMENCED AS OF THE DATE DETER» 
MINED BY THE SDSW, IN NO EVENT 
SHALL PAYMENTS OF AID ANTEDATE THE 
DATE OF AP APPLICATION. (W&IC 1558) 


No CHILD SHALL RECEIVE ANC WHILE 
HE 1S AN INMATE OF A PUBLIC HOSPI= 
TAL EXCEPT WITH RESPECT TO TEMPORARY 
MEDICAL OR SURGICAL CARE NOT EX= 
CEEDING TWO CALENDAR MONTHSe (WIC 


1529) 





SDSW.-CALIFORNIA-MANUAL 


REVISION 16 


Revised MarcH 20, 19h) 





PuBLic ASS{STANCE PROGRAM 


PuBLIc ASSISTANCE PROGRAM ; INSTITUTION INMATES 


FOREWORD 


The following sections on institutions are included in the Manual with the 
realization that all aspects of the problem have not been covered, Further material 
will appear from time to time. 


The categorical aid programs have been established primarily to provide 
care for persons in their own homes as the preservation of satisfactory home and 
family life is one of the major goals of a welfare program. Institutional care, how- 
ever, may be both necessary and preferable, not as an alternative, but as a supplement 
to home and family care. Differences in individual preferences and needs make a varied 
program of care essential. Some physical and mental illnesses may be cared for best 
in institutions, When constant care is required, few homes can adequately meet the 
need, 


Physically or mentally ill persons are not the only ones who may prefer 
institutional care, Some persons enjoy living with groups of people of their own age 
or of similar interests, The social aspects of institutional life appeal to them, 
Some rejoice in freedom from certain responsibilities and in the sense of security 
offered by the institution, Some children develop wholesome patterns of behavior more 
easily in institutions than in private homes. Other persons,on the contrary, dislike 
the necessary routines of institutional life and resent its restrictions, They do not 
like to be associated only with their own age group. The varied aspects of family and 
community life outside the institution appeal to them, Perhaps they fear the new ex- 
periences found in an institution or dread the separation from close family ties or 
familiar surroundings, 


The legislature has recognized this need for individual adjustment by pro- 
viding for aid to persons in their own homes, and in some institutions. 
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160-05 INSTITUTION INMATES PUBLIC ASSISTANCE PROGRAM 


Sec. 160-05 OAS 


INSTITUTION Aid shall be given to every applicant in his own or in some 
ace other suitable home, in preference to placing him in an jnstitu- 


tion. (W&iC 2005) 


Aid shall be granted to any person otherwise eligible who 
is not,at the time of receiving such aid, an inmate of any public 
home for the aged, or any public home, or any public institution 
of a custodial, correttional,or curative character, exgept in the 
case of temporary medical or surgical care in a public hospital 
not exceeding two calendar months in duration. 


Any such inmate may make an application for aid and have his 
application investigated and acted upon without delay, in the 
same manner as applications of other persons are acted upon,while 
he is such an inmate. If he is otherwise eligible, such appli= 
cation shall be approved. 


Payment of the aid granted shall commence within one month 
following such approval and the applicant may remain an inmate 
until he receives his first monthly payment, whereupon he shall 
cease to be such inmate. 


Persons who are inmates of a boarding home or other institu- 
tion not supported in whole or in part by public funds shall be 
granted aid but no such aid shall be granted if such persons are 
cared for under a contract for a period of time exceeding one 
monthe (W&IC 24602) 


Notwithstanding the provisions of the above paragraphs of 
this section, aid shall be granted to any person who is an inmate 
of a home or institution maintained by any fraternal, benevolent, 
or other nonprofit organization, (a) if the organization has not 
been paid for the life care and maintenance of the person through 
assessment of or dues of said inmate or otherwise, whether or not 
the person has agreed or promised to pay for his maintenance in 
the event that he receives any pension, bequest, devise, or other 











PUBLIC ASSISTANCE PROGRAM 


INSTITUTION INMATES 


160-00 


Sec. 160-00 Provisions of W. & I, Code Regarding Institution Inmates (Continued) 


Op AcE SecuRiITY 


IF A RECIPEENT OF AID BECOMES 
ENELIGIBLE FOR AID DUE TO CONF{NE= 
MENT IN AN INSTITUTION OR HOSPITAL, 
THE ORDER OF THE BOARD OF SUPERe 
VISORS SUSPENDING H§S AID MAY PRO» 
VIDE THAT ASD SHALL BE RESTORED TO 
HJM BY THE COUNTY AUDITOR WHEN THE 
RECIPIENT CEASES TO BE AN IMNATE, 
WETHOUT FURTHER ORDER FROM THE BOARD 
OF SUPERVISORS, (W&IC 2460.6) 


NOTWITHSTAND{NG ANY PROVISSON OF 
SUBDIVISION (E) OF SECs 2160 fo THE 
CONTRARY, A(D SHALL BE GRANTED TO 
ANY PERSON WHO 1S AN JNMATE OF A 
HOME OR INSTITUTION MASNTASNED BY 
ANY FRATERNAL, BENEVOLENT, OR OTHER 
NONPROF¢T ORGANIZATIONS (A) JF THE 
ORGANIZATION HAS NOT BEEN RAID FOR 
THE LIFE CARE AND MAENTENANCE OF 
THE PERSON THROUGH ASSESSMENT OF OR 
DUES OF SAID INMATE OR OTHERWISE, 
WHETHER OR NOT THE PERSON HAS AGREED 
OR PROMISED TO PAY FOR HIS MASNTEN] 
ANCE IN THE EVENT THAT HE RECEJVES 
ANY PENSHON, BEQUEST, DEVISE, OR 
OTHER |NHERITANCE, (8) AND SF THE 
HOME OR JNSTETUTION HAS A WRETTEN 
LICENSE OR PERMJT FROM THE SDSWoR 
FROM AN §NSPECTEON SERVICE APPROVED 
OR ACCREDITED BY THE SDSW. 


THE COUNTY FROM WHICH SUCH {Ne 
MATE CAME TO SUCH HOME SHALL BE 
CONSIDERED THE RES{DENCE OF SUCH 
INMATE® (WAIC 216045) 


NOTWITHSTANDING ANY PROVISfON OF 
SUBDIVISION (£) OF SEC. 2160, FOR 
EACH PERSON, WHO JS RECEIVING AS 
SISTANCE UNDER THE OAS Lav ON THE 
DATE HE ENTERS A COUNTY HOSPITAL 
FOR MEDICAL CARE AT COUNTY EXPENSE, 
THE STATE, OURING THE PERIOD FOLLOWe 
ING THE FYRST 60 DAYS OF SUCH CON» 
FINEMENT, SHALL PAY 1) THE COUNTY 
THE STATE*’S SHARE OF THE ASSISTANCE 
SUCH PERSON WOULD HAVE RECEIVED 
UNDER THE OAS LAW, $F HE WERE NOT 
CONFINED. NOTHING IN THIS SECTEON 
SHALL PRGHIBIT A PERSON FROM Rie 
CEIVING HIS ASSISTANCE DURING THE 
FERST 60 DAYS OF HIS CONFINEMENT, 
OR AFTER HIS RELEASE FROM THE COUNTY 
HOSPITALs (W&IC 216007) 
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AtD To NezDyY BLIND 
AID To PARTIALLY SELFeSUPPORTH 
NG BLIND RESEDENTS 


AID SHALL BE GRANTED TO ANY PER» 
SON WHO 1S AN INMATE OF A HOME OR 
INSTITUTION MAINTAINED BY ANY FRA» 
TERNAL) BENEVOLENT, OR OTHER NON# 
PROFIT ORGANSZATHONy IF BOTH OF THE 
FOLLOWING CONDETIONS EXISTS 


THE ORGANIZATION HAS NOT BEEN 
PAID FOR THE LIFE CARE AND MAINe 
TENANGE OF THE PERSON THROUGH AS@ 
SESSMENT OF OR DUES OF SALD INMATE, 
OR OTHERWISE, WHETHER OR NOT THE 
PERSON HAS AGREED OR PROMLSED tO 
PAY FOR HIS MASNTENANCE IN THE 
EVENT THAT HE RECEJVES ANY PENSION» 
BEQUEST, DEVISEy OR OTHER INHERI™ 
TANCES 


JHE PER CAPITA COST OF MAINTE» 
NANCE IN THE ORGANIZATION OF THE 
APPLICANT FOR ALD DOES NOT EXCEED 
THE SUM OF EJGHTY=THREE DOLLARS AND 
THIRTY@THREE CENTS PER MONTHe CW2IC 
3044.5) 
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160-10 INSTITUTION INMATES PUBLIC ASSISTANCE PROGRAM’. 


Sec. 160-10 ANB, APSB 


INSTITUTION No applicant shall receive ANB or APSB while he is an inmate 

— pl of any institution supported in whole or in part by the State or 
any of its political subdivisionse Recipients of aid who are 
patients in a public hospital for a period not exceeding thirty 
days,and blind persons employed in a shop maintained by the State 
when such shop does not provide board and room to the employee, 
shall not be considered inmates of public institutions, No appli- 
cant shall be denied aid because he is attending or intends to 
attend any public high school in this State, the University of 
California, or any other institution of higher learning in this 
State. 


Any such inmate may make application for aid while an in~ 
mate. His application shall be investigated and acted upon with- 
out delay, in the same manner as applications of other persons 
are acted upon, If he is otherwise eligible, such application 
shall be approved. 


Payment of the aid granted shall commence within one month 
following such approval and the applicant may remain an inmate 
until he receives his first monthly payment, whereupon he shall 
cease to be such inmate. 


If on the first day of the month a recipient of aid is eli« 
gible for aid, though an inmate of an institution or hospital, he 
is entitled to receive aid for the month, 


If a recipient of aid becomes ineligible for aid due to con= 
finement in an institution or hospital, the order of the board of 
supervisors suspending his aid may provide that the aid shall be 
restored when the recipient ceases to be an inmate, without 
further order from the board of supervisorse (waic 304k, 344h) 


Sid shall be granted to any person who is an inmate of a 
home or institution maintained by any fraternal, benevolent, or 
other nonprofit organization if both of the following conditions 
exists 


1. The organization has not been paid for the life care and 
maintenance of the person through assessment of or dues 
ef said inmate, or otherwise, and whether or not the 
person has agreed or promised to pay for his maintenance 
in the event that he receives any pension, bequest, de~ 
vise, or other inheritance. 


2. The per capita cost of maintenance in the organization 


of the applicant for aid does not exceed the sum of 
$83.33 per month. (WwWaic 3044.5, 3460) 


- SDSW-CALIFORNIA~MANUAL Issued MaRCH 10, 194 














PUBLIC ASSISTANCE PROGRAM INSTITUTION INMATES 160-05 


inheritance, and (b) if the home or institution has a written 
license or permit from the SDSW or from an inspection service ap- 
proved or accredited by the SDSW. 


The county from which such inmate came to such home shall be 
considered the residence of such inmate. (WalC 2160.5) 


If on the first day of the month a recinient of aid is eli-~ 
gible for aid although an inmate of an institution or hosvital, 
he is entitled to receive aid for the month. 


If a recipient of aid becomes ineligible for aid due to con= 
finement in an institution or hospital, the order of the board of 
supervisors suspending his aid may provide that aid shall be re~ 
stored to him by the county auditor when the recipient ceases to 
be an inmate, without further order from the board of supervisors. 
(W&IC 2160.6) 


For each person, who is receiving assistance under the OAS 
law on the date he enters a county hospital for medical care at 
county expense, the State, during the period following the first 
60 days of such confinement, shall pay to the county the State's 
share of the assistanee such person would have received under the 
OAS law, if he were not confined. Nothing in this section shall 
prohibit a person from receiving his assistance during the first 
60 days of his confinement, or after his release from the county 
hospital. (W&IC 2160.7) 
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Sec. 161-05 OAS, ANB, APSB, ANC 


DEFINITION OF The term "public institution" may be considered as including 
oan a place of residence which affords shelter or care to two or stbre 


persons and is managed in whole or in part by or through any pub~ 
lic instrumentality, official, or employee acting in an official 
capacity; or a place of residence, which, by reason of the cir 
cumstances of its origin and charter or maintenance from public 
funds, may properly be termed a public institution; or a place of 
residence in which collective shelter or care at a single or lump 
sum contract price is afforded to two or more persons by agree~ 
ment with the State or any of its political subdivisions for a 
consideration of money or money's worth. 


An institution owned and operated wholly by a4 private indi- 
vidual or corporation will not be regarded as a public institu- 
tion because of the control thereof by the State or its agencies 
or subdivisions, if the only control exercised is pursuant to 
authority given by general laws (or ordinances or regulations 
established in conformity therewith) regulating the standard of 
care and maintenance to which all similar institutions are sub- 
ject. 


An institution owned and operated wholly by a private indi- 
vidual or corporation and not otherwise deemed to be a public 
institution under this definition, which receives inmates whose 
care is paid for by the State or any governmental instrumentality 
or subdivision on an individual basis, will not be regarded as a 
public institution. (waic 1560, 2140, 3075, 3460; FSSB) 


Sec. 161-10 ANB, APSB 


INSTITUTIONS Institutions which are not considered public institutions 
Not CONSIDERED include: 

PuaLic . 

INSTITUTIONS 


1. A shop for the blind maintained by the State which does 
not provide board and room to blind employees; 

2» Public high schools, University of California and any 
other institutionsof higher learning in the State. 
(W&IC 30K, 3075, 344k, 3460) 
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PUBLIC ASSISTANCE PROGRAM INSTITUTION INMATES 160—15 


Sec. 160-15 ANC 


No child maintained in an institution for whom a bona fide 
offer of a proper home has been made is eligible for further aid; 
but no institution shall be required to surrender a child to any 
person of religious faith different from that of the child or the 
parents of the child. (waic 52h) 


An institution maintaining a needy child may make applica 
tion to the SDSW for aid for the child. Sec. 1526 of the W&IC 
(SEE SEC. 122m10, ANC DeveRMpNATION oF CouNTY oF RestoENce)does not apply to an 
application for aid when such application is filed with the SDSW 
by the institution. (Wale 1557) 


If the application is filed by an institution and is granted 
by the SDSW in the calendar month in which it was signed, payment 
of aid shall commence as of the date the application was signed; 
but if the application is filed by an institution and is granted 
by the SDSW in a subsequent month, payment shall be commenced as 
of the date determined by the SDISW, Inno event shall payments 
of aid ante-date the date of an application. (waic 1558) 


No child shall receive ANC while he is an inmate of a public 
hospital except with respect to temporary medical or surgical 
care not exceeding two calendar monthsy  (Wa&IC $529) : 
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163-00 INSTITUTION INMATES PuBL}C ASS|STANCE PROGRAM 


Sec. 163-00 OAS, ANB, APSB 


ELIGIBILITY OF Aid shall be granted to any person, otherwise eligible, who 
ee i oles is an inmate of a home or institution maintained by any fraternal, 
ase MGRVOLENT benevolent or nonprofit organization provided all the following 
INSTITUTIONS conditions are met 


l. There is no contract obligating the home or institution 
to care for the inmate for lifes (See Sec. 163-60, LiFe@CaRE 
CONTRACTS IN NONPROFIT, FRATERNAL AND BENEVOLENT INSTITUTIONS.) (W2IC 
304K.5, 3460) 

2. In OAS, the home or institution has a written license or 
permit from the SDSW or from an inspection service ap~ 
proved or accredited by the SDSW in accord with Sec. 2300 
ae W&IC and such license has not been revoked. (waic 
2160.5) 

3. In ANB and APSB,the per capita cost of maintenance with= 
in the home or institution does not exceed the sum of 
$83.33 per month. Per capita cost is not a factor in, 
determining eligibility for OAS except as provided in. : 
Sec. 143-30, Inmate's Interest Resulting from Assignment:i- 
of Property to Nonprofit Institution. (walc 3044.5, 3460) 


4. The inmate is either obligated to pay the institution 
for the support provided, or the value of the support 
given without charge to the inmate is such that his full 
need is not met. Whether or not the institution has 
made a bona fide request for payment of the support 
given shall be ascertained. When full support is not 
furnished by the institution and the inmate is otherwise 
eligible, aid shall be granted in an amount necessary to 
cover the portion of his care not furnished by the in- 
stitution. (walC 3075, 3460; AGO NS5220) 
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PUBLIC ASSISTANCE PROGRAM INSTITUTION INMATES 162=05 


INELIGIBILETY 
OF PUBLIC 
INSTITUTION 
INMATES 


ELIGIBILITY OF 
PUBLIC INSTI TU= 
TION INMATES 


Sec. 162-00 ANC 


Aid shall not be granted for a child cared for in a Federal, 
State or county institution or schoole Exception: Aid may be 
granted under certain circumstances to a child in a county hospi~ 
tal. (See Sec. r64et0, ELIGIBILITY DuRING HosPyTakszaTjON) 


Aid shall be discontinued effective as of the last day of 
the month in which the child for whom aid is received entered the 
public institution. | 


When aid is discontinued due to the confinement of such 
child in any public institution, the county may provide that aid 
be restored when the child ceases to be an inmate of the institu- 
tion. Upon release of the child, aid may be granted for the 
balance of the month during which time the child was not an in- 
mate provided the child is otherwise eligible. (WalC 1529, 1560) 


Sec. 162-05 OAS, ANB, APSB 


An inmate of a public institution may apply for aid and,.if 
otherwise eligible, aid shall be granted. The applicant may re~ 
main in the institution until he receives his first warrant at 
which time he shall cease to be an inmates (W&IC 2160€, 304%, 34hh) 


The warrant delivered upon the person's release from the 
institution shall be in the full monthly amount, provided the 


application was signed on or prior to the first day of the month 
- in-which aid was granted. (See Secs. 640460, PAYMENT TO INMATE OF PUBLIC INSTi~ 


THON, AND 610-70, CERTIFICATION OF PAYMENT AFTER RELEASE OF INMATE FROM INSTETUTION®) 
CWRIC 2440, 2160€, 2183, 304%, 3075, 308k, 34h, 3460) 

A person may apply for and receive aid while on parole from 
a State Hospital. (Ste Sec. 124-35, RestDEnce WHILE ON PAROLE) (AGO NS858, 
NS3293) 


A person confined in a public correctional institution is 
not eligible to receive aid and aid shall be discontinued as of 


‘the last day of the month in which & recipient enters a public 


Correctional institution. Upon release, aid may be restored for 
the balance of the month during which he was not confined in a 
public correctional institution,provided he is otherwise eligible. 
(WAC 2840, 21606, 304K, 3075, 34h, 3460) 


Aid shall not be granted to one who is on parole froma 
State or Federal prison, as he is constructively a prisoner and 
still an inmate of the prison to all intents and purposes, 

(AGO NS757) 


An inmate of a veterans hospital or home may apply for ANB 
or APSB. (WA&IC 3044, 304%.5, 3075, 34bh, 3460s AGO NS572) 
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163-50 ; a INSTITUTION INMATES PUBLIC ASSISTANCE PROGRAM 


Sec. 163-50 ANB, APSB 


PER Capita Cost A person who is receiving care in @ nonprofit, fraternal or 
ee benevolent institution at a per capita cost in excess of $83.33 
aie fanivouent is not considered to be in need. (W&IC 3044.5, 3460) 

INSTITUTIONS 


Sec. 163-55 OAS, ANB, APSB 


DETERMINATION OF The SDSW makes financial studies of the per capita cost of 


Per Capita Cost all institutions coming within the scope of the OAS, ANB and APSB 
IN NONPROFIT, 


FRATERNAL AND laws. In ANB and APSB when an inmate of such an institution 
BENEVOLENT applies for aid, a revort of the per capita cost in the institu- 
INSTITUTIONS tion shall be secured from the SDSW. In OAS such a report shall 


be requested only when as a condition of admission the applicant 
transferred property to the institution in such amount that the 
value of the applicant's resultant interest together with other 


personal property exceeds $600. (See Sec. th3—30, Inmate's INTEREST Rew 
SULTING FROM ASSIGNMENT OF PROPERTY To NONPROFS§T INSTETUTSON ) (WAIC 2940, 3044.5, 
| 34603 AGO NS5220) 


When the institution has not yet been studied by the SDSW, 
an estimate of the per capita cost, including a reasonable allow- 
ance for depreciation, should be secured from the institution. 
This tentative figure shall be used by the county pending deter— 
mination of the per capita cost by the SDSWe waic 2140, 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM INSTITUTION INMATES 163=35 





Sec. 163-10 ANC 


ELIGIBILITY OF Assistance in ANC may be requested for any needy child other- 
PRIVATE INSTI TUs wise eligible who is in an institution maintained for the care of 
TION INMATES dependent children in the usual manner for making such applica» 


tions.» (SEE SEC. 125805, RESIDENCE OF ANC CHILD, APPLICATION FOR AID FILED BY IN 
STUTUTIONe) 


Application for aid may be made by the institution in which 
the child is an inmate or by the county which assumes responsi~ 
bility for the childe (WaIC 1557, 1560) 


Sec. 163+20 ANC 


Home OFFERED No child maintained in a private institution for whom a bona 

ee lente fide offer of a proper free home has been made is eligible for 
further aid» No institution shall be required to surrender a 
child to a person of réligious faith different from that of child 
or the parents of the child. (W&lC 152h) 


Every offer of a home shall be carefully investigated before 
it is accepted. It shall only be accepted when it serves the best 
interest of the child concerned. (Wwalc 4560) 


Sec, 163-35 OAS, ANB, APSB 


ELIGIBILITY FOR Eligibility for admission to a fraternal home or any other 
eee TO home does not render a person ineligible for aid if he does not 
Weseeui on desire to avail himself of the privilege of entering such homee 
BENEVOLENT 

INSTITUTION An applicant who has an insurance policy providing optional 


life care in an institution is not required to take up such option. 


An applicant who, after being accepted for admission to an 
institution, refuses to enter, may be granted aid provided he is 
otherwise eligible. (waic 2140, 3075, 3460) 





SDSW-CALIFORNI A»MANUAL ISSUED MARCH 10, 494) 


nine ERENT een «nti 


16 tS ; INSTITUTION INMAT PuBLIC A PROG 


See. 163-75 OAS, ANB, APSB 


CANCELLATION OF Residents of fraternal,nonprofit and benevolent institutions 
bry 9 who have a valid and enforceable contract for support are not in 
PROFIT, FRATERNAL need» Persons who voluntarily cancel such a contract for the 
AND BENEVOLENT purpose of qualifying for aid are not eligible. Determination as 
INSTITUTIONS to the reason for cancellation of the contract shall be made by 


the county.  (W&IC 2001, 2160.5, 3044.5, 3450) 


If investigation reveals that it is impossible for the insti~ 
tution to carry out its contract, aid shall be granted to resi- 
dents otherwise eligibles (AsO NS906) 


When the welfare of the individual requires a living plan 
other than that provided by continued residence in the institu- 
tion, the cancellation of a contract is not considered to be for 
the purpose of qualifying for aide (wale 2:40, 3075, 3460) 


Sec. 163~85 OAS, ANB, APSB 


REQUEST FOR PaYe Whether the governing body of the institution has adopted a 
ado resolution making a bona fide request for payment for the support 
FRATERNAL OR given in the institution shall be ascertained, If such a resolu- 
BENEVOLENT tion has been adopted written notification of its requirement 
INSTITUTION shall be given to the inmates, either collectively or individual~- 


ly, and such notification constitutes a request for payment for 
the support given. When payment is required a copy of the re~ 
solution shall be on file in the county. 


An inmate who is obligated to pay the institution for the 
support provided, or who receives support without charge in an 
amount less than total need, is eligible to receive aid when 
other eligibility requirements for the particular category of aid 
are mets (WIC 2020.0}, 2140, 3044.5, 3075, 308%, 3460, 34723 AGO NS3980) 
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Sec. 163-60 OAS, ANB, APSB 


Aid shall be granted to ANB and APSB applicants, otherwise 
eligible,in certain nonprofit, fraternal, or benevolent homes and 
institutions, provided such persons are not cared for under a can 
tract for life care. (wale 304%.5, 3460) 


Aid shall be granted to OAS applicants, otherwise eligible, 
in certain private homes and institutions provided such persons 
are cared for on a month-to-month basis, and not under a contract 
for a period of time exceeding one month. (wW&IC 2160e) 


The payment of dues or assessments by a member, or on his 
behalf, which funds are used in whole or in part toward the main~ 
tenance of persons within the home or institution does not in 
itself entitle the member to receive care for life in the home or 
institutions Likewise the transfer of property to the home or 
institution as a condition of admittance does not in itself re~ 
sult in a contract for life care. The fact that the person has 
agreed or promised to pay for his maintenance in the event he 
receives a pénsion, bequest, device, or other inheritance is im 
material. In general an agreement which specifies that the insti- 
tution may terminate the rendering of care,with or without cause, 
50) not constitute an agreement for life cares  (W&IC 2160.5; AGO NS 


An investigation shall be made to determine if an inmate is 
legally entitled to receive care for life. This investigation 
shall consist of an examination of the by-laws of the institution 
and of the application of agreement between the inmate and the 
organization or other parties, such as the members of the organi~ 
zation. When the results of the investigation leave doubt as to 
the existence of a life care contract the facts may be submitted 
to the SDSW for decision. 


When the home or institution is providing any necessities 
for the inmate and is not requiring payment therefor from the in~ 
mate, the value of such contributions shall be cons{dered in the 
same manner .96..abher, gontributions in cash or in kind received 
from other sources. (See Secs. 152890, VALUE OF CONTRIBUTION IN KIND,  153=70, 
INCOME FROM PRIVATE AGENCIES OR OTHER SOURCES, AND 153060) INCOME FROM NONPROFIT, FRA@ 
TERNAL OR BENEVOLENT INSTITUTIONS) (W&IC 2140, 3075, 3460) 
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ELIGIBILITY A recipient of OAS, or a child in ANC, who enters a public 

ere tiegs © hosvital for medical or surgical care is considered to be in re= 
ceipt of temporary medical or surgical care if on the first of 
the month for which payment is due he has not been confined in 
the hospital for two calendar months,and aid shall be paid. When 
two calendar months have elapsed since the recipient was admitted, 
aid shall be discontinued. 


When the recipient or the child in ANC enters the hospital | 
on the first day of the month the 9id shall be discontinued ef 
fective as of the last day of the next calendar month, irrespec~ 
tive of the probable period during which he may remain in the 
hospitals (W&IC 1529, 21603 AGO NS4700) 


EXAMPLE a. A child receiving ANC is admitted to county hospi- 
tal on July le. Aid is payable for July and August but 
is not payable for September, because on September 1 the 
child had already been in the hosvital for two calendar 
months. Aid shall be discontinued August 31. 


EXAMPLE b. An OAS recipient is admitted to county hospital on 
July 5. It is known that he will probably remain in the 
hospital for many months. Aid is payable for August and 
for September because on the first of either month he 
had not been in the hospital for two calendar months» 
Aid is discontinued September 430. 


The child receiving aid while in a boarding home or insti- 

tution who enters a public hospital may be granted ANC for two 

| galendar months. Decision as to the payment will depend uvon the 
facts in the individual situations (Welc 1529, 1560) 
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Sec. 16%90 ANB, APSB 


A recipient of aid may enter a home or institution without 
affecting his eligibility for aids provided the conditions set 
forth in Sec. 163-00 are met. (WIC 304%.5, 3460) 


Sec. 163-92 OaS 


A recipient of aid may enter a boarding home or other insti- 
tution not supported in whole or in part by public funds without 
affecting his eligibility for aid unless care is provided under a 
contract for a period of time exceeding one month.The recipient's 
eligibility will not be affected when the institution is a frat- 
ernal, benevolent or nonprofit organization; provided the condi+ 
tions set forth in Sec. 163-00 are met. (WalC 2140, 2160€, 2160.5) 


Sec. 163-95 OAS, ANB, APSB 


When an applicant or recipient is found to be in a private 
home or institution operated for profit, it is not necessary to 
determine the per capita cost of the institution. It is the pre- 
sumption that the amount charged each resident for board and care 
in these homes represents the value of the commodities and ser~ 
vices rendered to him.  (walC 2140, 3075, 3460) 


Sec. 163-97 OAS, ANB, aPSB 


The inmate of a nonprofit, fraternal or benevolent institu- 
tion retains residence in the county from which he came to the 


institution in OAS~- (See Secs,125=15, OAS RESIDENCE oF INMATES OF PRIVATE -INSTI~ 
TIONS, AND $25e25, INMATE ENTERING Private INSTITUTION From Out OF STATEs) (W&IC 21606) 


Residence requirements in ANB and APSB for inmates of non~ 
profit, fraternal or benevolent institutions are the same as for 
other applicants.» (See Sec. 125-00, REs$DENce OF INMATES OF PRIVATE INSTITUTIONS) 
W&IC 3040, 504, 3042, 3042.10, 3075, 3430, 3432, 3432, 3433, 34605 Pot. C 52) 
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The thirty-day period is a period of continuous care. While 
in receipt of aid, a person may have care more than once for a 
thirty-day period. 


Aid shall not be granted to a recipient who returns to the 
hospital immediately following the thirty-day period for the same 
ailment which was responsible for his former hospitalization, un- 
less the release from and subsequent return to the hospital are 
in accord with the recommendation of a physician. 


The maximum period for which aid may be given while a re=- 
cipient is in a vublic hospital is fifty-nine days. 


An ANB or APSB recipient who enters a private hospital may 
continue to receive aid while in the hospital provided he is 
otherwise eligible. The thirty-day limitation does not apply to 
private hospital care. (W&IC Zohl, zh¥4; AGO NSH700) 


Sec. 164430 OAS, ANB, APSB 


Court commitment to a State institution constitutes permanent 
confinement in that institution and therefore aid shall be dis- 
continued as of the last day of the month in which the recipient 
enters the institution. (See Sec. 162005, EvacieiLiTy oF PuBLIC INSTITUTION 
INMATES») 

Aid may be continued for recipients of OAS, ANB and APSB who 
are admitted to a State hospital for a temporary period, The 
probable duration of confinement must be ascertained at the time 
of admission, and the regular rules with respect to continuance 
of aid during temporary hospitalization apply. (See Sec. 164-10, ELici+ 
BELITY DURING HOSPATALEZATION AND SEC. {C%e20, ELycisityty Durin@ HoOSP4TALIZATION) 
(Hate 2740, 2160e, 304%, 3075, 3444, 3460) 
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Federal reimbursement is allowed for aid paid during the 
second calendar month of confinement in a public hosvital only 
when a determination has been made that hosoitalization is for a 
temporary period. Determination regarding the probable period of 
hospitalization shall be made immediately uvon receipt of notifi- 
cation that the recipient has entered the county hospvitalin order 
to determine whether Federal funds may be claimed. (sce Secs, 362ul0, 


DISCONTINUANCE OF PAYMENT, SECTION TL OF NoTICE OF CHANGE, AND 36320, DISCONTINUANCE 
OF Ald, SecTHON ID oF Notice oF CHANGE) (W&IC 24llo, 15603 FSSB) 


Periods of temporary hospitalization may recur, but aid 
shall not be paid to a recipient in OAS or for a child in ANC who | 
returned to a hospital immediately following a temporary period 
of hospitalization for the same ailment which was resvonsible for 
his former hospitalization,unless the release from and subsequent 
return to the hospital are in accord with the récommendation of a 
physician, (wWaic 2740) 


An OAS recipient or a child in ANC who enters a private) 
hosvital may continue to receive aid while in the hosvital pro~ 
vided he is otherwise eligible. The two calendar month limitation 
does not apply to private hospital cares (Wall 1529, 1560, 21608) 


; In OAS, see Sec. 165-00, Payment to County Under W&IC Sec. 
2100.7. 


Sece 164~20 ANB, APSB 


ELIGIB}LITY A recipient of aid who enters a public hospital for medical 
ines 2 or surgical care shall be eligible to receive the following 
SEATED month's warrant if on the first day of that month, he has not 


been confined in the hospital for more than 30 dayse 


EXAMPLE: An ANB or APSB recipient is admitted to the county 
hospital on August 3. On September 1 he had not been in 
the hospital for 30 days, therefore, he is eligible to 
receive aid for Septembere If he is still in the hospi- 
tal on September 30,aid is discontinued as of that date. 
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Does child have final decision about collecting his own pay, 
either in cash or by check? 
If by check, does the child cash his own check, and, after 
receipt of the cash, does the child retain his portion and 
only turn over the amount agreed upon to the parent? (HaICc 
1560) 2140, 3075, 3460; AGO NSy822) 


Sec. 171-45 OAS, ANB, APSB 


A legally responsible relative who is an applicant for or 
recipient of public assistance shall not be required to make a 
contribution from his grant of aid to other persons for whom he 


is legally responsible.  (WAIC 2006, 2940, 3003y 3008, 3075, 3402, 3407, 34603 
AGO NS2382) 


Sec. 172-00 OAS 


The county shall determine whether there is, within the 
State, a spouse or adult child pecuniarily able to contribute to 
the support of the applicant or recipient. The county shall re» 
quest such spouse or child to file a sworn statement indicating 
whether he is in fact contributing and will contribute to the 
support of the applicant or recipient, and stating his net income 
and additional information necessary to determine his degree of 
liability. Such statement shall be filed within ten days of the 


‘county's request when the relative is living within the county, 


or within thirty days when living elsewhere in the State, (See Sec. 
23400 STATEMENT OF RESPONSIBLE RELATIVES OF APPLICANTe) (WAIC 2181, 2224) 


Net Income is that amount which remains after subtracting 
those expenses necessary to the obtaining of the income, The 
following factors shall be considered in determining the net in» 
come of each relative: 


ae Salary or Wages? 


Among the necessary expenses may be union dues, if paid, the 
cost of tools or equipment including uniforms which must be 
purchased because of the employment, transportation expenses 
to and from the job, and the cost of meals necessarily pur- 
chased away from home due to the employment, Deduction shall 
not be made for social security taxes, other insurance or 
retirement deductions (whether voluntary or involuntary), per= 
sonal income withholding taxes, stock or bond deductions of 
any kind, 


SDSW--CALI 
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The parent may emancipate the minor as to the entire earn» 
ings or income of the minor and yet retain full parental control 
of the minor in all other respects; in which event, the minor 
would have the same financial responsibility towards the parent 
as any adult child, but no more» 


Emancipation may be either expressed or implied; that is, it 
may be expressed in writing or orally, or by the actions of the 
parent and childe 


In determining the fact of emancipation, the reason for such 
emancipation must be ascertained and if it appears that the 


emancipation was made for the purpose of qualifying a member of - 


the family for public assistance or for a greater amount of pub= 
lic assistance than that to which they would otherwise be entitled, 
such emancipation shall be considered ineffectual for the purpose 
of public assistances 


The right of emancipation can be exercised only by the 
parent. di 


For the purpose of determining the cause of such emancipa- 
tion, the following factors shall be weighed and determinations 
made’ 


le. There fs a presumption that a child living under the 
parental roof is not emancipated,and, in order to estab= 
lish emancipation in such instance, clear and convincing 
evidence sufficient to refute the presumption must be 
presented. Such evidence may be that emancipation was 
made at a time prior to any consideration on the family's 
part of applying for public assistance; that the need of 
public assistance was due entirely to factors other than 
the emancipation of the childs 


2¢ The child not living under the parental roof shall, on 
the declaration of the parents, be considered to be 
emancipated if such child is, in fact, using his earn= 
ings and income for his own support. This presumption 
of emancipation may be refuted by clear and convincing 
evidence that such parent has not emancipated the child 
and is,in fact, appropriating any portion of the child's 
earnings or income. 


EXAMPLE: If the child has been permitted by the parent 
to retain his earnings without an accounting to the 
parent, such child would be deemed emancipated in 
respect to his earnings. 


To assist in determining emancipation, the following should 
be ascertained: 


Did child obtain job through own efforts or was job obtained 
by parent? 
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When the relative's sworn statement indicates that his net 
income is such that he would ordinarily have a degree of liabil~ 
ity, but that he will not contribute in the amount fixed by the 
Relatives’ Contribution Scale, due consideration shall be given 
to the special circumstances which the responsible relative may 
have listed as reason for not contributing according to the scale. 
In unusual cases the relative may be found to have a degree of 
liability less than that fixed by the Relatives! Contribution 


Baie Sig)” some cases there may be a finding of no liability. 


The granting of, or continued receipt of, aid shall not be 
contingent uvon the filing of a sworn statement by a spouse or 
adult child or upon recovery of aid granted from a responsible 
relative. 


When an initial request for a sworn statement has been for~ 
warded to the responsible relative and no reply has been rem 
ceived by the time other items of eligibility have been estab~ 
kished and when the applicant has furnished evidence that he is 
not receiving support from the relative in question, appropriate 
action shall be taken on the application by the board of super= 
visors without further delay. In the absence of positive evi~ 
dence to refute it, the affidavit of the applicant or recipient 
that he is not receiving support from such relative shall be ade 
quate, In such cases the county shall, after action of the board 
of supervisors granting aid, make continued effort to obtain a 
sworn statement from the responsible relative living within the 
States (SEE SEC. 23-00) (WaIC 240, 2181.01) 


When a svouse of the applicant or recipient has separate in- 
come (as distinguished from community income), such spouse's 
degree of legal responsibility for support, for which recovery 
action can be initiated, shall be measured by the scale. The ex» 
tent to which the recipient or applicant is actually in receipt 
of assistance from such svouse, either in cash or in kind, shall 
be determined on the basis of the contribution actually received. 
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Commercial enterprise, such as business or farm operations: 


Normal expenses of operating a business, including overhead, 
represent deductible items in determining the net income of 
the relative. That expense which is necessary to maintain a 
business on an operating basis and to preserve the capital 
investment is given consideration in determining net incomes 
Necessary business and operating expenses which are past due 
and unpaid represent en obligation of the business to be re- 
cognized in determining net income from a businesses 


In the case of farm operation,for example, the cost of taxes, 
interest,and principal payments on encumbrances, and depreci~ 
ation on equipment, should be considered. When an automobile 
or other motor vehicle is maintained for the business, reason~ 
able expense for its operation should be deducted in deter 
mining the net income, 


Commissions: 


Overhead and operating expenses are considered in determining 
net earnings derived from commissionse This includes such 
items as the maintenance and operation of an automobile used 
in connection with the business, office rent, telephone, 
stationery, etc. 


Living expenses shall not be deducted when determining net 
ee 


When the sworn statement indicates that the responsible rel= 
4s already contributing and/or will contribute an amount 


equal to that fixed by the Relatives! Contribution Scale, or when 
the affidavit indicates his income is such that no contribution 
may be required under the scale, no further inquiry shall be made 
into the relatives! financial circumstances unless there is in- 
formation to refute the relativets statement of financial circum 
stancese (See Sec. 17202, ReLatives' ContRicuTION ScaLe,) In the presence 
of information which appears to refute the sworn statement, it is 
expected that the county will exercise reasonable diligence in 


Are geting further the financial circumstances of the relatives 
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Allowances for parents, brothers, sisters and grand-children 
of servicemen are entirely voluntary and may be terminated at any 
time by the serviceman+ (sce Secsy 460010, DEPENDENTS ELIGIBLE UNDER SERVICE™ 
MEN'S DEPENDENTS ALLOWANCE ACT, AND 460«50, TERMINATION OF ALLOWANCES.) Applicants 
and recipients shail not be required to request such allotments as 
a condition to the granting of aide (wWeiC 2Ilo; SDAA) 


If the person receiving aid has within the State a spouse or 
adult child pecuniarily able to support said person but who is 
not supporting or contributing to the extent of his ability as 
determined by the Relatives! Contribution Seale (or the lesser 
amount which the board of supervisors deems justifiable in un- 
usual cases), the county shall request the district attorney or 
other civil legal officer of the county granting aid te proceed 
against such kindred in the order of their responsibility to sup~ 
port. Upon such demand, the district attorney or other legal 
officer shall on behalf of the county maintain an action in the 
superior court of the county granting aid against the relative. 
Such action shall be for the purpose of recovering such portion 
of the aid granted as the relative is able to pay and to secure 
an order requiring the payment of any sums which may become due 
in the future for which the relative may be Liable. {WalG 222k) 


See Secs. 152450, Contributions from Legally Responsible 
Relatives as Income, and 152=60, Offer of Support as Income. 
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When a spouse has community income arising from earnings, or 
from past services, (such as workmen's compensation, unemployment 
insurance or OaSI, etc.), as distinguished from separate income, 
he may retain an amount of such community income sufficient for 
the support of himself and/or minor children, After the support 
of the spouse and/or minor children ig met, the remainder of the 
income shall be considered income to the applicant ot recipient 
unless it exceeds the amount retained by the spouse fer his sup- 
port and/or that of the minor children, In that event any excess 
shall be equally divided between the two spouses. (AGO NS5164, 51875 
Wait 2940) 

An adult child's maximum liability for two living parents is 
the same as for one parent» The degree of legal responsibility 
for which recovery action may be initiated for an adult child 
living in the home of the applicant or recipient shall be mea- 
sured according to the scale in the same manner as though he were 
not in the homes Payment of room and board by an adult child 
does not alter his degree of legal responsibility as this re~ 
presents an item of expense which must be met regardless of where 
the child lives. 


A married daughter shall not be required to make contribu- 
tions unless she has income constituting her separate propertye 
When the responsible relative is a married daughter and there is 
no agreement between the couple whereby ‘the wife is permitted to 
retain her earnings as her separate property, the earnings of the 
wife represent the income of the husband since they are under his 
management and control. Under these circumstances the daughter's 
degree of liability is removed and she is considered a dependent 
on her husband. Thus when the responsible relative is a married 
daughter and the only income is community income of the couple, 
the daughter's degree of liability is removedse (AGO NS863; Wa&IC 2yh0, 
248t, 2224) 
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Sec. 172405 ANB, aPSB 


INVESTIGATION The county shall determine the pecuniary ability of all 
ie legally responsible relatives (spouse, parent, or adult children) 
STATE to assist the applicant or recipient, either by taking into con- 


sideration all aspects of the relatives! financial circumstances 
or by application of the Relatives! Contribution Scale to the net 


income of the relative. (See Sec. 472002, RELATIVES CONTRIBUTION ScaLe.) (WIC 
3082, 3460) 


The gross amount of an employed person's salary or wages 
ordinarily represents his net monthly income from that sources 
Only those expenses which are attributable to the procurement and 
retention of the income(i.e.,yrequired union dues, transportation, 
ete.) shall be deducted in arriving at net income. Net income 
from a farm or business is determined by deducting normal operat~ 
ing expense and overhead for the business from the gross incomes 
(AGO NS5187) 


When the Relatives! Contribution Scale is used to determine 
pecuniary ability of the relatives of an applicant or recipient, 
the maximum degree of liability shall not exceed that amount 
which is determined on the basis of the scalee When the circum 
stances warrant, a degree of liability which is less than the 
amount fixed by the scale may be established. When a spouse of 
the applicant or recivient has separate income (as distinguished 
from community income), such spouse's degree of legal responsi~ 
bility for support, for which recovery action may be initiated, 
shall be measured by the scalee The extent to which the recipient 
or applicant is actually in receipt of assistance from such 
spouse, either in cash or in kind, shall be determined on the 
basis of the contribution actually received. 
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Sec. 172-02 Relatives! Contribution Scale 
OAS (mandatory), ANB ond APSB (permissive) 


The Relatives! Contribution Scale follows? 


RELATIVES' CONTRIBUTION SCALE 


A, Net 

monthly 10 

income of B, Nomber of persons dependent upon income and 
responsible 1 2 3 yo 5 6 7 g 9 over 
relatives in C,. Maximum required monthly contribution 

one family 
Under 155——— 0 0 0 0 0 0 0 0 ) 0 
155 to 174 — 5 0 0 0 0 0 0 0 0 0 
175 60 19am 10 0 0 0 0 0 0 0 0 0 
195 to 21 15 0 0 0 0 0 0 0 0 0 
215 to 23 ume 20 0 0 0 0 0 0 0 0 0 
235 to 25 25 5 0 0 0 0 0 0 0 0 
255 to 27 30 10 0 0 0 0 0 0 0 0 
275 to 294 35 «15 5 0 0 0 0 0 0 0 
295 to 314 4o 20 10 5 0 0 0 0 0 0 
315 to 334 5S 625 CH O10 0 0 0 0 0 0 
335 to 35a 50 30 2 15 5 0 0 0 0 0 
355 to 37 Yann 55 re 2 20 10 5 0 0 0 0 
375 to 394 60 so ° Sh BR 30 0 0 0 ) 
395 to Yee 65 45 p2 a UNS 5 0 0 0 
415 to Wi 70 50 % - BW 420 0 0 0 
435 to Uby ne % 55. % Sol “90. °° 35 5 0 0 
455 to U7 80 60 50 2 30 20 10 0 0 
475 to gla 8 65. 55 50 ee a ke 5 0 
495 to 514 90 7O 60 55 45 1 3G «O 
515 to 53 9. Fo G5 <60 50° 45° 35. a5 5 


535 to 55a 100 80 70 65 55 50 4o 30 20 «10 
555 to 5 7b 100 8 75-70 60 55 % 62 2 15 
575 to 594 100 90 80 7 65 60 450 

595 to 61U 100 9 8 80 70 6 55 6 2 25 
615 t0 G3 ame 100 100 90 8 75 70 60 50 

635 to 65lee 100 100 95 90 80 75 65 55 45 $3 
655 to 67m 100 100 100 95 8 80 70 60 £50 

675 to 694 100 100 100 100 90 8 75 65 55 45 
695 to Zl ww 100 100 100 100 99 90 80 70 60 50 
715 to 73 100 100 100 100 100 99% 8 75 65 55 
735 to 75 Uae 100 100 100 100 100 100 90 80 70 60 
755 to 77h 100 100 100 100 100 100 95 8) 75 65 
775 to 794 100 100 100 100 100 100 100 90 #80 70 
795 to $14 100 100 100 100 100 100 100 95 8&8 75 
B15 to S3 Yarn 100 100 100 100 100 100 100 100 90 80 
835 to Shue 100 100 100 100 100 100 100 100 95 &5 
855 to ST Ya 100 100 100 100 100 100 100 100 100 90 


875 to SO 100 100 100 100 100 100 100 100 100 95 
895 to 914 and 
up--—--—= 100 100 100 100 100 100 100 100 100 100 


(WIC 2983, 3075, 3083, 3460, 3474) d 
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172+05 RELATIVES PUBLIC ASSISTANCE PROGRAM 


When a spouse has community income (as distinguished from 
separate income), the spouse, provided he or she is not receiving 
categorical assistance, may retain sufficient of such community 
income for the support of himself or minor children. After the 
support of the spouse and minor children is met, the remainder of 
the income shall be considered income to the applicant or recipi~ 
ent unless it exceeds the amount retained by the spouse for his 
support and that of the minor children. In that event any excess 
shall be equally divided between the two spouses. (AGO NS5I¢u) 


The degree of legal responsibility of an adult child, for 
which recovery action may be initiated, shall be determined on 
the basis of the scale or the facts in each case, after giving 
due consideration to the needs of the adult child. An adult 
child's maximum liability for two living parents is the same as 
for one parent. Payment of room and board by an adult child does 
not alter his degree of legal responsibility as this represents 
an item of expense which must be met regardless of where the 
child lives. 


When the responsible relative is a married daughter and 
there is no agreement between the couple, whereby the wife is 
permitted to retain her earnings as her separate property, the 
earnings of the wife represent the income of the husband since 
they are under his management and controle Under these circum 
stances, the daughter's degree of liability is removed and she is 
considered as a dependent of her husband; thus when the responsi~ 
ble relative is a married daughter and the only income is commun» 
ity income of the couple, the daughter has no legal responsibi~ 
lity on which recovery action may be initiated. (AGO NS8é3) 


Allowances for parents, brothers, sisters and grandchildren 
of servicemen are entirely voluntary and may be terminated at any 
time by the serviceman. (See SeCs— 460-10, DEPENDENTS ELIGIBLE UNDER SERVICE 
MEN*S DEPENDENTS ALLOWANCE ACT, AND JiGO=50, TERMINATION oF ALLOwANCEes,) ADPlicants 
and recipients shall not be required to request such allotments as 
a condition to the granting of aid. (SDAA) 
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PUBLIC ASSISTANCE PROGRAM RELATIVES 172=05 


When the determination of the pecuniary ability of relatives 
is made by considering all aspects of the relatives’ financial 
circumstances,rather than by applying the Relatives! Contribution 
Scale, the following items shall be taken into consideration: 


1. Family responsibilities, including adequate support and 
care of dependents. 


2» Expenses connected with employment, such as transporta» 
tion, or other expenses incident to the retention of 
such employment. 


3. Necessary expense for operation of commercial or agri» 
cultural enterprise, including the cost of livestock, 
taxes, interest and principal payments on encumbrances, 
necessary business and operating expenses which are past 
due and unpaid representing an obligation against the 
enterprise, depreciation, expenditures necessary to 
maintain the capital investment, etc. 


4. Legal obligations and contracts already incurred; debts 
accumulated because of previous periods of unemployment 
of self or members of the family; medical or dental 
bills, with special regard for any additional health 
problems in the family, such as the illness of the hus» 
band, wife, or child, together with the need for assis- 
tance in the home because of illness. 


5. All regular monthly expenditures (including any periodic 
insurante premium payments) necessary to maintain a 
healthful and decent standard of living in the community. 


6. The particular needs of the spouse when a spouse has 
separate income, as distinguished from community in- 
comes 6 4; 


The following policies are applicable insofar as determin 
ation of pecuniary ability of responsible relatives is concerned 
regardless of the method used to determine such ability. 
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Sec. 172-10 ANC 


The county shall determine the ability of the parent or 
parents of a child for whom application is being made, to assist 
the child. The financial situation of the parent or parents shall 
be verified. 


When it is impossible to verify the parents! financial situ~ 
ation, the records must show the efforts of the county to obtain 
this information. 


Allowances for parents, brothers, sisters and grandchildren 
of servicemen are entirely voluntary and may be terminated at any 
time by the serviceman. (See SECS, 40-10, DEPENDENTS ELIGIBLE UNDER SERVICE 
MEN'S DEPENDENTS ALLOWANCE Act, AND 460-50, TERMINATION OF ALLOwANcES.) Applicants 
and recipients shall not be required to request such @llotments 
as a condition to the granting of aid. (WalC 1560; Cc 206) 


Sec. 172~15 OAS, ANB, APSB, ANC 


When responsible relatives, including members of the armed 
forces, are living outside the State and there is reason to be~ 
lieve that they are contributing, or have ability to make some 
contribution, inquiry should be made to determine the amount of 
contribution, if any, or the amount which will be made. Inquiry 
should be made by direct correspondence with the relative unless 
the recipient has acceptable verification of the amount of the 
contribution received.There is no requirement that the relative's 
reply be a sworn statement, and the use of the usual responsible 
relative's form for securing information from relatives living 
outside the State is not recommended. 


During the period of hostilities, inquiry need not be dire 
ected to responsible relatives living in war zones. 


See Secs. 152-50, Contributions from Legally Responsible 


Relatives as Income, and 152-60, Offer of Support as Income, (WwélC 
1560, 2140, 3075, 34603 cC 206) 
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PUBLIC ASSISTANCE PROGRAM RELATIVES 172-0 


The securing of a signed responsible relatives! statement 
(Porm Bl 225) although not mandatory, is an acceptable method of 
determining the pecuniary ability of a responsible relative to 
assist the applicant or recipiente 


The granting of» or continued receipt of, aid shall not be 
contingent upon the filing of signed statements by responsible 
relatives or upon recovery of aide Aid shall be grénted to prop= 
erly qualified persons regardless of whether they have relatives 
of proper degree of kinship who are able, though not willing, to 
support or to contribute to the supvort of the person. 


Aid shall not be denied if the responsible relative fails 
to return his signed statement unless the investigation indicates: 


1. That the applicant or recipient is in receipt of contri~ 
butions from restonsible relatives in cash or in kind; 


2. That these meet the extent of his verified needs; and 


3. The responsible relatives are able and willing to con= 
tinue such support. 


When the initial inquiry end a thirty day follow-up request 
for a signed statement from a responsible relative brings no 
reply, or where it has been impossible to communicate with a re~ 
sponsible relative by any method within a reasonable time and 
other investigation is completed, action shall be taken onthe 
application. 


If the person receiving aid has within the State a spouse, 
parent, or adult child pecuniarily able to support such person 
but who is not supporting or contributing to the extent of his 
ability as determined by either of the above two methods, the 
county may request the district attorney or other civil legal 
officer of the county granting aid to proceed against such kin~ 
dred in the order of their responsibility to supports Upon such 
demand, the district attorney or other legal officer may on be» 
half of the county maintain an action in the superior court of 
the county granting aid egainst the relative. 


See Sets» 152450, Contributions from Legally Responsible 
Relatives as Income; 152-60, Offer of Support as Income; 234-00, 
Statement of Responsible Relatives of Applicant; and 351-30, Re= 
investigation of Relativess (WIC 3075, 308%, 3460, 3474) 
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SOCIAL DATA RECORD PuBLtc ASSISTANCE PROGRAM 


For definition of ownership see Sece 131-05, Ownership of 
Real Property. Sce also Glossary, Assessment, and Real Property. 
(WaIC 115, 116; AGO NS5202) 


Sec, 287-65 OAS Item 20B; ANB, APSB Item 23B 


Enter in this item total encumbrances upon property reported 
in Item 204 in OAS and Item 234 in ANB and APSB. Include only 
amount whith represents a specific debt against the property. 
Include any delinquent taxes, unpaid balances on contract pur= 


chases, liens, mortgages, trust deeds, eto. (SEE GLOSSARY cNCUMBRANG 
ies ie oF RecoRD DepucTED FROM ASSESSED VALUE OF REAL PROPERTYe 
> 


Sec. 287-70 OAS Item 200; ANB, APSB Item 236 


Classify each parcel of real property owned by applicant (in 
OAS owned by applicant and/or spouse) according to lines 1 through 
4, If lines 1, 2, or 3 do not properly describe property, circle 
(4) ana specify type of property in space provided. 


1. Applicant's home--Circle (1) if applicant owns his homes 
Buildings on same parcel of property as applicant's dwelling 
should be included under this item. 


2. Other improved property--Circle (2) for any improved 
real property that is not included in same parcel as dwelling 
owned and occupied by applicant. See Glossary, Improvements. 


3. Unimproved property--Circle (3) if applicant owns a par~ 
cel of real property that is unimproved. 


4. Other—-Circle (4) if property owned by applicant is not 
classifiable according to lines (1) through (3)» (Wale 115, 116) 


Sec. 287-75 aNB, aPSB Item 21 
See Glossary-~Personal Property for definition. 


a. Cash=-Enter the amount of cash in addition to the ANB or 
APSB grant. 


b. Securities--Enter value of securities including cash 
value of insurance not exempt under W&ICG Sees. 3047 or 3447, 
also total value of encumbrances on such securities and insurancee 


c. Other--Enter total value of any other personal property, 
and total encumbrances thereon. (WéIC 115, 116) 


Sec. 287~85 ANB, APSB Item 12; ANC Item 17 


See Sec. 112-05, Citizenship, ANB, APSB and ANC Laws.No 
specific reference ig made to definition of an alien in chapter 
112-00, Citizenshipe Sec. 113~75, Process of Individual Natural- 
igation, defines first paperse If applicant or ANC payee has not 
established eitizenship or filed intention of becoming a citizen 


(first papers) circle (ce), (Watc 115, 126) 
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Sec. 287=57 ANB, APSB Item 20 


INTEREST IN a. Rehabilitation training--Circle (a) if applicant is in= 
ee ius terested in receiving rehabilitation training. Rehabilitation 
INSTRUCTION training refers to the training of an individual so that he may 


engage in some remunerative trade or occupation. 


be Employment--Circle (b) if applicant is interested in ob» 
taining employment. 


ec. Instruction in Handicraft, Braille, Typing, etc.--Circle 
item (c) if applicant is interested in receiving instruction in, 
handicraft, Braille, typing or some other instruction of thera~ 
peutic value. 


de None-~Check item (ad) when applicant is not interested in 
employment or any type of training or instruction. (WAIC 115, 116) 


Sec. 287-58 OAS Item 18 


PERSONAL See Glossary--Personal Property for definition. 
PROPERTY 
a. Value--Enter total value of personal property excluding 
property exempt under W&IC Secs. 2163 (certain life insur 
ance policies) and 2163.2 (personal effects). 


bd. Encumbrances—-Enter amount of total encumbrances on 
property indicated under item (a). (WalC 115, 116) 


Sec. 287-59 OAS Item 19; ANB, APSB Item 22 


LIFE ae None=-Cirele (a) if applicant does not own any life in- 
INSUR ANCE suranse policy (including so-called "burial" insurance). 


be Owns exempt policy--Circle (b) if applicant owns a life 
insurance policy (including so-called "burial" insurance) which 
is exempt from consideration under W&IC Secs. 21673.- 


ce. Owns non-exempt policy—Circle (c) if applicant owns a 
life insurance policy (including so-called "burial" insurance) 
which is non~exempt umder W&IC Secss. 2163 in.OAS, 3047 or 
3447 in ANB and APSB. (WalC 115, 116) 


Sec. 287+60 OAS Item 20A;.ANB, APSB Item 234 


ASSESSED In OAS report total assessed valuation of all real, property 

roy ete held. by applicant and spouse. Include. doth separate and community 
real property, except as provided in Sec. 131-18, dQwnershipof 
Real Property by Separated Spouse. 


In ANB and APSB report total assessed valuation of all sep- 
arate real property owned by applicant and his share of community 
property. (see Sec. 131-12, OwNeRsHip oF SEPARATE AND COMMUNITY REAL PROPERTY) ~ 
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361-40 CONTINUING SERVICES PuBL§c ASSISTANCE PROGRAM 


When a Form Bl 227 is submitted by a recipient prior to the 
end of the month for which the warrant is being held and the 
findings of the physician are in agreement with those which raised 
aquestion with regard to continued eligibility, the withheld 
warrant shall be canceled, Aid shall be discontinued as of the 
last day of the month preceding that for which the warrant is 
canceled and a Notice of Change (Form Bl 232) shall be sent to 
the SDSW, (See Secy 36150, DISCONTINUANCE OF AIDs) 


Upon the release of the warrant which was withheld because of 
a cloud on eligibility the warrant for the next or second month 
shall be issued and its delivery withheld, but not beyond the end 
of the month for which it is drawn. 


If the physician's report of the third eye examination es- 
tablishes eligibility for continued payments,the withheld warrant 
shall be delivered to the recipient before the end of the month 
for which itis drawm and aid shall continue in the amount to which 
the recipient is eligible, 


If the physician's report of the third eye examination es- 
tablishes ineligibility, or if eligibility is not determined by 
the end of the second month for which delivery of the warrant was 
withheld, the warrant shall be canceled and a Form Bl 232 discon- 
tinuing aid, effective with the last day of the month preceding 
that for which the warrant was canceled,shall be forwarded to the 
SDSW in the usual manner. 


Under no circumstances shall warrants for more than two 
months be issued and withheld pending clearance of eligibility, 


Exception: When an examination by the State Ophthalmologist 
discloses ineligibility insofar as blindness is concerned aid 
shall be discontinued without further eye examination, (SEE SEC. 


32520, RIGHT, PURPOSE, AND SCOPE OF APPEALe) (W&IC 3050, 3075, 3083, 3460) 
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PuBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 361-40 


Sec. 361-40 ANB, APSB 


ConTINUED When the State Ophthalmologist finds.upon review of a Physi- | 

ELIGIBILITY cians Report on Eye Examination (Form Bl 227) that the facts con- 

ped ” tained in the report raise a question regarding degree of blind- 

Puysic1an’s REPORT ness, aid shall not be immediately discontimed. (SEE SECS. 180-50, 

OF EYE EXAMINATION REEXAMINATION OF EYES TO DETERMINE CONTINUED ELJGIBILITYy 180-25, Successive Eve Exaw 
INATION Reportse) The warrant for the coming month shall be issued 
in the usual manner but delivery withheld, though not beyond the 
month for which it is drawmm. The recipient shall be immediately 
notified that contimed eligibility is questioned, that continu- 
ance of aid is dependent upon clearance of eligibility, and that 
he may submit a Form Bl 227 from another physician from the ap- 
proved list, 


The submission of a Form Bl 227 from another physician may 
be dependent upon factors such as health condition of the recipi- 
ent, proximity to a qualified examiner, etc. When such condi- 
tions exist and a Form Bl 227 is not submitted prior to the end 
of the month for which the warrant is being held, the withheld 
warrant shall be released,provided it is delivered before the end 
of the month for which it is drawn, A second and final notice 
shall be sent to the recipient with the released warrant advising 
that further payment will not be made unless eligibility is im- 
mediately cleared. 


When the Form Bl 227 secured by the recipient from another 
physician is in conflict with the one which raised a question re- 
garding continued eligibility, the withheld warrant shall be re- 
leased, provided it is delivered before the end of the month for 
which it is drawn, An examination by a third physician shall be 
authorized and paid for by the county in order that a decision 
may be made on the basis of the two reports which agree. (See Sec. 


180—25) 
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361+60 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


Sec. 361-60 ANC 


CHANGE IN SCHOOL A change in school status as set forth in Sec. 235825, Veri- 

Status REPORTED fication of School Attendance, shall be reported to the SDSW on 

noe oF the Notice of Change (Form CA 232). (SEE Seca 363015, RecokotnG CHANGE OF 
ScHooL StaTUS ON SecTION JIT oF NoTICE OF CHANGE.) (W&IC 15603 FSSA TitLe TW, Sece 
4o6(a)) 


Sec. 361-75 OAS, ANB, APSB, ANC 


ACTION BY BOARD j Action of the board of supervisors is required upon all 
st SUPERVISORS ON Notices of Change (Form Ag, Bl, CA 232) except those which report 
OTICES OF CHANGE =» school status for ANC. (W&IC 1560, 2140) 214%, 3075, 3089, 3460) 








nn 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 361=+50 


DISCONTINUANCE 
OF ALD 


Sec. 361-50 OAS, ANB, APSB 


Aid shall be discontinued when the recipient does not meet 
the eligibility requirements of the respective category of aid, 


(W&IC 2001, 2140, 3026, 3075, 3089, 3460) 


In OAS and ANB when ineligibility resulted from income re- 
ceived, but receipt of that income was not discovered by the 
county in time to discontinue the aid effective not later than 
the last day of the second month following that in which the in- 
come was received, aid shall continue if the recipient is other- 
wise eligible, He shall be requested to reimburse the county to 
the extent of the aid paid in the month the income was received 
from resources he may have other than the grant of aid and the 
income to which he is currently eligible under the provisions of 
the law for the particular category of ald. (See Sec. 670-85, OVERPAY@ 
MENTS CAUSED BY INCOME.) 


Examplet A couple, the grant of OAS for each being $50 a 
month, were joint beneficiaries of a friend's in- 
surance policy. They received $500 or $250 each 
on August 15, Aid is discontinued August 31. 
( SEE SEC» 215800) RESTORATEON OF AsDe) Should the 
county not learn of the income until September or 
October, aid is discontinued, effective September 
30, or October 31, respectively, Shovld the county 
not learn of the income until November 5, when the 
annual reinvestigation is made, aid shall not be 
discontinued,but each recipient shall be requested 
to refund $50, 


Discontinuance of aid is effective as of the last day of the 
month for which the last warrant was delivered, (WAIC 2140, 2183, 3075, 


3460) 


When a transfer of costs between counties falls upon the 
first day of the month, the effective date of discontinuance by 
the first county shall be the last day of the. preceding month. 


(W&IC 2220, 3090, 3450) 


In OAS, ANB and APSB, when a warrant is issued but not de- 
livered prior to the recipient's death, aid shall be discontinued 
as of the last day of the preceding month. (Seg Sece 611600, PAYMENT 
WHEN GRANTEE Diese) (W&IC 2140, 3075, 3460; AGC NS1930) 
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600-00 FINANCIAL PROCEDURES PUBLIC ASSISTANCE PROGRAM __ 





Sec, 600-00 Provisions of the W&IC Regarding Fiscal, Procedures--Contimued 


LAWS RELATING TO PAYMENT OF AID OAS 


TIME OF BEGINNING ALDe 2160E 
2182 
2482s) 
2483 
218309 
2200 


PAYMENT FOR FULL MONTH IF ELIGIBLE ON FIRST OF MONTH» | 216006 
ALL PAYMENTS OF AJD SHALL 8E MONTHLY IN ADVANCE BY COUNTY 2183 
WARRANT EXCEPT PAYMENTS IN ANC TO BOARDING HOMES AND 
INSTITUTIONS WHICH MAY BE AT THE END OF THE MONTHs 


COUNTY WARRANTS FOR AID SHALL BE CANCELLED IF NOT PRESENTED | 
To COUNTY TREASURER FOR PAYMENT WITHIN 6 MONTHS FROM DATE 222 
OF !SSUANCEe 


PAYMENTS TO INMATES OF INSTETUTIONS (INCLUDING PUBLIC HOSPITALS)» | 21 60e 
21606 
21606 


DUPLICATE WARRANTS TO BE ISSUED WITHOUT FILING OF BOND BY PAYEE 140 
WHEN WARRANTS ARE DESTROYED OR LOSTe 





LAWS RELATING TO COLLECTION AND ADJUSTMENTS 





REFUNDS OF AID SHALL BE REPAJD TO FEDERAL AND STATE GOVERNMENTS 1504 
ACCORDING TO THEJR PROPORTION OF PARTICIPATION IN THE GRANTo ee. 
RESTITUTION WHEN AID 1S OBTAINED FRAUDULENTLY OR JLLEGALLYs 1506 


EXCESS AID PAJD SHALL GE RECOVERABLE AS A DEBTe 


et. 


ERRONEOUS REPAYMENTS REFUNDED TO RECIPIENT 


D}SCOYERY OF EXCESS PROPERTY OR JNCOME AFTER DEATHe 


AID RECEIVED ‘IN GOOD FAITH BUT RECIPIENT HAS EXCESS PROPERTY. 
ee 


RELATIVE RESPONSIBILITY, RECOVERY FROM, CREDITED TO FEDERAL, 
STATE, AND COUNTY GOVERNMENTS IN PROPORTION TO PARTICIJPATIONs 


— 





AJD GRANTED DOES NOT CONSTITUTE LIEN UPON ANY PROPERTYe 


LAWS RELATING TO TRANSPORTATION OF NEEDY CHILDREN CLAIMS 


COUNTY MAY TRANSPORT NEEDY CHILDREN OUTSIDE THE STATE AND STATE 1580 
SHALL PAY ONEwHALF OF THE TOTAL EXPENSE INCURRED» 
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Sec, 600~-00 Provisions of the W&IC Regarding Fiscal Procedures 
OAS, ANB, APSB, ANC 


LAWS RELATING TO ESTIMATES, ADVANCES, EXPENDITURES, ADMINISTRATIVE ee ANB ia 
EXPENSE AND CLAIMS. APSB ai 





WHILE FEDERAL GOVERNMENT MAKES GRANTS TO THE STATE A PORTION THEREOF 20272008 | (55 
SHALL BE ALLOTTED TO COUNTIES FOR GRANTS AND FOR COSTS OF ADMIN] S= 2186 155 
TRATIONS PAYMENT OF STATE MONIES TO COUNTIES IS ALSO AUTHORIZED. 2187 

218700 

METHOD OF COMPUTING AND PAYING GRANTS AND COSTS OF ADMJN{STRATI{ON TO 1555 
COUNTIES 

REPORTS OF AID PAID SHALL BE MADE BY COUNTIES AND AUDITED BY SDSH 1556 
AND STATE CONTROLLERe CLAIMS FOR ANC IN BOARDING HOMES AND 155605 
INSTITUTIONS SHALL BE FILED AND PAID SEPARATELYs 1559 


SDSW SHALL REQUIRE COUNTY TO BEAR PROPORTJONATE SHARE OF TOTAL EXPENSE 
OF FURNISHING AlDe 1h 1h 


COUNTIES (AND JNSTITUTIONS §N ANC) REQUIRED To COMPLY WITH ALL 
REQUIREMENTS OF LAW BEFORE RECEIVING APPORTIONMENT OF AlDe 


COUNTIES SHALL PAY ALL NECESSARY EXPENSE FOR ADMINISTRATION® 


STATE APPROPRIATION OF $800 PER ANNUM FOR EACH COUNTY RESIDENT 
RECEIVING OAS, AND $600 PER ANNUM FOR EACH NONewCOUNTY RESIDENT 
RECEIVING OAS» 





STATE APPROPRIATION OF $300 PER ANNUM FOR EACH COUNTY RESEDENT 
RECEIVING ANB oR APSB and $600 PER ANNUM FOR EACH NONeCOUNTY 
RESIDENT RECEIVING ANB OR APSBe 


ACCEPTANCE OF AID FROM FEDERAL GOVERNMENT SHALL NOT REDUCE MAX1]MUM 
AMOUNT WHICH MAY BE GRANTED 


STATE APPROPRIATION OF ae RER ANNUM FOR EACH NEEDY CHILD WHO HAS 
COUNTY RESIDENCE AND $270 PER ANNUM FOR EACH NEEDY CHILD WHO HAS oo 
! 


NON®COUNTY RESIDENCE PROVIDED THE APPLICATIONS FOR SUCH CHILDREN 
ARE NOT MADE D§JRECTLY TO THE SDSW BY AN INSTITUTIONe IN THE LATTER 
CASE ${80 PER ANNUM JS ALLOTTEDs 


AMOUNT OF AID TO WHICH ELIGIBLE APPLICANTS, OR CHILD {N ANC IS ENTITLED 3084 tt 
is SET FORTH. 2020201 3472 
2020.05 


PAYMENT IN. AN. AMOUNT AS NEEDED FORCARE OF EACH CHILD WHOSE APPLICATION 
§S NOT MADE DIRECTLY TO THE SDSW BY AN INSTITUTION 1S AUTHORIZED, Io 
STATE’S SHARE 1S INDICATED 





County HosP$TAL SUBVENTIONe THE State's SHARE OF OAS WHICH RECIPIENT 216007 
WOULD HAVE BEEN ELIGIBLE TO RECEIVE, WERE HE NOT CONFINED IN A 
COUNTY HOSPITAL, SHALL BE PAID TO THE COUNTYe 
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645~10 FINANCIAL PROCEDURES-ADMINISTRATIVE EXPENSE Pyoute Assestance Prosrat 


Sec. 645-10 OAS, ANB, aNC 


EXPENDE TURES An expenditure for purposes of administration must be fur 
Si icdiee-‘on purposes other than "assistance" (cash or kind), must be directly 
ADMINISTRATION pertinent or reasonably related to the. provisions of financial 


assig§tance in the ¢ategory to which it is allocated and must not 
be properly chargeable to another program or to any form of as~ 
sistance as such, (FSSB) 


The usual activities involving costs of public-assistance 
administration for which participation may be claimed arei 


1. Supervising the operation of public assistance programs; 

2. Developing, evaluating and modifying standards of opera~ 
tion; 

3. Maintaining social, financial and statistical records}; 

4, Preparing and presenting information to official bodies 
and the public; 

5. Determining the original and continued eligibility of 
individuals for financial assistance and ascertaining the 
amount of assistance to be granted; e«gek 
ae The ¢ost of blind eye examinations. (SEE SECSs 180915, 

DETERMINATION OF DEGREE OF BLINDNESS, 180@50, REEXAMINATION OF EYES 


To DETERMINE CONTINUED ELIGIBILITY: 235=00, PHYSICLAN's REPORTS OF 
EYE EXAMINATIONS, AND 645—50, EXPENDETURES FOR EYE EXAMINATIONS») 


b. The cost of $1,00 for search of draft records, 
(SEE SECs 107=85, DRAFT BOARD RECORDS aS AGE EVIDENCE.) 


cs. The cost of search of census records, $1.00 for 
routine search or $3.00 provided the circumstances 


justify a special searches (See Sec. 107=65, U, S. CENSUS 
RECORDS AS AGE EVIDENCEs) 


6. Providing such financial assistance.  (walc 1553, 2186, 30873 
FSSB) 


erect et A 
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PusLic Assistance Procam FINANCIAL PROCKDURES~-ADMINISTRATIVE EXPENSE 645-00 


Sece 645-00 OAS, ANB, ANC 


FEDERAL The Federal Government particimtes through the State in 
+ amt county costs of administration as followss a 
ADMINISTRATIVE .. post 
Costs 1. OAS «~The Federal Government pays the State 5% ofthe 


Federal share of assistance grants. Of this amount, the 
State now gives to the counties, matching sums actually 
spent for administration, a percentage as ordered by the 
SSWB. (W&IC 2186) 


2. ANB and ANC~-The Federal Government pays one~half of the 
actually incurred cost of administration for aid cases 
eligible for Federal participations (W&IC 1553, 3087) 


The Federal Government does not participate in salary or 
other expenditures of county offices other than the welfare de 
partment. For example, it does not participate in expenditures 
for operation of county auditors! offices. The Federal Government 
does not participate in expenditures for operation of projects 
such as commissary stores, woodyardsy, sewing, issuance of hos= 
pitalization and clinic permits, shoe repair, rehabilitation and 
other miscellaneous projects,even though such programs are super 
vised by the welfare department. Administrative expense for such 
projects when included in welfare appropriations must be included 
in gross expenditures on the Administrative Expense Worksheets 


(For s DFA 64 and DFA 64A) and reported in OWP column.: (SEE SECs 
45026, EXPENDSTURES FOR COMMISSARZESe)  (FSSB) 


When costs of mailing assistante warrants (postage, warrants 
and stamped envelopes) are included in welfare appropriations 
they shall be shown on Administrative Expense Worksheet for 
Maintenance and Operation and Capital Outlay (Form DFA 64A) under 
Columns 1 through 4. No distribution to programs shall be made. 
When expenditures are made from other than welfare appropriations 
toes shall not be shown on the administrative expense ¢lain. 

FSSB) 
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Sec. 645-25 CWS 


EXPEND | TURES In those counties where contracts have ween approved for the 
te employment of OWS workers, the amount of a CWS worker's salary 
chargeable to CWS shall be determined on the basis of effort ex» 


pended. If the amount so determined ig less than the amount re 
ceived for OWS from the U.S. Children's Bureau, an amount equivay 
lent to the amount received from the UsSe Children's Bureay shall 
be charged to OWP and the balance of the worker's salary shall be 
apportioned among all other programs on the basis of the effort 
expended excluding CWS. 


The minimum amount charged to OWP shall be that amount reim 
bursed to the county by the SDSW from the U. §~ Children's Bureau 
funds.In those counties where the entire cost is borne by Federal 
ead tiie entire salary shall #e included in the OWP category. 

FSSB 
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Sec. 645-20 OAS, ANB, ANC 


EXPENDITURES Participation may be claimed in monies paid to employees en= | 


For gaged in administration of cases eligible to Federal aid for OAS, 
Ps ANB, and ANC for personal services rendered the individual appli- 


¢ant er recipient to assure him the maximum benefit from the 
money payment in relation to personal, family, and community re~ 
sources provided that the following conditions are true? 


1. Such services are not performed incident to other public 
functions; 

2. The county has conformed to the requirements of the 
merit system in the employment of such parsonse (See CHAPTER 
070200, WELFARE PERSONNEL STANDARDS) 3 

3. Such services are rendered during the period of pending 
and continuing eligibility and for a reasonable period 
after the cessation of the money payment, 


Gosts of services may be reported for purposes of securing 
Federal matching in respect tos 


1. Information, analysis, investigation, consultation plan~ 
ning and referral, including the cost of transportation 
and other expenses necessary to enable the applicant or 
recivient to receive technical services in respect te 
legal medical and social problems; excluding the cost 
of legal, medical, educational, rehabilitative and 
remedial services that go beyond consultation, diagnosis 
and planning; 

2. Costs of mental and physical examinations and other 
diagnostic services necessary to determine the mental or 
physical condition of the applicant or recipient or of a 
member of the household affecting his health and well~ 
peing,including expenses necessary to secure the service, 
but excluding the costs of medical treatment; 

3, Costs of services, including consultation and arrange~ 
ments for counsel, necessary in the adjustment of legal 
problems of the applicant or recipient of public assis- 
tance, including the official fees, the costs of docu- 
ments and other expenses necessary to secure the service 
but excluding attorney's fees and the costs of judicial 
proceedings except as provided in 4; and 

4. Costs of guardianship proceedings for applicants or re~ 
cipients of public assistance. (FSSB) 
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670-75 


INVESTIGATION 
OF OVERPAYMENTS 


OVERPAYMENTS 
CAUSED BY 
POSSESSION OF 
EXcEss PROPERTY 


riwANCIAL PROCEDURES.{REPAYMENTS PUBLIC ASSISTANCE PROGRAM 
Sec. 670-75 OAS, ANB, APSB, ANC 


Whenever it appears that an overpayment of aid has occurred, 
the county shall ascertain whether the right to request repayment 
of aid exists, and shall record the conclusion and the basis 
therefor, in the case file. (W&IC 1560, 2140, 3006, 3075, 3405, 3460) 


Sec. 670-80 OAS, ANB, APSB, ANC 


If a recipient received aid to which he was not entitled by 
virtue of possession of excess real or personal property, and 
there is a showing that the recipient committed actual fraud, the 
right exists to request repayment of all aid illegally received. 


If the recipient did not commit’ actual fraud, i.e., where 
constructive fraud was committed, or where a mistake of fact oc~ 
curred, the right exists to request repayment of aid only to the 
extent of the largest amount by which his real or personal prop 
erty exceeded the maximum allowable for the particular category 
of aid during the period of ineligibility. (See Giossary, FRAUD, AND Mys~ 
TAKE OF FacTe) 


In no event shall repayment be in an amount greater than the 
aid which the recipient received while possessed of excess prop 
erty, except as provided in Sec. 671-10, Discovery of Excess 


Property or Income Subsequent to Recipient's Deaths (Wall 1506, 2007, 
2222, 2223, 222305, 3006, 3405s AGO NSKUT3) 


Example a: An applicant for OAS reported the possession of 
certain shares of preferred stock, of which he did not 
know the value, and a small bank account. The county 
determined that the applicant had $100 in the bank, and 
that the stock was worth $200. Aid was granted at $40 a 
month, effective October 1, 1941. Aid was increased to 
$50 a month effective July 1, 1943. In October, 1943, 
the county discovered that the stock was worth $1,200; 
the valuation of $200 was in error, because the county 
had erroneously obtained the value of common stock, in» 
stead of preferred stock. To determine the amount of 
repayment to be requested, the county must determine the 
largest amount by which the personal property exceeded 
the maximum allowable during the period of ineligibility. 
This amounts to $800 ($1,300 less $500). During the 
period of ineligibility (10/1/41 through 10/31/43)» the 
recipient received $1,040 (21 x $40 plus 4x $50). 
Since the amount of excess personal property ($800) was 
smaller than the amount of aid received during the 
period of ineligibility ($1,040), the amount of $800 
was subject to repayment. 
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Sec. 670~00 Tabular Analysis of Provisions of the W&IC Regarding Repayments 
OAS, ANB, APSB, ANC 















































BASIS FOR RECOVERY BASIS FOR RECOVERY Basis FoR RECOVERY APPLICABLE 
AlD FROM RECYPIENT BY FROM RELATIVE BY FRoM ESTATE BY AmouNT CoDE 
County or SDSW County SOSH RECOVERABLE SECTIONS 
OAS AID ILLEGALLY AMOUNT OF AID fl» 2007° 
OBTAINED LEGALLY RECEIVED 2222; 
OAS EXCESS AID RECEIVED AMOUNT OF EXCESS 
BECAUSE OF POSSESSION AID RECEfVED, OR | 222305 
OF EXCESS PROPERTY, AMOUNT OF EXCESS 
WHERE RECJP{ENT ACTED PROPERTY, WHECH= 
IN GOOD FAITH EVER {S LESS 
OAS RECIPHENT POSSESSED OF | DOUBLE THE AMOUNT 2223 
EXCESS PROPERTY OR JN» |OF EXCESS AID RE» 
COME WHICH HE DID NOT | cE}VED 
DISCLOSE TO COUNTY AND 
WHICH WAS DISCOVERED 
AFTER RECIPJENT®’S 
DEATH 
OAS RECIPIENT HAS WITH= SUCH PORTION OF 222k 
ANB IN THE STATE A REw AID GRANTED OR TO 3083 
APSB SPONSIBLE RELATIVE BE GRANTED AS 3h74 
PECUNJARELY ABLE TO RELATIVE ABLE TO 
SUPPORT RECIPIENT PAY 
ANB AID OBTAINED BY MEANS AMOUNT OF AID REw 1506 
APSB OF FALSE STATEMENT OR CEIVED BY FRAUDUs 3006 
ANC REPRESENTATION OR BY LENT MEANS 3405 


IMPERSONATION OR OTHER 
FRAUDULENT DEVICE 
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670=85 FINANCIAL PROCEDURES-REPAYMENTS PUBLIC ASSISTANCE PROGRAM 





Example b: Recipient is receiving an OAS grant of $46 a 
month, $4 being deducted for use and occupancy value, 
The county discovers that the deduction of $4 was in 
error, and that, on the basis of the assessed valuation, 
etc., $6 should have been deducted. Overpayments of $2 
a month occurred, Adjustment may be made as provided in 
Sec. 361-10, Decrease in Grant, for the overpayments oc~ 
curring within the current income period, Since the 
recipient did not commit fraud, either actual or cone 
structive, but a mistake of fact occurred, no right 
exists to request repayment of overpayments which oce 
curred prior to the current income period. 


In OAS, ANB and ANC the county shall determine whether the 
income was used to meet bona fide needs which had not been taken 
into consideration in computing the amount of the grant. If the 
income was so used, the county may determine that no overpayment 
occurred. (W&IC 1558, 1560, 2020, 2020.08, 2840, 3075, 3084) 


Example c: A mother is receiving an ANC grant of $67 a month 
for her three children, In December she worked parte 
time and earned $20. The county discovers the receipt 
of this income in January and verifies that the income 
was spent to buy eyeglasses needed for one of the chil- 
dren; this need had not been taken into consideration 
when the grant was computed, The county may determine 
that no overpayment occurred, and that no repayment is 
in order. 
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Example b: If, in the foregoing example, the recipient had 
purposely withheld information from the county regarding 
ownership of any stock, actual fraud would have been 
committed, and repayment of $1,040 would be due. 


Sec, 670-85 OAS, ANB, APSB, ANC 


OVERPAYMENTS If an overpayment caused by income is discovered too late 
CAUSED BY to effect an adjustment in the grant within the current income 
INCOME period (For EXCEPTION IN APSB SEE SEC. 3615, ADJUSTMENT IN AMOUNT OF GRANT) the 
right to request repayment of aid exists only in those cases 
where the recipient committed fraud, either actual or constructive 
Where the overpayment was the result of a mistake of fact, no 


right to request repayment of aid exists. (SEE GLOSSARY, FRAUD, AND Mise 
TAKE OF Facts) (W&IC 1506, 2007, 2222, 3006, 34053 AGO NSY4T3) 


Example at Recipient is receiving an ANB grant of $50 a 
month, Aid began February 1, 1943. The county in Janu- 
ary, 1944, discovers that in September, 1943, recipient 
received deductible income of $15, which was not used to 
mect bona fide needs of the recipient. Since he neg 
lected to report this income, constructive fraud was 
oe and the right exists to request repayment of 

15.6 





Se 
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Sec, 671+20 OAS, ANB, APSB, ANO 


SOURCE OF If it has been determined that a repayment of aid is due, 

REPAYMENT the recipient is obligated to make such repayment from assets he 
may have other than the current grant and the income required to 
mect the current need. Repayment may be required to be made from 
the current grant or the income required to meet the current need 
only if repayment is made prior to the expiration of the current 
income period. (See SECS. 215610, RESTITUTION AND RESTORATION OF ASD,AND 361~£0, 
DECREASE IN GRANTs) (W&IC #505, 1560, 2006, 2840, 3008, 3075, 3407, 3460) 


Sec, 671-25 OAS, ANB, APSB, ANC 


DEMAND FOR Whenever the county has determined that the right exists to 

REPAYMENT request repayment of aid, the county shall make a demand for pay- 
ment. When the recipient declares himself unable to make the pay~ 
ment, the county shall verify his statements and record the find~ 
ings in the case file. When the recipient does not make repay= 
ment, all actions necessary to secure restitution may be brought 
against him, (W&I¢ 1506, 2007, 3006, 3405 
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Sec. 670-90 OAS, ANB, APSB, ANC 


OVERPAYMENTS If the overpayment was due to any reason other than the pos» 

cee as session of excess property or the receipt of income, the right to 
request repayment of aid exists only in those cases where the re~ 
cipient committed fraud, either actual or constructive. Where 
the overpayment was the result of a mistake of fact,no right to 
request repayment of aid exists. (See GLossary, FRAUD, AND MISTAKE OF FACTe) 
(W&IC 4506, 2007, 3006, 3405; Aco NSU 73) 


Sec, 671-10 OAS 


Discovery oF If, upon the death of a recipient of OAS it is discovered 
koe Dppenery that he was possessed of property or income in excess of the 
SEQUENT TO amount allowed under the OAS Law, the county shall immediately 
RECIPIENT'S refer his case to the SDSW for appropriate action. The SDSW, in 
DEATH conjunction with the Attorney General, will proceed against the 


estate of the deceased recipient. Upon recovery from the estate 
the county share of the repayment will be remitted by SDSW to the 
county. (Walc 2223) 
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800~65 


PARTIAL 
MONTH 
CLAIM 


STATE 
Aupit 
OF 
CLaimMs 


CLAIM 
CORRECTIONS 





CHILD WELFARE SERVICES — 
Sec. 800-65 CWS 


In determining the amount of a claim covering salary of a 
CWS worker for a portion of a month, the rate is computed on the 
actual number of days in the month. 


EXAMPLE: Salary was paid to a county CWS worker at the rate 
of $150 a month for ten days in January. According to 
the agreement between the county and the SDSW, the State 
reimburses the county at the rate of $120 of the $150 
salary, or a 4/5 portion. The county pays the remaining 


as. 
10/31 x $150.00 = $48.39 amount paid worker by 
county j 
4/5 x $48.39 = $38.71 amount of claim made by 
county 


| (See ExampLe, Form CHS 1.) (SBC) 
Sec. 800~75 CWS 


CWS claims are audited to records and agreements in the of~+ 
fice of the SDSW, and are forwarded to the State Controller's 
Office for payment, Warrants are payable to and are forwarded to 
the county treasurer.  (s8C) Nee 

est 


Sec. 800-85 CWS aa 


a4 
Counties are notified,by means of a claim correction letter, 
of corrections and changes in amounts which have been made during 
the audit of claims in the SDSW office, The reason for each core 
rection or change is stated. (SBC) 
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Secs 800+57 CWS 


EXPENDITURES In those counties where contracts have been approved for the 
FOR employment of OWS workers, the amount of a @W§$ worker's salary 
- ehargeable to CWS shall be determined on the Basis of effort ex 


pendeds If the amount so determined is less than the amount re~ 
ceived for CWS from the U,S. Children's Bureau, an amount equiva-~ 
lent to the amount received from the U.S. Children's Bureau shall 
be charged to OWP and the balance of the worker's salary shall be 
apvortioned among all other programs on the basis of the effort 
expended excluding CWS, | 


fhe minimum amount charged to OWP shall Be that amount re~ 
imbursed to the county ty the SDSW from the U.S, Children's Bureau 
funds, In those counties where the entire cost is borne by Feder~ 
as frens the entire salary shall be included in the OWP category. 


Secs 800-60 CWS 


CHS CWS claims are filed to secure reimbursement to the county 
CLAIMS for salary or salary and traveling expenses of workers in accord~ 
Peniiectdl: ance with the terms of the CWS agreement between the county and 
Forms the SDSW (See Sece 00020, Acrtements), The following form is useds 


CWS 1, Monthly Claim, for Federal Grant for Child Welfare 
Services Covering Salary or Salary and Traveling Expenses of 
County Worker, 


Traveling expenses of CWS county workers may be claimed only 
when the apvroved agreement between the county and the SDSW speci- 
fically provides for Federal participation in sugh expenses» 


411 CWS claims shall be submitted to the SDSW in duplicate 
as soon as possible after the end of the month for which such ex- 
pense claims are made, The ability of the SDSW te submit quarters 
ly statements of expenditures, as required by the Federal Govern~ 
ment is dependent upon prompt submission of claims by participat~ 
45S counties. (See Form CWS T tn Sece 800099, Forms Used tN CWS.) (WSIC 116, 1203 





SDSW--CALIFORNI A-MANUAL REVISION 3 REVISED MARCH 20, 19%) 














CHILD WELFARE SERVICES 800-99 








Sec. 800-99 Forms Used in CWS : 800-99 
CWS 


Form CWS 1 Form CWS 51 






Form CWSI, July, 1943 
Stute of California 
Department of Sociel welfare 
MONTHLY CLAIM, FOR FEDERAL GRANT FOR 





















CHILD. WELFARE SERVICES Submit in Duplicate to 
(COVERING SALARY OR SALARY AND TRAVELING State Department of Sociel welfere 
EXPENSES OF COUNTY WORKER Sacremento . CHILDREN ACCEPTED FOR SERVICE 


AFFIDAVIT. Y 





(A Report To Be Made Monthly by Individual Child-Welfare Workers in Counties or Other Local Unita) 
















STATE OF CALIFORNIA 





State of California... 
Reported by ...JaneRee.... Typeofworker: CWS (J Other O Dato .. August 2,.1942... 


Sox. . Month ...duly..2....., 19-42. 





County or local area __ 





To. SACRAMENTO. COUNTY, Dr. 


FOR CHILD WELFARE SERVICES 
































A—Omupaex Rucervixa Seavice Domino Mowat Newsea 


For the Month of August, 1943. FISCAL YEAR 
Too not write In this space) 


AMOUNT OUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF THE 
CHILD WELFARE SERVICES PROGRAM 













1, Children carried over from preceding month (item 5 preceding month).. 
2. Children added during month. ee lests EF 
3. Total children during month (1 plus 2) eee 
4. Childron discharged during month... hostess, 
5, Children carried forward to following month (3 minus 4).. 
6. Fauriies represented by children reported in item 5. 


R.—Wukneanovrs oF Cm.onxy on Last DAY oF Mowru 












WARRANT 
NUMBER 







CLASSIFICATION TITLE 









7. Total children (same as item 5; sum of 8, 9, 10, 11, and 12)... 
8 In home of ehild’s parenta.. ager ck 
9. In home of child’s relatives. =o 
10. In foster home: Total (um of (e), (8), and (@))... 
(a) Fres bore... : 


























CHILD WELFARE 
SERVICES. WORKER 











O.—Cunnien 1% Home oF Panints 08 Retanives on Last Day oF Moxri wv Trre on Asuvraxce Orantrp to Fawnr 








13. Undupticated number of children (same as sum of items 8 and 9)............ 
(a) Children in families receiving n0 assistance from public programs. 
@) Children in familiea receiy’x~ aid from public gencral relief programs and veteran's 
relief programs. exices 
(©) Children in familios receiving aid to dependent children : 
@) Children in families receiving other types of categorical assistance. 
(©) Children in families receiving aid through WPA and other works programs, NYA, 
or FSA... wae Rescate ss 



























TOTAL AMOUNT CLAIMED FOR CHILD WELFARE 
SERVICES 







STATE OF CALIFORNIA a 
COUNTY OF SACRAMENTO 


a Being auty svorn, deposes and sayst 


That he js the county official responsible for relief in and for the said county; thet the above payroll or 
payroll and charges covering traveling are correct; thet the work for which paynent is shown was actually per- 
formed during the month as specified; that the individuals whose names are set forth herein were employed to 
perform such services in accordence with agreenent, and thet oll the provisions of the contract Boverning such 
employment have been fully complied with and that the said individuals have each received the amounts se’ 
opposite their respective names and that the claim is in accordance with the contract with the Stete Department 
of Social welfere under Title V, Part 3 of the Sociel Security Act. 










Subscribed end sworn to before me this _ 2d 


ignature of Pirector or Tela! in charge of county relief 
day of September 1% 3. 


Title 
APPROVED 
rman, Board o rvTsors 


| HEREBY CERTIFY, thet warrents totaling the amount shown have been issued to the persons listed sbove. 




















aunty for 
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ABBREVIATIONS 





SBC 
SBE 
ScD 
SDAA 
SDE 
SDI 
SDPH 
SDSW 


SSWB 
Sec 
TBF 
UCB 
UI 
USC 
USCB 
USES 


USIRC 
Veh © 
W&IC 


wo 
WPA 
WPS 





GLOSSARY 


--State Board of Control | 
-~State Board of Equalization 

-~Surplus Commodities Distribution 

-~Servicemen's Dependents Allowance Act 
--State Department of Education 

~-~State. Department of Institutions 

~~State Department of Public Health | 
--State Department of Social Welfare 


-~See AMA 


-~State Social Welfare Board 


~~-Section 


Child of Tuberculous Father 


~~ See UI 


~~—-Unemployment Insurance 

—-United States Code | 
--United States Children's Bureau 

—-United States Employment Service 


~~United States 
--United States 


Housing Authority 
Internal Revenue Code | 


~-Vehicle Code 

~-Welfare and Institutions Code 

-~Child Whose Father's Whereabouts Is Unknown 
-~Whole-Orphan Child 

~-Work Projects Administration 

~—Welfare Personnel Standards 


MERIT SYSTEM CLASSIFICATION ABBREVIATIONS 


CWD Ls. II, EET IV, or Vv 


PaS I, II, or II! 


PaW I or II 
CWSW 

Pr & Res Inv 
Jr Clk 

Sr Clk 

Chief Clk 
Jr Typ Clk 
Sr Typ Clk 
Jr St Clk 
Sr St Clk 
Jr Bk Clk 

Sr Bk Clk 
Chief Bk Clk 
Ad & Gr Op 
Recpt 

Jntr 


SDSW-CALIFORNIA-MANUAL 





-—-County Welfare Director 

-~-Public Assistance Supervisor 
~~Public Assistance Worker 

~-Child Welfare Services Worker 
-~Property and Resources Investigator 
--Junior Clerk 

--Senior Clerk 

~-Chief Clerk 

-—-Junior Typist Clerk 

--Senior Typist Clerk 

--Junior Stenographer Clerk 

--Senior Stenographer Clerk 

-~Junior Bookkeeper Clerk 

--Senior Bookkeeper Clerk 

~~Chief Bookkeeper Clerk 
-~-Addressograph and Graphotype Operator 
~-Receptionist 

—~-Janitor 
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GLOS SARY ABBREVFATLONS y 


ABBREVIATIONS 
\ 
AGO --Attorney General's Opinion 
AGO NS ~~Attorney General's Opinion, New Series 
AMA --Agricultural Marketing Administration 
ANB -~Aid to Needy Blind 
ANC -~Aid to Needy Children 
APSB Aid to Partially Self~Suvvorting Blind Residents 
Abd --Abandonéd Child 
BHI ~~Boarding Homes and Institutions 
Cal Const -~~California Constitution 
Co -~-Civil Code 
CCP --Code of Civil Procedure 
CCS --Crippled Children Services 
CDE ~-California Department of Employment 
CIF ~~Child of Incapacitated Father 
Cws -~Child Welfare Services 
Cir L --Circular Letter 
Dept Bul ~-Department Bulletin 
Ed C --Education Code 
Elec C --Elections Code 
FSA -~Farm Security Administration 
FSSA -~~Federal Social Security Act 
FSSB --Federal Social Security Board 
FSecA ~-Federal Security Agency 
FWA ~-Federal Works Agency 
Fdle -~Foundling 
Gen Law ~-General Law 
Gov C ~-Government Code 
GR —-General County Relief 
H&SC -~~Health and Safety Code 
HO ~-Half~Orphan 
IN -—~See GR 
Tlleg --Illegitimate Child 
Ins ¢ ~=Insurance Code 
LC —~Labor Code 
Mil & Vet ~-Military and Veterans Code 
NYA -~National Youth Administration 
QaAs -~-Old Age Security 
OASI ~-Federal Old-Age & Survivors Insurance 
OWP -~-Other Welfare and Relief Programs 
PCI +-Child Whose Parent Committed to Institution 
Pen ¢ —~-Penal Code 
Pol ¢ ~~Political Code 
Prob © -~-Probate Code 
Pub Res 0 ~-Publie Resources Code 
ROL ~~Rule and Case Law 
RRB ~-Railroad Retirement Board 
RR Ins ~~See RUI 
RUI Railroad Unemployment Insurance 
Rev & Tax G -~+Revenue and Taxation Code 





ADOPTION GLOSSARY APPRASSE 





ADOPTION--A proceeding by which adopting party assumes a parental relation- 
ship toward the child of another. Only a minor child may be adopted; and person 
adopting must be at least 10 years older than the person adopted.Adoption results 
in a complete substitution of parents. In this respect it differs materially 
from guardianship. Guardianship suspends the rights and obligations of the 
natural parents; adoption extinguishes them. But the substitution is only of 
immediate parents, and not of grandparents or other relatives. Effect of adop- 
tion on inheritance is as follows: 


1. Adopted child succeeds to estate of his adopting parents in the same 
manner as a natural child;but does not inherit fromhis "new grandparents" 
iee», the parents of his adopting parents. 

2. Adopted child does not succeed to estate of his natural parents; but does 
inherit from his natural grandparentse 

3. Adopted child does not inherit from collateral relatives of adopting 
parents. 

4, . Inheritance from adopted child is governed by the same rules--adopting 
parents succeed, but natural parents do note 

(See also Custody; Guardian and Ward.) 


AFFIDAVIT-~A written declaration under oath. Affidavits to be used before 
any court,judge or officer of this State,may be taken before any officer authore 
ized to administer oaths. (For list of officers authorized to administer oaths 
in California, see Oaths and Affirmations.) 


An affidavit taken in another state of the U.S., to be used in this State, 
may be taken before a commissioner appointed by the Governor of this State to 
take affidavits and depositions in such other state, or before any notary public 
in another state, or before any judge a@ clerk of a court of record having a seals 


An affidavit taken ina foreign country to be usedin this State may be taken 
before an ambassador, minister, consul, vice consul, or consular agent of the 
U.S., or before any judge of a court of record having a seal in such foreign 
country. 


When an affidavit is taken before a judge or a court in another state, or 
in a foreign country, genuineness of signature of judge, existence of court, and 
fact that such judge is a membor thereof, must be certified by the clerk of the 
court, under the seal thereof. 

AFFIRMATIONS+«-See Oaths and Affirmations. 


APPLICANT--One who has filed a properly signed application for OAS, ANB, or 
APSB or one on whose behalf such application has been filed; or 


One who has filed a properly signed application for ANCm behalf of a child 
or of children. This may be a parent or person in loco parentis, 


APPRAISE--To value property at what it is worth. 


SDSW-CALIFORNIA~MANUAL 


RESSSUED AuGuST igh2 





ACKNOWLEDGEMENT GLOSSARY ACKNOWLEDGEMENT 


THE FOLLOWING TERMS SHOULD BE CONSIDERED GENERAL CHARACTERISTICS IN ORDER TO SERVE AS GUIDES AND 
SHOULD NOT BE CONSTRUED AS STRICT OR COMPREHENSIVE DEF{NJTIONS WHICH ARE TRUE UNDER ALL CIRCUMSTANCESe 


ACKNOWLEDGEMENT OR PROOF OF aN INSTRUMENT MAY BE MADE: 
Within California: 


1. At any place, before a justice or clerk of the Supreme Court, or judge 
of a superior court; 
2. Within the city, county,city and county, township or district for which 
the officer was elected or appointed, before cither: 
ae Clerk of a court of record; 
be County recorder; 
ce Court commissioner; 
de Notary public; 
es Justice of the peace. 


Without California, but within the U.S., and within the jurisdiction of the 

officer, before either? 

1. Justice, judge, or clerk of any court of record of the U.S.}3 

ee Justice, judge, or clerk of any court of record of any state; 

3. Commissioner appointed by the Governor of this State for that purpose; 

4, Notary public; 

5+ <Any other officer of the State where the acknowledgement is made sutho= 
rized by its laws to take such proof or acknowledgement. 


Without the U.S., before either: 


l. Minister, commissioner, or charge d'affaires of the U.S. residence and 
accredited in the country where the proof or acknowledgment is made} 

2+ Consul, vice consul, or consular agent of the U.S., resident in the 
country where the proof or acknowledgement is made} 

3. Judge of a court of record of the country where the proof er acknow~ 

. ledgement is made; 

4, Commissioners appointed for such purposes by the Governor of California, 
pursuant to special statutes; 

5. Notary public; 

6. Any officer of the Navy or Marine Corps authorized to administer oaths 
for the purposes of administration of naval justice and for other pur~ 
poses of naval administration; and if made at sea, the venue of the 
certificate need only recite that fact. 

(See also Instrument; Writing.) 
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EVIDENCE GLOSSARY EV} DENCE 





Documentary evidence--Evidente supplied by writings and documents of every 
kind in the widest sense of the term. 


Expert evidence--Testimony given in relation to some scientific, technical, 
or professional matter by experts,i.e.,persons qualified to speak authoritative- 
ly by reason of their special training, skill, or familiarity with the subject. 


Hearsay evidence--Evidence not proceeding from the personal knowledge of 
the witness, but from the mere repetition of what he has heard others say. 


Indirect evidence is that which tends to establish the fact in dispute by 
proving another, and which,aithough true, does not of itself conclusively estab— 
lish that fact, but which affords an inference or presumption of its existence. 
Example: Proof that a person was naturalized upon a certain date as evidence 
that hewas at least 21 years of age at that time. 


Indispensable evidence is that without which a particular fact cannot be 
proved. §Exemple: Evidence of the citizenship of parent or husband when deri~ 
’ vative citizenship is claimed. 


Oral evidence-—-Evidence given by word of mouth; the oral testimony of a 
witness. 


Original evidence-~An original document, writing, or other material object 
introduced in evidence as distinguished from a copy of itor from extraneous evi~ 
dence of its contents or purport. 


Partial evidence is that which goes to establish a detached fact, ina 
series tending to the fact in dispute. It may be received, subject to being re~ 
jected as incompetent, unless connected with the fact in dispute by proof of 
other facts. Example: Proof that a person claiming to have become a citizen 
through collective naturalization when North Dakota was admitted to statehood 
had filed his declaration of intention prior to 1889, the date of North Dakota's 
admittance to the Union. 
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EV{DENCE GLOSSARY E¥ {DENCE 
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EVIDENCE--The means of ascertaining the truth respecting a question of fact. 
Proof is the establishment of a fact by evidencee The degree of proof which, ex- 
cluding possibility of error, produces absolute certainty is not required, be= 
cause such proof is rarely possible, Moral certainty is required, or that degree 
of proof which produces conviction in an unprejudiced minde 


There are several dégrees of evidence: 


ls Primary and secondary. 
2. Direct and indirect. 
3. Prima facie, partial, satisfactory, indispensable, and conclusive. 


Circumstantial evidence--This is proof of various facts or circumstances 
which usually attend the main fact in dispute, and therefore tend to prove its 
existence, or to sustain, by their consistency, the hypothesis claimed. Or as 
otherwise defined, it consists in reasoning from facts which are known or proved 
to establish such as are conjectured to exist. 


Conclusive or unanswerable evidence is that which the law does not permit 
to be contradicted. Example: The record of a court of competent jurisdiction 
cannot be contradicted by the parties in the action. 


Corroborative evidende is additional evidence of a different character, to 
the same point. Example: A hospital record and an insurance polity both showe 
ing that an applicant for OAS has reached the age of 67. 


Cumulative evidence is additional ‘ evidence of the same character, to the 
same points Exampiet Several personal affidavits as to the age of an apolicant 
for aide ’ ~_ 


Diredt evidence jo, past which ppyes. tie fact in dispute) ditettiy, without 
an inferernde or presumptions, and which in itself| if true, conclusively esta 
lishes that fac}. Example? the affidavit of a witness who attended a marriage 
as evidence of thé matriagee 
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FEE GLOSSARY FIXTURES 
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FEE--An unlimited estate of inheritance; the highest estate which there is 
in land; also used instead of commission, as broker's fees 


FIDUCIARY--One who holds property in trust for another; a trustee. 


FIXTURES-~A thing is deemed to be affixed to land when it is attached to it 
by roots, as in the case of trees,vines, or shrubs: or imbedded in it, as in the 
case of walls; or permanently resting uoon it, as in the case of buildings; or 
permanently attached to what is thus permanent, as by means of cement, plaster, 
nails, bolts, or screws;except that for the purposes of sale, emblements, indus~ 
trial growing crops, and things attached to or forming part of the land, which 
are agreed to be severed before sale or under the contract of sale, shall be 
treated as goods and be governed by the provisions of the 0.C. regulating the sales 
of goods. 


Sluice-boxes, flumes, hose, pipes, railway tracks, cars, blacksmith shops, 
mills, and all other machinery or tools used in working or developing a mine, are 
deemed affixed to the mine. 


When a person affixes his property to the land of another without an agree 
ment permitting him to remove it, the thing affixed belongs to owner of land 
unless he choosesto require former to remove ite A tenant may remove any fix 
tures added for purposes of trade, manufacture, ornament or domestic use unless 
they have been so affixed as to become an integral part of the premises and can» 
not be removed without injury to the premises. 


Parties to a sale may, by agreement between themselves, determine the char~ 
acter of property. Thus, a conditional sale may be made of heavy machinery which 
is later affixed to the realty of the buyer and yet remains the personal property 
of the seller until the terms of the contract are fulfilled. This agreement will 
not, however, affect its character as to bona fide purchasersor encumbrancers of 
the buyerts intereste 


(See also Real Property) 
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EVIDENCE GLOSSARY Fact 
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Positive evidencer-Direct proof of the fact or point in issue;evidence which, 
if believed, establishes the truth of falsehood of a fact in issue and does not 
arise from any presumption. It is distinguished from circumstantial evidence. 


Prima facie evidence is that which suffices for proof of a particular fact, 
until contradicted and overcome by other evidence. Exemple: Passport issued 
two.or more years prior to application for aid, as evidence of age. 


Primary evidence is that kind of evidence, which, under every possible cir~ 
cumstance affords the greatest certainty of the fact in question.Thus, a written 
instrument is itself the best possible evidence of its existence and contentse 
Example; A certificate of naturalization as evidence of citizenship. 


Satisfactory evidence--Such evidence as is sufficient to produce a belief 
that the thing is true; credible evidence; that amount of proof which ordinarily 
produces a moral certainty or conviction in an unprejudiced mind. 


Secondary evidence is that which is inferior to primary.s Thus a copy of an 
instrument or oral evidence of its contents is secondary evidence of the instru» 


ment and contents. 


Social evidence~~Includes all items which throw light upon the question at 
issue. Social evidence has an advantage over legal evidence in that it can 
include facts of slight probative value or which when regarded as isolated facts 
may seem trifling and apparently irrelevant. 


EXCHANGE--~Act of parting with something in return for an equivalent. A 
common law conveyance for the reciprocal transferof landed interests of the same 
degree. 


EXECUTOR~-A man appointed by a testator to carry out the provisions of his 
will. 


EXECUTRIX--A woman appointed by a testator to carry out the provisions of 
his will. 


FACT, MISTAKE OF--See Mistake of Fact. 
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GIFT DEED—-~See Deed» 


GRANT—~A transfer of property,real or personal,by deed or writing. In per 
sonal property "grant" is often used as an equivalent to assignment as distins 
guished from a gift, 


GRANT DEED—~See Deed. 


GRANTEE 
1. The person to whom a grant or conveyance is made. 
2. The person on whose eligibility a grant of aid is based. 


GRANTOR--The person who makes a grant or conveyances 


GRUBSTAKE CONTRACTS and PROSPECTING AGREEMENTS entered into after September 
19, 1939, which may in any way affect the title of mining locations, ér other 
locations under the mining laws of this State, are void and of no effect unless 
the instrument has first been recorded in office of couty recorder of county in 
which instrument is made. Grubstake contracts and prospecting agreements, duly 
acknowledged before @ notary public or other person competent to take acknow 
ledgements shall be prima facie evidence in all courts in this State in all cases 
wherein title to mining locations and other locations under the mining laws of 
this State are in dispute. 


pa i al ll cages eee ne 
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FORECLOSURE GLOSSARY GIFT 
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FORECLOSURE——See Mortgage 
FRAUD--is either actual or constructive, 


Actual fraud consists of any misstatement, omission or suggestion made by an 
applicant or recipient, with the intent to deceive the county, State or Federal 
Government. 


Constructive fraud consists of any breach or neglect of a legal duty (such 
as failure to report income, property, or changes affecting eligibility) which, 
without an actually freudilent intent, gains an advantage to the person in fault. 


FREEHOLD—An undetermined estate in real property. 
GENDER—-Masculine gender includes feminine and neuter, 


Gifte—4 transfer of personal property made voluntarily and without considera- 
tion, 


Three essential elements of a gift aret 

1, Interest on part of donor having capacity or contract to make an uncon 
ditional gift. 

2. Actual or symbolical delivery of thing to the donee such as to relin- 
quish all control by the donor, (This is for the purpose of passing 
titles.) Actunl delivery is not necessary where the property is in- 
capable of delivery, or where it is already in the possession of the 
donee, provided donor parts with dominion over the property. 

3. The donce mst signify his acceptance except where it may be presumed, 
Where gift is to his advantage and he has knowledge thereof acceptance 
May be presumed, 


A donor may make a valid gift of property reserving to himself a life inter 
est in, or a life income from the property given or dividends, or interest for 
life on a sum given. 


A verbal gift is not valid unless the menns of obtaining possession and 
control of the thing are given nor if it is capable of delivery, unless there is 
an actual or symbolical delivery of the thing to the donee, 


A power of revocation may be reserved in a gift of personal property; other- 
wise a gift other than a gift in view of death cannot be revoked by the giver. 


A gift made in view of death, i.e., in contemplation, fear, or peril of 
death and with intent that it shall take effect only in case of the death of 
the giver, may be revoked at any time and is revoked by the donnor's recovery 
from the illness or escape from the peril under which it was made, Any gift 
made during the last illness of the giver, or under circumstances which would 
naturally impress him with an expectation of speedy death, is presumed to bea 
gift in view of death, 
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MORTGAGE GLOSSARY MORTGAGE 





A mortgage must be in writing. No particular form is required; the stat- 
utory form which may be used is very simple. Mortgages of real property are 
acknowledged,certified,and recorded in the same manner as grants of real property. 


Every transfer of an interest in property, other than in trust, made 
only as a security for the performance of another act, is to be deemed a mort- 
gage (except in cases of pledge of personal property). The burden of proof is 
on the party asserting that the deed is a mortgage,and the evidence must be clear 
and convincing in order to establish the fact. The test is whether there was an 
existing obligation at the times; but it need not be evidenced by a writing. 


In California, there are two distinct forms of transactions involving 
land as security: mortgages and deeds of ttust. The deed of trust is an 
anomaly, chiefly for the reason that it is an established principle, expressed 
in the codes, that a deed intended as security will be construed as a mortgage. 
But, in spite of this inconsistency, the deed of trust was recognized as a valid 
form of security at an early date,before the adoption of the codes, Later cases 
‘also upheld its validity,and today it is well established and is far more widely 
used than the mortgage. 


Lien theory of mortgage--The deed of trust is thrown into strong contrast 
with the mortgage, because in California the common law title theory of mortgage 
has not been adopted. At common law, the mortgagee received title, subject to 
defeasance by a condition subsequent, the payment of the debt by the mortgagor. 
In California,no title passes by the mortgage;the mortgagee acquires only a lien. 





Mortgage compared with deed of trust--In contrasting the 


gage (without power of sale) with the deed of trust, the following are 


be the chief differences: 


PARTIES 


STATUTE OF 
LIMITATLONS 


REMEDIES 


REDEMPTION 


DEFICIENCY 
JUDGMENT 


A, MORTGAGE 


TwO PARTIES, MORTGAGOR AND MORTGAGEE. OD, 
THE DEBTOR=MORTGAGOR, GIVES Cy, THE CREDITOR 
MORTGAGEE, A LIEN UPON THE PROPERTY OF D AS 
SECURITY FOR AN OBLIGATION OWED To C, 


REMAINS WITH THE MORTGAGOR UNTIL FORECLOSURE 
SALE, THEN IT PASSES FROM THE MORTGAGOR TO 
THE PURCHASER 


ACTION TO FORECLOSE THE MORTGAGE 1S BARRED 
WHEN THE STATUTE HAS RUN ON THE PRINCE PAL 
OBLIGATION. 


JHE ONLY REMEDY OF THE MORTGAGEE 18 FORE- 
CLOSURE UNLESS THE MORTGAGE PROVIDES FOR 
POWER OF SALE, 


IN ADD4T40N TO THE EQUITY OF REDEMPTION, THE 
WORIGAGOR HAS THE STATUTORY RIGHT OF RE~ 
DEMPTION FOR ONE YEAR» 


A.DEFICIENCY JUDGMENT, 1F PROPER, MAY BE 
ENTERED IN THE FORECLOSURE SUITe 
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said to 


Be DEED OF TRUST 


USUALLY THREE PARTIES, TRUSTOR, TRUSTEE 
AND BENEFICHARY» Dy, THE DEBTOR=TRUSTOR, 
CONVEYS THE TITLE TO HES PROPERTY TO Ts 
TRUSTEE, TO BE RECONVEYED To D IF HE 
PERFORMS HIS OBLIGATION, BUT 1N CASE HE 
FAtLS TO PERFORM, TO SE SOLD FOR THE 
SATISFACTION OF D's OBLIGATION TO Cy THE 
CREDITORWBENEF ICIARY« 


PASSES 10 TRUSTEE WHO HOLDS 11 UNTIL 
DEFAULT, THEN, AFTER SALE,\1T GOES FROM 
TRUSTEE TO PURCHASER» 


RIGHTS OF THE CREDITOR AGAINST THE PROP= 
ERTY ARE NEVER BARRED, FOR THE TRUSTEE 
HAS TITLE AND CAN ALWAYS SELLes 


ALTERNATIVE REMEDIES OF SALE OR FORE= 
CLOSURE ARE NOW PERMITTED. 


THE DEBTOR HAS A LIMITED RIGHT OF REIN~ 
STATEMENT OF THE LOAN AFTER DEFAULT,2UT 
NO RIGHT OF REDEMPTION, THE SALE 1S 
ABSOLUTE. 


AFTER SALEy A SEPARATE ACTION MUST BE 
BROUGHT FOR THE DEFICIENCY, UNLESS THE 
REMEDY OF FORECLOSURE IS EMPLOYEDe 
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MINERAL RIGHTS GLOSSARY MORTSACE 











MINERAL RIGHTS AND LEASES-~See Real Propertys 


MINING CLAIMS, TUNNEL RIGHTS AND MILL SI TESsUnder California law, a mining 
claim is an interest in real property and, even though unpatented, constitutes a 
possessory interest subject to inheritance or transfer by quiteclaim deed, 


Any person, a citizen of the U.&,, or who has declared his intention to be- 
come a citizen, who discovers a vein or lode of quartz, or other rock in place, 
bearing gold,silver, cinnabar, lead, tin, copper, or other valuable deposit, may 
locate a claim upon such vein or lode. The proprietor of a vein or lode or mine, 
or the owner of a quartz mill or reduction works,or any person qualified by laws 
of the U.S, may locate not more than five acres of norimineral land as a mill: site, 
Location shall be made in the same manner as required for locating placer claims. 


Within 30 days after posting his notice of location upon a lode, mining 
Glaim, placer claim, tunnel right or location, or mill site claim or location, 
locator shall record a true copy of the notice in office of county recorder of 
county in which such claim is situated. 


Claims which are conveyed by patent are termed patented mining claims. In 
the sense used in this Manual, a patent is an instrument by which the State or 
Federal Government conveys land upon compliance with certain reouirements. 
Claims which have not been conveyed are called unpatented claims. 


See also Grubstake Contracts. 


MINORS-~All persons under 2l years of age, except that a female of the age 
of 18 or over who is lawfully married is deemed to be of the age of majority and 
an adult for the purpose of entering into any engagement or transaction respect- 
ing property or her estate, or any contract. 


Minor's property--Although parent of child is entitled to its custody, ser- 
vices and earnings, this right does not extend to child's property, and parent, 
as such, has no control over property, real or personal, of child. 


See also Custody. 


MISTAKE OF FACT—-is a mistake, not caused by the neglect of a legal duty on 
the part of the person making the mistake} and consisting in: 


1. An unconscious ignorance or forgetfulness of a fact past or present, 
pertinent to the determination of the grant of aid; or 

2. Belief in the present existence of a fact pertinent to the determina- 
tion of the grant of aid, which fact does not exist, or in the past 
existence of such a fact, which has not existed, { 


MORTGAGE-Any interest in real property which is capable of being trans~ 
ferred may be mortgaged. If the mortgage is made on property which the mortgagor 
does not own, and he afterwards acquires title, the after-acquired title inures 
to the benefit of the mortgagee as security. Such a mortgage of property to be 
afterwards acquired is valid, 


ann tee 
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MORTGAGE GLOSSARY NEGOTIABLE 


Sale of Foreclosure--The purchaser at the sale of foreclosure acquires the 
title of the mortgagor at the time of the sale,but heis not entitled to possess~ 
ion of the property until the time for redemption (one year from date of sale) 
has expired, and as a consequence, may not, as a general rule, place a receiver 
in charge of the property during the period for redemption. The mortgagor or his 
successor in interest is entitled to remain in possession until the execution of 
the sheriff's deed,but not afterwards, After execution of the deed,the purchaser 
is entitled to possession of the entire interest of the mortgagor on the premises, 
freed from leasehold or other subsequent interest, A purchaser of an undivided 
interest is entitled to be placed in possession jointly and in common with other 
parties holding undivided interests not derived from the mortgagor. 


A purchaser at the mortgage sale who takes actual possession and control of 
the property is liable for negligence resulting in personal injuries, notwith- 
standing the year for redemption has not expired and notwithstanding the receiver 
who was appointed to take possession and controlof the property was not discharged 
until some time after the accident. 


Mortgage, first--A first mortgage represents the first claim on a property. 
Mortgage, second--A second mortgage is subordinate to a first mortgage. 
Mortgagee--The person to whom property is mortgaged. One who makes a mortgagp. 
Mortgagor--The owner of property who gives a mortgage to the mortgagee. 
NEGOTIABLE--Capable of being negotiated:assignable or transferable in ordi- 
nary course of business} specifically, transferable by delivery, with or without 
indorsement as case may be, so that title passes to transferee, who, if a bona 
fide holder without notice, is not prejudiced in his rights by any defect or 


flaw in title of prior parties or by any personal defenses available to prior 
parties among themselves, 
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MORTGAGE GLOSSARY MORTGAGE 


Construction infavor of mortgage--If there is any doubt as to the nature of 
the transaction, it will be construed to be a mortgage and not a deed of trust. 
The mere fact, however, that the creditor is a trustee will not invalidate the 
deed of trust, if it clearly appears that such an instrument was intended. 


Effect of deed of trust--The deed of trust actually gives the trustee only 
such interest as is necessary to carry out the trust; in practical effect, it is 
little more than a mortgage with power to convey. 


Power of sale mortgage-~The mortgage may provide that upon default the mort- 
gagee shall have the power to take possession and sell the property. In such 
case, the mortgagee conveys the mortgagor's title to the purchaser, as the mort- 
gagor's attorney in fact. But even with such power, the mortgagee's interest is 
still only a lien and the statute of limitations bars the power of sale when it 
has run on the principal obligation. The chief differences between the ordinary 
mortgage and one with power of sale are: (1) Im the power of sale mortgage, the 
mortgagee has the option of two remedies: foreclosure or sale, (2) A sale under 
the power of sale probably cuts off the statutory right of redemption. 


Release of mortgage--Must be made by the mortgagee or his assignee when it 
is paid in full. Failure to do so will make him liable for damages and a fine. 
Release of mortgage may be made by recording a formal instrument called a"Satis- 
faction (or release) of Mortgage." This must be signed and acknowledged by mort- 
gagee or his assignee. It may also be made by what is called "marginal release." 
This-is a notation in the margin of the records in the recorder's office signed 
by the mortgagee or his assignee in the presence of the recorder who certifies 
to the acknowledgment and puts a stamp on the mortgage showing that it has been 
satisfied. é 


Satisfaction of mortgage must be acknowledged and recorded in order to clear 
the records of the encumbrance created by such mortgage. 


i 
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